INVITATION FOR BID: Residential Improvements
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HOUSING TRUST FUND CORPORATION
GOVERNOR’S OFFICE OF STORM RECOVERY
Invitation for Bids for Residential Improvements for Homes in Mount Vernon New York
Bid Issuance Date

July 15th, 2022

Pre-Bid Conference Date

July 25th, 2022– 2:00 PM EDT

Pre-Bid Site Visit Date

Not applicable

Questions Due Date

August 5th, 2022– 2:00 PM EDT

BID SUBMISSION DATE August 12th, 2022– 2:00 PM EDT
& OPENING
NO EXCEPTIONS.
Bid Submission Notes

Bidder must carefully read all instructions, requirements, and
specifications. Bidder must ensure all forms are filled out properly
and completely.
Bids must be submitted electronically to:
Email address: GOSRProcurement@stormrecovery.ny.gov
Subject line: Bid Submission – Residential Improvements in Mount
Vernon – IFB # GOSR-IFB-2022-02

PROJECT FUNDING: The Contract anticipated to be awarded pursuant to this IFB shall be funded, in whole or
in part, with Federal grant monies. The selected Contractor shall be required to comply with the terms and conditions
of the grant and applicable Federal, State, and local procedures, including, but not limited to, the Uniform
Administrative Requirements and Cost Principles, codified at 2 C.F.R. Part 200.

COMPANY NAME
TOTAL BID AMOUNT

$

(30 HOMES)

This Invitation for Bid Cover Sheet must be complete and included with your Bid submission

KATHY HOCHUL
Governor
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IMPORTANT NOTICE: A Restricted Period under the Lobbying Procurement Law is currently in effect for this
procurement process and will remain in effect until approval of the Contract. Bidders are prohibited from Lobbying
Procurement Law Contacts related to this procurement process with any employee of the Housing Trust Fund
Corporation (“HTFC”), the Governor’s Office of Storm Recovery (“GOSR”), or its Affiliates, other than the
Designated Contact Officer listed below.
Lobbying Procurement Law Designated Contact Officer:
Natalie Dennery
Lobbying Contact Officer
Governor’s Office of Storm Recovery
Email: GOSRProcurement@stormrecovery.ny.gov
Email subject: RE: Lobbying Inquiry
Pursuant to State Finance Law §§ 139-j and 139-k, this IFB includes and imposes certain restrictions on
communications between GOSR and Bidders during the solicitation process. A Bidder is restricted from making
contacts from the earliest notice of intent to solicit offers through final award and approval of the contract (the
“Restricted Period”) with GOSR staff other than the Designated Contact Officer, unless it is a contact that is
included among certain statutory exceptions set forth in State Finance Law § 139-j(3)(a).
In accordance with § 2879 of the Public Authorities Law, GOSR is required to make a responsibility determination
with respect to each Contractor to whom a contract is to be awarded. The Lobbying Law requires that proposed
Contractors disclose findings of non-responsibility against them by any other governmental agency within the
previous four (4) years. Certain findings of non-responsibility can result in a rejection for contract award and, in
the event of two (2) findings within a four-year period, the Bidder will be rendered ineligible (debarred) to submit
a proposal for, or be awarded, any procurement contract for a period of four (4) years from the date of the second
final determination of non-responsibility. Contacts by GOSR employees who are required to obtain information in
furtherance of the Responsibility Determination are considered “permissible contacts” under the NYS Finance Law
§ 139 (j)(3)(a)(8). Further information about these requirements and HTFC’s Lobbying Procurement Law policies
is available in HTFC’s Standard Clauses and Requirements for Solicitations, hyperlinked herein.
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I.

INTRODUCTION

The GOSR of the HTFC administers Federal grant funds from various sources, including but not limited to grants
from the U.S. Department of Housing and Urban Development (“HUD”). All purchases made with grant monies
shall comply with the terms and conditions of the grant, as well as the applicable Federal, State, and local procedures
regarding these purchases. All Federal grant awards are subject to the Uniform Administrative Requirements and
Cost Principles, codified at 2 CFR 200. This includes the standards for procurements under Federal grants, which
applies to contracts for services, goods, construction, or repair. GOSR shall follow applicable local and State
requirements except to the extent that these are inconsistent with Federal statutes, regulations, or grant conditions.

II.

PURPOSE

GOSR seeks to procure Residential Improvements for Homes in Mount Vernon New York in connection with
its administration of HUD Community Development Block Grant - Coronavirus Response (“CDBG-CV”) funds
appropriated by the Coronavirus Aid, Relief, and Economic Security Act (Pub. L. 116-136). This Invitation for Bids
(“IFB”) is issued in accordance with the Procurement and Contract Guidelines of GOSR and in compliance with
New York State Finance Law.
GOSR is an Affirmative Action/Equal Opportunity Employer. Minority Business Enterprises, Small Business
Enterprises, Women Business Enterprises, Service-Disabled Veteran Owned Businesses, Section 3 Business
Concerns, and labor surplus area firms are encouraged to submit bids.
Bidders are encouraged to review the Federal Register Notice FR–6218–N–01 pertaining to CDBG-CV
requirements and Mount Vernon Healthy Homes program information on the GOSR website at
https://stormrecovery.ny.gov/mountvernon.

III. TIMETABLE
A. PRE-BID TELECONFERENCE
A MANDATORY Pre-Bid Teleconference will be held via phone to discuss this IFB:
Date: July 25th, 2022
Time: 2:00 PM EDT
Dial-in Number: 267-807-9611
Access Code:

688442

B. PRE-BID SITE VISIT
A Pre-Bid Site Visit will NOT be held for this procurement, however, Bidders are responsible for fully
acquainting themselves with the conditions of the Project sites (which shall include more than one site) and
community, as well as those relating to the construction and labor of the Project, and for informing themselves
with respect to local labor availability, means of transportation, necessity for security, laws and codes, local
permit requirements, wage scales, local tax structure, contractors’ licensing requirements, availability of
4
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required insurance, and other factors that could affect the Work. It's the responsibility of each Bidder to fully
understand and have a familiarity with the requirements of the City of Mount Vernon, the Authority Having
Jurisdiction for these properties, along with the community’s general facilities, difficulties and restrictions
which may impact the cost or effort required to complete the Project. Existing restrictions and regulations will
not be considered as grounds for any additional cost over the Contract sum.
The Successful Contractor will be expected to assume the risk of encountering any subsurface or other latent
physical condition which can be reasonably anticipated on the basis of documentary information provided by
the Construction Documents and from inspection and examination of the sites and community.
C. INTERPRETATION OF DRAWINGS AND DOCUMENTS
Bidders unclear as to the true meaning of any part of the Drawings, Specifications or other proposed Contract
Documents may submit to GOSR a timely written request for interpretation. The request must be no later than
the deadline for Questions. Interpretation of the Drawings, Specifications or other proposed Contract
Documents will be made only by a written Addendum. GOSR will not be responsible for any other explanation
or interpretations of the proposed documents. If a prospective Bidder becomes aware of any errors or omissions
in any part of the Contract Documents, it is the obligation of the prospective Bidder to promptly bring it to the
attention of GOSR and in no case later than the deadline for Questions.
D. QUESTIONS
Prospective Bidders are strongly encouraged to check the “Procurement Opportunities” webpage frequently for
updates and additional information pertaining to this IFB. All questions and correspondence must be sent to
GOSRProcurement@stormrecovery.ny.gov. All questions must reference this specific IFB in the subject line
of the email. For example, the subject line for questions related to this IFB should read Bid Question –
Residential Improvements in Mount Vernon. Any correspondence or questions sent to any other email
address regarding this IFB will not receive a response.
It is the sole responsibility of the Bidder to check for any addenda and/or additional information on the
“Procurement Opportunities” webpage: http://stormrecovery.ny.gov/doing-business-with-gosr/rfps
It is the responsibility of each Bidder to examine the entire IFB package, seek clarification in writing, and
review their Bid for accuracy before submitting. It is the responsibility of each Bidder, before submitting a Bid,
to:
1. Examine the Invitation for Bid Documents thoroughly;
2. Be familiar with the procurement, technical specifications, residential construction and State and local
building codes. Site visits will not be conducted prior to bid.
3. Take into account GOSR, Federal, State, and local laws, regulations, ordinances, and requirements that
may affect costs, progress, performance, furnishing of the Work, or award.
The deadline for submission of questions relating to this IFB is August 5th 2022 no later than 2:00 PM EDT.
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All questions submitted in writing prior to the deadline will be compiled and answered in writing via an
Addendum. A copy of all questions and answers via Addendum will be published online and/or forwarded in
an email to all firms. GOSR will not be bound by any information conveyed verbally.
The submission of a Bid shall constitute an incontrovertible representation by Bidder that Bidder has complied
with the IFB requirements and that without exception, the Bid is premised upon performing and furnishing the
Work detailed in the Invitation for Bid Documents and that the provided documents are sufficient in scope and
detail to indicate and convey understanding of all terms and conditions for performance and furnishing of the
Work.
E. ADDENDA
Prior to the Bid submission deadline, GOSR may wish to amend, add to, or delete from the IFB or Contract
Documents. GOSR may also issue clarifications resulting from any pre-bid conferences or questions submitted.
In such situations, GOSR shall issue an Addendum to the IFB setting forth the nature of the modification. Once
an Addendum is issued, all Bidders will be notified via email that an Addendum has been issued.
Please Note: Bidders are responsible for ensuring that they have received any and all Addenda.
F. EXTENSIONS
GOSR reserves the right to extend the bid due date and time prescribed above. However, unless GOSR issues
a written Addendum to this IFB that extends the Bid due date and time for all Bidders, the bid due date and
time prescribed above shall remain in effect.
G. PUBLIC BID OPENING
All bids will be opened at the time and place prescribed in this IFB, and the sealed Bids shall be opened publicly
on August 12th, 2022– 2:00 PM EDT. The public bid opening will take place on Zoom. Bidders can join one
of two ways:
1. Join online:
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fus06web.zoom.us%2Fj%2F87094
781177%3Fpwd%3DNlhrZUt5VjVQb0NlQUJ1czJBVndrdz09&amp;data=05%7C01%7CJacqueline.Sto
ut%40stormrecovery.ny.gov%7C3cb733334e7c41c7eeb508da667c29df%7Cf46cb8ea79004d108ceb80e8
c1c81ee7%7C0%7C0%7C637934980703862109%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLj
AwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&amp;sd
ata=6aHkvNM7b4HzVuX7D4uENbgCj4WjV1zzGjCsd%2B07b%2BU%3D&amp;reserved=0
Meeting ID: 870 9478 1177
Passcode: 202763
2. Join by phone:
+1 646 931 3860 US
+1 646 558 8656 US (New York)
+1 312 626 6799 US (Chicago)
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+1 301 715 8592 US (Washington DC)
+1 720 707 2699 US (Denver)
+1 253 215 8782 US (Tacoma)
+1 346 248 7799 US (Houston)
+1 669 444 9171 US
Meeting ID: 870 9478 1177
Passcode: 202763
H. SCHEDULE SUMMARY
The following is the estimated timetable and is provided to assist responding Bidders in planning:
Bid Issuance Date

July 15th, 2022

Pre-Bid Conference Date

July 25th, 2022 – 2:00 PM EDT – MANDATORY

Pre-Bid Site Visit Date

Not applicable

Questions Due Date

August 5th, 2022 – 2:00 PM EDT

BID SUBMISSION DATE & August 12th, 2022– 2:00 PM EDT
PUBLIC BID OPENING
NO EXCEPTIONS.
Notice to Proceed

Upon notice from GOSR

GOSR reserves the right to modify this schedule at its discretion. Notification of changes in connection with
this IFB will be made available to prospective Bidders via electronic email. It is the sole responsibility of
Bidders to periodically review the GOSR website for regular updates to the IFB which may alter the terms or
requirements of this IFB.
I.

ANTICIPATED CONTRACT TERM

Any contract that is awarded from the IFB is anticipated to be for an initial period of one (1) year(s) with three
(3) one (1) year options, not to exceed a total contract term of four (4) years.

IV. SUBMISSION INSTRUCTIONS
A. BID & ADDENDA ACKNOWLEDGEMENTS
By submitting a Bid in response to this IFB, Bidders accept the solicitation process as it has been outlined in
this IFB.
All bids are required to remain in effect for at least 120 days from the date of submission. This effective period
should be taken into account when preparing the bid.
GOSR will not be liable for any costs incurred by the Bidder in preparing a response to this IFB. Bidders submit
Bid(s) at their own risk and expense. GOSR makes no guarantee that any products or services will be purchased
7
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as a result of this IFB and reserves the right to reject any and all Bids. All Bids and accompanying
documentation will become the property of GOSR. By submitting a Bid, Bidders acknowledge and accept that
reference checks and/or background investigation may be conducted as a part of the due-diligence process.
Award will be made to the lowest, responsible, and responsive Bidder who submits a response to this IFB.
In cases where Addenda are issued under this solicitation, Bidder must sign and submit the actual Addenda
documents with their Bid. All Addenda shall become a part of the requirements for this IFB. In signing and
submitting Addenda with its Bid, Bidder acknowledges that it has examined all documents, attachments, forms,
specifications, addenda, and all instructions. GOSR may deem a bid non-responsive for failure of Bidder to
acknowledge any and all Addenda.
Bidders are responsible for consulting the standards referenced in this IFB. Failure of Bidder to so examine
and inform itself shall be at its sole risk, and no relief for error or omission will be given except as required
under State law.
READ THIS ENTIRE DOCUMENT CAREFULLY AND FOLLOW ALL INSTRUCTIONS. THE
BIDDER IS RESPONSIBLE FOR FULFILLING ALL REQUIREMENTS AND SPECIFICATIONS.
B. BID SUBMISSION
Bids must be submitted electronically as detailed below:
1. Bidders must submit ONE (1) complete Bid as ONE (1) PDF document.
2. Bids must be submitted by email to: GOSRProcurement@stormrecovery.ny.gov
3. Bidders must indicate for which contract opportunities the Bidder is submitting. For this IFB, the email
subject shall indicate Bid Submission for Residential Improvements in Mount Vernon – Bid and
Attachments.
4. Bids must be delivered by email no later than the Bid submission deadline.
Bids that can only be viewed, downloaded, or otherwise accessed via file sharing, file hosting, or other file
storage platforms will not be accepted.
Bid font size shall not be any less than 12 point, with 1-inch margins, with the exception of tables and charts,
but such text must be clearly legible. Bidders are encouraged to submit only relevant and necessary information.
The Bidder shall not make any aspect of its submission contingent upon the use of State of New York personnel,
property, or equipment.
GOSR will consider Bids to this IFB which are submitted in a consistent and easily comparable format. Bids
not organized in the manner set forth in this IFB may be considered nonresponsive at the sole discretion of
GOSR. Bidders should not refer to other parts of their submission to information that may be publicly available
elsewhere, or to the Bidder’s website or any other website, in lieu of presenting the information in the Bid.
It is the responsibility solely of Bidder to see that its Bid is properly submitted in proper form and prior to the
stated closing time. GOSR will only consider bids that have transmitted successfully. Bidders shall be solely
responsible for informing themselves with respect to the accepted bid submission method, for ensuring the
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capability of their computer system to upload the required documents, and for the stability of their internet
service. Failure of the Bidder to successfully submit an electronic Bid shall be at the Bidder’s sole risk, and no
relief will be given for late and/or improperly submitted Bids.
C. DIGITAL FORMAT
GOSR will accept Bids in digital
GOSRProcurement@stormrecovery.ny.gov.

format.

Bids

must

be

submitted

via

email

to

Submissions of this IFB must be filed electronically in Portable Document Format (pdf) file. Unless otherwise
noted, Bidders must complete and submit all forms, information, and other documentation listed herein
(including, without limitation, any Attachments and Appendices to this IFB) as part of their electronic
submissions. Bidder is responsible to ensure that emails and attachments are delivered in a legible format.
Only complete and responsive Bids will be evaluated. In all instances, GOSR’s determination regarding the
completeness/responsiveness of any Bids shall be final.
If, in its Bid response, Bidder makes any changes whatsoever to GOSR’s published IFB specifications, GOSR’s
IFB specifications, as published, shall control. Furthermore, if a Bidder has been found to have made an
alteration of any kind to GOSR’s published IFB specifications, or the work under the Contract is not being
performed, the Contract is subject to immediate cancellation.
D. LATE BIDS; BID RETURNS
Bids are due to the GOSR Procurement Department by the date and time specified on the cover sheet and as
listed under Section III - Timetable. GOSR will not accept late bids. Late bids will be rejected. If a solicitation
is cancelled, submitted bids will not be returned.
E. SCANNED OR RE-TYPED RESPONSE
If in its response, Bidder either electronically scans, re-types, or in some way reproduces the GOSR’s published
IFB package, then in the event of any conflict between the terms and provisions of GOSR’s published IFB
package, or any portion thereof, and the terms and provisions of the response made by Bidder, the GOSR’s IFB
package as published shall control. Furthermore, if an alteration of any kind to the GOSR’s published IFB
package is only discovered after the Contract is executed and is or is not being performed, the Contract is subject
to immediate cancellation.
F. PRICING
Bidder must provide the pricing as requested for all services and/or items specified within the Bid Schedule
(Attachment A). Pricing must be all-inclusive. No price or rate changes, additions, or subsequent qualifications
will be honored during the course of the Contract.
Any rates provided to GOSR must be all-inclusive. “All-inclusive” shall be construed as costs incorporating all
charges for service, labor, material, equipment, overhead, and any other costs. No separate line item rates or
charges for services listed in the scope of work will be accepted.
G. BID BOND
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If the Contract is for the construction of public works, or the Contract value is anticipated to exceed $100,000.
Bid bonds must be submitted with the Bid package:
1. Bidder must furnish a good and sufficient bid guarantee in the amount of five (5) percent of the total
Contract price (Total Bid Amount).
2. The bid guarantee shall consist of a firm commitment such as a bid bond, certified check, or other negotiable
instrument as assurance that the Bidder will, upon acceptance of its bid, execute such contractual documents
as may be required within the time specified.
3. The bid bond must be executed with a surety company authorized to do business in this State.
H. REQUIRED BID DOCUMENTS
Bidder’s IFB submission package must include the components checked below, in the order in which they are
listed. If the item is “X” checked, the item must be included in Bidder’s submission in order for the submission
to be considered complete. Bidders are asked to review the documentation to ensure all applicable parts are
included. If any portion of this IFB or its attachments are missing, notify the Purchasing Department
immediately. Bidder should be thoroughly familiar with all of the following items applicable to the bid
submission before submitting a bid:
☒

IFB Cover Sheet – Bidder must complete and submit the Invitation for Bid Cover Sheet,
providing its Company Name and Bid amount.

☒

Bid Schedule – Bidder must complete and submit the Bid Schedule, included as Attachment
A.

☒

Bid Bond – If contract value exceeds $100,000, Bidder must furnish a good and sufficient
bid guarantee in the amount of five (5) percent of the total contract price.

☒

Contractor Responsibility Questionnaire – Contractor Responsibility Questionnaire for
Bidder
and
its
proposed
subcontractors,
which
can
be
found
at
http://www.osc.state.ny.us/vendrep/forms_Contractor.htm . Select the questionnaire that
best matches the business type (either For-Profit or Not-For-Profit) and business activity
(Construction or Other). Do not send the completed form to the Office of the State
Comptroller (OSC) unless specifically requested.

☒

Certification Regarding Lobbying – Bidder must sign and submit the Certification
Regarding Lobbying form.

☒

Statement of Conflicts – A statement of conflicts (if any) the Bidder or key employees may
have regarding this Project.

☒

Respondent Overview & Certification – Bidder must sign and submit this form.

☒

Affirmation of Understanding of and Agreement Pursuant to State Finance Law §139j (3) and §139-j (6)(b) – Bidder must sign and submit this form.
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☒

Offeror Disclosure of Prior Non-Responsibility Determinations – Bidder must sign and
submit this form.

☒

Non-Collusive Bidding Certification – Bidder must sign and submit this form.
Diversity Forms – Bidder must complete and submit all required diversity forms

☒

V.

•

Equal Employment Opportunity Staffing Plan (PROC-1)

•

MWBE Utilization Plan (PROC-2)

•

Minority and Women-Owned Business Enterprises – Equal Employment
Opportunity Policy Statement (PROC-4)

•

Equal Employment Opportunity Statement (PROC-8)

•

SDVOB Utilization Plan

•

Section 3 Plan

EVALUATION & AWARD PROCEDURES
A. NONCONFORMING BIDS
Bids that are incomplete, contain material irregularities or include alterations to or terms and conditions that do
not conform to the terms and conditions of the IFB, or otherwise do not comply with the requirements of the
IFB are subject to rejection as non-responsive. In accordance with New York State Finance Law, GOSR
reserves the right to waive any informality or irregularity, to make awards to more than one Bidder, and/or to
reject any or all bids if there is a sound documented reason.
B. EVALUATION PROCESS
GOSR will select the responsive and responsible Bidder that, in the opinion of GOSR, has been determined to
have submitted the lowest bid based on all identified factors.
Prices proposed by Bidder shall be irrevocable until Contract award unless the bid is withdrawn. A Bid may be
withdrawn by a Bidder, provided an authorized representative of the Bidder submits a written request to
withdraw the Bid prior to the time set for opening the Bids.
C. BASIS OF AWARD
Award will be made to the lowest, responsible, and responsive Bidder who submits a response to this IFB.
GOSR shall evaluate Bids in response to this solicitation, and intends to award a firm fixed price contract to the
responsive and responsible bidder, whose Bid, considering price and any price-related factors specified in the
solicitation, is the lowest.
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Where specified in these bidding documents, factors such as discounts, transportation cost, and life cycle costs
shall be considered in determining which bid is lowest. Payment discounts will only be used to determine the
low bid when prior experience indicates that such discounts are usually taken advantage of.
D. UNBALANCED BID
To the extent applicable, GOSR may reject any Bid as nonresponsive if it is materially unbalanced as to the
prices for the various items of work to be performed. A Bid is “materially unbalanced” when it is based on
prices significantly less than cost for some work and prices which are significantly overstated for other work.
E. CONTRACT OBLIGATION
Binding agreements shall remain in effect until all products and/or services covered by this procurement have
been satisfactorily delivered and accepted. This IFB does not obligate GOSR to the eventual purchase of any
services described, implied or which may be proposed. Progress toward this end is solely at the discretion of
GOSR and may be terminated at any time prior to execution of a contract.
F. RESPONSIBILITY
GOSR shall award contracts only to responsible Bidders who have the ability to perform successfully under the
terms and conditions of the proposed contract. Information provided by the Bidder may be used, in part, by
GOSR to assess Bidders’ responsibility.
To be considered responsible, a Bidder must:
•

Have adequate financial resources to perform the contract, or the ability to obtain them;

•

Be able to comply with the required or proposed delivery or performance schedule, taking into
consideration all existing business commitments;

•

Have a satisfactory performance record;

•

Have a satisfactory record of integrity and business ethics;

•

Have the necessary organization, experience, accounting and operational controls, and technical
skills, or the ability to obtain them;

•

Have the necessary production, construction, and technical equipment and facilities, or the ability
to obtain them; and

•

Be otherwise qualified and eligible to receive an award under applicable laws and regulations.

Before being considered for award, the Bidder may be requested by GOSR to submit a statement or other
documentation regarding any of the items above. Failure by the Bidder to provide such additional information
shall render the Bidder nonresponsive and ineligible for award.
Responsible Bidders must have the experience necessary to complete the Scope of Work and ability to comply
with New York and GOSR requirements and all Federal codes, policies and regulations applicable to this
project.
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GOSR shall conduct research to determine that a Bidder is responsible. Some methods to determine
responsibility include:
•

Compliance with Delivery and Performance Schedules: GOSR may request information on other
active contracts the Bidder is performing and verify the status with those buyers;

•

Performance Record: GOSR may require Bidders to submit contact information for recent contracts
they have performed for other customers and contact them to ascertain the Bidder’s quality of
performance, including timeliness of delivery/completion, quality of work, compliance with terms
and conditions of the contract, and cost control, if applicable.

•

Integrity and Business Ethics: GOSR may check local offices of Code Compliance and Business
Licenses or other regulatory agencies for business ethics record and compliance with public policy.
GOSR may verify the Bidder’s compliance with payments, wage rates, and affirmative action
requirements with other customers and with applicable State and Federal Government offices, e.g.,
DOL Wage and Hour Division;

•

Necessary Organization, Experience, Operational Controls, and Technical Skills: GOSR may
verify experience with other customers, request copies of audits, or verify that necessary personnel
will be available to work on GOSR’s contract;

•

Necessary Production, Construction, and Technical Equipment and Facilities: GOSR may request
evidence that the Bidder has all the equipment and facilities he/she will need or the capability to
obtain them; and

•

System for Award Management: GOSR shall verify that the Bidder is not debarred through the
System for Award Management (www.SAM.gov).

Bidders are responsible for determining the responsibility of their prospective subcontractors. Bidders shall be
required to provide information on any prospective subcontractors to be used in completion of the Project.
Determinations of prospective subcontractor responsibility may affect GOSR’s determination of the Bidder’s
responsibility. A Bidder may be required to provide written evidence of a proposed subcontractor's
responsibility.
GOSR may directly determine a prospective subcontractor's responsibility. In this case, the same standards used
to determine a Bidders responsibility shall be used by GOSR to determine subcontractor responsibility.

VI. STATEMENT OF WORK
The successful Bidder shall perform the Statement of Work to the extent necessary (a) for the proper execution and
completion of the Work under the Contract; (b) to supervise and direct the Work in a safe manner and perform all
Work in accordance with the Contract, applicable law, applicable permits and industry standards; (c) to achieve
Final Completion of the project; and (d) in conformance with the Contract Documents and the Technical
Specifications and such that the Work is in compliance with the Contract, industry standards, applicable codes,
applicable laws and applicable permits.
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The successful Bidder is responsible for identifying, coordinating, and conforming scope, specifications, and
recommendations of assigned project(s) to meet legal and regulatory parameters/constraints, codes and applicable
requirements set forth by agencies, including, but not limited to the State of New York, the U.S. Environmental
Protection Agency (EPA), the Federal Emergency Management Agency (FEMA), the New York State Department
of Environmental Conservation (DEC), the New York State Department of Labor (NYSDOL), and any other local
codes or agencies as they may apply.
A. SCOPE
The scope of this project shall include furnishing all qualified personnel, supervision, labor, services, materials,
equipment, facilities, travel, overhead and incidentals necessary for Storm Hardening of the Edgewater Park
Volunteer Fire Department. The work to be performed by the Bidder for this project shall include, but is not
limited to:
1. The total bid for this solicitation will be for thirty (30) homes. Work orders for each home will be
issued individually and based on the Subtotal Bid (A) provided in the Bid Schedule. The total bid value
for this solicitation is thirty (30) times Subtotal Bid (A).
2. Furnish and install new 4-inch sanitary backflow prevention device as specified in the attachments or
equal. Backflow prevention devices shall be located on the exterior of the home in a new rated house
trap pit with access hatch.
3. Clean and snake drain lines required to complete the waste line backflow prevention device.
4. Furnish and install new whole house water filtration system 1m gal, 10-year system, with 2-year
replacement filter cartridges
5. Replace existing toilets with specified units.
6. File all permits, including Plumbing Permit and Building Permit for repair work (see attachments).
Contractor to list actual quantities of bid pay items onto permit documents for payment verification.
7. Perform following scopes of work as Allowances, not to exceed quantities listed in the Bid Worksheet,
to the home local to the plumbing device installations, or due to wastewater flood damage:
a. ALLOWANCE #1: 4” CAST IRON PIPE WITH FITTINGS
b. ALLOWANCE #2: FOAM PIPE INSULATION UP TO 1”
c. ALLOWANCE #3: 3/4” COPPER PIPING FOR WATER SUPPLY
d. ALLOWANCE #4: ANTI-MICROBIAL AGENT
e. ALLOWANCE #5: BATT INSULATION , 6” R19
f. ALLOWANCE #6: SEAL/PRIME THEN PAINT THE SURFACE AREA TWICE (3
COATS)
g. ALLOWANCE #7: VINYL FLOORING , SHEET OR TILE ADHERED
h. ALLOWANCE #8: BASEBOARD 2-1/4”, PAINTED AND FINISHED
8. The contractor shall perform all contract work such that minimize impact to the home.
9. All scope of work proposed, shall be listed on the requisite permit applications. Permit applications
shall be used to qualify payments for work orders.
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10. Warranty period shall not be less than one (1) year, to include labor and materials.
11. Contractor to coordinate final scope of work at each home with a GOSR Field Inspector prior to
commencement of work, including quantities proposed for each allowance item.
12. The contractor shall be knowledgeable with Lead and Asbestos Containing Materials (ACM)
remediation practices for residential construction. Should suspected materials be encountered, the
contractor shall notify the GOSR Field Inspector and coordinate the abatement, with contract work
according to local laws.
13. Bidders must refer to all attachments, including the Standards & Specifications and Plans & Drawings
for further details and information.
B. STANDARDS & SPECIFICATIONS
Applicable standards and specifications required under this IFB are included under the Standards &
Specifications attachment and shall conform to the New York State Residential Building Code, local
requirements, and HUD Green Checklist with Builder’s Grade materials and workmanship:
1. Technical Specifications
It is the responsibility of the Bidder to ensure that each worker provided by the Bidder shall be fully trained and
qualified to provide any assigned work. Accordingly, all work provided shall be guaranteed by the Bidder to be
performed in a workmanlike, skillful, and competent manner and in accordance with all applicable laws, codes,
and/or regulations, including those issued by, but not limited to, the State of New York (and/or, if applicable,
any city jurisdiction therein in which work will be performed) and/or any applicable Federal laws, codes, and
regulations.
C. PLANS & DRAWINGS
Plans and drawings are not provided. The contractor shall provide sketches and photographs for work in
place as required.
D. COMMENCEMENT OF SERVICES
The Successful Bidder must be prepared to commence these services within thirty (30) days of the issuance of
a Task Order, at the direction of GOSR.
E. TIME FOR PERFORMANCE
Time is of the essence in the performance of the Work. Upon issuance of the Notice To Proceed (NTP), the
Successful Bidder will have three (3) days to commence initiation of work and a maximum of six (6) months
from NTP to Complete all Work required by the Contract Documents to the satisfaction of the GOSR Project
Manager, Engineer and Authority(ies) Having Jurisdiction, as well as written acceptance from GOSR and its
designees. Work milestones provided below:
Deliverable
Commencement of Work (NTP plus three (3) days)

Completion Milestone Date
September 2022
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Substantial Completion (complete all scopes of work,
and pass all controlled inspections)

January 2023

Work Order Closeout: Complete Punchlist, obtain all
authority having jurisdiction sign-offs, in order to
complete final requisition of services

March 2023

Proposed Payment Schedule
Permit Filing Complete – Contractor to list actual
quantities of bid pay items onto permit documents for
payment verification.
Substantial Completion (complete all scopes of work,
and pass all controlled and/or municipal inspections)
Work Order Closeout: Obtain all authority having
jurisdiction sign-offs and Certificates of Completion
certifying all permits are closed.

Payment milestone of
total work order value
25%

50%

25%

F. SITE ACCESS
The Work described in Section VI – Statement of Work will be conducted at locations and entities under an
Agreement with the Governor’s Office of Storm Recovery. The Successful Bidder, in coordination with GOSR,
will be responsible for scheduling access to the project location(s) and will work directly with the GOSR Project
Manager to ensure that all necessary preparations and access to the project location(s) are made in accordance
with the approved project construction schedule.
G. CRITICAL PATH METHOD (CPM) SCHEDULE REQUIREMENTS
A detailed Baseline construction schedule utilizing the Critical Path Method, with appropriate work breakdown
structure to coordinate all trade work, is required to be submitted by the awarded Contractor fourteen (14)
calendar days following award. Schedule updates indicating original baseline and revised actual schedule must
be submitted, when one of the following occurs:
•

The schedule experiences delay or acceleration

•

Once (1) every 30 calendar days

•

At the discretion of the GOSR Project Manager.

H. KEY DELIVERABLES
The Key Deliverables to be provided by the Successful Contractor shall include the following:
1. Phasing Plan including details on proposed approach to delivery of project(s).
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2. Baseline CPM Schedule and Updates - baseline schedule with monthly updates, listing all inspections,
and coordination of work. Baseline schedule must be submitted and approved by the GOSR Project
Manager prior to on-site construction start for each project.
3. Project Specific Site Health and Safety Plan (“HASP”) shall be submitted within fifteen (15) days of
NTP and prior to any work beginning for each project. This must include work sequencing, staging,
delivery, and storage area(s) for Project Manager approval. HASP is expected to include all current
Occupational Safety and Health Administration (“OSHA”) and NYS guidance, including current
COVID safety recommendations.
4. Contractor Submittals and Requests for Information shall be submitted timely by the Contractor and
must be included in the schedule.
5. Reporting of daily field activity, fabrication progress including count of labor force by trade
classification, material lead times, deliveries and installation metrics, and notification of inspections
and when work is completed.
6. Successfully coordinate, request, and pass all progress, quality, and final inspections as required by
governing agencies noted on bid documents, including but not limited to the Authority(ies) Having
Jurisdiction, municipality(ies), Engineer of Record, and GOSR Project Manager.
I.

ELECTRONIC PROJECT MANAGEMENT

GOSR utilizes an Oracle Primavera based project controls system. By submitting its bid, Bidder commits to
comply with reporting, data provision, updating and other requirements of the program at the direction of
project manager and GOSR program controls personnel. This includes weekly reporting on status of projects,
significant milestone progress reporting and other information regarding the progress of the work. Failure to
comply with reporting requirements may result in a delay of payment until remedied.

VII. GENERAL PROVISIONS
1. AUTHORIZATION TO DO BUSINESS IN NEW YORK
All Bidders are required to have and maintain any licenses, certifications, and registrations required by the State
of New York, GOSR, or municipality in which the work takes place, or as required by recognized professional
organization governing the services performed under this contract (such as professional licensing requirements
i.e. licensed plumbers).
A Sole Proprietorship, General Partnership, and all business entities (SP, LLC, INC, etc.) doing business under
a name other than the name of the owner requires a DBA (Doing Business As) Certificate, which must be filed
within the state or locality in which they are doing business. If a Bidder’s business isn’t located in New York,
Bidders must submit the licenses, certifications, and other documentation required by the locality in which their
business is based.
2. PERFORMANCE & PAYMENT BONDS
(Applicable to construction and facility improvement contracts exceeding $100,000)
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The Contractor shall comply with New York State bonding requirements under Section 137 of the State Finance
Law, which requires the following minimum bonding requirements:
•

A performance bond on the part of the Contractor for 100 percent of the contract price. A “performance
bond” is one executed in connection with a contract to secure fulfillment of all the Contractor’s
obligations under such contract.

•

A payment bond on the part of the Contractor for 100 percent of the contract price. A “payment bond”
is one executed in connection with a contract to assure payment as required by law of all persons
supplying labor and material in the execution of the work provided for in the contract.

3. COMPLIANCE WITH STATE, FEDERAL, AND LOCAL LAWS
Bidders should refer to Appendix I – Federal Contract Provisions and Appendix II – Standard Clauses for
Contracts with HTFC for more detailed information on the requirements and regulations applicable to this
contract opportunity:
•

New York State Finance Law

•

New York State Executive Law

•

New York State Economic Development Law

•

New York State Public Authorities Law

•

New York State Labor Law

•

2 CFR 200 – Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards

•

24 CFR Part 570 – Community Development Block Grants

•

24 CFR Part 75 – Economic Opportunities for Low- and Very Low-Income Persons, which implements
Section 3 of the Housing and Urban Development Act of 1968.

Bidder shall follow all Federal, State, and local laws, rules, codes, ordinances, and regulations applicable to
Bidder’s services.
GOSR operates its business ethically and in compliance with the law. We ask that any Bidder or Bidder’s
employee doing business with GOSR who believes he or she has witnessed any suspected ethical violation or
fraud immediately report the allegations to:
Toll-Free Telephone: 855-861-0003
E-mail: fraud@stormrecovery.ny.gov (must include company name with report)
Fax: (215) 689-3885 (must include company name with report)
For Free Interpretation/Language Assistance: 1-844-694-7163
All suspected criminal conduct will be investigated and reported to the appropriate law enforcement agency.
Bidders who report suspected ethical violations or fraud can do so without fear of retaliation. Retaliating against
any Bidder or Contractors for reporting suspected ethical violations or fraud is strictly prohibited.
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By submitting this Bid, neither contractor nor any substantially owned or affiliated person, firm, partnership or
corporation has participated or is participating or shall participate in an international boycott in violation of the
provisions of the United States export administration act of nineteen hundred sixty-nine, as amended, or the
export administration act of nineteen hundred seventy-nine, as amended, or the regulations of the United States
department of commerce promulgated thereunder.
4. DISQUALIFICATION OF BIDDER
Upon signing its Bid, Bidder certifies that Bidder has not violated the antitrust laws of this State or of Federal
antitrust laws. Any or all bids may be rejected if GOSR believes that collusion exists among Bidders. If multiple
bids are submitted by a Bidder and after the bids are opened, one of the bids is withdrawn, the result will be
that all of the bids submitted by that Bidder will be withdrawn; however, nothing herein prohibits Bidders from
submitting multiple bids for different products or services.
5. FUNDING
GOSR anticipates that all or partial funding for the project subject to this IFB will consist of Federal grant
funding. The Federal agencies providing this funding may include, but shall not be limited to HUD. As such,
Bidder acknowledges and is responsible for ensuring compliance with the general procurement standards
applicable to Contractors, as detailed in 2 C.F.R. 200. Any Contract awarded pursuant to this IFB shall include
all required Contract clauses in all solicitation and contract awards for services and work associated with this
project, and the selected Bidder shall include the applicable clauses in its subcontracts (see Appendix I – Federal
Contract Provisions).
Additionally, any contract entered into by GOSR that is to be paid in whole or in part from grant funds will be
subject to termination for convenience by GOSR should grant funding become unavailable at any time for the
continuation of services paid for by the grant, and further funding cannot be obtained for the contract. Such
termination will be without liability to GOSR, other than for payment of services rendered prior to the date of
termination.
6. SECTION 3 ACT OF 1968 COMPLIANCE
Bidder acknowledges and is responsible for ensuring compliance with Section 3 of the Housing and Urban
Development Act of 1968 (12 U.S.C. 1701u) (“Section 3”). The purpose of Section 3 is to ensure that economic
opportunities, most importantly employment, generated by certain HUD financial assistance shall, to the
greatest extent feasible, be directed to low- and very low-income persons, particularly those who are recipients
of government assistance for housing or residents of the community in which the Federal assistance is spent.
The implementing regulations for Section 3 are found at 24 C.F.R. 75.
24 C.F.R. 75.19(a) requires that, to the greatest extent feasible, and consistent with existing Federal, State, and
local laws and regulations, contractors and subcontractors shall ensure that employment and training
opportunities arising in connection with Section 3 projects are provided to Section 3 workers within the
metropolitan area (or nonmetropolitan county) in which the project is located.
Where feasible, priority for employment opportunities and training should be given to:
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1. Section 3 workers residing within the service area or the neighborhood of the project, and
2. Participants in YouthBuild programs.
24 C.F.R. 75.19(b) requires that, to the greatest extent feasible, and consistent with existing Federal, State, and
local laws and regulations, contractors and subcontractors shall ensure contracts for work awarded in connection
with Section 3 projects are provided to business concerns that provide economic opportunities to Section 3
workers residing within the metropolitan area (or nonmetropolitan county) in which the project is located.
Where feasible, priority for contracting opportunities should be given to:
1. Section 3 business concerns that provide economic opportunities to Section 3 workers residing within the
service area or the neighborhood of the project, and
2. YouthBuild programs.
Contractors or subcontractors that employ Section 3 workers must maintain documentation to ensure that
workers meet the definition of a Section 3 worker or Targeted Section 3 worker, at the time of hire or the first
reporting period. Please refer to 24 C.F.R. 75.31 regarding acceptable documentation for a Section 3 worker or
Targeted Section 3 worker.
Bidders must complete and submit the Section 3 Utilization Plan & Statement of Compliance (See Bid Forms
– Article 41) with their Bid. The Section 3 Utilization Plan & Statement of Compliance should detail the
Bidder’s goals to hire new Section 3 residents and/or subcontract with Section 3 Business Concerns. Bidders
should indicate all firms proposed as subcontractors on this project, and whether any of the firms are Section 3
Business Concerns. Section 3 Business Concerns can be found on the HUD Section 3 website at
https://portalapps.hud.gov/Sec3BusReg/BRegistry/What.
Businesses which fit the definition of a Section 3 Business Concern, and would like to self-perform in order to
comply with Section 3 requirements, must submit Section 3 Self-Certification documentation. At GOSR’s
discretion, GOSR may accept the GOSR Section 3 Business Concern Self-Certification, or equivalent Section
3 Self-Certification forms from HUD, or other Section 3 programs in the Bidder’s local jurisdiction.
7. MWBE UTILIZATION AFFIRMATIVE STEPS
2 C.F.R. 200.321 requires that Contractors take all necessary affirmative steps to assure that minority
businesses, women's business enterprises, and labor surplus area firms are used when possible. Contractors are
required to facilitate Minority & Women-Owned Business Enterprise (“MWBE”) participation. Affirmative
steps must include:
1. Placing qualified small and minority businesses and women's business enterprises on solicitation lists;
2. Assuring that small and minority businesses, and women's business enterprises are solicited whenever
they are potential sources;
3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small and minority businesses, and women's business enterprises;
4. Establishing delivery schedules, where the requirement permits, which encourage participation by
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small and minority businesses, and women's business enterprises; and
5. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of Commerce.
GOSR shall monitor and evaluate the successful Contractor’s MWBE compliance throughout the contract
period. Upon award, successful Contractor shall be responsible for providing reports in the format and
frequency required by GOSR.
8. NEW YORK EXECUTIVE LAW ARTICLE 15-A - PARTICIPATION BY MINORITY GROUP
MEMBERS AND WOMEN WITH RESPECT TO STATE CONTRACTS
GOSR is committed to awarding contracts minority and women-owned business enterprises (“MWBEs”) and
to firms that are dedicated to diversity and provide high-quality services. GOSR strongly encourages firms that
are certified as MWBEs by the State’s Empire State Development (“ESD”) to submit responses to this IFB.
GOSR strongly encourages joint ventures of MWBE firms with majority firms and with other MWBE firms.
GOSR is committed to achieving significant MWBE participation in its contracts and will use good faith efforts
to ensure that qualified MWBE firms are included in the selection of firms to provide the above described
services. For purposes of this solicitation, HTFC hereby establishes an overall goal of 30% for MWBE
participation - 15% for New York State certified minority-owned business enterprises (“MBE”) participation
and 15% for New York State certified women-owned business enterprises (“WBE”) participation (based on the
current availability of qualified MBEs and WBEs). A Contractor who is selected for the subject Contract must
document its good faith efforts to provide meaningful participation by MWBEs as subcontractors or suppliers
in the performance of the Contract and the Contractor agrees that GOSR may withhold payment pending receipt
of the required MWBE documentation.
The directory of MWBEs can be viewed at:
https://ny.newnycontracts.com. For guidance on how GOSR will determine a Contractor’s “good faith efforts,”
refer to 5 NYCRR §142.8.
Bidders that are not MWBEs are strongly encouraged to consider partnering, or making other joint venture
arrangements, with certified MWBE firms to achieve the prescribed goals and to give M/WBE firms the
opportunity to participate in the above-described services performed under the contract(s) awarded to the
successful Bidder(s).
Include the following in the Bidder’s submission:
1. If the Bidder is a New York State-certified M/WBE firm, provide documentation evidencing
registration. For M/WBE firms that are not certified but have applied for certification, provide evidence
of filing, including the filing date.
2. A description of the instances, if any, in which the Bidder has worked with M/WBE firms on previous
transactions by engaging in joint ventures or other partnering or subcontracting arrangements.
Submissions should include the nature of the engagement, how such arrangement was structured, and
a description of how the services and fees were allocated.
3. A statement of the Bidder’s willingness, if any, to engage in M/WBE partnering or mentoring
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arrangements with an M/WBE firm selected by the Bidder. Such statement should include an
explanation of how the Bidder would suggest structuring such an arrangement and allocating services
and fees between the firms participating in the arrangement.
4. Provide a plan for ensuring the participation of minority group members and women in accordance
with the Participation by Minority Group Members and Women Requirements and Procedures for
Contracts with HTFC, attached hereto as Appendix II – Standard Clauses for Contracts with HTFC.
For assistance identifying MWBE partners, review the NYS MWBE Directory of Certified Firms. Upon award,
successful Contractor shall be responsible for providing reports in the format and frequency required by GOSR.
9. NEW YORK EXECUTIVE LAW ARTICLE 17-B. PARTICIPATION BY SERVICE-DISABLED
VETERANS WITH RESPECT TO STATE CONTRACTS
GOSR is committed to awarding contracts to service-disabled veteran-owned business (“SDVOBs”) that
provide high-quality services. HTFC strongly encourages firms that are certified as SDVOBs by the State’s
Office of General Services (“OGS”), to submit responses to this IFB.
GOSR is committed to achieving significant SDVOB participation in its contracts and will use good faith efforts
to ensure that qualified SDVOB firms are included in the selection process. Bidders for this IFB and any
subsequent contracts will be strongly encouraged and expected, to the maximum extent practical and consistent
with the legal requirements of the State Finance Law and the Executive Law, to use responsible and responsive
SDVOBs in the fulfilment of the requirements of the contract that are of equal quality and functionality to those
that may be obtained from non-SDVOBs. A Contractor who is selected for the subject Contract must document
its good faith efforts to provide meaningful participation by SDVOBs in the performance of the contract and
the Contractor agrees that GOSR may withhold payment pending receipt of the required SDVOB
documentation.
For assistance identifying SDVOB partners, refer to the Directory of New York State Certified ServiceDisabled Veteran-Owned Businesses. Upon award, successful Contractor shall be responsible for providing
reports in the format and frequency required by GOSR.
10. MINIMUM EFFECTIVE PERIOD OF BID
All bids are required to remain in effect for at least 120 days from the date of submission. This effective period
should be taken into account when preparing the bid.
11. SUPPLEMENTAL MATERIALS
Bidders are responsible for including all pertinent product data in the returned bid package. Literature,
brochures, data sheets, specification information, completed forms requested as part of the bid package and any
other facts which may affect subsequent contract award should be included. Failure to include all necessary and
proper supplemental materials may be cause to reject the entire Bid.
12. BRAND NAMES / SUBSTITUTION
Brand names and model numbers that may appear in the documents of this IFB are for reference only and shall
serve as an example of functional, design, and/or quality standards and requirements for the product or service
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identified. It is not the intent of GOSR to restrict bids in such cases, but rather to establish a desired quality or
level of merchandise or to meet a pre-established standard due to existing items. Herein, or within the attached
specifications, whenever GOSR has listed a specific brand name, the words “or equal” shall automatically apply
thereto. This term “or equal” means that Contractor may propose to provide an alternate product as long as such
proposed alternate product, in the opinion of GOSR, meets the minimum specifications.
If Bidder wishes to provide a different product than the product GOSR has identified within this IFB, Bidder
may propose different products or items within their Bid submission, provided the products or items provide
the same essential characteristics and are of equal or better quality. The burden of proof of such rests with
Bidders. GOSR shall act as sole judge in determining equality and acceptability of products offered. After
opening of bid, but prior to award recommendation, GOSR may require documentation demonstrating equal or
superior products as compared to products required.
13. REGULATORY REQUIREMENTS & PERMITS
Bidders awarded pursuant to this IFB shall comply with all applicable Federal, State, and local laws, rules,
regulations, ordinances, and codes and shall identify, prepare and/or obtain all licenses, documentation,
coordination, testing, inspections, plans, reports, forms, and permits required to provide the services under this
IFB and as required by Local, State, and Federal Agencies, Departments, Boards, and Commissions at his/her
own expense. Bidder shall be responsible for supplying necessary reports and studies (if applicable) to the
agencies as required and provide responses to their comments, as necessary.
14. CONFLICTS OF INTEREST
Prior to responding to this IFB, the Bidder must perform a conflict of interest inquiry and disclose to GOSR in
its bids of any and all potential conflicts of interest that exist or may exist for its organization and/or
subcontractors or affiliates in relation to the scope of work contained in this document.
In the event of real or apparent of conflicts of interest, GOSR reserves the right to impose additional conditions
upon Bidders. The successful Contractor will be subject to the provisions on conflicts of interest set forth in
section 74 of the New York State Public Officers Law. Contractor shall immediately inform GOSR in writing
of actual or potential conflict of interest that arises under a contract. GOSR reserves the right to cancel any
contract awarded pursuant to this IFB upon thirty (30) days written notice in the event that an actual conflict of
interest, or the appearance of such conflict, is not cured to GOSR’s satisfaction.
15. FEDERAL PROVISIONS & REQUIREMENTS
Because the Contract is being funded with Federal funds, the Contract shall be governed by certain Federal
terms and conditions for Federal grants, attached hereto as Appendix I of the IFB. Submission of a Bid shall
affirmatively represent and certify that the Bidder understands and shall adhere to all applicable Federal
requirements. Any funds disallowed by any Federal government entity shall be disallowed from the fee or
compensation to Contractor.
Upon award, successful Contractor shall be responsible for providing reports in the format and frequency
required by GOSR to maintain its compliance with its funding sources.
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16. STANDARD CLAUSES FOR CONTRACTS WITH HTFC
Because the Contract will be between the Bidder and HTFC, the contract shall be governed by certain standard
HTFC terms and conditions, attached hereto as Appendix II of the IFB Appendices. Bidder shall provide a
description of experience with such requirements and affirmatively represent and certify that the Bidder shall
adhere to the terms and conditions set forth at Appendix II, and any subsequent changes deemed appropriate by
HTFC.
17. IRAN DIVESTMENT ACT
Every bid made to HTFC/GOSR pursuant to a competitive solicitation must contain the following statement,
signed by the Bidder on company letterhead and affirmed as true under penalty of perjury:
"By submission of this bid, Bidder and each person signing on behalf of any Bidder certifies, and in the case of
a joint bid or proposal each party thereto certifies as to its own organization, under penalty of perjury, that to
the best of its knowledge and belief that each Bidder is not on the list created pursuant to paragraph (b) of
subdivision 3 of section 165-a of the State Finance Law."
The list in question is maintained by the Office of General Services. A Bid that fails to certify compliance with
this requirement may not be accepted as responsive.

VIII. ATTACHMENTS & APPENDICES
ATTACHMENTS:
•

Attachment A – Bid Schedule (REQUIRED)

•

Attachment B – Insurance Requirements

•

Attachment C – Standards & Specifications

•

Attachment D – Plans & Drawings (NOT APPLICABLE)

•

Attachment E – Prevailing Wage and Other Labor Requirements (NOT APPLICABLE)

APPENDICES:
•

Appendix I – Federal Contract Provisions
o

•

Certification Regarding Lobbying

Appendix II – Standard Clauses for Contracts with the Housing Trust Fund Corporation
o

HTFC Construction Agreement

o

Appendix A – Affirmation of Understanding of and Agreement Pursuant to State
Finance Law §139-j (3) and §139-j (6)(b)
24

INVITATION FOR BID: Residential Improvements
for Homes in Mount Vernon New York – IFB # GOSRIFB-2022-02

KATHY HOCHUL
Governor

•

•

o

Appendix B – Offeror Disclosure of Prior Non-Responsibility Determinations

o

Non-Collusive Bidding Certification

o

New York State Vendor Responsibility Questionnaire For-Profit Construction (CCA2)

Appendix III – Diversity Forms
o

Equal Employment Opportunity Staffing Plan (PROC-1)

o

MWBE Utilization Plan (PROC-2)

o

Minority and Women-Owned Business Enterprises – Equal Employment Opportunity
Policy Statement (PROC-4)

o

SDVOB Utilization Plan

o

Equal Employment Opportunity Statement (PROC-8)

o

Section 3 Plan

Appendix IV– Construction Requirements and Procedures for Contracts with Housing Trust
Fund Corporation
o

Affirmation of Income Payments to MBE/WBE

o

Monthly Employment Utilization Report

o

Appendix A – Standard Clauses for NYS Contracts
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ATTACHMENT A – BID SCHEDULE
The costs for any Work shown or required in the Contract Documents, but not specifically identified as a line item
are to be included in the related line items and no additional compensation shall be due to Contractor for the
performance of the Work.
All blank spaces in the attached Bid Schedule must be filled in. Failure to fill in any blank spaces may render the
bid non-responsive. In case of discrepancy between the Unit Price and Item Cost set forth for a unit basis item, the
Unit Price shall prevail and shall be utilized as the basis for determining the lowest responsive, responsible Bidder.
However, if the amount set forth as a Unit Price is ambiguous, unintelligible or uncertain for any cause, or is omitted,
or is the same amount as the entry in the Item Cost column, then the amount set forth in the Item Cost column for
the item shall prevail and shall be divided by the estimated quantity for the item and the price thus obtained shall
be the Unit Price.
For purposes of evaluating Bids, GOSR will correct any apparent errors in the extension of Unit Prices and any
apparent errors in the addition of lump sum and extended prices.
The estimated quantities for Unit Price items are for purposes of comparing Bids only and GOSR makes no
representation that the actual quantities of work performed will not vary from the estimates. Final payment shall be
determined by the Engineer from measured quantities of work performed based upon the Unit Price.
The undersigned agrees that this Bid Schedule constitutes a firm offer to GOSR which cannot be withdrawn for the
number of calendar days indicated in the Invitation for Bids from and after the Bid opening, or until a Contract for
the Work is fully executed by GOSR and a third party, whichever is earlier.
In submitting this Bid, Bidder acknowledges and commits to comply with all applicable legal and regulatory
requirements.
By submission of this bid, Bidder and each person signing on behalf of any Bidder certifies, and in the case of a
joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its
knowledge and belief that each Bidder is not on the list created pursuant to paragraph (b) of subdivision 3 of section
165-a of the State Finance Law.
___________________________________________________

_______________

Authorized Bidder Signature

Date

Printed Name (First & Last): ___________________________________________________
Company Name: __________________________________________________
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Residential Improvements for Homes in Mount Vernon New York – IFB # GOSR-IFB-2022-02
BID SCHEDULE
Bidder Company Name
Price to include all labor, equipment, and materials necessary to complete the scope of work called for in the Specifications and
Invitation for Bid. Any and all means, methods, labor, materials, equipment, permits and expediting that are associated with
the provided scope of work required to complete the project shall be included within price submitted by bidder.

Note

(A) BASE BID
Bid Item No.
1
2

3

4
5
6

Description
FURNISH AND INSTALL SANITARY BACKFLOW PREVENTION DEVICE
WITH HOUSE TRAP PIT

QTY

Unit

1

LS

1

LS

1

LS

2

EA

25

LF

200

LF

TOTAL PRICE

CLEAN AND SNAKE DRAIN LINES
FURNISH AND INSTALL NEW WHOLE HOUSE WATER FILTRATION
SYSTEM 1M GAL, 10-YEAR SYSTEM, WITH 2-YEAR REPLACEMENT
FILTER CARTRIDGES
REPLACE TOILET WITH 1.28 GPF KOHLER WELLWORTH OR EQUAL
ALLOWANCE #1: 4” CAST IRON PIPE WITH FITTINGS
ALLOWANCE #2: FOAM PIPE INSULATION UP TO 1”

Bid Schedule

1 OF 2
3

Residential Improvements for Homes in Mount Vernon New York – IFB # GOSR-IFB-2022-02
Bid Item No.

7
8
9

Description

QTY

ALLOWANCE #3: 3/4” COPPER PIPING FOR WATER SUPPLY
ALLOWANCE #4: ANTI-MICROBIAL AGENT
ALLOWANCE #5: BATT INSULATION, 6” R19

Unit

50

LF

1500

SF

500

SF

10

ALLOWANCE #6: SEAL/PRIME THEN PAINT THE SURFACE AREA TWICE
(3 COATS TOTAL)

1500

SF

11

ALLOWANCE #7: VINYL FLOORING, SHEET OR TILE ADHERED

500

SF

12

ALLOWANCE #8: BASEBOARD 2-1/4”, PAINTED AND FINISHED

100

LF

SUBTOTAL BID (A) =_______________________________________________________________________________________

TOTAL PRICE

(Written in Words)

SUBTOTAL BID (A) = ____________________________________________________________________________ (Written in Numbers)

GRAND TOTAL BID = 30 HOMES X (A) =___________________________________________________________________________ (Written in Words)
GRAND TOTAL BID = 30 HOMES X (A) =______________________________________________________________ (Written in Numbers)

SUBCONTRACTORS (PROVIDE ADDITIONAL SHEETS AS REQUIRED)
Firm

Scope of Work / Trade

License

MWBE/Sect 3/SDVOB

1
2

Bid Schedule

2 OF 3

3
4

Bid Schedule

3 OF 3
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ATTACHMENT B – INSURANCE REQUIREMENTS
Prior to commencing any work but no later than ten (10) days after receipt of the Notice of Award, the Contractor
shall submit or cause to be submitted any and all Certificates of Insurance and Endorsements, showing that the
Contractor has the required insurance, to the attention of GOSR. Such insurance is to be provided at the sole cost
and expense of the Contractor. No Work shall be performed until all of the required insurance has been received
and approved.
Contractor shall procure and maintain, at its sole cost and expense, in full force and effect without interruption
during all periods of services covered by this Contract, the Statement of Work, or any Work Order(s), insurance
naming HTFC as an additional insured against claims for injuries to persons or damages to property which may
arise from or in connection with the performance of the Contract by the Contractor, its agents, representatives,
employees, or subcontractors, and shall be of the type, and with the limits and deductibles, listed below.. It shall
be in GOSR’s sole discretion to accept or reject alternative insurance requirements. Contractor shall require all of
its Subcontractors to procure and maintain the same insurance for the duration of the Contract. Such insurance
shall meet at least the following minimum levels of coverage:
Commercial General Liability Insurance. In an amount not less than One Million Dollars ($1,000,000.00) per
occurrence, bodily injury (including death) and property damage combined; One Million Dollars ($1,000,000.00)
per occurrence for personal and advertising injury; Two Million Dollars ($2,000,000.00) products/completed
operations aggregate; and Two Million Dollars ($2,000,000.00) per location aggregate. Such insurance shall be
written on an “occurrence” basis and shall apply on a primary, non-contributory basis irrespective of any other
insurance, whether collectible or not. The policy(ies) shall be endorsed to name HTFC, the State of New York, and
all “benefitted parties” as “Additional Insureds”.
Comprehensive Automobile Liability. In an amount not less than One Million Dollars ($1,000,000.00) combined
single limit for both bodily injury and property damage covering all owned, non-owned and hired vehicles utilized
in or related to Contractor’s activity or performance under the Contract, the Statement of Work, or any Work
Order(s).
Workers’ Compensation Insurance and Disability Benefits Insurance. Covering employers’ liability, workers
compensation coverage, and disability benefits coverage as required by the provisions of the Workers’
Compensation Law (WCL) of the State of New York.
Standard “All Risk” Property Insurance covering all equipment and material (owned, borrowed or leased by
Contractor or its employees) utilized and/or related to Contractor’s activity or performance under the Agreement,
the Services or Scope of Services, or any Work Order(s), to the full replacement value, and which shall allow for a
waiver of subrogation in favor of HTFC. Contractor hereby agrees to waive its right of subrogation against HTFC.
Failure of the Contractor to secure and maintain adequate coverage shall not obligate HTFC, its agents of
employees, for any losses.
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Excess Liability Insurance. In an amount not less than Eight Million Dollars ($8,000,000.00) per occurrence and
Eight Million Dollars ($8,000,000.00) per location aggregate limit, applying on a primary, non-contributory basis
irrespective of any other insurance, whether collectible or not, and applying in excess over all limits and coverages
noted in paragraphs (i) and (ii) above. This policy shall be written on an “occurrence” basis and shall be endorsed
to name HTFC and the State of New York as “Additional Insureds”.
In addition-If Contractor will be hauling hazardous material, Contractor’s Pollution Liability (CPL) Coverage. In
an amount not less than Five Million Dollars ($5,000,000.00) covering pollution related claims and also including
Non-owned disposal site(s) liability, Transportation pollution liability coverage endorsement, Additional Insured
Endorsement, and Additional Insured Endorsement-Products-Completed Operations Hazard. Such insurance shall
be written on an “occurrence” basis and shall apply on a primary, non-contributory basis.
If Contractor is providing Professional Services as a Pollution Mitigation and/or Abatement Contractor,
Professional Liability Including Pollution Legal Liability Insurance. In an amount not less than Two Million Dollars
($2,000,000.00) per claim limit, providing coverage for damages arising out of the acts, errors or omissions of the
Contractor and/or those acting under the Contractor’s direction or control and/or those for whose acts the Contractor
may be liable, and relating to the professional services rendered. In the event that coverage under such policy is
terminated upon or after completion of the project, then an extended reporting period of not less than two (2) years
will be purchased by the Contractor. HTFC, the State of New York, and all “benefitted parties” shall be named as
“Additional Insureds” on the Pollution Legal Liability coverage.
All policies shall be written with insurance companies licensed to do business in New York and rated not lower
than A+ in the most current edition of AM Best’s Property Casualty Key Rating guide. All policies will provide
primary coverage for obligations assumed by Contractor under this Agreement, the Services or Scope of Services,
or any Work Order(s), and shall be endorsed to provide that HTFC shall receive thirty (30) days prior written notice
in the event of cancellation, non-renewal or material modification of such insurance.
The Contractor shall provide Certificates of Insurance to HTFC prior to the commencement of work, and prior to
any expiration or anniversary of the respective policy terms, evidencing compliance with all insurance provisions
set forth above, and shall provide full and complete copies of the actual policies and all endorsements upon request.
Failure to provide adequate or proper certification of insurance, specifically including HTFC, the State of New
York, and all “benefitted parties” as “Additional Insureds”, shall be deemed a breach of contract.
An Accord Certificate of Insurance is an acceptable form to submit evidence of all forms of insurance coverage
except Workers’ Compensation Insurance and Disability Benefits Insurance. For evidence of Workers’
Compensation Insurance, the Contractor must supply one of the following forms: Form C-105.2 (Certificate of
Workers’ Compensation Insurance issued by a private carrier), Form U-26.3 (Workers Compensation Insurance
issued by the State Insurance Fund), Form SI-12 (Certificate of Workers’ Compensation Self- insurance), Form
GSI-105.2 (Certificate of Participation in Workers’ Compensation Group Self-Insurance), or CE-200 (Certificate
of Attestation of Exemption from NYS Workers’ Compensation and/or Disability Benefits Coverage). For evidence
of Disability Benefits Insurance, the Contractor must supply one of the following forms: Form DB-120.1
(Certificate of Disability Benefits Insurance), Form DB-155 (Certificate of Disability Benefits Self-Insurance), or
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CE-200 (Certificate of Attestation of Exemption from NYS Workers’ Compensation and/or Disability Benefits
Coverage).
Subcontractors under this Agreement shall only be subject to (i)-(iv) of this Section, except that (vi)-(vii) shall apply
where applicable. However, Contractor shall require subcontractors to maintain greater limits and/or other or
additional insurance coverages if greater limits and/or other or additional insurance coverages are (a) generally
imposed by the Contractor given its normal course of business for subcontracts for similar services to those being
provided by the subcontractor at issue; or (b) reasonable and customary in the industry for similar services to those
anticipated hereunder.
NOTE: All General Liability, Comprehensive Auto, Excess Liability, and Pollution, Legal Liability policies must
be endorsed to name HTFC, and all Indemnities as Additional Insureds.
Indemnification Provisions:
Contractor will also be required to agree to the following indemnification provisions:
Contractor shall, and hereby agrees, to hold harmless, defend (with counsel acceptable to HTFC), and indemnify
HTFC and the State of New York, and its successors, affiliates, or assigns, and any of their employees, officers,
directors, attorneys, consultants, agents, managers, representatives, and affiliates (collectively, “HTFC”), from and
against any and all losses, expenses, claims, demands, damages, judgments, liabilities or alleged liabilities, costs of
any form or nature whatsoever (including reasonable attorneys’ fees), resulting from, arising out of, or in
consequence of any action or cause of action in connection with this Agreement, the Services or Scope of Services,
or any Work Order(s), including, but not limited to, property damage, any injuries or death sustained by any persons,
employees, agents, invitees and the like, any infringement of copyright, royalty, or other proprietary right in
consequence of any design(s) created and/or specifications prepared in accordance with the Agreement, the Services
or Scope of Services, or any Work Order(s), any injuries or damages resulting from defects, malfunction, misuse,
etc. of Contractor-provided equipment and materials, any violations of law, violations of this Agreement, or the
conduct (including any acts, omissions, malfeasance, or willful misconduct) of Contractor or any subcontractor or
supplier of any level or tier or anyone directly or indirectly employed by any of them or anyone for whose acts they
may be liable.
This indemnity shall expressly include, but is not limited to, the obligation of Contractor to indemnify and reimburse
HTFC for any and all attorneys’ fees and other litigation or dispute resolution costs incurred, or to be incurred, in
HTFC’s enforcement of this Agreement, or any portion thereof, against Contractor or otherwise arising in
connection with this Agreement. This clause shall survive indefinitely the termination of this Agreement for any
reason.
It is expressly understood and agreed that the risk of loss for property damage during the course of construction or
other work passes to HTFC only after completion of the work enumerated in the Agreement, Services or Scope of
Services, or any Work Order(s). Accordingly, all of the indemnification provisions as set forth herein shall also
apply to any losses sustained prior to the passing of risk of loss to HTFC. This clause shall survive indefinitely the
termination of this Agreement for any reason.
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For construction, environmental remediation/mitigation, or other work in which HTFC has entered into this contract
to perform the work on behalf of homeowners or others who may be determined to be third party beneficiaries of
this contract (“benefitted parties”), all of the indemnification provisions set forth herein shall expressly extend to
such “benefitted parties” in like manner and degree as to HTFC.
Notwithstanding the foregoing indemnification provisions, Contractor remains liable, without monetary limitation,
for direct damages for personal injury, death or damage to real property or tangible personal property or intellectual
property attributable to the negligence or other tort of Contractor, its officers, employees or agents.
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ATTACHMENT C – STANDARDS & SPECIFICATIONS
THE FOLLOWING SPECIFICATIONS ARE INCORPORATED HEREIN BY REFERENCE AS IF SET FORTH
IN THEIR ENTIRETY:
1. Technical Specifications
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Technical Specifications
Bid Item No.

Description

Specification
Backflow Prevention Device: Part No. B01-004, 4 inch no hub backwater valve as
manufactured by Jones Stepthens Corporation, or equal
House Trap Pit: Precast concrete, or HDPE box, installed at exterior of home, to allow
access to backflow device as manufactured by NDS, Part No. 324BCBS, 17" x 30" x 15"
Box, Overlapping Bolt-Down Cover - Sewer, or equal.

1

FURNISH AND INSTALL SANITARY BACKFLOW PREVENTION DEVICE WITH HOUSE TRAP PIT

2

CLEAN AND SNAKE DRAIN LINES

N/A

3

FURNISH AND INSTALL NEW WHOLE HOUSE WATER FILTRATION SYSTEM 1M GAL, 10-YEAR
SYSTEM, WITH 2-YEAR REPLACEMENT FILTER CARTRIDGES

Whole House Water Filter, model Rhino EQ-1000, as manufactured by Aquasana, or
equal

4

REPLACE TOILET WITH 1.28 GPF KOHLER WELLWORTH OR EQUAL

Kohler Wellworth® Toilet Tank K-4467, Kohler Wellworth® Elongated Bowl K-4198 with
seat and seat cover, or equal

5

ALLOWANCE #1: 4” CAST IRON PIPE WITH FITTINGS

Cast Iron pipe and fittings shall be marked with the collective trademark of the Cast Iron
Soil Pipe Institute (CISPI) and be listed by NSF International, and shall be manufactured
by Charlotte Pipe and Foundry Co. or equal. For bell and spigot pattern, or hubless cast
iron, use service weight or heavy weight, in accordance with ASTM-A-74, or equal

6

ALLOWANCE #2: FOAM PIPE INSULATION UP TO 1”

Everbilt Foam Self-Sealing Pipe Insulation or equal. R-Value = 2.9 per inch

7

ALLOWANCE #3: 3/4” COPPER PIPING FOR WATER SUPPLY

Copper Pipe: Threadless, Type "L", standard pipe size, seamless, hard drawn, or
annealed, USASI - H23.3 or equal

8

ALLOWANCE #4: ANTI-MICROBIAL AGENT

Concrobium #625005 or equal

9

ALLOWANCE #5: BATT INSULATION , 6” R19

Mineral fiber Batt insulation: Glass or other inorganic fibers and resinous binders
formed into flexible blankets, batts or rolls; ASTM C 665: 6-1/4 or 6-1/2 Inches Nominal
Thickness: R = 19.0

10

ALLOWANCE #6: SEAL/PRIME THEN PAINT THE SURFACE AREA TWICE (3 COATS)

Wall: BEHR Premium Plus Ultra Abalone Shell Eggshell Enamel Interior Paint, or equal
Ceiling: BEHR Premium Plus Ultra Pure White Zero VOC Flat Interior Paint, or equal

11

ALLOWANCE #7: VINYL FLOORING , SHEET OR TILE ADHERED

Self Adhered Residential Vinyl Sheet Flooring 12ft. Wide x Cut to Length as
maunfactured by TrafficMaster or equal.

12

ALLOWANCE #8: BASEBOARD 2-1/4”, PAINTED AND FINISHED

Trim Paint: BEHR Premium Plus Model # 305005. Ultra Pure White Semi-Gloss Enamel
Zero VOC Interior Paint, or equal

DEPARTMENT OF BUILDINGS
CITY OF MOUNT VERNON
CITY HALL - ROOSEVELT SQUARE
MOUNT VERNON, NY 10550
(914) 665-2483 - FAX (914) 665-2498

*New Fees Introduced

FEE SCHEDULE
FORMS

1. APPLICATIONS FOR PERMITS
Building & Equipment Permit

DESCRIPTION
•
•
•
•

Amendment

Demolition Permit
Temporary Structures
Subdivision and Reapportionment

Plumbing Permit

Electrical Permit

Filing fee, plus
Completion fee
For all buildings, except existing one and twofamily dwellings
For work on existing one and two-family
dwellings

•
•

Filing Fee, plus
For all buildings, except existing one and twofamily dwellings

•

For work on existing one and two-family
dwellings

Filing fee, plus
Per 1,000 square feet of gross floor area of
structure or building to be demolished.
•
Filing fee, plus
•
Estimated cost
•
Filing fee, plus
•
Per lot created and altered, subdivision fee
•
Per lot altered by the reapportionment,
reapportionment fee
The subdivision or reapportionment fee may be paid after
Zoning and /or Planning Board approvals when such
approval(s) is (are) required.
•
Filing fee, plus
•
Completion fee
•
For all buildings, except existing one and twofamily dwellings, per fixture.
•
For work on existing one and two familydwellings, per fixture.
Note: Each floor drain and appliance, including each
boiler, requiring plumbing connections shall constitute one
fixture.
•
For sewer connection
•
For water connection
•
For new gas line
•
Per meter
•
•

•
•
•

Filing fee, plus
For all buildings, except existing one and twofamily dwellings
For existing one and two-family dwellings,

For all buildings, the fee to install new or
additional electrical meters shall be:
Note: Filing and permit fees must be paid simultaneously at
the time of filing.
•

FEES
$125.00
$100.00
$15.00 for each
$1,000.00 of estimated
cost, permit fee.
$10.00 per $1,000.00 of
estimated cost, permit
fee.
$125.00
$15.00 for each
$1,000.00 of estimated
cost above the original
cost, permit fee
$10.00 per $1,000.00 of
estimated cost above the
original cost, permit fee
$125.00
$100.00
$125.00
$10.00 per $1,000.00
$125.00
$600.00
$600.00

$125.00
$100.00
$20.00
$15.00

$250.00
$250.00
$250.00
$25.00
$125.00
$15.00 per $1,000.00 of
estimated cost, permit
fee.
$10.00 per $1,000.00 of
estimated cost, permit
fee.
$100.00 per meter,
additional to the filing
and permit fee.

Sign Permit

*Temporary Place of Assembly
Certificateof Operation (PACO)

For all types of signs except awnings, canopies,
and ground signs.
•
Completion fee
•
For awnings and canopies that bear advertising
on no more than one side
•
for each additional side that bears advertising
•
For street clock
•
For ground signs with advertising on one side
•
For ground signs with advertising on two sides
•
Per sign for an application to the Sign Board of
Appeals, additional to the sign permit fee.
Note: The permit fee for re-painting or re-facing an
existing sign shall be the same as a new sign of the same
type.
•
75 or more members of the public gather indoors
or 200 or more gather outdoors,
•

Once a permit is issued and the contractor has
changed a filing fee plus
•
Change of contractor fee
•
Initial Plan Review fee plus filing fee
•
For the first six inches in change grade,
plus for each additional inch
•
For the first 10,000 cubic yard for fill of vacant
land,
plus for each additional cubic yard for fill of
vacant land.
The revision fee shall be charged each time additional or
revised documentation or construction documents are
submitted for a pending, but current, permit application.
The revision fee shall be charged for each submission of
documentation and/or construction documents following the
initial filing of an application.
•
When construction documents, prepared by a
registered design professional, are part of the
submission,
•
Otherwise, except that re-submission of the
Contractor’s Information Form, license and/or
insurance certificates shall be exempt of charge.
The legalization fee is charged additionally to the filing and
permit fees when the application is filed to legalize a
structure or site where work has been performed without a
permit, except that the filing and permit fee shall be omitted
when no stop work order or violation has been issued.
•
Per dwelling unit, for legalization of the work,
including electrical and plumbing work,
performed to create a dwelling unit.
•
For legalization of work under a building or
equipment permit application for which
construction documents prepared by a registered
design professional is not required.
•
Ordinary plumbing, and electrical work
associated with legalization of single, two, and
three-family homes are included in the above
legalization schedule. All other building types
are subject to fees as outlined
•
Stop Work Order
•
For the initial inspection
•
For the first re-inspection
•
For each subsequent re-inspection of the same
type
•
The fee shall be per square feet of impervious
surface in excess of the permitted coverage.
•

*Change of Contractor
*Initial Plan Review Fee
Change of Grade and Fill of Vacant Land

Revision Fee for Permits

Legalization Fee for Permits

*Stop Work Order Fee
Initial Inspection
Re-Inspection Fee
Landscaping Fee

2

$250.00
$125.00
$300.00
$150.00
$250.00
$250.00
$450.00
$550.00

$250.00 for 75 to 200
people indoors or
outdoors and $25.00 for
each additional 50
people thereafter. For an
application received less
than 10 business days
prior to the scheduled
event an additional
charge of $100.00 per
day leading up to the
event will be due in
addition to the
filing fee.
$100.00
$150.00
$ 140.00
$ 100.00
$ 1,000.00
$
70.00

$125.00
$90.00

$3,500.00

$ 2,500.00

$5,000 per work type
$500.00
$125.00
$100.00
$150.00
$30.00

Parking Fee

For Residential Use:
1. When less than 60% of required spaces are
provided on site and the number of required
spaces not provided is:
•
Less than 5
•
5 to 10
•
greater than 10
2. When more than 60% of required spaces are
provided on site and the number of required
spaces not provided is:
•
Less than 5
•
5 to 10
•
greater than 10
For Other uses:
1. When less than 60% of required spaces are
provided on site and the number of required
spaces not provided is:
•
Less than 10

2.

2. CERTIFICATES & INSPECTIONS
Certificate of Occupancy

Conditional Temporary Certificate of
Occupancy

Certificate of Tenancy

Letter of Completion
Re-Inspection For Certificate of
Occupancy
Or Certificate of Tenancy
Occupancy Signs

Vacant Apartment Inspection

•

10 to 20

•

greater than 20

When more than 60% of required spaces are
provided on site and the number of required
spaces not provided is:
•
Less than 10
•

10 to 20

•

greater than 20

Residential use:
Filing fee, plus
Per dwelling unit
•
Other uses: per 5,000 square feet of gross floor
area of non-residential use
•
The fee for each conditional temporary
Certificate of Occupancy shall be the same as the
fee for a final certificate and shall be paid
separately from the final certificate fee.
•
For each extension of time for a conditional
temporary Certificate of Occupancy
Non- Residential Tenancies
•
For up to 5,000 square feet of gross floor area,
•
For each additional 5,000 square feet
•
The legalization fee shall be charged in addition
to the filing fee for new non-residential tenancies
occupying a space without first obtaining a
Certificate of Tenancy.
The filing fee for a letter of completion shall be for each
permit number:
•
Residential uses
Plus, per dwelling unit to be re-inspected
•
Other uses, per 5,000 square fee of nonresidential use to be re-inspected.
•
Per sign for the first 50 occupants,
Plus for each additional 50 occupants
•
Required yearly renewal per sign; renewal must
be requested by applicant.
•
Late fee, additional to occupancy sign fee, for
failure to request the required occupancy sign at
least 30 days prior to expiration of sign.
The premises will be subject to inspection prior to the
issuance of a renewed occupancy sign.
The inspection fee for vacant apartments, per apartment
•

3

$1,000.00 per space
$3,000.00 per space
$9,000.00 per space
$1,000.00 per space
$1,500.00 per space
$4,500.00 per space

$1,000.00 /space plus
annual fee determined
by ordinance
$1,000.00 / space plus
annual fee determined
by ordinance
5% of construction
cost, or
$6.650.00/space
(requires City Council
approval)
$500.00 /space plus
annual fee determined
by ordinance
$850.00 / space plus
annual fee determined
by ordinance
5% of construction
cost, or
$6.650.00/space
(requires City Council
approval)
$200.00
$100.00
$350.00
See above

$150.00
$250.00
$ 100.00
$500.00

$100.00
$100.00
$30.00
$125.00
$100.00
$30.00
$90.00
$125.00

$125.00

Multiple Dwelling Certificate of
Inspection

For each building with 10 or less dwelling units
For each building with more than 10 dwelling
units
A late fee equals to two times the application fee shall be
charged additionally to the application fee for failure to
request the required certificate of inspection at least 30
days prior to expiration of previous certificate.
•
•

$125.00
$200.00

3. APPLICATIONS FOR CITY BOARD APPROVALS: PAID TO PLANNING
Subdivision &
Reapportionment
Site Plan Approval

Special Use Permit

Architectural Review
Board

$2,500.00

Per lot created and altered by the subdivision

•

Per lot altered by the reapportionment
Filing fee, plus
Per off street parking and loading space provided at the
premises.
•
Filing fee for an amendment to site plan approval to request
an extension of time only
•
Filing fee for an amendment to site plan approval, plus
Per off street parking and loading spaces provided at the
premises for an amendment to the site plan approval other
than an extension of time.
Except for wireless telecommunication facilities:
•
For a Special Use Permit application
•
For an amendment to a Special Use Permit approval to
request an extension of time.
Certificate of Appropriateness Application Residential

•
•
•
•
4. ANNUAL FEES
Hoisting Equipment
Annual Inspection Fee
•
•
•
•

Per Elevator.
Per conveyor and escalator.
Per auto lift and per hoisting equipment other than
the ones listed above.
A late charge fee shall be charged additionally for
failure to pay within the required time.

$ 25.00
$500.00
$250.00
$100.00

$90.00

•
•
•
•

Roof Sign
Awning or Canopy per
Per legally existing billboard
Per square feet of any type of signs overhanging
more than 12 inches over the City’s right-of-way.

$100.00
$50.00
$500.00

Per violation, the letter of dismissal may only be
requested once the violations have been corrected
in accordance with Codes and Department of
Buildings procedures.
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$250.00
$1,000.00
$2,500.00
$750.00
$1,500.00
$500.00

$175.00

Ground Sign.

•

$2,500.00

$200.00
$175.00
$200.00

•

Any annual reinspection fee not paid within the calendar
month of March shall be increased by 50% of the annual
reinspection fee as an additional fee.
*Property Maintenance
•
3 and more family yearly inspection fee
Annual Inspection Fee
•
A late charge fee shall be charged additionally for
failure to pay within the required time.
5. ADMINISTRATIVE FEES
Dismissal of Violation

$500.00

For a use variance.
For area variances for an existing one or two-family
dwelling.
For area variances for existing buildings of any uses, except
one and two-family dwellings.
For area variances for new structures and/or new land
developments.
For each lot requiring area variances for a reapportionment.
For each lot requiring area variances for a subdivision.
Interpretation of the Zoning Code; per code section to be
interpreted.

•
•
•

*Signs Annual Fees

$500.00

$200.00

Certificate of Appropriateness Application Commercial
Zoning Board of Appeals
Applications

$1,250.00
$500.00
$ 25.00

•
•

$5.00

$125.00
$100.00

$125.00

Search of Records and
Copies

•

For search of violations for one property. Copy
of a violation shall be charged additionally.

•

For search of Certificates of Occupancy and/or
Tenancy and letter of completion for one
property. Copy of a certificate shall be charged
additionally.
For search of permits and/or applications for one
property. Copy of a permit or application shall be
charged additionally.
Per page for photocopy of any documents,
including copies of violations, certificates, or
permits identified in a requested search.

•
•

•

Refunds

•
•

•
•

Administrative Procedural
Fee

•

Copy of approved plans shall be available upon
written and notarized request from the property
owner and shall be charged as follows.


Per page up to 11” x 17”



Per page up to 36” x 42”



Per page greater than 36” x 42”

If an application for a permit is withdrawn prior
to any official review, all but the filing fee shall
be refunded.
If any application for a permit is withdrawn
during the review process, an amount to be
determined by the Commissioner, and
commensurate with the review work already
performed, shall be retained.
If an application for a permit is withdrawn after
its approval, fees shall not be refundable.
If an application for a permit is dormant or
abandoned for a period in excess of six months, it
shall become void. Paid fees shall not be
refundable.
An administrative fee shall be charged to the
owner of a property, directly or as a lien on the
property, in addition to the actual cost of the
work. The administrative fee shall be equal to
15% of the actual contracted cost.

Not withstanding any fees to the contrary in any city ordinance, the above fee schedule shall control.

5

$125.00
$125.00

$125.00
$ .25

First page free - $ 2.00 / copy
First page free - $4.00 / copy
$5.00 / copy
$125.00
To be determined.

No refund.

No refund.

City Hall - Department of Buildings, Rm 210
Roosevelt Square
Mount Vernon, NY10550

T

Tel: 914-665-2483
Fax: 914-465-2988

CITY OF MOUNT VERNON

DOB@cmvny.com

BUILDING PERMIT APPLICATION
Application No

Taken by

Date filed

PART A

To be completed by applicant. Answer each question clearly and legibly.

1. Type of work (check all applicable boxes): □ New building

□ Addition □ Alteration □ Conversion
□ Repairs or Replacement with identical items (non-structural work) □ Fence □ Accessory structure
□ Temporary structure □ Retaining wall □ Legalization □ Other: ___________________________
2. Location of work:
Address_____________________________________________________________________________
Map page
Block
Lot(s)
Zone_____________
3.Description of proposed work:_________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
4. Area of work: □ Entire building

□ Non-residential tenancy □ Dwelling unit(s) □ Other_________

5. Total floor area of work:

Estimated cost: $

6. Zoning use: (Example of use: 1-family, 2-family, multi-family dwelling, retail, warehouse, restaurant, bank, etc.)
For building: existing uses: _________________________ proposed:__________________________
For area of work: existing uses:

proposed:

____________

7. Construction type (As defined by the NYS Uniform Code-Table 601): IA IB IIA IIB IIIA IIIB IV VA VB
Existing construction type: ____________________Proposed construction type:_________________
(Nº.7 does not need to be answered if a registered design professional is not required for this application.)

8. Work proposed to remove violation(s) □ No

□ Yes, violation(s) № __________________________

The APPLICANT is the PERSON who will sign the applicant’s affidavit. The applicant may be the owner or a duly
authorized agent. If the owner is a corporation, the name of the corporation IS the name of the owner.

Owner’s name:
tel.:
Address:
city/state/zip:
e-mail:____________________________________
Applicant’s name:
tel.:
Address:
city/state/zip:
e-mail:_____________________________________
Architect/Engineer:
Company name:
Address:
city/state/zip:
tel.:
fax:
e-mail:

fax:

fax:

PART B- APPLICANT’S AFFIDAVIT
State of New York
County of Westchester} ss:
Print Name of Applicant -Footnotes 1 & 2

being duly sworn, deposes and says: that

Print Name of Owner- -Footnotes 1& 3

is the owner in fee of the premises to which this application applies; that she/he (applicant) is duly
authorized to make this application; and that the statements contained herein are true;
Sworn to before me this
Day of

Signature of Applicant- Footnotes 1 & 2

20

_________________________________________________
Signature of Notary-Commissioner of Deeds

1.
2.

If the owner is the applicant, he/she shall print his/her name as both where requested, and sign as applicant.
If the owner is a corporation, the applicant shall be a principal officer of the corporation or a duly authorized agent.
The name of the corporation shall then be listed on the application as the owner.

PART C- AFFIDAVIT OF ARCHITECT OR PROFESSIONAL ENGINEER
I,

Name of Architect/Engineer-Printed

, hereby state that I personally prepared and/or

supervised the preparation of the plans submitted with this application, and that
the work shown therein complies with the provisions of the New York State Uniform
Code and Energy Code, 2020 edition, the Mount Vernon Zoning Code, and all
other applicable laws and regulations.
Signature of Architect/ Engineer

Date

Seal (Seal must be legible)

(For official use only)
Application fee
Revision fee
Additional fee
Legalization fee
Impervious surface fee
Parking fee ____________________
Certificate fee __________________

Receipt No
Receipt No
Receipt No
Receipt No
Receipt No
Receipt No___________________
Receipt No___________________

Date
Date
Date
Date
Date
Date___________
Date___________

Board Approvals / Resolution No:
Zoning Cal. ___________,date____________
Site Plan No._____________, date___________
Special Use Permit No._______________, date____________
ARB, date_________________
Approved by

Commissioner / Deputy Commissioner

Date

Permit No._______________

Use the correct type of application to avoid delay in the processing of your permit application:
Building Permit: for all types of work except as listed below.
Demolition Permit: for all types of building and structure demolition.
Equipment Permit: for mechanical equipment, tanks, fire detection, fire suppression system, elevator, etc…
Reapportionment & Subdivision: to alter existing lots or create new ones.
Amendment: change of contractor, extension of time, and minor change in the scope of work.

Items to Submit for a Building Permit Application

Failure to submit ALL the items listed below will result in the denial or in a delay in the approval of your
permit.
1.

Completed application form. The form must be typewritten or LEGIBLY printed. Parts A and B shall be completed by the
applicant, and Part C by the NYS licensed design professional, see item 8 for applicability.

2.

Proof of ownership: copy of homeowner’s insurance certificate or copy of deed. Proof of ownership is only required for
new ownership that has not been recorded with the Assessor’s Office.

3.

Authorization, signed by owner and notarized, naming applicant as owner’s agent; or legal proof that the applicant is a
principal officer of the corporation if the owner is a corporation. One of these documents is required if the applicant is not
the owner of the property.

4.

Topographical survey of property, with location of trees, utilities and all site improvements. A survey is not required for an
application filed for interior repairs, window replacement and re-roofing.

5.

Photographs of the facades of the existing building for exterior work such as roofing, stucco, siding, etc… Note that
Architectural Review Board approval is required for new structures, extension and change of exterior finishes.

6.

One completed Contractor Information Form and contractor’s insurance certificates. These documents may be submitted at
a later date, prior to Building Permit issuance, when the project requires review of Construction Documents prepared by a
registered design professional- see item 7.

7.

Three sets of construction documents, prepared by a registered design professional licensed in New York State with their
original signature and seal. See “Construction Documents Requirements” on the back of this form. Construction
documents are not required for an application filed for replacement, accessory structures 65 square feet or less, fences
(other than masonry walls), roofing, exterior walls and driveway resurfacing, above-ground swimming pool, retaining wall
18 inches high or less, ground steps, walkways and patios on grade. For zoning review and referral to the Zoning Board
of Appeals, Planning Board and /or Architectural Review Board, submit one set of drawings featuring the necessary
information, drawings and calculations for zoning review (zoning table and calculations, site plan, floor plans, elevations,
architectural section in addition to any other information deemed relevant by the design professional).

8.

For projects that do not require construction documents, the contractor shall submit detailed specifications of the work. The
specifications shall be typewritten on the contractor’s letterhead, signed by the contractor and notarized.

9.

For repairs of structures damaged by fire or other incident, see Item 4 on back of application.

10. Fee: cashier’s (bank) check or money order only; made payable to the City of Mount Vernon.

$125.00, filing fee, plus: $10.00 per $1,000.00 of estimated cost for existing 1- and 2-family dwellings, or
$15.00 per $1,000.00 of estimated cost for all other uses.
The legalization fee is $3,500.00 per dwelling unit to be legalized, and $5,000.00 for all other types of work that
requires construction documents; $2,500.00 otherwise.
The fee for the certificate required to close the permit must be paid before the permit is released to
permit holder.
Filing an application does not mean that you can start work. A legalization fee is charged if you start work before
the permit is granted. The permit card must be conspicuously posted and the approved plans available at the job
site.
Additional Information
a- Plumbing and electrical permits shall be filed separately by Westchester County licensed professionals.
b- Your permit will list which certificate you must apply for at completion of work. A permit cannot be closed
if you have not requested and passed the required inspections and the inspection report is not signed by the
inspector.

Construction Documents Requirements
Construction documents shall be prepared by a registered design professional and shall include the drawings
and certifications requested below. These items are neither an option nor a choice from the design professional.
No review shall proceed if any of the requested items is omitted or incompletely submitted.
1. SITE PLAN OR PLOT PLAN AND KEY PLAN:
o Topographical site plan: for new buildings, additions, decks and site work- retaining walls, driveways, etc…
to be submitted in addition to the topographical survey.
o Plot plan and key plan: for work on an existing structure that does not require any site work or erection of
new structures. The plot plan shall specify the dimensions of the lot lines, the distance to nearest street corner,
and locate the existing structures and north arrow. The key plan shall locate the area of work within the
building.
2.

CODE COMPLIANCE:
Zoning Code Analysis; see attached sample.
o Egress plan for each floor level with travel distance dimensions and location of required fire resistance
rated construction and exit signs and lights.
o List of special inspections and a statement that the certification of the persons who will perform the special
inspections shall be submitted to the Commissioner for approval.
o Limitation for cutting, notching, drilling structural members for pipes, ducts or conduits. Construction
safeguards specifications and any notes and materials specifications related to the work specifically proposed
under this permit.
o Building Code analysis, listing the required and proposed items: construction type, occupancy group, building
height and area, fire separation, interior finishes, means of egress, fire detection, fire prevention, handicapped
accessibility, structural design criteria – including soil class, seismic design category, risk class category,
calculations and design loads
o List of separate permits to be obtained from the Building Department or other state, county or city agencies.
o For work that is permitted to comply with the New York State Residential Code, the geographical and
climatic design criteria shall be listed on the plans, in addition to the structural design criteria- DL, LL, snow,
roof, etc. loads. For new buildings and additions, framing plans, separate from the architectural plans, shall be
required.

CLIMATIC AND GEOGRAPHICAL DESIGN CRITERIA:
Ground
snow load

Wind
Speed
(mph)
130

30 psf

Seismic
Design
Category
C

Weathering
Severe

Subject to Damage From
Frost
Termite
Line
42’’
Moderate to
heavy

Decay
Slight to
moderate

Winter
Design
Temp.
7ºF

Ice Shield
Underlayment
Req’d

Flood Hazard
360920 0005 B
10/17/1978

3. DRAWINGS:

Drawings, 18×24 minimum and 30×42 maximum, shall include plans, elevations, sections, details, materials and
equipment specifications, notes, list of symbols and separate structural, plumbing and electrical plans. Plans shall
be drawn in accordance with generally accepted architectural graphic standards and professional standards.
Each page of the set shall bear the address, block and lot numbers of the project, the name, address and telephone
number of the registered design professional, the drawing title, the scale and the date of each submission.
Approvals and conditions from city, county or state boards and agencies shall be recorded on the plans.

4.

For repair of Structures damaged by fire or other incident: labeled photographs of the damaged structure and
a report, prepared, signed and sealed by a New York State registered design professional, assessing the structural,
mechanical, plumbing, electrical, fire separation, insulation and finish work required to repair the building.

5.

RECORD DRAWINGS CERTIFICATION:
The design professional shall reproduce on the first page of the Construction documents the following
certification,
I, design professional name , certify that these construction documents are a true representation of the project as it
has been built, and that, to the best of my knowledge the work complies with the codes and specifications listed in
these construction documents.

___________________________
Signature and Seal

______________
Date

Upon completion of the construction, the registered design professional shall sign and seal the Record Drawings
certification if the inspections that he/she conducted during the construction warrantee it. No building permit can be
closed otherwise. The approved plans, bearing the signed and sealed certification and amended as required, shall
constitute the as-built plans. Changes from the approved plans, made during construction, must be approved as
an amendment. See amendment application for instructions.

Mount Vernon - Department of Buildings
Roosevelt Square
Mount Vernon, NY 10550

Tel: 914-665-2483
Fax: 914-465-2988

CITY OF MOUNT VERNON

DOB@cmvny.com

CONTRACTOR INFORMATION FORM
See instructions. Print clearly.

Application No

Taken by

Date filed_________Permit N˚

PART A- GENERAL INFORMATION

The APPLICANT is the PERSON who will sign the applicant’s affidavit. The applicant may be the owner or a duly
authorized agent. If the owner is a corporation, the name of the corporation IS the name of the owner.

1. Location of work (address):
Map page
Block

Lots

Zone_______________

2. Applicant’s name:
__tel.:
fax:________________
Address:
city/state/zip:_____________________________
e-mail:____________________________________
3. Construction company name:__________________________________________________________
Permit holder’s name:
Title:______________________________
Business phone:
fax:
Cell phone:____________________
Address:
city/state/zip:_____________________________
e-mail:____________________________________
PART B- CONTRACTOR’S AFFIDAVIT
State of New York
County of Westchester} ss.:
Name of permit holder -Printed

being duly sworn, deposes and says: that he/she is the

Permit Holder, duly authorized by the owner of the property, to perform the work proposed under this permit; and,
That the work will be performed in accordance with the New York State Uniform Fire Prevention and Building
Code, the City of Mount Vernon Building and Zoning Codes, and all other applicable law, codes and regulations
whether or not shown on the permit, the construction documents and/or specifications; and that he assumes
responsibility for all acts and work performed by Sub-Contractors, Laborers and Material men in connection with
the work performed.
The undersigned further states that he/she will obtain any permit or approval required from other City, County,
State and/or Federal agency, as may be required for the completion of the work to be performed under this permit;
and
The undersigned also states that he/she will adhere to, and comply with, all construction and demolition safeguards
and regulations enforced by the City, County, State and/or Federal government whether or not specifically listed in
the permit or the construction documents.

Sworn to before me this
Day of
20

________________________________________________
Signature of Permit Holder
__________________________________________________

Signature of Notary-Commissioner of Deeds

PART C-APPLICANT’S AUTHORIZATION
State of New York
County of Westchester} ss.:
Name of Applicant- Printed-Footnotes 1 & 2.

, hereby states that____________________________________
Name of Owner- Printed-Footnote 1.

is the owner of the property, and that he/she authorizes the contractor named in this document to perform
the work proposed under this application.

Sworn to before me this
Day of
20

Signature of Applicant

Signature of Notary/Commissioner of Deeds

1.
2.
3.

If the owner is the applicant, he/she shall print his/her name as both where requested, and sign as applicant.
If the owner is a Corporation, the applicant shall be a principal of the Corporation or a duly authorized agent.
The applicant shall be the applicant who applied for the permit to which this form applies.

PART D- AFFIDAVIT OF OWNER PERFORMING THE WORK
FOR WORK TO BE PERFORMED ON A RESIDENCE WITH 4 OR LESS DWELLING UNITS BY THE
OWNER WHO RESIDES AT SAID RESIDENCE

State of New York
County of Westchester} ss.:
_______________________________ , being duly sworn, deposes and says: that he/she is the owner
(Owner’s name- Printed)

of the property to which this application applies, that he/she resides at the premises, and that he/she is not
required to show specific proof of Worker’s Compensation insurance coverage because he/she will be
performing all the work proposed in the subject application, and will not hire, pay or compensate in any
way the individuals that may help perform the work;
The undersigned also agrees to acquire appropriate insurance coverage as required for any contractor
performing work in the City of Mount Vernon, N.Y., if he/she decides to hire or pay individuals to perform
the work;
The undersigned further states that he/she assumes responsibility for all acts and work performed by him
or any individuals helping to perform the work, and that the City of Mount Vernon is hereby free and
clear of any and all claims incident to contracting work done by him/her and any individuals helping to
perform the work.
Sworn to before me this
Day of
20

___________________________________
Signature of Owner

__________________________________

Signature of Notary/Commissioner of Deeds

CONTRACTOR INFORMATION FORM INSTRUCTIONS
The following documents and fees must be submitted before the permit can be released to the
permit holder or his representative:
a. Completed Contractor’s Information Form, signed and notarized by each interested party;
b. Certificates of insurance, labeled as specified below;
c. Copy of Westchester County Home Improvement license, for work on residence buildings with 4
or less dwelling units.
d. Permit fee and all associated fees must be paid.
e. Fee for letter of completion, certificate of occupancy or tenancy, as applicable, must be paid.
Note that it is the responsibility of the permit holder –“the Contractor”- to retrieve the permit and
(1) post it conspicuously at the work site, (2) have the approved plans available at the work site, (3)
request and pass the required inspections and have the inspection report signed off by the
appropriate inspectors, (4) return the signed inspection report with the request for a the letter of
completion, or the application for a certificate of occupancy or certificate of tenancy, as
applicable, at the completion of work.
IF WORK IS TO BE PERFORMED BY A CONTRACTING COMPANY OR CONTRACTOR
NOTE: The Permit Holder is the general contractor.
a. Completed Contractor Information Form:
Part A and B must be completed for work to be performed by the permit holder;
Part C must be completed by the property owner.
b. Certificates of Insurance:
The “Department of Buildings of the City of Mount Vernon, Roosevelt Square, Mount Vernon, NY
10550” shall be named certificate holder on each certificate.
1. Liability insurance certificate, naming the City of Mount Vernon as additional insured, and
listing the location of the work.
The minimum coverage shall be $50,000.00 / $100,000.00 for personal injury, and
$5,000.00 / $25,000.00 for property damage. No deductible is permitted.
There should be provision for ten days notice for changes in policy or cancellation.
2. Worker’s Compensation insurance certificate: form BP-1, SI-12, U-263, C-105.2 or GSI-105.2.
Note that for demolition, the certificates of liability and Worker’s Compensation insurance
shall specifically certify coverage for demolition work.
And,
Disability insurance certificate: form DB 120.1 or DB 155, or
3. If the work is only performed by the owner(s) of the contracting company, a waiver from the
Worker’s Compensation Board, form CE-200, may be submitted in lieu of Worker’s
Compensation and disability insurance certificates.
IF WORK IS TO BE PERFORMED ON A RESIDENCE WITH 4 OR LESS DWELLING UNITS
BY THE OWNER WHO RESIDES AT SAID RESIDENCE:
NOTE: The Permit Holder is the Homeowner.
a. Completed Contractor’s Information Form: Part A, B, and D must be completed for work to be
performed by the owner/permit holder;
b. Certificate of Homeowner Insurance, listing the Department of Buildings as certificate holder and
naming the City of Mount Vernon as additional insured. The certificate shall specifically list “for
work at the premises” and the names of any individual who may help with the work.
c. Proof that the owner resides at the premises.

CITY OF MOUNT VERNON
City Hall
Department of Buildings
Roosevelt Square
Mount Vernon, NY 10550

Tel: 914-665 2483
Plumbing: 914-465 2981
Fax: 914-465-2988

DOB@cmvny.com

PLUMBING PERMIT APPLICATION
Application # ____________________

Taken by: _________________________

Filed on: ____________________

PART A: Location and Description of Work
Location of work:
Address:____________________________________________________________________________________________
Map page_____________________Block________________________Lots______________________________________
Current use of building or space where the work is proposed:________________________________________________

(Example of use: one-family dwelling, two-family dwelling, multi-family dwelling, retail, warehouse, restaurant, bank, etc.)

Area of Work:(check one box)  Entire building
 Non-residential Tenancy

 Apartments No._________________________________________

 Other__________________________________________________________________

Description of Work: (Give a brief description -i.e. roughing, installation, legalization, etc.):____________________________________
_____________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________

Work is proposed to remove violation(s):  No  Yes, violation(s) number_____________________________________
Submit copy of violation(s)

The proposed work is to be performed as part of an approved and issued Building or Equipment Permit: (check one box)
 No, no other work than plumbing work is proposed. I will request and pay for the letter of completion as required.
 Yes, the permit number is ________________________ , and I will request and pay for a separate letter completion.
 Yes, the permit number is _________________________ , and I will not request a separate letter completion.
Estimated cost of work:________________________________________________________________________________

PART B: Contact Information

The owner’s name is the name of the property owner listed on the deed.
The applicant is the owner or the person who is legally authorized to act as owner’s agent and signs the owner’s affidavit.
The LIC plumber is the Westchester County licensed individual who owns and operates the plumbing company as per Westchester County
Plumbing Licensing Law.

Owner’s name:________________________________________e-mail__________________________________________
Address:_______________________________________ City, state, zip:______________________tel_______________
Applicant’s name:_____________________________________ e-mail__________________________________________
Address:_______________________________________ City, state, zip:______________________tel_______________
LIC Plumber’s name:________________________________ Company name:____________________________________
Address:_______________________________________ City, state, zip:_______________________________________
tel:__________________ fax:__________________e-mail:__________________________________________________

PART C: Specifications of the work
Specify in each box the type of work and the number of fixtures and appliances. Use the following legend to specify
the type of work:
N= New Work
R=Repair
K= Replacement in kind, same location
L= Legalization / Violation
Installation
B = Roughing
Note that “Replacement in different location” is defined as new work/roughing.
Please be specific. These tables are also used to determine the permit fee. See examples of completed table in
instructions.

PLUMBING WORK

TYPE OF
SERVICE

SANITARY SEWER
DOMESTIC WATER
BACKFLOW PREVENTION

FLOOR #

BASMT

TYPE OF WORK

SIZE /INCH

TYPE OF WORK

STORM SEWER
FIRE SERVICE
WATER METERS

FIXTURES (Indicate number of fixtures and initial type of work: N, R, K, L)
1

2

3

4

5

6

7

8

9

SIZE/INCH

10

11

SINK
LAVATORY
BATHTUB
SHOWER
WC

# OF PLUMBING FIXTURES & TYPE OF WORK

URINAL
DISHWASHER
LAUNDRY /SLOP
SINK
FLOOR DRAIN
WASHER
STANDPIPE
DRINKING
FOUNTAIN
INDIRECT WASTE
RECEPTOR
SEWER EJECTOR
ROOF DRAIN
SUMP PUMP

Check applicable
boxes.

GAS FUEL WORK



# OF GAS-FUELED APPLIANCES
- TYPE OF WORK

FLOOR #
FURNACE
BOILER
HW HEATER
SPACE HEATER
STOVE/OVEN
DRYER
FIREPLACE

DISTRIBUTION PIPING
(INDICATE # AND APPL. IN
BOXES BELOW)

GAS TEST ONLY,
INDICATE THE NUMBER OF GAS METERS TO BE TESTED
(FOR TESTING PURPOSES ONLY – METERS ONLY)



APPLIANCES (Indicate number of appliances and initial type of work: N, R, K, L)

BASMT

1

2

3

4

5

6

7

8

9

10

11

PART D: Applicant’s Affidavit

If the applicant is not the owner of the property, submit the letter of authorization, FORM A-1 signed by property owner and notarized naming the
applicant as owner’s agent. See item 1 in Instructions in the back of this form.

State of New York
County of Westchester } ss:

____________________________________ being duly sworn, deposes and says that _____________________________
Print name of applicant-Footnotes 1 & 2

Print name of Property Owner-Footnotes 3

Is the owner in fee of the premises to which this application applies; that she/he, the applicant, is legally authorized to
make this application; and that the statements contained herein are true; and that she/he authorizes
______________________________________ to perform the plumbing work specified in this application.
Print Name of licensed plumber listed below in part E

_______________________________________

Sworn to me this___________day of_______20____

Applicant’s signature

___________________________________________

Notary/Commissioner of Deeds’ signature
Footnote 1: If the property owner is the applicant, she/he shall print her/his name as owner and applicant where requested.
Footnote 2: If the owner is a corporation, the applicant shall be a principal officer of the corporation or a duly authorized agent.
Footnote 3: The name of the property owner is the name of the person or entity listed on the deed as the owner.

PART E: Licensed Plumber’s Affidavit
State of New York
County of Westchester } ss:
____________________________________ being duly sworn, deposes and says that she/he is a plumber licensed in
Print name of licensed Plumber- the Permit holder

Westchester County, license No ____________________ as per Westchester County Plumbing Licensing law ; that
she/he owns in part or in whole the plumbing company listed herein, and that she/he is duly authorized by the
property owner to perform the work proposed under this application.
That the work will be performed in accordance with the New York State Plumbing Code ,Mechanical Code and Fuel
Gas Code , and all other applicable law, codes and regulations whether or not shown on the permit, the construction
documents and/or specifications; and that he assumes responsibility for all acts and work performed in connection
with this permit;
The undersigned further states that he/she will obtain any permit or approval required from other City, County, State
and/or Federal agency, as may be required for the completion of the work to be performed under this permit; and
The undersigned also states that he/she will adhere to, and comply with, all construction and demolition safeguards
and regulations enforced by the City, County, State and/or Federal government whether or not specifically listed in the
permit or the construction documents.
_______________________________________
Sworn to me this___________day of_______20____

Licensed Plumber signature

___________________________________________
Notary/Commissioner of Deeds’ signature

For official use only
Application Fee:_______________________________

Receipt No.__________________

Date:_________________

Additional Fee:______________________________

Receipt No.__________________

Date:_________________

Legalization Fee:______________________________

Receipt No.__________________

Date:_________________

Letter of Completion:___________________________

Receipt No.__________________

Date:_________________

Approved:___________________________________ Date:_____________________ Permit No:_____________________
Plumbing Superintendent

INSTRUCTIONS
Items to Submit for a Plumbing Permit Application
Failure to submit ALL the requested information and documentation will result in the denial or in a delay in the
approval of your application.
PIECEMEAL SUBMISSION WILL NOT BE ACCEPTED
1. COMPLETED APPLICATION FORM. Part D must be completed by the applicant. The applicant is:
• The property owner when the owner listed on the deed is a person, or
• The President or Principal Officer of the corporation (or other entity other than an individual) who is listed as
owner on the deed. Proof of such title must be submitted.
If the applicant is not the owner, submit the letter of authorization, Form A-1, signed by owner and notarized,
naming the applicant as the owner’s agent. In case of a corporation or other entity, the President or Principal
Officer shall sign the authorization, Form A-1, to be notarized..
2. PART C- Example: Repair sanitary line. Replace kitchen sink in same location and create new toilet room on 1st
floor. Replace fixtures on 2nd floor bathroom, new lay-out. Legalize installation of laundry washer in basement.
N= New Work R=Repair K= Replacement in kind, same location L= Legalization
Note that “Replacement/Re-Roughing in different location” is defined as new work.
TYPE OF
LINE

# OF
PLUMBING
FIXTURES &

FLOOR #

TYPE OF WORK

R

SANITARY SEWER LINE
DOMESTIC WATER LINE
SINK
LAVATORY
BATHTUB
SHOWER
WC
LAUNDRY W.

BAST

1L

1

1K
1N
1N

2

PLUMBING WORK
SIZE /INCH
Exist’g
STORM SEWER LINE
FIRE LINE
FIXTURES
3
4
5
6

TYPE OF WORK

7

8

SIZE/INCH

9

10

11

1N
1N
1N

3. Proof of ownership is only required if the new ownership is recent (less than 6 months) and not yet recorded with
the Assessment Office. In such case, a copy of the deed must be submitted.
4. COPY OF WESTCHESTER COUNTY PLUMBING LICENSE.
5. COPY OF THE APPROVED PLUMBING OR MECHANICAL PLANS, bearing the stamp of approval, if the work to be
performed is specified under a Building or Equipment Permit for which construction drawings prepared by a
registered design professional have been approved by the Department of Buildings.
6. CERTIFICATES OF INSURANCE:
The “Department of Buildings of the City of Mount Vernon, Roosevelt Square, Mount Vernon, NY 10550” shall be
named certificate holder on each certificate.
• Liability insurance certificate, naming the City of Mount Vernon as additional insured, and listing the
location of the work. The minimum coverage shall be $50,000.00 / $100,000.00 for personal injury,
and $5,000.00 / $25,000.00 for property damage. No deductible is permitted.
There should be provision for ten days notice for changes in policy or cancellation.
• Worker’s Compensation insurance certificate: form BP-1, SI-12, U-263, C-105.2 or GSI-105.2.
• Disability insurance certificate: form DB 120.1 or DB 155, or
• If you do not have worker’s compensation and disability insurance and the work is performed by the
owner(s) of the plumbing company only, submit a waiver from the Worker’s Compensation Board, form
CE-200 of Worker’s Compensation and disability insurance certificates.
7. FEE: Cashier’s (bank) check or money order only; payable to the City of Mount Vernon. The fee is calculated as
follows: $125.00 filing fee, plus
• $20.00 per fixtures, except that the fixture fee is $15.00 for existing one- and two-family dwellings.
• $25.00 per gas meter test.
• $250.00 for each new sewer, water and gas services. Same fee for repairs or replacement.
• $5,000.00 legalization fee (for work performed without a plumbing permit or contrary to the permit).
• $100.00 letter of completion. This fee must be paid if:
o The plumbing permit is not derived from a building or equipment permit, or
o The plumbing permit is derived from a building or equipment permit and a separate letter of
completion is requested by the applicant.
FILING AN APPLICATION DOES NOT MEAN THAT YOU CAN START THE WORK. A legalization fee is charged if you start
working before the permit is granted and conspicuously posted at the work site. The appointment for the required
inspection must be scheduled with the Plumbing Superintendent. Inspections scheduling and procedures will be
listed in the Inspection Report that you will receive with your permit.

CITY OF MOUNT VERNON DEPARTMENT OF BUILDINGS
FORM A-1

LETTER OF AUTHORIZATION
NAMING APPLICANT AS OWNER’S AGENT

State of New York
County of Westchester } ss:
___________________________________________________________________________________________________
Print full name of Property owner as listed on the deed when it is an individual
OR,
Print full name and title of President or Principal Officer when the owner listed on the deed is a corporation or an entity other than an individual.

being duly sworn, deposes and says that _________________________________________________________________
Print name of Property owner as listed on the deed

Is the owner in fee of the premises located at:

Address of Premises:__________________________________________________________________________________
Map page, Block, Lot numbers:__________________________________________________________________________
And, that the person named below:
Name of Applicant/agent:_____________________________________________________________________________
Address of Applicant/agent:___________________________________________________________________________
Phone Number of Applicant/Agent:______________________________________________________________________
Is authorized to act as property owner’s agent and be the applicant for the application(s) checked below for a permit
to perform the work specified in this (these) application(s) at the premises listed above.
: Building Permit Application
: Equipment Permit Application
: Demolition Permit Application
: Plumbing Permit Application for work to be performed by ________________________________________________
Print name of licensed plumber and his plumbing company

____________________________________________________________________________________________________
: _________________________________________________________________________________________________
list any other building department application as applicable

______________________________________.

Property owner signature

Sworn to me this___________day of_______20____
___________________________________________

Notary/Commissioner of Deeds’ signature

Form A-1

EQ-300, EQ-600, and EQ-1000

Whole House
Water Filter

Rhino

®

CITY WATER

Owner’s Manual

Meet clean, healthy water. Your new Aquasana® whole house Rhino®
system was expertly engineered to reduce contaminants, including 97%
of chlorine, from the water throughout your entire home.
Enjoy the peace of mind that comes from knowing our award-winning
water filter technology is working for you.

EQ-300, EQ-600, and EQ-1000

Whole House Water Filter

Rhino

®
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BOX CONTENTS
Rhino® Tank

Slip Unions (2)

Shut-Off Valve
(Not included
with Pro-Kit)

3" Nipples (4)

Garden Hose
Adapter

Pre-Filter
Support Bracket

Wrench

10" Pre-Filter
(EQ-300 and
EQ-600 only)

20" Pre-filter
EQ-1000 and
Pro-Kit only)

OPTIONAL UPGRADE
Professional Grade Install Kit

Post-Filter
Support
Bracket

10" Post-Filter

Brass "T"
Fittings (2)

Brass
Valves (3)

Brass
Adapters (2)

Pex Support
Brackets (2)
Not NSF Certified

Parts and pieces included with your system will vary depending on your specific order.
Please call Customer Service with any questions or concerns 866-662-6885.

Tools recommended for installation:
• Drill

• NSF approved PVC primer and glue

• Wrench

• NSF certified plumber's tape

• Channel locks

• Copper wire & grounding clamps
(if copper pipes are present)

• PVC pipe cutter

1
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SYSTEM CONFIGURATION
If you have added components to your Rhino® Water Filter System,
note the correct sequencing below.
(Installation shown below includes Professional Grade Install Kit)

10" Pre-Filter
(EQ-300 and
EQ-600 only)

20" Pre-Filter

10" Post-Filter

(EQ-1000 and
Pro Kit only)

Salt-Free Water
Conditioner
(Optional)

(Optional)

UV Filter
(Optional)

Rhino® Water
Filter System

Before installing
• Lay out system in appropriate configuration. Improper sequence
of equipment will affect performance, and could possibly damage
your system.
• For all installations: Anticipate the need for additional parts and pieces
including but not limited to pex tubing, clamps and mounting screws to
install unit properly (available at a local home improvement stores or
through your plumbing contractor). Due to the varieties of home design,
not all configurations can be addressed in this guide.
• DO NOT install this filter where the line pressure may exceed 100 psi.
The operating pressure range for this filter is between 20psi – 100psi.
• Install on cold water lines only (40° – 90°F).
• Installation of the filtration system must comply with existing state and
local plumbing codes. Aquasana and its manufacturer are not liable for
consequential or incidental damages due to improper installation.
• DO NOT install the unit on its side. It must be installed upright
to maximize contact with media bed.

2

USE & CARE
Read all precautions and installation instructions carefully and completely
before installing.

Precautions

Cleaning

• Properly tighten all fittings to
ensure a leak-free assembly.

The exterior of your filtration system
can be cleaned with warm, soapy water.
Rinse well with fresh, clean water.

• NSF certified plumber's tape (thread
sealing tape) is the only sealer that
can be used on threaded fittings.
DO NOT use pipe dope or PVC
primer/glue on threaded fittings.
Exposure to these compounds will
damage nipples causing leaks.
• Pick an appropriate installation
location. Dimensions of systems
vary—always allow an estimated
minimum of 50” clearance for
height of tank, and a minimum
of 30” for floor space.
• Unit must be installed in an area
where the main water line enters
your home, before connecting to
the water heater. DO NOT install
after a water heater or on the
hot water line.
• It is recommended your system
be installed indoors and out of
direct sunlight. Prolonged
exposure to light can weaken
plastic components, resulting in
filter housing failure. If this is not
possible and the system is outdoors
or in a sunny area, the unit must be
protected from both direct sunlight
and freezing temperatures.
• If installing on metallic plumbing,
two grounding clamps and #4
copper wire are essential for safety.
• Some local codes may require
the use of a licensed plumber or
certified installer when disrupting
a potable water line.
• In areas with high pressure, a
pressure relief valve and a water
hammer arrestor may be necessary.

A Pre-Filter is included with your system.
Sediment levels vary from one location
to another. It is recommended to replace
your Pre-Filter every 2 months. If the
flow rate has noticeably decreased,
replace your filter cartridge sooner.
NOTE: Never use chemical
cleaning products on the
system’s exterior surface as
they may damage the housing.

Specifications
This filter system is designed and
tested for use with genuine Aquasana
parts including replacement filters and
all hardware. Use of parts from other
manufacturers may result in loss of
contaminant reduction performance,
system damage or failure. Use of parts
from other manufacturers will also
void your warranty. Please visit
aquasana.com for replacement parts.
Model: EQ-300
Replacement tank: EQ-300R
Model: EQ-600
Replacement tank: EQ-600R
Model: EQ-1000
Replacement tank: EQ-1000R
Additional Replacements:
20" Pre-Filter: EQ-304-20
10" Pre Filter: EQ-304
10" Post-Filter: EQ-PFC.35
UV Lamp: AQ-UV-L330C
Salt-Free Conditioner: EQ-AST-WH-R

3
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INSTALLATION STEPS

1

Pre-Condition Rhino Tank
NOTE: It’s imperative that this system is flushed properly prior to final installation.
The granular carbon used in the bottom tank contains 1-2% by volume of carbon
fines that must be flushed out prior to use. Surge flushing is the best method for
purging these carbon fines from the media bed.

1. Once out of the box, keep the tank upright
at all times as to not apply pressure to divider.
Remove shipping caps from inlet and outlet
ports. Using supplied adapter, connect a
garden hose to the inlet port so the water will
flow into the system and out of the outlet port.
2. Slowly turn faucet on and allow discolored
water to flow from outlet into a suitable
drainage area. The first few gallons will
appear black and cloudy due to
carbon fines.
TIP: You may need to slightly shake
the tank to help remove carbon fines.

3. After an initial 15-minute flushing, begin
a period of “surge flushing” by turning water
supply on for 30 seconds and then off for 30
seconds, repeating cycle for 15 minutes or
until initial surge of water is completely clear
and free from discoloration and cloudiness.
4. Disconnect the system from the garden hose,
be sure the white washers are properly set
inside the inlet and outlet ports, and position
the system for installation.

2

Select Location
1. Pick an appropriate installation location. Unit must be installed in an
area where the main water line enters your home, before connecting
to the water heater.
2. Turn off the main water source prior to installation. Drain water from
lines to relieve pressure by turning on a faucet inside your home.
NOTE: DO NOT install after the water heater or on the hot water line.
Components and installation will vary.

INSTALLATION STEPS

3

Prepare Rhino Tank
Wrap your pipe nipples with NSF certified
plumber's tape. Connect the nipples to the
system's inlet and outlet.
NOTE: DO NOT use pipe
solvent (dope), as solvents
in some types of pipe dope
may cause damage to plastic
fittings. Do not over-tighten to
prevent damage to filter head.

4

COPPER PIPES ONLY (proceed to Step 5 for PVC Pipes)
When installing on metallic plumbing,
ensure you take the following
precautions. Securely install two (2)
grounding clamps and a #4 copper
wire (not included) across the
location where the system will be
installed. Tightly clamp at both
ends, as shown in the illustration.

Ground
Wire

Ground
Clamp

Ground
Clamp

WARNING
ELECTRICAL SHOCK HAZARD

Prior to installation on metallic plumbing, securely install two grounding clamps and a #4 copper wire
per installation instructions. Failure to follow these instructions can result in death or electric shock.
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Install Shut-off Valve and Ensure Spacing (Cont. on next page)
1. Using a pipe cutter, cut into the main water supply line to install the
shut-off valve.
2. Loosely fit shut-off valve to calculate proper spacing of components.
3. Measure distance for Pre-Filter, Rhino tank, and optional add-ons
(Salt-Free Conditioner, Post-Filter, and UV) and mark pipe
accordingly.
If you're installing additional add-ons make sure to read through
those separate installation manuals prior to fully installing your
complete system.

5
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INSTALLATION STEPS

5

Install Shut-off Valve and Ensure Spacing (Cont. from previous page)
NOTE: DO NOT cut more pipe than necessary. You can cut more pipe later if
needed. If you're also installing a Pro-Install Kit or bypass loop, do so at this time.
Ensure proper spacing to fit Pre-Filter, Rhino tank,
and any optional add-ons

Outgoing
water supply

Incoming
water supply

6

Cut Pipes
Cut pipe along the marked sections from step
5 and clean ends of pipe. Ensure there are no
burrs, sharp edges or deep scratches.
NOTE: Cut tubing as straight as possible
with a utility knife, or an appropriate
pipe cutter for copper tubing or PVC.
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Configure System
Fit Rhino tank and additional optional
add-ons into the system at this time.
Screw Pre-Filter support bracket onto
the wall and attach Pre-Filter.
Properly connect system together
accordingly (slip fittings, barbed fittings,
NSF certified PVC glue, etc.). Ensure all
parts are flowing through the "IN" port in
the correct direction of water flow.

8

Final System Check
Once installation is complete, allow proper time for glue to dry according to
manufacturer instructions. Then, slowly turn water on and inspect for leaks.
After inspecting for leaks, turn on the faucet closest to the installed unit
and allow water to run for 5-10 minutes for the final flushing period.

Performance Data Sheet for the EQ-300 Aquasana Whole House Rhino® Water Filter System
Models

Replacement

Max Operating pressure

Rated capacity

Operating temp. range

Rated flow

EQ-300 / EQ-301

EQ-300R

100 psi

300,000 gallons

40-90º F

7.0 gpm

Manufactured by: Aquasana, Inc. 6310 Midway Road · Haltom City, Texas 76117 · 866-662-6885
Testing Performed under NSF/ANSI Standards 42 for reduction of the substances listed below. The concentration of the
indicated substances in water entering the system was reduced to a concentration less than or equal to the permissible limit
for water leaving the system, as specified in NSF/ANSI 42.
NSF/ANSI 42

Influent Challenge
Chlorine

Pressure drop

Minimum
reduction

Overall %
reduction

Results

Chlorine Reduction, Free Available

2 mg/L ±10%

10.5 psi

≥50%

>97.1 %

Pass

Accumulated
Volume (gal)

Dynamic Pressure
(psi)

Chlorine, Free Available
(mg/L)

Flow Rate (gpm)

Effluent 1

Influent

Influent

Effluent 1

Effluent 1

Startup

150

62

1.9

ND (0.05)

7.2

10%

30,000

62

2.1

0.07

7.1

20%

60,000

62

2.0

ND (0.05)

7.1

30%

90,000

62

1.9

ND (0.05)

7.1

40%

120,000

62

2.1

ND (0.05)

7.2

50%

150,000

62

2.0

ND (0.05)

7.1

60%

180,000

61

1.8

ND (0.05)

7.0

70%

210,000

62

2.1

ND (0.05)

7.1

80%

240,000

61

2.0

ND (0.05)

7.1

90%

270,000

60

2.0

ND (0.05)

7.1

100%

300,000

61

2.1

0.11

7.0

Data Summary Table
Sample
Point

System Tested and Certified by NSF International against NSF/ANSI Standard 42 for the reduction of Chlorine
Taste and Odor.

For use with municipally treated water only. Do not use with water that is microbiologically unsafe or of
unknown water quality without adequate disinfection before or after the system.

• All contaminants reduced by this filter are listed.
• Not all contaminants listed may be present in your water.
• Does not remove all contaminants that may be present in tap water.
Filter is only to be used with cold water.

Filter usage must comply with all state and local laws.

Testing was performed under standard laboratory
conditions, actual performance may vary.

Systems certified for cyst reduction may be
used on disinfected waters that may contain
filterable cysts.

See owner’s manual for general installation
conditions and needs plus manufacturer’s
limited warranty.

Performance Data Sheet for the EQ-600 Aquasana Whole House Rhino® Water Filter System
Models

Replacement

Max Operating pressure

Rated capacity

Operating temp. range

Rated flow

EQ-600

EQ-600R

100 psi

600,000 gallons

40-90º F

7.0 gpm

Manufactured by: Aquasana, Inc. 6310 Midway Road · Haltom City, Texas 76117 · 866-662-6885
Testing Performed under NSF/ANSI Standards 42 for reduction of the substances listed below. The concentration of the
indicated substances in water entering the system was reduced to a concentration less than or equal to the permissible limit
for water leaving the system, as specified in NSF/ANSI 42.
NSF/ANSI 42

Influent Challenge
Chlorine

Minimum
reduction

Overall %
reduction

Results

Chlorine Reduction, Free Available

2 mg/L ±10%

≥50%

>96.9 %

Pass

Accumulated
Volume (gal)

Dynamic Pressure
(psi)

Chlorine, Free Available
(mg/L)

Flow Rate (gpm)

Effluent 1

Influent

Influent

Effluent 1

Effluent 1

Startup

150

61

2.2 ND (0.05)

ND (0.05)

7.1

10%

60,000

61

2.2 ND (0.05)

ND (0.05)

7.0

20%

120,000

60

1.9 ND (0.05)

ND (0.05)

7.0

30%

180,000

60

2.2 ND (0.05)

ND (0.05)

7.0

40%

240,000

60

2.1 ND (0.05)

ND (0.05)

7.0

50%

300,000

60

2.1 0.05

0.05

7.0

60%

360,000

61

2.1 ND (0.05)

NtD (0.05)

7.1

70%

420,000

60

2.2 0.09

0.09

7.1

80%

480,000

61

1.9 ND (0.05)

ND (0.05)

7.1

90%

540,000

61

2.0 ND (0.05)

ND (0.05)

6.9

100%

600,000

61

2.0 0.18

0.18

7.1

Data Summary Table
Sample
Point

System Teste d and Certified by NSF International against NSF/ANSI Standard 42 for the reduction of Chlorine
Taste and Odor.

For use with municipally treated water only. Do not use with water that is microbiologically unsafe or of
unknown water quality without adequate disinfection before or after the system.

• All contaminants reduced by this filter are listed.
• Not all contaminants listed may be present in your water.
• Does not remove all contaminants that may be present in tap water.
Filter is only to be used with cold water.

Filter usage must comply with all state and local laws.

Testing was performed under standard laboratory
conditions, actual performance may vary.

Systems certified for cyst reduction may be
used on disinfected waters that may contain
filterable cysts.

See owner’s manual for general installation
conditions and needs plus manufacturer’s
limited warranty.

Performance Data Sheet for the EQ-1000 Aquasana Whole House Rhino® Water Filter System
Models

Replacement

Max Operating pressure

Rated capacity

Operating temp. range

Rated flow

EQ-1000

EQ-1000R

100 psi

1,000,000 gallons

40-90º F

7.0 gpm

Manufactured by: Aquasana, Inc. 6310 Midway Road · Haltom City, Texas 76117 · 866-662-6885
This system has been independently tested according to NSF/ANSI 42 for reduction of the substances listed below.
The concentration of the indicated substances in water entering the system was reduced to a concentration less than
or equal to the permissible limit for water leaving the system, as specified in NSF/ANSI 42.
NSF/ANSI 42

Influent Challenge
Chlorine

Pressure drop

Minimum
reduction

Overall %
reduction

Results

Chlorine Reduction, Free Available

2.02 mg/L ±10%

10.5 psi

≥50%

>97.4 %

Pass

Data Summary Table
Sample
Point

Accumulated
Volume (gal)

Dynamic Pressure
(psi)

Startup
6%
12%
18%
24%
30%
36%
42%
48%
50%
54%
60%
66%
72%
78%
84%
90%
96%
100%

10
60,000
120,000
180,000
240,000
300,000
360,000
420,000
480,000
500,000
540,000
600,000
660,000
720,000
780,000
840,000
900,000
960,000
1,000,000

60
60
60
60
60
60
60
60
60
60
60
60
60
60
60
60
60
60
60

Chlorine, Free Available (mg/L)
Influent

Effluent 1

2.04
2.09
2.09
2.07
1.93
1.91
2.02
1.82
1.89
2.00
1.95
2.07
1.84
1.84
1.93
2.19
2.08
2.11
2.09

ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (<0.01)
ND (0.02)
0.09
0.05
0.08
0.08
0.06
ND (<0.02)
0.06
0.15
0.15

% Reduction of
this sample
99.51%
99.52%
99.52%
99.52%
99.52%
99.52%
99.48%
99.45%
99.47%
99.00%
97.73%
97.58%
95.65%
99.54%
96.89%
98.62%
97.12%
91.94%
92.82%

Independent testing was performed under standard laboratory conditions, actual performance may vary. All data reported is
associated with quality control that met method, EPA, NSF/ANSI or internal laboratory specification.
For use with municipally treated water only. Do not use with water that is microbiologically unsafe or of
unknown water quality without adequate disinfection before or after the system.

• All contaminants reduced by this filter are listed.
• Not all contaminants listed may be present in your water.
• Does not remove all contaminants that may be present in tap water.
Filter is only to be used with cold water.

Filter usage must comply with all state and local laws.

Testing was performed under standard laboratory
conditions, actual performance may vary.

Systems certified for cyst reduction may be
used on disinfected waters that may contain
filterable cysts.

See owner’s manual for general installation
conditions and needs plus manufacturer’s
limited warranty.

RHINO® WATER FILTER
LIMITED WARRANTY
Who is covered
AQUASANA AND ITS SUPPLIERS, (herein collectively referred to as “Manufacturer”) warrants
to the owner of the home where the water filter is initially installed (hereinafter “Owner”).
The warranty is restricted to the water filter used in a single-family residence in the United
States of America and is void if moved from the original installation location.

What is covered
This Warranty covers defects in materials or workmanship during the limited warranty period
of your of your Aquasana Rhino Whole House Filtration System including sub-components
purchased with original system (may or may not include pre-filter, post-filter, and fittings),
except as provided below. The water filter is warranted only when it is installed, operated
and maintained in accordance with the instructions accompanying the water filter found on
Aquasana.com. A water filter should be installed in such a manner that, if the tank or any
connection thereto should leak, the resulting flow of water will not cause damage to the area
in which it is installed. For detailed instructions read the manual accompanying the water filter
and review drawings in the manual.

For how long
This warranty runs for months specified in chart below from the date of purchase by a
consumer (herinafter "Warranty Period"). No warranty coverage will be provided if the
claimant is unable to provide proof of purchase. Water conditions and use rates may limit the
functional lifespan of your filter. This Limited Warranty does not extend to the full estimated
life span of the filter.

What Aquasana will do
1. If necessary, the Manufacturer will provide a replacement that fulfills the remaining
estimated lifespan/capacity (see chart) of your original purchase and send it to you
with installation instructions. If industry standards, product improvements or product
obsolescence prohibit Manufacturer from furnishing an identical model replacement water
filter under this warranty, the Owner will be furnished with a new water filter of comparable
remaining capacity and functionality; however, the Owner will be charged for the additional
value of the item(s) which Manufacturer has incorporated in the replacement water filter.

RHINO SYSTEM WARRANTY COVERAGE
Model

Lifespan/Capacity

EQ-300

3 Years / 300,000 Gallons

EQ-600

6 Years / 600,000 Gallons

EQ-1000

10 Years / 1,000,000 Gallons

Installation Kit
(includes pre-filter, post-filter, and fittings
purchased with original system)

1 Year

This warranty does not include the UV FIlter. See full warranty information for the UV Filter in the original UV manual.

2. Component Part – If any component part proves to Manufacturer’s satisfaction to be
defective in material or workmanship within the warranty period listed on the data
plate label, the Manufacturer will furnish the Owner with a replacement for the
defective part(s).
3. Return of Defective Water Filter and Component Parts – Manufacturer reserves the
right to examine the alleged defect in the water filter or component part(s), and it will
be the Owner’s obligation to return the water filter and/or component part(s) to the
Manufacturer at the Manufacturers request.
a. When returning a water filter, it must include all component parts.
b. W
 hen returning component part(s), they must be individually tagged and identified
with the water filter’s model number, date of purchase, and date of installation.

What is not covered
1. This warranty does not cover filter cartridges and any systems that were not installed
in compliance with the instructions or that have been abused or operated incorrectly.
2. The Limited Warranty stated herein is in lieu of any and all warranties, express or
implied (whether written or oral), including, but not limited to, the implied warranties
of merchantability and fitness for a particular purpose.
3. Manufacturer shall not be liable for any incidental, consequential, special, or contingent
damages or expenses, arising, directly or indirectly, from any defect in the water filter or
the use of the water filter.
4. Manufacturer shall not be liable for any water damage arising, directly or indirectly, from
any defect in the water filter or component part(s) or from its use.
5. Manufacturer shall not be liable for any damage or product failures caused by any of the
following:
• The water filter or any of its component parts have been subject to misuse, alteration,
neglect or accident.
• The water filter has not been installed in accordance with the applicable local
plumbing and/or building code(s) and/or regulations or in their absence.
• The water filter is not installed, operated and maintained in accordance with the
printed Manufacturer’s instructions, including if the water filter has any additional
aftermarket equipment introduced into the sealed system not approved by the
manufacturer.
• The water filter is exposed to highly corrosive conditions.
• The water filter is not continuously supplied with potable water.
• The water filter is not operated within the factory calibrated temperature limits.
• The water filter is removed from its original installation location.
• The water filter is installed in direct sunlight or exposed to freezing temperatures.
• The water filter or any of its component parts fail due to iron or sediment build-up.

• Clogging due to purchaser’s failure to replace the Pre-Filter cartridge.
• Damage caused by fire, flood or acts of God.
• Damage caused by over-pressurization in the water line.
6. This warranty does not cover damage caused by the use of parts that are not genuine
Aquasana parts. This includes, but is not limited to replacement filters, faucets, and/or
diverter valves.
7. Except when specifically prohibited by the applicable state law, the Owner, and not the
Manufacturer, shall be liable for and shall pay for all charges for labor or other expenses
incurred in the removal, repair or replacement of the water filter or any component
part(s) claimed to be defective or any expense incurred to remedy any defect in the
product. Such charges may include, but are not necessarily limited to:
a. All freight, shipping, handling and delivery costs of forwarding a new water filter or
replacement part(s) to the owner.
b. All costs necessary or incidental in removing the defective water filter or component
part(s) and installing a new water filter or component part(s).
c. Any material required to complete, and/or permits required for, installation of a new
water filter or replacement part(s), and
d. All costs necessary or incidental in returning the water filter or component part(s) to a
location designated by the manufacturer.

How to get service
To receive service under this Warranty, you must contact Aquasana (A. O. Smith Water
Treatment (North America), Inc.) at 1-866-662-6885 or warranty@aquasana.com within the
Warranty Period to describe the problem to a customer service representative who will
verify that the product is under warranty and determine whether a part or the system will
be replaced and whether you must send back the unit. You will be required to provide proof
of purchase and proof of proper installation.

Replace your filters on time, without worry — auto-delivered
to you, for less.
It’s important to change your filters using genuine Aquasana replacements for
continued water filtration and optimum system performance. This is why we offer
our no contract, auto-ship filter replacement program called Water for Life®.

Free Shipping
Replacements shipped directly t o you, right
when you need t hem, at no extra cost.

Discount Replacements
Lock in a 15% discount o
 n filters to
ensure you always g
 et the best price.

Extended Warranty
Our performance promise to you –
free replacement parts, just in case.

No Contract
Replacing your filters is serious – 
but your commitment d
 oesn’t have to be.

CONTACT US TO LEARN MORE
866-662-6885

waterforlife@aquasana.com

LOVE IT?

NEED HELP?

Please let us know with
a review on Aquasana or
your retailer’s website.

Give us a call at
866-662-6885 and
tell us what's going on.

Aquasana, Inc.

6310 Midway Road
Haltom City, Texas 76117
866.662.6885 USA
877.332.7873 Canada
www.aquasana.com
EQ-300-600-1000_OM_011921

AQ-UV-10C and AQ-UV-15C

Whole House

UV Filter
Owner’s Manual

Meet clean, healthy water. Your new Aquasana® whole house UV Filter was
expertly engineered to protect you and your family by removing up to 99.99%
of viruses, bacteria, and chlorine-resistant cysts from your water.
Enjoy the peace of mind that comes from knowing our award-winning water
filter technology is working for you.

AQ-UV-10C AND AQ-UV-15C

Whole House

UV Filter
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BOX CONTENTS

UV Reactor
and UV Lamp

Controller and
Lamp Connector

Quartz Sleeve

Compression
Spring

Gland Nut
O-Ring

Mounting
Brackets

Power Cord

Parts and pieces included with your system will vary depending on your specific order.
Please call Customer Service with any questions or concerns 866-662-6885.

Tools & Supplies recommended for installation:
• Pipe cutter, hacksaw, or other
specialized tools required to
cut into your existing plumbing
(e.g. if you have PEX piping)

• Inlet/outlet connections

• Philips head screwdriver

• Piping (PEX, PVC, etc.)

• Wrench (for tightening fittings)

• Fittings for 1" MNPT

• Plumber’s tape
• Cotton gloves
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BEFORE INSTALLING

Water Quality Parameters
Aquasana recommends the installation of a Pre-Filter of at least 5-microns prior
to the Aquasana UV Filter system. For the UV Filter to effectively kill bacteria
and viruses, the UV light must be able to pass through the water it is treating.
Treated water should be tested for at the least the parameters listed below:
Hardness: <7 gpg (120 mg/L) (If hardness level is 7 gpg or slightly below,
the Quartz Sleeve must be cleaned periodically for efficient UV penetration;
if above the water must be softened)
Iron (Fe): < 0.3 ppm (0.3 mg/L)
Manganese: <0.05 ppm (0.05 mg/L)
Turbidity: <1 NTU
Tannins (organics): <0.1 ppm (0.1 mg/L)
UVT (transmittance): >85%
If your water exceeds the listed parameters above, Aquasana strongly
recommends that pre-treatment equipment be installed (equipment required
will depend on parameters being treated). Contact the Aquasana Sales
Department to have your water tested: 866-662-6885.

Prior to Installation
• For all installations: Anticipate the need for additional parts and
pieces including but not limited to pex tubing, clamps, and mounting
screws to install unit properly (available at local home improvement
stores or through your plumbing contractor).
• We recommend that a licensed plumber or certified technician install
the UV Filter. Installation of the UV Filter must comply with existing state
and local plumbing codes. Some local codes may require the use of a
licensed plumber or certified installer when disrupting a potable water
line. Aquasana and its manufacturer are not liable for consequential or
incidental damages due to improper installation.
• It is recommended your UV Filter be installed indoors and out of direct
sunlight. If this is not possible and the system is outdoors or in a sunny
area, the unit must be protected from both direct sunlight and freezing
temperatures.

BEFORE INSTALLING

Specifications
This UV Filter is designed and tested for use with genuine Aquasana parts
including replacement filters and all hardware. Use of parts from other
manufacturers may result in loss of contaminant reduction, performance,
system damage, or failure. Use of parts from other manufacturers will also
void your warranty.
Please visit aquasana.com for replacement parts.
Model: AQ-UV-10C / AQ-UV-15C
Replacement bulb: AQ-UV-L330C/AQ-UV-L420C

Understanding Your UV Filter System
Power Supply

UV Reactor

Outgoing
water supply

Quartz Sleeve

Water flow

Compression Spring
Internal Centering Springs

Incoming water supply

UV Lamp
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PRECAUTIONS

Read all precautions and installation instructions carefully and completely
before installing.

Safety Precautions
• ALWAYS disconnect the power
cord from the electrical outlet
before servicing the system.
• NEVER look directly at an
illuminated UV Lamp without
adequate eye protection and
always protect your skin from
direct exposure to the UV light.
Energy given off by the UV Lamp
is harmful to your eyes and skin.
• To avoid possible electrical shock,
use the unit only with a properly
grounded electrical outlet. If
installing on metallic plumbing,
two grounding clamps and #4
copper wire are essential
for safety.
• The UV Filter should be directly
installed into a ground fault circuit
interrupter (GFCI). If the use of an
extension cord is required, the
cord must be manufactured with a
minimum of 16-gauge wire and care
should be taken to avoid potential
tripping hazards.
• NEVER perform any maintenance
to the system unless you are
comfortable in doing so. Contact
the manufacturer for service
instructions if required.
• DO NOT use this system for any
purpose other than what it was
intended for. Misuse of this system
could potentially cause harm to
the user or others.

• DO NOT install this UV Filter
where the line pressure may
exceed 100 psi. The operating
pressure range for this filter is
between 10psi - 100psi.
• Install on cold water lines
only (40° – 90°F).
• Properly tighten all fittings to
ensure a leak-free assembly.
• NSF certified plumber's tape (thread
sealing tape) is the only sealer that
can be used on threaded fittings.
DO NOT use pipe dope or PVC
primer/glue on threaded fittings.
Exposure to these compounds will
damage nipples causing leaks.
• DO NOT plug the unit in if the
system or any of the components
are wet. Aquasana UV Filters are
intended for indoor use only and
away from leaking plumbing.
• In areas with high pressure, a
pressure relief valve and a water
hammer arrestor may be necessary.

SYSTEM CONFIGURATION

Pick an appropriate installation location
For Point of Entry (POE) systems
Choose a location where the main cold water line is accessible. Install the
system after other water treatment equipment (softener or filters), but
before any branches.

If you have added components to your UV Filter, note the correct
sequencing below. Improper sequence of equipment will affect
performance, and could possibly damage your filter.
(Installation shown includes Professional Grade Install Kit)

10" Pre-Filter

20" Pre-Filter

Salt-Free Water
Conditioner

10" Post-Filter

UV Filter

Rhino® Water
Filter System

WARNING
For Stand-Alone Point of Entry (POE) - Aquasana does not provide instructions for this type of
installation. Aquasana recommends that a 5-micron Pre-Filter be installed before the UV Filter.

5
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INSTALLATION STEPS

1

Installation Checks and Options
1. To facilitate future lamp replacements, ensure there is enough space
at the UV Lamp connector end to safely remove the UV Lamp
and/or Quartz Sleeve.
NOTE: Leave at least an additional UV Reactor length to facilitate UV
Lamp and Sleeve removal.

2. The Controller will require a ground fault circuit interrupter (GFCI or
GFI) outlet and should be mounted beside or above the UV Reactor.

1

2

3. For water supplies where the maximum flow rate is unknown, a flow
restrictor is recommended so that the rated flow of your particular
Aquasana system is not exceeded. The flow restrictor should be
installed on the outlet port of the UV Reactor.
4. The UV Reactor can be installed
either horizontally or vertically
using the clamp provided.
Vertical installation is the preferred
method with the inlet at the bottom
(UV Lamp connection at the top)
as it allows any air that may be in
the lines to be easily purged
from the system.

Vertical
(preferred)

Horizontal

INSTALLATION STEPS

2

Bypass Assembly
The use of a bypass assembly is recommended as it will allow you
to isolate the UV Reactor. This will allow for easier access in case
maintenance is required.

3

COPPER PIPES ONLY (proceed to the next step for PVC pipes)
When installing on metallic plumbing, ensure you take the following
precautions. Securely install two (2) grounding clamps and a #4 copper
wire (not included) across the location where the system will be installed.
Tightly clamp at both ends, as shown in the illustration.

Ground Wire

Ground
Clamp

Ground
Clamp

WARNING
ELECTRICAL SHOCK Hazard - Prior to installation on metallic
plumbing, securely install two grounding clamps and a #4 copper
wire per installation instructions. Failure to follow these instructions
can result in death or electric shock.
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INSTALLATION STEPS

4

Plumb In UV Filter
1. Use the Mounting Brackets to mount the UV Reactor to wood
or drywall. If mounting to an alternate material, you will need
to purchase the proper corresponding fasteners.
2. Plumb UV Filter and additional filtration add-ons into the
system at this time. Screw Post-Filter support brackets onto
the wall and attach filter. Use PVC pipe, elbows and reducers
to connect from Post-Filter to UV inlet.
3. Properly connect system together accordingly (slip fittings,
barbed fittings, NSF certified PVC glue, etc.). Ensure all parts
are flowing through in the correct direction of water flow.
4. Once installation is complete, allow proper time for glue
to dry according to manufacturer instructions.
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Insert the Quartz Sleeve
WARNING
DO NOT touch the Quartz Sleeve with your hands. Use
cotton gloves for this procedure as oils from hands can
leave residue on sleeve and UV Lamp blocking UV light.

1. Gently remove the Quartz Sleeve from packaging
and slide the sleeve into the UV Reactor. Align
the Quartz Sleeve so it's centered and gently
push it in to lock it into the internal centering
springs on the opposite end of the UV Reactor.
NOTE: Pushing too hard when the Quartz Sleeve is
not aligned can damage the Centering Springs.

2. Slide the O-Ring onto the Quartz Sleeve until
it is butted up against the UV Reactor.

INSTALLATION STEPS

6

Add Gland Nut and Compression Spring

2

1. Hand tighten the Gland Nut over the Quartz
Sleeve onto the threaded end of the UV Reactor.
NOTE: DO NOT use tools for this step. It has
a positive stop to prevent over-tightening.

1

2. Insert the Compression Spring into the Quartz Sleeve.
NOTE: DO NOT install a UV Lamp inside the
Quartz Sleeve without the Compression
Spring in place.

7

Check For Leaks
When all plumbing connections have been completed, and you’ve allowed
proper time for glue to dry according to manufacturer instructions, slowly
turn on the water supply and check for leaks. Make sure the bypass valves
are functioning properly and that the water is flowing through the
UV Reactor.
Troubleshooting: The most common leak is from the O-Ring not making a
proper seal on the UV Reactor. For new installations, review steps 5 and 6.
If you experience leaks during this step while replacing your UV Lamp, drain
the UV Reactor, remove the O-Ring, dry it, and reapply silicon grease. Reinstall
the O-Ring ensuring that it is properly sealed against the UV Reactor and check
again for leaks.
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Mount Controller
Mount the Controller to the wall above
the UV Reactor.
NOTE: Ensure that no moisture can
deposit on any of the connections.
Always mount the Controller vertically.

NOTE: DO NOT plug the Controller
power cord in before the last step.

9
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INSTALLATION STEPS
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Insert UV Lamp
WARNING
Always hold UV Lamps by their ceramic ends, not by
the Lamp bulb. Again, use cotton gloves for this step.

Remove the UV Lamp from its packaging.
Insert the UV Lamp into the UV Reactor.
NOTE: DO NOT touch the key’s exposed contacts.

10

UV Lamp Connection

1

2

1. Plug the UV Lamp Connector
into the UV Lamp. Note the
keying for proper alignment.
2. Insert the UV Lamp Connector
into the Gland Nut and turn
the connector approximately
¼ turn to lock the Connector
to the Gland Nut.

11

Ground Screw Connection
Tighten the captive ground screw to
the ground lug on the UV Reactor using
a Phillips Head Screwdriver to ensure
proper grounding as shown.

12

Plug-In UV Filter
Your system is now ready to be plugged into the appropriate GFCI
protected outlet. Refer to the following System Disinfection section
before any water is allowed to flow through the system.

USE & CARE

System Disinfection
Use the following steps to fully disinfect the lines throughout the entire home
after new installation, replacement of UV Lamp, or after loss of power.
1. Remove the filter cartridge from the Post-Filter and fill it with 1-2 cups of
household bleach (most are 5.25% chlorine). Replace the sump and slowly
turn on the water supply.
2. Choose a water outlet. Turn on the water and run water until bleach can
be smelled to ensure disinfection. Repeat this step for all faucets, toilets,
shower heads, appliances, outdoor taps, etc. Once complete, wait at least
30 minutes before continuing to the next step.
3. Put the filter cartridge back into the Post-Filter and flush the chlorine
solution by opening all faucets in the home until chlorine can no longer
be detected.

Cleaning the Quartz Sleeve (Cont. on next page)
The Quartz Sleeve should be cleaned at least once every 12 months,
but depending on water quality, may require cleaning more often.
1. Unplug UV Filter from the electrical outlet.
2. Turn off the main water inlet valve or turn off the inlet valve on the
Pro-Kit to enable the bypass system.
WARNING

DO NOT turn off water or drain water from lines before
disconnecting power to the UV Filter.

3. Using a screwdriver, remove the Ground Screw from the Ground Lug
on the UV Reactor.
4. Unplug the Lamp Connector from the UV Reactor by pushing the Lamp
Connector in and turning the Lamp Connector 1/4 turn counter-clockwise.
Disconnect the lamp connector from the lamp.
WARNING

The UV Lamp may be hot!

5. Remove the UV Lamp.
NOTE: DO NOT touch the UV Bulb. Only touch the ceramic ends.

6. Unscrew the Gland Nut from the UV Reactor exposing the end of the
Quartz Sleeve.
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USE & CARE

Cleaning the Quartz Sleeve (Cont. from previous page)
7. Remove the Quartz Sleeve and O-Ring by gently twisting and pulling the
sleeve. It's recommended that you use cotton gloves during this step.
8. Using a soft, lint-free cloth or towel wipe the sleeve down using a
commercial scale cleaner (i.e. CLR® or LIME-A-WAY®). This removes
scaling or iron deposits that may be on the outside of the Quartz Sleeve.
WARNING

DO NOT get any moisture or liquids inside the Quartz Sleeve.

9. Replace the O-Ring and slide the Quartz Sleeve into the Reactor.
Follow steps 5 and 6 in the manual to complete installation.
OPERATING THE CONTROLLER
Aquasana UV Filters come with a featured controller that includes an LED
visual screen with audible warnings in a water-tight case.
Even though the UV system has a visual and audible warning built into
the Controller, a green LED does not necessarily indicate that the water
coming from this system is in fact potable (safe to drink). These systems
do not measure the level of disinfection; they simply measure the “on-off”
status of the UV Lamp. Please have your water checked for microbiological
contaminants on a regular basis.
WARNING
While the LED is red and the buzzer is sounding the water from the system should
NOT be consumed. If any water does pass through the system during this period,
please follow the disinfection procedure as outlined in this manual before the water
is consumed.

These systems feature a tricolor LED that indicates system
status and a 4-digit display to indicate UV Lamp life remaining.
Pressing the button will change the display to indicate total
running time.
• Green LED: UV Lamp is on and within operating range
• Red LED & Audible Buzzer: UV Lamp is not on
or UV Lamp life has expired
To remedy this condition, an expired UV Lamp must
be replaced with a new genuine Aquasana UV Lamp.
See the data plate located on the UV Reactor for
replacement model numbers.

OPERATING THE CONTROLLER

Lamp Countdown Sequence
The system counts down the number of days until a UV Lamp
change is required.

375-31 Days Remaining
LED will count down the days with a green indicator light.

30 Days Remaining
LED will change to a yellow caution indicator light.

7 Days Remaining
Yellow caution indicator light, and system will additionally
repeat an audible chirp.

Past 0 Day Threshold
LED changes to solid red with a continuous buzzer.

Defer Audible Chirp
The audible chirp or alarm can be deferred for seven days by
holding the Controller button down for a period of five seconds.
The number of deferrals used will be displayed as below. Once
the deferral expires, the alarm will sound once again.
The deferral can be repeated up to three times.
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OPERATING THE CONTROLLER

Lamp Replacement
After the UV Lamp is expired, it must be replaced with a genuine Aquasana
replacement. See data plate on UV Reactor for model number.
Replace the UV Lamp by unplugging the power to the UV Controller and refer
to installation manual (or installation steps starting with step 9).
To reset the timer in the Controller, firmly hold down the button on the
Controller for 10 seconds. The Controller will read “rSt3”, “rSt2”, “rSt1” and
then beep. The button can now be released, the UV Lamp countdown timer
has been reset.
System Troubleshooting
Hard Alarms: The following give a constant audible alarm.
SYSTEM
DISPLAY

PROBLEM

RESOLUTION

The system has detected a
problem with the UV Lamp.

Reset UV Lamp protection
circuit by unplugging
the unit for 10 seconds.
Replace the UV Lamp
with a genuine Aquasana
replacement
part as indicated on the
data plate on the
UV Reactor.

Although the UV Lamp is
illuminated, due to its age
the UV output is insufficient
for proper disinfection.

Replace the UV Lamp
with a genuine Aquasana
replacement part as
indicated on the data
plate on the UV Reactor.

WARNING
After any hard alarm, the home or facility should be disinfected. Follow the steps under the
“System Disinfection” section.

Boil Water Advisory
If any failure occurs on a Aquasana UV system, the water must not be used
for human consumption until the system is returned to a safe operational
mode. If the water is used for human consumption during this period,
the water must be boiled (minimum 20 minutes at a full boil) prior to
consumption.

EQUIPMENT SPECIFICATIONS

UV FILTER SPECIFICATIONS
MODEL

AQ-UV-10C

AQ-UV-15C

10 gpm

15 gpm

38 lpm

56.8 lpm

2.3 m3/hr

3.4 m3/hr

7.0 gpm

12 gpm

26 lpm

45.4 lpm

1.6 m3/hr

2.7 m3/hr

Port Size

1” MNPT

1” MNPT

Electrical

90-265V / 50-60Hz. 1.5A Max

Plug Type

American: NEMA 5-15P - “1” suffix
(i.e. AQ-UV-10C)

Lamp Power (Watts)

34

45

Power (Watts)

36

48

Replacement Lamp

AQ-UV-L330C

AQ-UV-L420C

Replacement Sleeve

AQ-UV-Q330

AQ-UV-Q420

UV Reactor Dimensions

8.9 x 41.8 cm
(3.5 x 16.5”)

8.9 x 50.8 cm
(3.5 x 20.0”)

Chamber Material

304L Stainless Steel,
A249 Pressure Rated Tubing

Controller Dimensions

21.7 x 10.8 x 10.2 cm (8.6 x 4.2 x 4”)

Operating Pressure

0.7-6.89 bar (10-100 psi)

Operating Water
Temperature

2-40° C (36-104° F)

Lamp Change Reminder

YES

Lamp Out Indicator

YES

Shipping Weight

5.2 kg (11.5 lbs)

Flow Rate
30mJ/cm2 @ 95% UVT

Flow Rate
40mJ/cm2 @ 95% UVT

5.6 kg (12.9 lbs)
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AQ-UV-10C AND AQ-UV-15C UV FILTER
LIMITED WARRANTY

What is covered

• Iron > 0.3 mg/L (ppm)

This Warranty covers defects in materials or
workmanship in manufacturing of your Aquasana
UV Filtration System except as provided below. This
warranty only applies to the original purchaser and
is not transferable.

• Manganese > 0.05 mg/L (ppm)

For how long
UV CHAMBER Aquasana warrants the UV chamber
(stainless-steel UV Reactor) to be free from defects
in material and workmanship for a period of
ten (10) years from the date of purchase by a
consumer (“Warranty Period”).
ELECTRONICS Aquasana warrants the electrical
(power supply) components to be free from defects
in material and workmanship for a period of three
(3) years from the date of purchase by a consumer
(“Warranty Period”).
UV LAMPS & QUARTZ SLEEVES Aquasana warrants
UV Lamps, sleeves and UV sensors to be free from
defects in material and workmanship for a period
of one (1) year from the date of purchase by a
consumer (“Warranty Period”).

What is not covered
This warranty does not cover filter cartridges and
any systems that were not installed in compliance
with the instructions or that have been abused
or operated incorrectly. It also does not cover the
following:

• Tannins > 0.1 mg/L (ppm)
• Turbidity > 1 NTU
• Transmittance (UVT) < 75%
• A product that has been modified in any manner,
unless approved by Aquasana.
• A product where the serial number has been
altered, defaced, or removed.
• Water damage is found inside ballast housing
or Controllers. This warranty is voided if the
product is used with parts that are not genuine
Aquasana parts. This includes replacement UV
Lamps, sleeves, electrical control modules and
UV chambers. Failure to use genuine Aquasana
parts may seriously compromise disinfection
performance and affect warranty coverage.

What Aquasana will do
We will replace the defective part of the covered
product, or if necessary, the product and send it to
you with installation instructions.

How to get service

• Clogging, as replacement of the pre-filter cartridge
is the purchaser’s responsibility.

To receive service under this Warranty, you must
contact Aquasana, Inc. at 1-866-662-6885 or
warranty@aquasana.com within the Warranty
Period to describe the problem to a customer
service representative who will verify that the
product is under warranty and determine whether
a part or the system will be replaced and whether
you must send back the defective part. You will be
required to provide a proof of purchase.

• Damage from use of non-potable water supplies.

How state law applies

• Labor costs to install or replace the system
or filters.

This warranty gives you specific rights and you may
have other rights which vary from state to state

• Damage caused by fire, flood, or acts of God.

Some states do not allow the exclusion or limitation
of incidental or consequential damages, so the
above limitation or exclusion may not apply to you.

• Incidental or consequential damages caused by a
failure of the product.

• Damage caused by use with water outside the
following Water Quality Parameters:
• Hardness > 120 mg/L (7 gpg)

Warranty Registration
Warranty registration is not required for coverage under the Aquasana Limited Warranty and is not
necessary for factory direct purchases made from www.aquasana.com. If you purchased from a retailer
or dealer, please complete the online warranty registration form at www.aquasana.com/warranty.
Once registered online, we will have a record of your purchase and you will not be required to produce
a proof of purchase for a warranty claim.

Replace your filters on time, without worry — auto-delivered
to you, for less.
It’s important to change your filters using genuine Aquasana replacements for
continued water filtration and optimum system performance. This is why we offer
our no contract, auto-ship filter replacement program called Water for Life®.

Free Shipping
Replacements shipped directly t o you, right
when you need t hem, at no extra cost.

Discount Replacements
Lock in a 15% discount o
 n filters to
ensure you always g
 et the best price.

Extended Warranty
Our performance promise to you –
free replacement parts, just in case.

No Contract
Replacing your filters is serious – 
but your commitment d
 oesn’t have to be.

CONTACT US TO LEARN MORE
866-662-6885

waterforlife@aquasana.com

LOVE IT?

NEED HELP?

Please let us know with
a review on Aquasana or
your retailer’s website.

Give us a call at
866-662-6885 and
tell us what's going on.

Aquasana, Inc.

6310 Midway Road
Haltom City, Texas 76117
866.662.6885 USA
877.332.7873 Canada
www.aquasana.com
AQ-UV-10C_OM_20210611

90
DAY

GUARANTEE

THE AQUASANA 90-DAY
“PURE SATISFACTION” GUARANTEE

At Aquasana, our sole focus is providing best-in-class water filtration products so
every home can enjoy healthy, great-tasting water. We’re so confident you will
love your Aquasana filter that we offer a 90-day, no questions asked, trial period.
At any time within the 90-day trial period, which begins on the day your order is
placed, you may call or go online to request a Return Authorization Code (RAC).
This code entitles you to a full refund of the purchase price for the product(s) you
ordered, no questions asked. All you have to do is write this code on the outside
of the package and return it to us, and we’ll gladly refund the full purchase
price of the returned product. Please note — you are responsible for return
shipping costs. The RAC must be prominently displayed on the box exterior. Your
return must be received by Aquasana within 21 days of the RAC number being
generated. We will not accept unauthorized returns.
This offer is only applicable for products purchased directly from Aquasana.
What is not covered: Labor costs to install or replace the system or filters.

All Aquasana products are certified
to the highest industry standards.

RHINO® WATER FILTER
LIMITED WARRANTY
Who is covered
AQUASANA AND ITS SUPPLIERS, (herein collectively referred to as “Manufacturer”) warrants
to the owner of the home where the water filter is initially installed (hereinafter “Owner”).
The warranty is restricted to the water filter used in a single-family residence in the United
States of America and is void if moved from the original installation location.

What is covered
This Warranty covers defects in materials or workmanship during the limited warranty period
of your of your Aquasana Rhino Whole House Filtration System including sub-components
purchased with original system (may or may not include pre-filter, post-filter, and fittings),
except as provided below. The water filter is warranted only when it is installed, operated
and maintained in accordance with the instructions accompanying the water filter found on
Aquasana.com. A water filter should be installed in such a manner that, if the tank or any
connection thereto should leak, the resulting flow of water will not cause damage to the area
in which it is installed. For detailed instructions read the manual accompanying the water filter
and review drawings in the manual.

For how long
This warranty runs for months specified in chart below from the date of purchase by a
consumer (herinafter "Warranty Period"). No warranty coverage will be provided if the
claimant is unable to provide proof of purchase. Water conditions and use rates may limit the
functional lifespan of your filter. This Limited Warranty does not extend to the full estimated
life span of the filter.

What Aquasana will do
1. If necessary, the Manufacturer will provide a replacement that fulfills the remaining
estimated lifespan/capacity (see chart) of your original purchase and send it to you
with installation instructions. If industry standards, product improvements or product
obsolescence prohibit Manufacturer from furnishing an identical model replacement water
filter under this warranty, the Owner will be furnished with a new water filter of comparable
remaining capacity and functionality; however, the Owner will be charged for the additional
value of the item(s) which Manufacturer has incorporated in the replacement water filter.

RHINO SYSTEM WARRANTY COVERAGE
Model

Lifespan/Capacity

EQ-300

3 Years / 300,000 Gallons

EQ-600

6 Years / 600,000 Gallons

EQ-1000

10 Years / 1,000,000 Gallons

Installation Kit
(includes pre-filter, post-filter, and fittings
purchased with original system)

1 Year

This warranty does not include the UV FIlter. See full warranty information for the UV Filter in the original UV manual.

2. Component Part – If any component part proves to Manufacturer’s satisfaction to be
defective in material or workmanship within the warranty period listed on the data
plate label, the Manufacturer will furnish the Owner with a replacement for the
defective part(s).
3. Return of Defective Water Filter and Component Parts – Manufacturer reserves the
right to examine the alleged defect in the water filter or component part(s), and it will
be the Owner’s obligation to return the water filter and/or component part(s) to the
Manufacturer at the Manufacturers request.
a. When returning a water filter, it must include all component parts.
b. W
 hen returning component part(s), they must be individually tagged and identified
with the water filter’s model number, date of purchase, and date of installation.

What is not covered
1. This warranty does not cover filter cartridges and any systems that were not installed
in compliance with the instructions or that have been abused or operated incorrectly.
2. The Limited Warranty stated herein is in lieu of any and all warranties, express or
implied (whether written or oral), including, but not limited to, the implied warranties
of merchantability and fitness for a particular purpose.
3. Manufacturer shall not be liable for any incidental, consequential, special, or contingent
damages or expenses, arising, directly or indirectly, from any defect in the water filter or
the use of the water filter.
4. Manufacturer shall not be liable for any water damage arising, directly or indirectly, from
any defect in the water filter or component part(s) or from its use.
5. Manufacturer shall not be liable for any damage or product failures caused by any of the
following:
• The water filter or any of its component parts have been subject to misuse, alteration,
neglect or accident.
• The water filter has not been installed in accordance with the applicable local
plumbing and/or building code(s) and/or regulations or in their absence.
• The water filter is not installed, operated and maintained in accordance with the
printed Manufacturer’s instructions, including if the water filter has any additional
aftermarket equipment introduced into the sealed system not approved by the
manufacturer.
• The water filter is exposed to highly corrosive conditions.
• The water filter is not continuously supplied with potable water.
• The water filter is not operated within the factory calibrated temperature limits.
• The water filter is removed from its original installation location.
• The water filter is installed in direct sunlight or exposed to freezing temperatures.
• The water filter or any of its component parts fail due to iron or sediment build-up.

• Clogging due to purchaser’s failure to replace the Pre-Filter cartridge.
• Damage caused by fire, flood or acts of God.
• Damage caused by over-pressurization in the water line.
6. This warranty does not cover damage caused by the use of parts that are not genuine
Aquasana parts. This includes, but is not limited to replacement filters, faucets, and/or
diverter valves.
7. Except when specifically prohibited by the applicable state law, the Owner, and not the
Manufacturer, shall be liable for and shall pay for all charges for labor or other expenses
incurred in the removal, repair or replacement of the water filter or any component
part(s) claimed to be defective or any expense incurred to remedy any defect in the
product. Such charges may include, but are not necessarily limited to:
a. All freight, shipping, handling and delivery costs of forwarding a new water filter or
replacement part(s) to the owner.
b. All costs necessary or incidental in removing the defective water filter or component
part(s) and installing a new water filter or component part(s).
c. Any material required to complete, and/or permits required for, installation of a new
water filter or replacement part(s), and
d. All costs necessary or incidental in returning the water filter or component part(s) to a
location designated by the manufacturer.

How to get service
To receive service under this Warranty, you must contact Aquasana (A. O. Smith Water
Treatment (North America), Inc.) at 1-866-662-6885 or warranty@aquasana.com within the
Warranty Period to describe the problem to a customer service representative who will
verify that the product is under warranty and determine whether a part or the system will
be replaced and whether you must send back the unit. You will be required to provide proof
of purchase and proof of proper installation.

Wellworth®
Toilet Tank
K-4467
Features

•
•
•
•
•
•
•

Vitreous china
Class Five® flushing system
Includes left-hand polished chrome trip lever
1.28 gpf (4.8 lpf)
Less supply line
Combines with the K-4199 bowl to create a complete K-3999
Highline toilet
Coordinates with other products in the Wellworth collection

Technology

•
•
•

Single-flush gravity uses the force of gravity and a
precision-engineered tank to create a strong siphon during
flushing
Canister flush valve optimizes flush performance and resists
warping and deterioration
Class Five® flushing technology offers plug- and leak-free
performance, extraordinary flushing, and better rinsing power
for a cleaner bowl

Codes/Standards
ASME A112.19.2/CSA B45.1

KOHLER® One-Year Limited Warranty
See website for detailed warranty information.

Water Conservation & Rebates

•
•

WaterSense® toilets meet strict EPA flushing guidelines,
including using at least 20 percent less water than 1.6-gallon
toilets
Eligible for consumer rebates in some municipalities

Optional Accessories
K-1954 Touchless Toilet Flush Kit

Available Color/Finishes
Color tiles intended for reference only.
Color

Code Description
0

White

96

Biscuit

47

Almond

7

Black Black™

USA/Canada: 1-800-4KOHLER (1-800-456-4537)
Kohler Co. reserves the right to make revisions without notice to product specifications.
For the most current Specification Sheet, go to www.kohler.com.
12-20-2016 05:47

Wellworth®
Elongated Bowl
K-4198
Features

•
•
•
•

Elongated bowl offers added room and comfort.
Seat not included.
Combines with the K-4468 tank to create a complete K-3978
Wellworth toilet.
Coordinates with other products in the Wellworth collection.

Installation

•
•

12-inch or 14-inch rough-in.
Three-bolt quick-connect installation.

Recommended Products/Accessories
K-4468 Toilet tank, 1.6 gpf
K-23726 Drain treatment
K-23724 Toilet cleaner & disinfectant
K-23734 Toilet bowl cleaner & disinfectant

Codes/Standards
ASME A112.19.2/CSA B45.1

Included Components
Additional Components:
Bolt cap accessory pack

KOHLER® Toilets and Seats Limited
Warranty
See website for detailed warranty information.

Available Colors/Finishes
Color tiles intended for reference only.
Color

Code Description
0

White

96

Biscuit

47

Almond

7

Black Black™

1-800-4KOHLER (1-800-456-4537)
Kohler Co. reserves the right to make revisions without notice to product specifications.
For the most current Specification Sheet, go to www.kohler.com.
10-4-2020 07:26 - US/CA/MX

Wellworth®
Elongated Bowl
K-4198

No image available.
This product is a component and not intended to be a standalone installation.

Technical Information
All product dimensions are nominal.
Toilet type:
Two-piece, Floor-mount
Bowl shape:
Elongated
Flush type:
Class Five®
Trap passageway:
2-1/8" (54 mm)
Water surface size:
11-1/4" x 8-1/4" (286 mm x 210 mm)
Rim to water surface: 5-1/4" (133 mm)
Rough-in:
12" (305 mm)
Seat-mounting holes: 5-1/2" (140 mm)

Notes
Install this product according to the installation
instructions.

1-800-4KOHLER (1-800-456-4537)
Kohler Co. reserves the right to make revisions without notice to product specifications.
For the most current Specification Sheet, go to www.kohler.com.
10-4-2020 07:26 - US/CA/MX
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ATTACHMENT D – PLANS & DRAWINGS
NOT APPLICABLE
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ATTACHMENT E – PREVAILING WAGES & OTHER LABOR
REQUIREMENTS
NOT APPLICABLE
GOSR reserves the right to visit the job site and to interview any employees on any given date or time during the
conduct of the work without prior notification. GOSR will ascertain that the proper wage rates are being paid to the
employees in accordance with the contract documents. GOSR shall require the posting, utilization, and/or
submission of the following forms or documents to verify compliance with Davis-Bacon, Prevailing Wages, and
other labor requirements, which may include, but are not limited to, the following:
•

•

Contractors shall pay the higher prevailing wage between Davis Bacon (Federal) and NYSDOL Prevailing
wages. NYSDOL update periodically and it is the contractor’s responsibility to pay the most updated wages
applicable for the trade being utilized in the field. NYSDOL wages can be found on the following website:
https://apps.labor.ny.gov/wpp/publicViewPWChanges.do?method=showIt
DBRA Wage Rates – This reflects proper minimum hourly compensation, including fringe benefits, which
is owed workers by all contractor/subcontractor for this project. Contractors are required to post these wage
rates at the job site visible to all workers and must remain in place until the project is complete.

•

Employees Rights Under Davis-Bacon Act Poster – This poster will be provided by GOSR to Contractor
and must be posted at the job site accompanied by the wage rates, which shall be visible to all workers.

•

Equal Employment Opportunity is the Law (EEO) Poster – This poster will be provided by GOSR to
Contractor, and must be posted at the job site in an area visible to all workers.

•

Quarterly Employment Data Report – This report shall be provided by GOSR to Contractor and must be
submitted by all contractors / subcontractors whose contracts and subcontracts exceed $10,000.00
regardless of the nature and duration of contract.

•

Weekly Certified Payrolls – GOSR shall dictate the format and frequency required of contractors /
subcontractors when completing certified payrolls, which must be submitted for each week during the
course of the project within five (5) working days after the end of the weekly payroll period.

•

Project Sign – GOSR shall provide Contractor with the Project Sign requirements, if applicable, including
language, formatting, size, and other specifications to be used when preparing and installing the required
project sign(s).

•

Daily Work Logs – GOSR may require submission of Daily Work Logs from the Contractor for each day
during the course of the project with the corresponding Pay Request.

•

GOSR will ascertain that the proper wage rates are being paid to the employees in accordance with the
contract documents. Apprentices may be used in any of the crafts listed in the Wage Decision, if they are
currently certified in a program recognized by the Office of Apprenticeship Training, U.S. Department of
Labor, providing the proper ratio between journeyman and apprentice is observed. Apprenticeship
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certification certificates must be supplied with the first weekly payroll upon which the apprentice’s name
appears. If they are not certified as an apprentice, they must be paid as a journeyman and used as an
apprentice.
•

In the event of discrepancy between the services performed and the wages paid, such discrepancy will be
documented, and the Contractor will be so notified. GOSR reserves the right to withhold any payment due
the Prime Contractor until such discrepancy is resolved and the necessary adjustment made.
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APPENDIX I – FEDERAL CONTRACT PROVISIONS
During the performance of the Contract, Contractor shall comply with all applicable Federal laws and regulations
including, but not limited, to the following:
A. CONTRACTING WITH SMALL AND MINORITY FIRMS, WOMEN’S BUSINESS ENTERPRISE
AND LABOR SURPLUS AREA FIRMS (2 C.F.R. § 200.321)
Contractor shall be subject to 2 C.F.R. 200.321 and will take affirmative steps to assure that minority firms,
women’s business enterprises, and labor surplus area firms are used when possible and will not be discriminated
against on the grounds of race, color, religious creed, sex, or national origin in consideration for an award.
Affirmative steps shall include:
1. Placing qualified small and minority businesses and women's business enterprises on solicitation lists;
2. Assuring that small and minority businesses, and women's business enterprises are solicited whenever they
are potential sources;
3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small and minority business, and women's business enterprises;
4. Establishing delivery schedules, where the requirement permits, which encourage participation by small
and minority business, and women's business enterprises; and
5. Using the services/assistance of the Small Business Administration (SBA), and the Minority Business
Development Agency (MBDA) of the Department of Commerce.
6. Contractor shall submit evidence of compliance with the foregoing affirmative steps when requested by
GOSR.
B. ACCESS TO RECORDS & RECORD RETENTION (2 C.F.R. 200.337)
Contractor must provide GOSR, the State of New York, the U.S. Department of Housing and Urban Development
(HUD), the Inspectors General, the Comptroller General of the United States, or any of their pass-through entities
or authorized representatives access to any books, documents, papers, and records of the Contractor and its
subcontractors which are directly pertinent to this Contract for the purposes of making and responding to audits,
examinations, excerpts, and transcriptions. The right also includes timely and reasonable access to the Contractor’s
personnel for the purpose of interview and discussion related to such documents. Contractor must keep records
available upon request of those representatives within twenty-four (24) hours of request by GOSR. Contractor must
maintain all records pertaining to the Contract for five (5) years after receiving final payment and after all other
pending matters have been closed.
C. REQUIRED CONTRACT PROVISIONS IN ACCORDANCE WITH APPENDIX II TO PART 200 –
CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL
AWARDS (2 C.F.R. 200.327)
1. Appendix II to Part 200 (A) – Breach of Contract Remedies:
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The Contract between HTFC and Contractor shall include administrative, contractual, or legal remedies in
instances where Contractor violates or breaches the terms of the Contract.
2. Appendix II to Part 200 (B) – Termination for Cause and Convenience:
The Contract between HTFC and Contractor shall include provisions for termination for cause or convenience
by GOSR, including the manner by which it will be effected and the basis for settlement.
3. Appendix II to Part 200 (C) – Equal Employment Opportunity:
Except as otherwise provided under 41 C.F.R. Part 60, Contractor shall comply with the following equal
opportunity clause, in accordance with Executive Order 11246 of September 24, 1965 entitled “Equal
Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967 and implementation
regulations at 41 C.F.R. Chapter 60.
During the performance of this Contract, the Contractor agrees as follows:
The Contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take affirmative action
to ensure that applicants are employed, and that employees are treated during employment without regard to
their race, color, religion, sex, sexual orientation, gender identity, or national origin. Such action shall include,
but not be limited to the following: Employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training,
including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided setting forth the provisions of this nondiscrimination clause.
The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
Contractor, state that all qualified applicants will receive consideration for employment without regard to race,
color, religion, sex, sexual orientation, gender identity, or national origin.
The Contractor will not discharge or in any other manner discriminate against any employee or applicant for
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation
of the employee or applicant or another employee or applicant. This provision shall not apply to instances in
which an employee who has access to the compensation information of other employees or applicants as a part
of such employee's essential job functions discloses the compensation of such other employees or applicants to
individuals who do not otherwise have access to such information, unless such disclosure is in response to a
formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the Contractor's legal duty to furnish information.
The Contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union
or workers' representatives of the Contractor's commitments under this section, and shall post copies of the
notice in conspicuous places available to employees and applicants for employment.
The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the
rules, regulations, and relevant orders of the Secretary of Labor.
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The Contractor will furnish all information and reports required by Executive Order 11246 of September 24,
1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access
to his books, records, and accounts by the administering agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations, and orders.
In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract or with any
of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in
part and the Contractor may be declared ineligible for further Government contracts or Federally assisted
construction contracts in accordance with procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246
of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by
law.
The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions
of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24,
1965, so that such provisions will be binding upon each subcontractor or Contractor. The Contractor will take
such action with respect to any subcontract or purchase order as the administering agency may direct as a means
of enforcing such provisions, including sanctions for noncompliance:
Provided, however, that in the event a Contractor becomes involved in, or is threatened with, litigation with a
subcontractor or Contractor as a result of such direction by the administering agency, the Contractor may request
the United States to enter into such litigation to protect the interests of the United States.
The Contractor further agrees that it will be bound by the above equal opportunity clause with respect to its
own employment practices when it participates in Federally assisted construction work: Provided, That if the
Contractor so participating is a State or local government, the above equal opportunity clause is not applicable
to any agency, instrumentality or subdivision of such government which does not participate in work on or
under the contract.
The Contractor agrees that it will assist and cooperate actively with the administering agency and the Secretary
of Labor in obtaining the compliance of contractors and subcontractors with the equal opportunity clause and
the rules, regulations, and relevant orders of the Secretary of Labor, that it will furnish the administering agency
and the Secretary of Labor such information as they may require for the supervision of such compliance, and
that it will otherwise assist the administering agency in the discharge of the agency's primary responsibility for
securing compliance.
The Contractor further agrees that it will refrain from entering into any contract or contract modification subject
to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who has not demonstrated
eligibility for, Government contracts and Federally assisted construction contracts pursuant to the Executive
Order and will carry out such sanctions and penalties for violation of the equal opportunity clause as may be
imposed upon contractors and subcontractors by the administering agency or the Secretary of Labor pursuant
to Part II, Subpart D of the Executive Order. In addition, the Contractor agrees that if it fails or refuses to comply
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with these undertakings, the administering agency may take any or all of the following actions: Cancel,
terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending
any further assistance to the Contractor under the program with respect to which the failure or refund occurred
until satisfactory assurance of future compliance has been received from such Contractor; and refer the case to
the Department of Justice for appropriate legal proceedings.
Contractor must include the equal opportunity clause in each of its subcontracts, and to require all
subcontractors to include the equal opportunity clause in each of its subcontracts.
4. Appendix II to Part 200 (D) – Davis-Bacon Act:
For any Contract in excess of $2,000 and if required by the Federal funding program, Contractor must comply
with the Davis Bacon and Related Acts, and the requirements shall be applicable to any labor or mechanic work
completed in connection with this Contract which fall under the Davis Bacon Act. The Contractor is required
to comply with the Davis Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department
of Labor regulations (29 C.F.R. part 5). In accordance with the statute, Contractor is required to pay wages to
laborers and mechanics at a rate not less than the prevailing wages specified in a wage determination made by
the Secretary of Labor. In addition, Contractor must pay wages not less than once a week.
Contractor shall submit certified payroll of Contractor and all subcontractors on a weekly basis in the format
required by GOSR. At GOSR’s request, Contractor shall make available and shall require its subcontractors to
make available, copies of cancelled checks and check stubs for comparisons by GOSR or its agents.
Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on the wage
determination for the classification of work actually performed, without regard to skill, except as provided in
29 C.F.R. Part 5.5(a)(4). Laborers or mechanics performing work in more than one classification may be
compensated at the rate specified for each classification for the time actually worked therein: Provided that the
employer's payroll records accurately set forth the time spent in each classification in which work is performed.
The wage determination (including any additional classification and wage rates conformed under 29 C.F.R.
Part 5.5(a)(1)(ii)) and the Davis Bacon poster (WH-1321) shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and accessible place where it can be easily seen by the
workers.
Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the Contractor or
subcontractor or his or her agent who pays or supervises the payment of the persons employed under the contract
and shall certify the following. The Statement of Compliance can be found on page 2 of the WH-347 form,
and/or additional certifications of compliance may be required by GOSR. Any Statement of Compliance is
subject to the penalties provided by 18 U.S.C. § 1001, namely, a fine, possible imprisonment of not more than
5 years, or both. Accordingly, the party signing the statement should have knowledge of the facts represented
as true.
Contractor must include this provision in all contracts between itself and any subcontractors in connection with
the services performed under this Contract. GOSR shall report all suspected or reported violations to the Federal
awarding agency, as applicable.
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5. Appendix II to Part 200 (D) – Copeland “Anti-Kickback” Act:
Contractor shall comply with the Copeland "Anti-Kickback" Act (18 U.S.C. 874) as supplemented in
Department of Labor regulations (29 C.F.R. Part 3). The Act provides that each the Contractor must be
prohibited from inducing, by any means, any person employed in the construction, completion, or repair of
public work, to give up any part of the compensation to which he or she is otherwise entitled. GOSR must report
all suspected or reported violations to the Federal awarding agency.
6. Appendix II to Part 200 (E) – Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708):
If this Contract is in excess of $100,000 and involves the employment of mechanics or laborers, Contractor
shall comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R.
Part 5). Under 40 U.S.C. 3702, each contractor must be required to compute the wages of every mechanic and
laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate
of pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are
applicable to construction work and provide that no laborer or mechanic must be required to work in
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These requirements
do not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or
contracts for transportation or transmission of intelligence.
7. Appendix II to Part 200 (F) – Rights to Inventions Made Under Contract or Agreement:
Any discovery or invention that arises during the course of the contract shall be reported to GOSR. This clause
requires the Contractor to disclose promptly inventions to GOSR (within 2 months) after the inventor discloses
it in writing to Contractor personnel responsible for patent matters. The awarding agency shall determine how
rights in the invention/discovery shall be allocated consistent with "Government Patent Policy" and Title 37
C.F.R. § 401.
If the Federal award meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient
or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization regarding
the substitution of parties, assignment or performance of experimental, developmental, or research work under
that “funding agreement,” the recipient or subrecipient must comply with the requirements of Title 37 C.F.R. §
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government
Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding
agency.
The regulation at 37 C.F.R. § 401.2(a) currently defines “funding agreement” as any contract, grant, or
cooperative agreement entered into between any Federal agency, other than the Tennessee Valley Authority,
and any contractor for the performance of experimental, developmental, or research work funded in whole or
in part by the Federal government. This term also includes any assignment, substitution of parties, or
subcontract of any type entered into for the performance of experimental, developmental, or research work
under a funding agreement as defined in the first sentence of this paragraph.
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8. Appendix II to Part 200 (G) – Clean Air Act and Federal Water Pollution Control Act:
If this Contract is in excess of $150,000, Contractor shall comply with all applicable standards, orders, or
requirements issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution
Control Act as amended (33 U.S.C. 1251-1387).
Pursuant to the Clean Air Act, (1) Contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq., (2) Contractor agrees
to report each violation to GOSR and understands and agrees that GOSR will, in turn, report each violation as
required to assure notification to the Federal awarding agency and the appropriate Environmental Protection
Agency Regional Office, and (3) Contractor agrees to include these requirements in each subcontract exceeding
$150,000.
Pursuant to the Federal Water Pollution Control Act, (1) Contractor agrees to comply with all applicable
standards, orders or regulations issued pursuant to the Federal Water Pollution Control Act, as amended, 33
U.S.C. 1251 et seq., (2) Contractor agrees to report each violation to GOSR and understands and agrees that
GOSR will, in turn, report each violation as required to assure notification to the Federal awarding agency and
the appropriate Environmental Protection Agency Regional Office, and (3) Contractor agrees to include these
requirements in each subcontract exceeding $150,000.
9. Appendix II to Part 200 (H) – Debarment and Suspension:
A contract award (see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 180 that
implement Executive Orders 12549 (3 C.F.R. part 1986 Comp., p. 189) and 12689 (3 C.F.R. part 1989 Comp.,
p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority
other than Executive Order 12549. SAM exclusions can be accessed at www.sam.gov.
Additionally, no contracts shall be awarded to any Contractor that has been debarred, suspended, or otherwise
excluded from or ineligible for participation in any Federal programs, including but not limited to the
Department of Health and Human Work (DHHS), Office of Inspector General (OIG) - List of Excluded
Individuals & Entities (LEIE); U.S. General Services Administration (GSA) – Excluded Parties List System
(EPLS); All States (50) Health & Human Work Commission Medicaid OIG Sanction List; Government
Terrorist Watch List (OFAC / Patriot Act); Department of Commerce, Bureau of Industry and Security, Denied
Persons List; and Department of Homeland Security, Immigration and Customs Enforcement (ICE) Most
Wanted.
This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such Contractor
is required to verify that none of the Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R.
§ 180.935). These regulations restrict awards, subawards, and contracts with certain parties that are debarred,
suspended, or otherwise excluded from or ineligible for participation in Federal assistance programs and
activities (See 2 C.F.R Part 200, Appendix II).
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Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must include a
requirement to comply with these regulations in any lower tier covered transaction it enters into.
This certification is a material representation of fact relied upon by GOSR. If it is later determined that
Contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, the Contractor
may be subject to available remedies, including but not limited to, refunding GOSR for any payments made to
the Contractor while ineligible, and also acknowledges that the Federal Government may pursue available
remedies, including but not limited to suspension and/or debarment.
Contractor warrants that it is not debarred, suspended, or otherwise excluded from or ineligible for participation
in any Federal programs. Contractor also agrees to verify that all subcontractors performing work under this
Contract are not debarred, disqualified, or otherwise prohibited from participation in accordance with the
requirements above. Contractor further agrees to notify GOSR in writing immediately if Contractor or its
subcontractors are not in compliance during the term of this Contract. GOSR reserves the right to verify
Contractor’s status and document instances of debarment, suspension, or other ineligibility.
10. Appendix II to Part 200 (I) – Byrd Anti-Lobbying Amendment:
If this Contract is in excess of $100,000, Contractor shall have submitted and filed the required certification
pursuant to the Byrd Anti-Lobbying Amendment (31 U.S.C. § 1353). If at any time during the Contract term
funding exceeds $100,000.00, Contractor shall file with GOSR the Federal Standard Form LLL titled
“Disclosure Form to Report Lobbying.” Contractors that apply or bid for an award exceeding $100,000 must
file the required certification. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C.
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award.
11. Appendix II to Part 200 (J) – Procurement of Recovered Materials (See 2 C.F.R. 200.323):
Contractor shall comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource
Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. part 247 that contain the highest
percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition,
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the preceding
fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy
and resource recovery; and establishing an affirmative procurement program for procurement of recovered
materials identified in the EPA guidelines. In the performance of this contract, Contractor shall make maximum
use of products containing recovered materials that are EPA-designated items unless the product cannot be
acquired—
•

Competitively within a timeframe providing for compliance with the contract performance schedule;
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•

Meeting contract performance requirements; or

•

At a reasonable price.

Contractor shall also comply with all other applicable requirements of Section 6002 of the Solid Waste Disposal
Act.
12. Appendix II to Part 200 (K) – Prohibition on Certain Telecommunications and Video Surveillance
Services or Equipment (See 2 C.F.R. 200.216):
Contractor shall not contract (or extend or renew a contract) to procure or obtain equipment, services, or systems
that uses covered telecommunications equipment or services as a substantial or essential component of any
system, or as critical technology as part of any system funded under this Contract. As described in Public Law
115–232, section 889, covered telecommunications equipment is telecommunications equipment produced by
Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities).
For the purpose of public safety, security of government facilities, physical security surveillance of critical
infrastructure, and other national security purposes, video surveillance and telecommunications equipment
produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or
Dahua Technology Company (or any subsidiary or affiliate of such entities).
Telecommunications or video surveillance services provided by such entities or using such equipment.
Telecommunications or video surveillance equipment or services produced or provided by an entity that the
Secretary of Defense, in consultation with the Director of the National Intelligence or the Director of the Federal
Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise connected to,
the government of a covered foreign country.
See Public Law 115-232, section 889 for additional information.
13. Appendix II to Part 200 (L) – Domestic Preferences for Procurement (See 2 C.F.R. 200.322):
As appropriate and to the extent consistent with law, Contractor shall, to the greatest extent practicable,
purchase, acquire, or use goods, products, or materials produced in the United States (including but not limited
to iron, aluminum, steel, cement, and other manufactured products). The requirements of this section must be
included in all subcontracts.
For purposes of this section:
“Produced in the United States’’ means, for iron and steel products, that all manufacturing processes, from the
initial melting stage through the application of coatings, occurred in the United States.
‘‘Manufactured products’’ means items and construction materials composed in whole or in part of nonferrous
metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such
as concrete; glass, including optical fiber; and lumber.
D. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974 (24 C.F.R.
570.602)
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Section 109 of the Housing and Community Development Act of 1974 requires that no person in the United States
shall on the grounds of race, color, national origin, religion, or sex be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance
made available pursuant to the Act. Section 109 also directs that the prohibitions against discrimination on the basis
of age under the Age Discrimination Act and the prohibitions against discrimination on the basis of disability under
Section 504 shall apply to programs or activities receiving Federal financial assistance under Title I programs. The
policies and procedures necessary to ensure enforcement of section 109 are codified in 24 C.F.R. part 6.
E. FLOOD DISASTER PROTECTION ACT OF 1973 (24 C.F.R. 570.605)
Contractor must comply with the provisions in 24 C.F.R. 570.605, Section 202(a) of the Flood Disaster Protection
Act of 1973 (42 U.S.C. 4106), and the regulations in 44 C.F.R. Parts 59-79.
F. LEAD-BASED PAINT (24 C.F.R. 570.608)
Contractor and its subcontractors must comply with the provisions found in 24 C.F.R. 570.608, the Lead-Based
Paint Poisoning Prevention Act (42 U.S.C. 4821-4846), the Residential Lead Based Paint Hazard Reduction Act of
1992 (U.S.C. 4851-4856), and 24 C.F.R. Part 35, subparts A, B, J, K, and R. This Article is to be included in all
subcontracts, for work in connection with this Contract, which relate to residential structures.
G. ACCESSIBILITY (24 C.F.R. 570.614) & SECTION 504 (29 U.S.C. SECTION 794 AND 24 C.F.R. PART
8 & 9)
Contractor shall comply with all Federal, State and local laws and regulations which prohibit recipients of Federal
funding from discriminating against individuals with disabilities. Applicable laws and regulations with which
Contractor shall comply shall include, but are not limited to, the following: Section 504 of the Rehabilitation Act
of 1973 (29 U.S.C. Section 794) (24 C.F.R. Parts 8‐9); Title II of the Americans with Disabilities Act of 1990; the
Architectural Barriers Act of 1968 (42 U.S.C. 4151-4157); the Uniform Federal Accessibility Standards (Appendix
A to 24 C.F.R. Part 40 and Appendix A to 41 C.F.R. Part 101-19, subpart 101-19.6); the Americans with Disabilities
Act (42 U.S.C. 12131; 47 U.S.C. 155, 201, 218, and 225);
H. SECTION 3 OF THE HOUSING AND URBAND DEVELOPMENT ACT OF 1968 (12 U.S.C. 1701U
AND 24 C.F.R. PART 75)
For any HUD-funded housing rehabilitation, housing construction, and other public construction project with a
value in excess of $200,000, contractor and subcontractors must comply with Section 3 of the Housing and Urban
Development Act of 1968. The purpose of Section 3 is to ensure that employment and other economic opportunities
generated by certain HUD financial assistance shall, to the greatest extent feasible, and consistent with existing
Federal, State and local laws and regulations, be directed to low- and very low income persons, particularly those
who are recipients of government assistance for housing, and to business concerns which provide economic
opportunities to low- and very low-income persons.
Contractors shall ensure that employment, training, or subcontracting opportunities arising in connection with
Section 3 projects are provided to Section 3 workers and Section 3 business concerns residing within the
metropolitan area (or nonmetropolitan county) in which the project is located.
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For any Section 3 covered project, contractor and subcontractors must comply with the implementing regulations
under 24 C.F.R. 75.
Where feasible, priority for employment opportunities and training should be given to:
1. Section 3 workers residing within the service area or the neighborhood of the project, and
2. Participants in YouthBuild programs.
To the greatest extent feasible, and consistent with existing Federal, State, and local laws and regulations,
contractors and subcontractors shall ensure contracts for work awarded in connection with Section 3 projects are
provided to business concerns that provide economic opportunities to Section 3 workers residing within the
metropolitan area (or nonmetropolitan county) in which the project is located.
Where feasible, priority for contracting opportunities should be given to:
1. Section 3 business concerns that provide economic opportunities to Section 3 workers residing within the
service area or the neighborhood of the project, and
2. YouthBuild programs.
Contractors or subcontractors that employ Section 3 workers must maintain documentation to ensure that workers
meet the definition of a Section 3 worker or Targeted Section 3 worker, at the time of hire or the first reporting
period. Please refer to 24 C.F.R. 75.31 regarding acceptable documentation for a Section 3 worker or Targeted
Section 3 worker.
I.

ENERGY EFFICIENCY (42 U.S.C. 6201)

Contractor must comply with the mandatory standards and policies relating to energy efficiency, which are
contained in the State energy conservation plan issued in compliance with the Energy Policy and Conservation Act
(42 U.S.C. 6201). Contractor must include this provision in all contracts between itself and any subcontractors in
connection with services performed under this Contract.
J. FAIR LABOR STANDARDS ACT
Contractor must comply the Fair Labor Standards Act of 1938 (29 U.S.C. Section 201 et seq.) as now or hereafter
amended, which regulates wage, hour and other employment practices that govern the use of funds provided and
the employment of personnel under this Contract. The Contractor warrants that it will pay all its workers all monies
earned by its workers including, but not limited to regular wages, any overtime compensation, or any additional
payments pursuant to the Fair Labor Standards Act, 29 United States Code (U.S.C.) Section 207 9a(1), as amended;
the Equal Pay Act; Title VII of the Civil Rights Act of 1964, 42 U.S.C. Section 2000, et al., as amended.
K. GREEN BUILDING STANDARDS
At a minimum, the Contractor and its subcontractors must comply with local codes and any applicable national
building codes for any work involving rehabilitation or construction, including design. Contractor shall be required
to comply with all requirements for Green Building Standards of the Federal awarding agency and/or pass-through
entity. Pursuant to Federal Register / Vol. 81, No. 117 / Friday, June 17, 2016 / Notices, Green Building Standards
must be met for:
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All new construction of residential buildings; and
All replacement of substantially damaged residential buildings. Replacement of residential buildings may include
reconstruction (i.e., demolishing and rebuilding a housing unit on the same lot in substantially the same manner)
and may include changes to structural elements such as flooring systems, columns, or load bearing interior or
exterior walls.
Green Building Standards mean construction that must meet an industry-recognized standard that has achieved
certification under at least one of the following programs:
1. ENERGY STAR (Certified Homes or Multifamily High-Rise)
2. Enterprise Green Communities
3. LEED (New Construction, Homes, Midrise, Existing Buildings Operations and Maintenance, or
Neighborhood Development)
4. ICC–700 National Green Building Standard
5. EPA Indoor AirPlus (ENERGY STAR a prerequisite)
6. Any other equivalent comprehensive green building program
Residential buildings include single-family properties, multifamily properties, or both. All rehabilitation,
reconstruction, and new construction should be designed to incorporate principles of sustainability, including water
and energy efficiency, resilience, and mitigating the impact of future disasters.
L. NON-COLLUSION (THE SHERMAN ACT)
Contractor must comply with the requirements of The Sherman Act, which prohibits collusion. Collusion occurs
when two persons or representatives of an entity or organization make an agreement to deceive or mislead another.
Such agreements are usually secretive and involve fraud or gaining an unfair advantage over a third party,
competitors, consumers or others with whom they are negotiating. The collusion, therefore, makes the bargaining
process inherently unfair. Collusion can involve promises of future benefits, price or wage fixing, kickbacks, or
misrepresenting the independence of the relationship between the colluding parties.
The Sherman Act prohibits any agreement among competitors to fix prices, rig bids, or engage in other
anticompetitive activity. Collusion, bid rigging, or other anticompetitive activity is considered a felony.
Contractor shall not in any way, directly or indirectly:
•
•

•
•

Collude, conspire, or agree with any other person, firm, corporation, Bidder or potential Bidder to the
amount of this Bid or the terms or conditions of this Bid.
Pay or agree to pay any other person, firm, corporation Bidder or potential Bidder any money or anything
of value in return for assistance in procuring or attempting to procure a contract or in return for establishing
the prices in the attached Bid or the Bid of any other Bidder.
Assemble in coordination with any other organization in an attempt to fix the price of the work.
Contractor is expected to report any suspected fraud, collusion, or impropriety from the inception of
solicitation through the end of the Contract term.
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M. NON-SEGREGATED FACILITIES
“Prohibition of Segregated Facilities”
Segregated facilities means any waiting rooms, work areas, rest rooms and wash rooms, restaurants and other eating
areas, time clocks, locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided for employees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion, sex, sexual orientation, gender identity, or
national origin because of written or oral policies or employee custom. The term does not include separate or singleuser rest rooms or necessary dressing or sleeping areas provided to assure privacy between the sexes.
Sexual orientation has the meaning given by the Department of Labor's Office of Federal Contract Compliance
Programs, and is found at www.dol.gov/ofccp/LGBT/LGBT_FAQs.html.
The Contractor agrees that it does not and will not maintain or provide for its employees any segregated facilities
at any of its establishments, and that it does not and will not permit its employees to perform their services at any
location under its control where segregated facilities are maintained. The Contractor agrees that a breach of this
clause is a violation of the Equal Opportunity clause in this contract.
The Contractor shall include this clause in every subcontract and purchase order that is subject to the Equal
Opportunity clause of this Contract.
N. WHISTLEBLOWER PROTECTION ACT
Contractor, subcontractors, and employees working on this Project shall be subject 41 U.S. Code § 4712, which
requires that an employee of a contractor, subcontractor, grantee, or subgrantee or personal services contractor may
not be discharged, demoted, or otherwise discriminated against as a reprisal for disclosing information that the
employee reasonably believes is evidence of gross mismanagement of a Federal contract or grant, a gross waste of
Federal funds, an abuse of authority relating to a Federal contract or grant, a substantial and specific danger to
public health or safety, or a violation of law, rule, or regulation related to a Federal contract (including the
competition for or negotiation of a contract) or grant.
The Contractor shall inform its employees and subcontractors in writing, in the predominant language of the
workforce, of employee whistleblower rights and protections under 41 U.S.C. 4712, as described in section 3.908
of the Federal Acquisition Regulation. The Contractor shall insert the substance of this clause, including this
paragraph, in all subcontracts providing services for this Project.
O. MISCELLANEOUS PROVISIONS
Program Fraud & False or Fraudulent Statements or Related Acts: Contractor acknowledges that 31 U.S.C. Chapter
38 (Administrative Remedies for False Claims and Statements) applies to the Contractor’s actions pertaining to this
Contract.
No Obligation by Federal Government: The Federal Government is not a party to this Contract and is not subject
to any obligations or liabilities to GOSR, Contractor, any subcontractors or any other party pertaining to any matter
resulting from the Contract.
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CERTIFICATION REGARDING LOBBYING
The undersigned certifies, to the best of his or her knowledge and belief, that:
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the awarding of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment or modification of any Federal
contract, grant, loan, or cooperative agreement.
(2) If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure
of Lobbying Activities," in accordance with its instructions.
(3) The undersigned shall require that the language of this certification be included in
the award documents of all sub-awards at all tiers (including subcontracts, sub-grants,
and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, United States Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each
such failure.

Organization:
Street address:
City, State, Zip:

CERTIFIED BY:(type or print)
TITLE:

(signature)

(date)

Approved by OMB
0348-0046
Disclosure of Lobbying Activities
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)
1.

Type of Federal Action:
a. contract
____ b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

4.

2.

Status of Federal Action:
a. bid/offer/application
_____ b. initial award
c. post-award

Name and Address of Reporting Entity:
____ Prime
_____ Subawardee
Tier______, if Known:

Congressional District, if known:
6. Federal Department/Agency:

3.

Report Type:
a. initial filing
_____ b. material change

For material change only:
Year _______ quarter _______
Date of last report___________
5.

If Reporting Entity in No. 4 is Subawardee, Enter
Name and Address of Prime:

Congressional District, if known:
7. Federal Program Name/Description:

CFDA Number, if applicable: __________________
8. Federal Action Number, if known:

9. Award Amount, if known:

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, MI):

$
b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, MI):

11. Information requested through this form is
authorized by title 31 U.S.C. section 1352. This
disclosure of lobbying activities is a material
representation of fact upon which reliance was placed
by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such
failure.
Federal Use Only

Signature: __________________________________
Print Name:_________________________________
Title:______________________________________
Telephone No.: ________________ Date: _______

Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at
the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31
U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to any
lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a
covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer to
the implementing guidance published by the Office of Management and Budget for additional information .
1.

Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence
the outcome of a covered Federal action.

2.

Identify the status of the covered Federal action.

3.

Identify the appropriate classification of this report. If this is a followup report caused by a material change
to the information previously reported, enter the year and quarter in which the change occurred. Enter the
date of the last previously submitted report by this reporting entity for this covered Federal action.

4.

Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District,
if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be,
a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is
the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under
grants.

5.

If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city,
State and zip code of the prime Federal recipient. Include Congressional District, if known.

6.

Enter the name of the federal agency making the award or loan commitment. Include at least one
organizational level below agency name, if known. For example, Department of Transportation, United
States Coast Guard.

7.

Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the
full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and
loan commitments.

8.

9.

10.

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1
(e.g., Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number;
the contract, grant, or loan award number; the application/proposal control number assigned by the Federal
agency). Included prefixes, e.g., “RFP-DE-90-001.”
For a covered Federal action where there has been an award or loan commitment by the Federal agency,
enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.
(a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal
action.
(b) Enter the full names of the individual(s) performing services, and include full address if different from
10(a). Enter Last Name, First Name, and Middle Initial (MI).

11.

The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of
information unless it displays a valid OMB control Number. The valid OMB control number for this information
collection is OMB No. 0348-0046. Public reporting burden for this collection of information is estimated to average 10
minutes per response, including time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding
the burden estimate or any other aspect of this collection of information, including suggestions for reducing this
burden, to the Office of Management and Budget,
Paperwork Reduction Project (0348-0046), Washington, DC 20503
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RESPONDENT
OVERVIEW
Invitation for Bid
For
Respondent Organization Legal Name:
D/B/A (if applicable):
Address:
City, State, Zip,
County:
Contact Person:
Title:
Telephone
e: Fax:
E-mail:
FedID#:
Certified M/WBE: ___Yes ___ No

(if yes, include copy of New York State Certificate)

NYS Charities Registration No. (if not-for-profit)
Legal Status: _Corporation _ Partnership _ Not-for-Profit _ Other (Please specify), ________
Include evidence of filing of certificate if conducting business under an assumed name or as
partner (i.e. Doing Business As) (General Business Law § 130)
RESPONDENT CERTIFICATION
Respondent certifies that to the best of its knowledge and belief, all information contained in
this application is true and correct.
Authorized Signature: ______________________
Print Name:

______________________

Title:

______________________

NEW YORK STATE HOUSING FINANCE AGENCY, STATE OF NEW YORK MORTGAGE AGENCY
NEW YORK STATE AFFORDABLE HOUSING CORPORATION, STATE OF NEW YORK MUNICIPAL
BOND BANK AGENCY, AND TOBACCO SETTLEMENT FINANCING CORPORATION
641 LEXINGTON AVENUE, NEW YORK, NEW YORK 10022, (212) 688-4000
HOUSING TRUST FUND CORPORATION
38-40 STATE STREET, ALBANY NEW YORK 12207
May, 2018

APPENDIX II
STANDARD CLAUSES FOR CONTRACTS WITH THE
NEW YORK STATE HOUSING FINANCING AGENCY
STATE OF NEW YORK MORTGAGE AGENCY
NEW YORK STATE AFFORDABLE HOUSING CORPORATION
STATE OF NEW YORK MUNICIPAL BOND BANK AGENCY
TOBACCO SETTLEMENT FINANCING CORPORATION
HOUSING TRUST FUND CORPORATION
(individually or collectively, “Agency” or “Agencies”)

W:\Shared Procurement Project Folders\Forms and Templates\Contract Forms - PBCs\Appendix I_Agencies' Standard Contract Clauses_May-2018_FINAL.docx

NEW YORK STATE HOUSING FINANCE AGENCY, STATE OF NEW YORK MORTGAGE AGENCY
NEW YORK STATE AFFORDABLE HOUSING CORPORATION, STATE OF NEW YORK MUNICIPAL BOND
BANK AGENCY, AND TOBACCO SETTLEMENT FINANCING CORPORATION
641 LEXINGTON AVENUE, NEW YORK, NEW YORK 10022, (212) 688-4000
HOUSING TRUST FUND CORPORATION
38-40 STATE STREET, ALBANY NEW YORK 12207
May, 2018
3. SUBCONSULTANTS.
The Contractor shall not employ,
contract with, or use the services of any consultant for the work of
this Contract (except such third parties which may be used by the
Contractor in the normal course of business, such as couriers,
imaging services, etc.) without obtaining the prior written approval
of the Agency or Agencies.

STANDARD CLAUSES FOR AGENCY CONTRACTS
The parties to the attached contract, license, lease, amendment
or other agreement of any kind (hereinafter, "Contract") agree to be
bound by the following clauses which are hereby made a part of the
Contract (the word "Contractor" herein refers to any party other than
the State of New York (“State”), whether a contractor, licenser,
licensee, lessor, lessee or any other party):

4. NON-ASSIGNABILITY. This Contract may not be assigned by
the Contractor or its right, title or interest therein assigned,
transferred, conveyed, sublet or disposed of without the previous
consent in writing of the Agency or Agencies and any attempts to
assign the Contract without the Agency or Agencies’ written consent
are null and void. However, this Contract shall be binding upon and
inure to the benefit of the Agency or Agencies and its successors and
assigns.

1. ACCOUNTING RECORDS. The Contractor shall establish
and maintain complete and accurate books, records, documents,
accounts and other evidence directly pertinent to performance of
work done for the Agency or Agencies under this Contract
(hereinafter, collectively, "the Records") consistent with generally
accepted bookkeeping practices. The Records must be kept for the
balance of the calendar year in which they were made and for six (6)
additional years thereafter. The Agency or Agencies involved in this
Contract and any person or entity authorized to conduct an
examination shall have access to the Records during normal business
hours at an office of the Contractor within the State of New York or,
if no such office is available, at a mutually agreeable and reasonable
venue within the State, for the term specified above for the purposes
of inspection, auditing and copying. The Agency or Agencies shall
take reasonable steps to protect from public disclosure any of the
Records which are exempt from disclosure under Section 87 of the
Public Officers Law (the "Statute") provided that: (i) the Contractor
shall timely inform the Agencies’ Senior Vice President and
Counsel, in writing, that said records should not be disclosed; and
(ii) said records shall be sufficiently identified; and (iii) designation
of said records as exempt under the Statute is reasonable. Nothing
contained herein shall diminish, or in any way adversely affect, the
Agency’s or Agencies’ right to discovery in any pending or future
litigation.

5. INDEMNITY. The Contractor shall indemnify and hold the
Agency or Agencies and their employees, officers, Members and
Directors (collectively, the “Indemnities”) harmless from and
against all claims, demands, liability, loss, cost, damage or expense,
including attorney's fees, which may be incurred by the Indemnities
because of negligence or malfeasance on the part of the Contractor
arising out of this Contract.
6. NON-DISCRIMINATION. To the extent required by Article 15
of the Executive Law (also known as the Human Rights Law) and
all other State and Federal statutory and constitutional nondiscrimination provisions, the Contractor will not discriminate
against any employee or applicant for employment because of race,
creed, color, sex (including gender identity or expression), national
origin, sexual orientation, military status, age, disability,
predisposing genetic characteristics, marital status or domestic
violence victim status. If this a building service contract as defined
in Section 230 of the Labor Law, then, in accordance with Section
239 thereof, Contractor agrees that neither it nor its subcontractors
shall by reason or race, creed, color, national origin, age, sex or
disability: (a) discriminate in hiring against any New York State
citizen who is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the
performance of work under this Contract. Contractor is subject to
fines of $50 per person per day for any violation of Section 239 as
well as possible termination of this Contract and forfeiture of all
moneys due hereunder for a second or subsequent violation.

2. CONFLICTS OF INTEREST. The Contractor shall not accept
any engagement in conflict with the Agency’s or Agencies’ interest
in the subject matter of this Contract.
The Servicer shall not offer to any employee, member or director of
the Agency or Agencies’ any gift, whether in the form of money,
service, loan, travel, entertainment, hospitality, thing or promise, or
in any other form, under circumstances in which it could reasonably
be inferred that the gift was intended to influence said employee,
member or director, or could reasonably be expected to influence
said employee, member or director, in the performance of the official
duty of said employee, member or director or was intended as a
reward for any official action on the part of said employee, member
or director.

If directed to do so by the State Commissioner of Human Rights
(“Commissioner”), the Contractor will send to each labor union to
which the Contractor is bound a notice provided by the
Commissioner advising of this provision. The Servicer will keep
posted in conspicuous places notices of the Commissioner regarding
1
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laws against discrimination. The Contractor will state in all
advertisements for employees that all qualified applicants will be
afforded equal opportunities without discrimination because of race,
creed, color, sex, national origin, sexual orientation, age, disability,
genetic predisposition or carrier status, or marital status.

Commissioner if such action results in litigation. This Contract may
be terminated by the Agency or Agencies upon the Commissioner’s
finding of non-compliance with this section, and the Contractor may
be declared ineligible for future contracts with an agency of the State
or a public authority until the Contractor satisfies the Commissioner
of compliance.

If the Contractor has fifteen or more employees, it is an unlawful
employment practice for the Contractor to fail or refuse to hire or to
discharge any individual, or otherwise to discriminate against any
individual with respect to the individual’s compensation, terms,
conditions, or privileges of employment, or to limit, segregate, or
classify employees or applicants for employment in any way which
would deprive or tend to deprive any individual of employment
opportunities or otherwise adversely affect an individual’s status as
an employee, because of such individual’s race, color, religion, sex,
or national origin, or because an individual opposed any practice
made unlawful by Title VII of the Civil Rights Act of 1964, as
amended, or because he or she made a charge, testified, assisted, or
participated in any manner in an investigation, proceeding, or
hearing under that Title; and that it shall be an unlawful employment
practice to print or publish or cause to be printed or published any
notice or advertisement relating to employment indicating any
preference, limitation, specification, or discrimination on the basis
of race, color, religion, sex, or national origin.

7. EQUAL EMPLOYMENT OPPORTUNITIES FOR
MINORITIES AND WOMEN. In accordance with Section 312
of the Executive Law and 5 NYCRR 143, if this Contract is: (i) a
written agreement or purchase order instrument, providing for a total
expenditure in excess of $25,000.00, whereby the Agency or
Agencies, is committed to expend or does expend funds in return for
labor, services, supplies, equipment, materials or any combination of
the foregoing, to be performed for, or rendered or furnished to the
Agency or Agencies, then the following shall apply and by signing
this agreement the Contractor certifies and affirms that it is
Contractor’s equal employment opportunity policy that:
(a) the Contractor will not discriminate against employees or
applicants for employment because of race, creed, color, national
origin, sex, age, disability or marital status, shall make and document
its conscientious and active efforts to employ and utilize minority
group members and women in its work force on Agency or
Agencies’ contracts and will undertake or continue existing
programs of affirmative action to ensure that minority group
members and women are afforded equal employment opportunities
without discrimination. Affirmative action shall mean recruitment,
employment, job assignment, promotion, upgradings, demotion,
transfer, layoff, or termination and rates of pay or other forms of
compensation;

If the Contractor has fifteen or more employees, the Contractor: (1)
will make and keep such records relevant to the determinations of
whether unlawful employment practices have been or are being
committed; (2) will preserve such records for such periods as the
Equal Employment Opportunity Commission (“EEOC”) shall
prescribe by regulation; (3) will make such reports therefrom as the
EEOC shall prescribe by regulation or order; (4) must post and keep
posted in conspicuous places upon its premises where notices to
employees and applicants for employment are customarily posted a
notice prepared or approved by the EEOC setting forth excerpts
from, or summaries of, pertinent provisions of Title VII of the Civil
Rights Act of 1964, as amended, and information pertinent to the
filing of a complaint.

(b) at the request of the Agency or Agencies, the Contractor shall
request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining
or other agreement or understanding, to furnish a written statement
that such employment agency, labor union or representative will not
discriminate on the basis of race, creed, color, national origin, sex,
age, disability or marital status and that such union or representative
will affirmatively cooperate in the implementation of the
Contractor's obligations herein; and

To the extent required by Article 15 of the Executive Law (also
known as the Human Rights Law) and all other State and Federal
statutory and constitutional non-discrimination provisions, the
Contractor will comply with all non-discriminatory employment
practices, will furnish all information deemed necessary by the
Commissioner, and will permit the Commissioner access to its
records to ascertain compliance. The Contractor will bind all
subcontractors hired to perform services in connection with this
Contract to the requirements of this section, take such action for
enforcement as the Commissioner may direct, and notify the

(c) the Contractor shall state, in all solicitations or advertisements for
employees, that, in the performance of this Contract, all qualified
applicants will be afforded equal employment opportunities without
discrimination because of race, creed, color, national origin, sex, age,
disability or marital status.

2
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Contractor will include the provisions of ‘a”, “b”, and “c” above, in
every subcontract. Section 312 does not apply to: (i) work, goods or
services unrelated to this Contract; or (ii) employment outside New
York State. The Agency or Agencies shall consider compliance by
a Contractor or subcontractor with the requirements of any federal
law concerning equal employment opportunity which effectuates the
purpose of this section. The Agency or Agencies shall determine
whether the imposition of the requirements of the provisions hereof
duplicate or conflict with any such federal law and if such
duplication or conflict exists, the Agency or Agencies shall waive
the applicability of Section 312 to the extent of such duplication or
conflict. Contractor will comply with all duly promulgated and
lawful rules and regulations of the Department of Economic
Development’s Division of Minority and Women's Business
Development pertaining hereto.

9. IDENTIFYING INFORMATION AND PRIVACY
NOTIFICATION.
(a)
FEDERAL
EMPLOYER
IDENTIFICATION NUMBER and/or FEDERAL SOCIAL
SECURITY NUMBER. All invoices submitted for payment for the
sale of goods or services or the lease of real or personal property to
the Agency or Agencies must include the payee's identification
number, i.e., the seller's or lessor's identification number. The
number is either the payee's Federal employer identification number
or Federal social security number, or both such numbers when the
payee has both such numbers. Failure to include this number or
numbers may delay payment. Where the payee does not have such
number or numbers, the payee, on its invoice, must give the reason
or reasons why the payee does not have such number or numbers.
(b) PRIVACY NOTIFICATION. (1) The authority to request the
above personal information from a seller of goods or services or a
lessor of real or personal property, and the authority to maintain such
information, is found in Section 5 of the State Tax Law. Disclosure
of this information by the seller or lessor to the Agency or Agencies
is mandatory. The principal purpose for which the information is
collected is to enable the State to identify individuals, businesses and
others who have been delinquent in filing tax returns or may have
understated their tax liabilities and to generally identify persons
affected by the taxes administered by the Commissioner of Taxation
and Finance. The information will be used for tax administration
purposes and for any other purpose authorized by law. (2) The
personal information is requested by Agency or Agencies to
purchase the goods or services or lease the real or personal property
covered by this Contract or lease. The information is maintained by
Disbursement Manager at the Agency or Agencies, 641 Lexington
Avenue, New York, New York 10022, under the name “Vendor
Federal Social Security and Federal Employee Identification
Numbers.”

(d) If the procurement of the goods or services provided herein is
subject to minority and women-owned participation requirements
pursuant to Article 15-A of the Executive Law, the Contractor shall
be liable to the Agency or Agencies for liquidated or other
appropriate damages. Such liquidated damages shall be calculated
as an amount equaling the difference between: (1) all sums identified
for payments to MWBEs had the Contractor achieved the contractual
MWBE goals; and (2) all sums actually paid to MWBEs for work
performed or materials supplied under this Contract. This Contract
may provide for other appropriate remedies on account of such
breach in the event it is found that the Contractor willfully and
intentionally failed to comply with the minority and women-owned
participation requirements set-forth in Article 15-A of the Executive
Law.
8. PROPRIETARY INFORMATION. All memoranda, analyses,
spreadsheets and other pertinent documents or writings, including
reports and financial statements developed or prepared by, or for, the
Contractor in connection with the performance of this Contract are
“Proprietary Information” and shall be, and remain, the property of
the Agency or Agencies. All original documents constituting
Proprietary Information shall be delivered to the Agency or Agencies
by the Contractor, or any subcontractor, or any other person
possessing them, upon the termination of this Contract or upon the
earlier request of the Agency or Agencies, except that the Contractor
may retain copies for its files. Proprietary Information may not be
utilized, disclosed or otherwise made available to other persons by
the Contractor without the prior written approval of the Agencies’
Senior Vice President and Counsel. The provisions of this section
shall be in addition to, and not in derogation of, any duty imposed
upon the Contractor by any law, regulation or rule governing
professional conduct respecting confidentiality.

10. CONTRACTUAL RELATIONSHIP.
It is expressly
understood that the relationship between the Agency or Agencies
and the Contractor is an independent contractual relationship and
neither the Contractor, its employees, nor its subcontractors shall be
considered employees of the Agency or Agencies for any purpose.
Please refer to the following link on the Agency’s web site to view
each of the Agency’s Prompt Payment Policies at
http://www.nyshcr.org/AboutUs/Procurement/Contractinformation.
htm or call the Agencies’ Contract Officer at (212) 688-4000.
11. ENTIRE AGREEMENT. This Contract constitutes the entire
agreement between the Contractor and the Agency or Agencies with
respect to the subject matter hereof, superseding all negotiations,
prior discussions and preliminary agreements. In the event of a
conflict between the terms of the Contract (including any and all
3
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attachments thereto and amendments thereof) and the terms of this
Appendix I, the terms of this Appendix I shall control.

unenforceable, only such provision or part thereof shall be affected
by such holding and this Contract shall be construed as if such
invalid, illegal or unenforceable provision or part thereof had not
been contained herein.

12. MODIFICATION.
Waiver, discharge, amendment,
supplement, extension or other modification of this Contract shall be
subject to prior approval by the Agency or Agencies and may be
effected only by an instrument in writing signed by the parties to this
Contract.

18. WORKERS’ COMPENSATION. This Contract shall be void
and of no force and effect unless the Contractor shall provide and
maintain coverage during the life of this Contract for the benefit of
such employees as are required to be covered by the provisions of
the Workers’ Compensation Law.

13. SECTION HEADINGS. The caption of sections in this
Contract are inserted solely for convenience of reference and are not
intended to define, limit, or describe the scope of this Contract or any
provision hereof or to otherwise affect this Contract in any way. The
section headings shall not be considered in any way in construing
this Contract.

19. NO ARBITRATION.
Disputes involving this Contract,
including the breach or alleged breach thereof, may not be submitted
to binding arbitration (except where statutorily authorized), but
must, instead, be heard in a court of competent jurisdiction of the
State of New York.

14. COUNTERPARTS. This Contract may be executed in any
number of counterparts. Each such counterpart shall be deemed to
be a duplicate original. All such counterparts shall constitute but one
and the same instrument.

20. SERVICE OF PROCESS. In addition to the methods of
service allowed by the State Civil Practice Law & Rules (“CPLR”),
the Contractor hereby consents to service of process upon it by
registered or certified mail, return receipt requested. Service of
process hereunder shall be complete upon the Contractor’s actual
receipt of process or upon the Agency’s or Agencies’ receipt of the
return thereof by the United States Postal Service as refused or
undeliverable. The Contractor must promptly notify the Agency or
Agencies, in writing, of each and every change of address to which
service of process can be made. Service of process by the Agency
or Agencies to the last known address shall be sufficient. The
Contractor will have thirty (30) calendar days after service hereunder
is complete in which to respond.

15. GOVERNING LAW. This Contract has been executed and
delivered in, and shall be construed and enforced in accordance with
the laws of, the State of New York. In the event of conflict between
New York State law and federal laws and regulations, the latter shall
prevail.
16. NOTICES. All notices and other communications given
hereunder shall not be effective for any purpose whatsoever unless
in writing and delivered by hand or mailed by United States first
class registered or certified mail, return receipt requested. Notice
shall be deemed to have been given, if delivered by hand, when
actually received by the party being notified, or, if mailed, when
addressed (a) if to the Contractor, to the attention of the Contractor’s
authorized signatory of this Contract at the address specified for the
Contractor on page one of this Contract, or at such other address as
to which the Contractor shall have notified the Agency or Agencies,
and (b) if to the Agency or Agencies, to the attention of the Senior
Vice President and Counsel, at the address for the Agency or
Agencies on page one this Contract, or at such other address of which
the Agency or Agencies shall have notified the Contractor.

21. NON-COLLUSIVE BIDDING CERTIFICATION. If this
Contract was awarded based upon the submission of a bid or
proposal, the Contractor affirms, under penalty of perjury, that the
prices in its bid or proposal were arrived at independently, without
collusion, consultation, communication, or agreement, for the
purpose of restricting competition, or as to any matter relating to
such prices with any other Contractor or with any competitor. The
Contractor further affirms that, at the time the Contractor submitted
its bid or proposal, an authorized and responsible person executed
and delivered a non-collusive bidding certification to the Agency or
Agencies on the Contractor’s behalf.

17. SEVERABILITY. All rights, powers and remedies provided
herein may be exercised only to the extent that they do not violate
any applicable law, and are intended to be limited to the extent
necessary so that they will not render this Contract invalid,
unenforceable or not entitled to be recorded, registered, or filed
under applicable law. If any provision or term of this Contract or
any portion of a provision shall be held to be invalid, illegal or

22. LOBBYING REFORM LAW DISCLOSURE.
If the
procurement of the goods or services provided herein were
applicable to Lobbying Reform Law Disclosure as pursuant to State
Finance Law §§139-j and 139-k, the Agency or Agencies reserves
the right to terminate this Contract in the event it is found that the
certification filed by the Offerer/Bidder in accordance with New
4
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York State Finance Law §139-k was intentionally false or
intentionally incomplete. Upon such finding, the Agency or
Agencies may exercise their termination right by providing written
notification to the Contractor.

documentation of these efforts to be provided upon request to the
State;
(b) The Contractor has complied with the Federal Equal Opportunity
Act of 1972 (P.L. 92-261), as amended;
(c) The Contractor agrees to make reasonable efforts to provide
notification to New York State residents of employment
opportunities on this project through listing any such positions with
the Job Service Division of the New York State Department of
Labor, or providing such notification in such manner as is consistent
with existing collective bargaining contracts or agreements. The
Contractor agrees to document these efforts and to provide said
documentation to the State upon request; and

23. MACBRIDE FAIR EMPLOYMENT PRINCIPLES. In
accordance with the MacBride Fair Employment Principles (Chapter
807 of the Laws of 1992), the Contractor hereby stipulates that the
Contractor either (a) has no business operations in Northern Ireland,
or (b) shall take lawful steps in good faith to conduct any business
operations in Northern Ireland in accordance with the MacBride Fair
Employment Principles (as described in Section 165 of the New
York State Finance Law), and shall permit independent monitoring
of compliance with such principles.

(d) The Contractor acknowledges notice that the State may seek to
obtain offset credits from foreign countries as a result of this
Contract and agrees to cooperate with the State in these efforts.

24. OMNIBUS PROCUREMENT ACT OF 1992. It is the policy
of New York State to maximize opportunities for the participation of
New York State business enterprises, including minority and
women-owned business enterprises as bidders, subcontractors and
suppliers on its procurement contracts.

25. GENERAL RESPONSIBILITY LANGUAGE.
The
Contractor shall at all times during Contract term remain
responsible. The Contractor agrees, if requested by the Agencies, to
present evidence of its continuing legal authority to do business in
New York State, integrity, experience, ability, prior performance,
and organizational and financial capacity.

Information on the availability of New York State subcontractors
and suppliers is available from:
NYS Department of Economic Development
Division for Small Business
Albany, New York 12245
Telephone: 518-292-5100
Fax: 518-292-5884
Email: opa@esd.ny.gov

For purposes of this Agreement, Contractor responsibility generally
means that the Contractor has the integrity to justify the award of
public dollars and the capacity to perform the requirements of this
Contract fully. In connection herewith, to the extent that the
Agencies may make certain determinations with respect to
Contractor responsibility, wherein the Agencies determine whether
it has reasonable assurances that a Contractor is responsible, is an
important part of the procurement process, promoting fairness in
contracting, mitigating contract issues, and protecting the Contractor
and the Agencies against failed contracts. In making such a
responsibility determination, the Agencies shall evaluate the
Contractor’s responsibility with respect to four factors: (a) financial
and organizational capacity; (ii) legal authority to do business in
New York State; (c) integrity; and (iv) previous performance.

A directory of certified minority and women-owned business
enterprises is available from:
NYS Department of Economic Development
Division of Minority and Women's Business Development
633 Third Avenue
New York, New York 10017
Telephone: 212-803-2424
Email:mwbecertification@esd.ny.gov
https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp

26. SUSPENSION OF WORK (for Non-Responsibility). The
Agencies reserve the right to suspend any or all activities under this
Contract, at any time, when the Agency discovers information that
calls into question the responsibility of the Contractor. In the event
of such suspension, the Contractor will be given written notice
outlining the particulars of such suspension. Upon issuance of such
notice, the Contractor must comply with the terms of the suspension
order. Contract activity may resume at such time as the Agencies
issue a written notice authorizing a resumption of performance under
the Contract.

The Omnibus Procurement Act of 1992 requires that by signing this
bid proposal or Contract, as applicable, Contractors certify that
whenever the total bid amount is greater than $1 million:
(a) The Contractor has made reasonable efforts to encourage the
participation of New York State Business Enterprises as suppliers
and subcontractors, including certified minority and women-owned
business enterprises, on this project, and has retained the
5
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29. Affordable Care Act. It is the sole responsibility of the
Contractor to provide and maintain all Affordable Care Act (“ACA”)
requirements/benefits. The ACA mandates employers with 50 or
more full-time equivalents to offer coverage to full-time employees
and their dependents or pay taxes if an employee obtains Exchange
coverage and a premium tax credit1. Employees of the Contractor
providing services to the Agency or Agencies are employees of the
Contractor and are not employed by the Agency or Agencies nor the
State of New York.

27. Termination (for Non-Responsibility). Upon written notice to
the Contractor, and a reasonable opportunity to be heard with
appropriate Agency staff, the Contract may be terminated by the
Agencies at the Contractor’s expense where the Contractor is
determined by the Agencies to be non-responsible. In such event,
the Agencies may complete the contractual requirements in any
manner they deem advisable and pursue available legal or equitable
remedies for breach.
28. Iran Divestment Act. By entering into this Agreement,
Contractor certifies in accordance with State Finance Law §165-a
that it is not on the “Entities Determined to be Non-Responsive
Bidders/Offerers pursuant to the New York State Iran Divestment
Act of 2012” (“Prohibited Entities List”) posted at:
http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf

30.
Obligations, Representations and Warranties.
The
Contractor warrants that it, its staff, and any and all subcontractors,
if any, have all the necessary licenses, approvals, and certifications
currently required by the laws of any applicable local, state, or
Federal government to perform the services or work, as applicable,
pursuant to this Agreement and/or any subcontract entered into under
this Agreement. The Contractor further agrees that such required
licenses, approvals, and certificates shall be kept in full force and
effect during the term of this Agreement, or any extension thereof,
and to secure any new licenses, approvals, or certificates within the
required time frames and/or to require its staff and subcontractors, if
any, to obtain the requisite licenses, approvals, or certificates. In the
event the Contractor, its staff, and/or subcontractors, if any, are
notified of a denial or revocation of any license, approval, or
certification to perform the services or work, as applicable, under
this Agreement, the Contractor shall immediately notify the Agency
or Agencies.

Contractor further certifies that it will not utilize on this Contract any
subcontractor that is identified on the Prohibited Entities List.
Contractor agrees that should it seek to renew or extend this
Contract, it must provide the same certification at the time the
Contract is renewed or extended. Contractor also agrees that any
proposed Assignee of this Contract will be required to certify that it
is not on the Prohibited Entities List before the contract assignment
will be approved by the Agency.
During the term of the Contract, should the Agency receive
information that a person (as defined in State Finance Law §165-a)
is in violation of the above-referenced certifications, the Agency will
review such information and offer the person an opportunity to
respond. If the person fails to demonstrate that it has ceased its
engagement in the investment activity which is in violation of the
Act within 90 days after the determination of such violation, then the
Agency shall take such action as may be appropriate and provided
for by law, rule, or contract, including, but not limited to, imposing
sanctions, seeking compliance, recovering damages, or declaring the
Contractor in default.

31. Internet Services. In accordance with the requirements of
Executive Order No. 175, Contractor certifies that it will adhere to
net neutrality principles if this contract is for the provision of internet
services, regardless of delivery method, to all end users in New York
State, unless the President/CEO of the Agency or Agencies, or their
designee, determines that adherence to net neutrality principles for a
particular purpose is not in the best interests of the State. Nothing in
this provision supersedes any obligation or authorization a provider
of broadband Internet access service may have to address the needs
of emergency communications or law enforcement, public safety, or
national security authorities, consistent with or as permitted by
applicable law, or limits the provider’s ability to do so. As used
herein, “net neutrality” means that Contractor will not block, throttle,
or prioritize internet content or applications or require that end users
pay different or higher rates to access specific types of content or
application.

The Agency reserves the right to reject any bid, request for
assignment, renewal or extension for an entity that appears on the
Prohibited Entities List prior to the award, assignment, renewal or
extension of a contract, and to pursue a responsibility review with
respect to any entity that is awarded a contract and appears on the
Prohibited Entities list after contract award.

Exchange coverage allows you to use the State’s insurance
exchange marketplace to obtain coverage from competing private
health care providers.
1
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HOUSING TRUST FUND CORPORTION
38-40 STATE STREET, ALBANY, NEW YORK 12207
NEW YORK STATE FINANCE AGENCY, STATE OF NEW YORK MORTGAGE AGENCY
NEW YORK STATE AFFORDABLE HOUSING CORPORATION, STATE OF NEW YORK MUNICIPAL BOND
BANK AGENCY, AND TOBACCO SETTLEMENT FINANCING CORPORATION

641 LEXINGTON AVENUE, NEW YORK, NEW YORK 10022, (212} 688-4000
A ril, 2013

APPENDIX A
Affirmation of Understanding of
and Agreement Pursuant to
State Finance Law §139-j (3) and §139-j (6) (b)
Offerer affirms that it understands and agrees to comp ly with the procedures of the
DHCR/HTFC relative to permissible Contacts as required by State Finance Law §§ 139j (3) and 139-K (6) ( b).
Signature:

_____

Print Name:

Date:

_ _ ________

_____________

Title: ------Contractor Name: ------Contractor Address: -------

Certification of Compliance
With State Finance Law §139-k (5)
Offerer certifies that all information p rovided to the DHCR/HTFC with respect to State
Finance Law §139-k is complete, true, and accurate.
Signature: ------- Date: ------Print Name: ------Title: ------Contractor Name: ------Contractor Address:

_ __ ________ _____
_
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APPENDIX B
Offerer Disclosure of
Prior Non-Responsibility Determinations
Name of Individual or Entity Seeking to Enter into the Procurement Contract:

Name and Title of Person Submitting this Form:
Contract Procurement Number:

1. Has any Governmental Entity made a finding of non-responsibility regarding the individual or entity
seeking to enter into the Procurement Contract in the previous four years? (Please circle):
No
Yes
If yes, please answer the n ext questions:
2. Was the basis for the finding of non-responsibility due to a violation of State Finance Law §139-j

(Please circle):
No
Yes
3. Was the basis for the finding of non-responsibility due to the intentional provision of false or
incomplete information to a Governmental Entity? (Please circle):
No

Yes

4. If you answered yes to any of the above questions, please provide details regarding the finding of non

responsibility below.
Governmental Entity:
Date of Finding of Non-responsibility:

___________________

Basis of Finding of Non-Responsibility:

(Add additional pages as necessary)

5. Has any Governmental Entity or other governmental agency terminated or withheld a Procurement
Contract with the above-named individual or entity due to the intentional provision of false or incomplete
information? (Please circle):
No

April 2012

Yes

6. If yes, please provide details below.
Governmental Entity:
Date of Termination or Withholding of Contract:
Basis of Termination or Withholding:

(Add additional pages as necessary)
Offerer certifies that all information provided to the Governmental Entity with respect to State Finance
Law §139-k is complete, true and accurate.

By�:------,,. ..,----------- Date:
Signature

__________
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NON-COLLUSIYE BIDDING CERTIFICATION
Required by Section 2878 of the Public Authorities Law

By submission of this bid, bidder and each person signing on behalf of bidder certifies, and in the
case of joint bid, each party thereto certifies as to its own organization, under penalty of perjury,
that to the best of his/her knowledge and belief:
[ 1]

The prices of this bid have been arrived at independently, without collusion, consultation,

communication, or agreement, for the purposes of restricting competition, as to any matter relating to
such prices with any other bidder or with any competitor;
[2] Unless othe1wise required by law, the prices which have been quoted in this bid have not been
knowingly disclosed by the bidder and will not knowingly be disclosed by the Bidder prior to opening,
directly or indirectly, to any other bidder or to any competitor; and
[3] No attempt has been made or will be made by the bidder to induce any other person, partnership or
corporation to submit or not to submit

a bid for the purpose

of restricting competition.

A BID SHALL NOT BE CONSIDERED FOR AWARD NOR SHALL ANY AWARD BE
MADE WHERE [1], [2], [3] ABOVE HAVE NOT BEEN COMPLIED WITH; PROVIDED
HOWEVER, THAT IF IN ANY CASE THE BIDDER(S) CANNOT MAKE THE FORGOING
CERTIFICATION, THE BIDDER SHALL SO STATE AND SHALL FURNISH BELOW A
SIGNED STATEMENT WHICH SETS FORTH IN DETAIL THE REASONS THEREFORE:
[AFFIX ADDENDUM TO THIS PAGE IF SPACE IS REQUIRED FOR STATEMENT.]
Subscribed to under penalty of perjury under the laws of the State of New York, this _
, 20_ as the act and deed of said corporation of partnership.
day of

IF BIDDER(S) (ARE) A PARTNERSHIP, COMPLETE THE FOLLOWING:
NAMES OF PARTNERS OR PRINCIPALS LEGAL RESIDENCE

IF BIDDER(S) (ARE) A CORPORATION, COMPLETE THE FOLLOWING:
LEGAL RESIDENCE

NAMES

President

Secretary

Treasurer

President

Secretary

Treasurer

Identifying Data:
Potential Contractor:
Street Address:

------

City, Town, etc.
Telephone:

------

----

Title:

______

________________

If applicable, Responsible Corporate Officer Name

Title

Signature

Joint or combined bids by companies or firms must be certified on behalf of each participant:

Legal name of person, firm or corporation
By

Legal name of person, firm or corporation

�������

(Name)

Title

Street Address Street Address

City and State City and State

By

��

(Name)

���

NYS VENDOR ID: 000000000

AC 3292-S (Rev. 03/2022)

NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
You have selected the For-Profit Construction questionnaire, commonly known as the “CCA-2,” which may be printed and completed
in this format or, for your convenience, may be completed online using the New York State VendRep System.
COMPLETION & CERTIFICATION
The person(s) completing the questionnaire must be knowledgeable about the vendor’s business and operations. An owner or
owner’s official representative authorized to legally bind the Reporting Entity, must certify the truth of the questionnaire answers.
NEW YORK STATE VENDOR IDENTIFICATION NUMBER (VENDOR ID)
The Vendor ID is a ten-digit identifier issued by New York State when the vendor is registered on the Statewide Vendor File. This
number must now be included on the questionnaire. If the business entity has not obtained a Vendor ID, contact the IT Service
Desk at ITServiceDesk@osc.state.ny.us or call 866-370-4672.
DEFINITIONS
All underlined terms are defined in the “New York State Vendor Responsibility Definitions List,” found at
http://www.osc.state.ny.us/vendrep/documents/questionnaire/definitions.pdf. These terms may not have their ordinary, common, or
traditional meanings. Each vendor must read the respective definitions for any and all underlined terms. By submitting this
questionnaire, the vendor agrees to be bound by the terms as defined in the "New York State Vendor Responsibility Definitions
List" existing at the time of certification.
RESPONSES
Every question must be answered fully. Each response must provide all relevant information to appropriately explain the answer. If
you have concerns as to the legal requirements behind your answers, please seek clarification from your counsel. However,
information regarding a determination or finding made in error which was subsequently corrected or overturned, and/or was
withdrawn by the issuing government entity, is not required to be identified. Individuals and Sole Proprietors may use a Social
Security Number but are encouraged to obtain and use a federal Employer Identification Number (EIN).
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AC 3292-S (Rev. 03/2022)

NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
BUSINESS ENTITY INFORMATION
Legal Business Name

EIN

Address of the Principal Place of Business (street, city, state, zip code) NO P.O.
Boxes

New York State Vendor Identification Number
Telephone

Fax
ext.

Website (include all)
Authorized Contact for this Questionnaire
Name

Telephone

Fax
ext.

Title

Email

Additional Business Entity Identities: If applicable, list any other DBA, Trade Name, Former Name, Other Identity, or EIN used in
the last five (5) years, the state or county where filed and the status (active or inactive).
Type

Name

EIN

State or County where filed

Status

I. BUSINESS CHARACTERISTICS
1.0

Business Entity Type – Check appropriate box and provide additional information:
a)
Corporation
(including PC)

Date of Incorporation

b)

Date Organized

Limited Liability
Company (LLC or
PLLC)

c)
Limited Liability
Partnership

Date of Registration

d)

Limited Partnership

Date Established

e)

General Partnership

Date Established
County (if formed in NYS)

f)

Sole Proprietor

How many years in business?

g)

Other

Date Established

If Other, explain:
1.0 Was the Business Entity formed in New York State?

Yes

If “No,” indicate jurisdiction where the Business Entity was formed:
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AC 3292-S (Rev. 03/2022)

NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
I. BUSINESS CHARACTERISTICS
United States

State

Other

Country

1.2 Is the Legal Business Entity publicly traded?

Yes

No

If “Yes,” provide the CIK code or Ticker Symbol:
1.3 Is the Business Entity currently registered to do business in New York State?
Note: Select “Not Required” if the Business Entity is a Sole Proprietor or General Partnership

Yes
No
Not Required

If “No,” explain why the Business Entity is not required to be registered to do business in New York State:

1.4 Is the responding Business Entity a Joint Venture? Note: If the submitting Business Entity is a
Joint Venture, also submit a separate questionnaire for each Business Entity comprising the Joint
Venture.

Yes

No

1.5 If the Business Entity’s Principal Place of Business is not in New York State, does the Business
Entity maintain an office in New York State?
(Select “N/A” if Principal Place of Business is in New York State.)

Yes
N/A

No

Yes

No

If “Yes,” provide the address and telephone number for one office located in New York State.
1.6 Is the Business Entity a New York State certified Minority-Owned Business Enterprise, WomenOwned Business Enterprise, Service-Disabled Veteran-Owned Business, New York State Small
Business, or federally certified Disadvantaged Business Enterprise?
If “Yes,” check all that apply:
New York State certified Minority-Owned Business Enterprise (MBE)
New York State certified Women-Owned Business Enterprise (WBE)
New York State certified Service-Disabled Veteran-Owned Business (SDVOB)
New York State Small Business
Federally certified Disadvantaged Business Enterprise (DBE)
1.7 Identify each person or Business Entity that is or has been within the past five (5) years, a Business Entity Official, or a
Principal Owner of 5.0% or more of the Reporting Entity’s shares; or one of the five largest shareholders, if applicable. (Attach
additional pages if necessary.)
Joint Ventures: Provide information for all firms involved.
Each Business Entity identified as a Principal Owner must also submit a Vendor Responsibility Questionnaire.
(Add additional sheets if necessary.) For each person, include name, title, date of birth, percentage of ownership, and
employment status. For each Business Entity that is a Principal Owner, include name, address, EIN, and percentage of
ownership.
If there is no person or Business Entity that owns 5% or more of the Reporting Entity, check here:
Name (For each person, include
a middle initial)

Title

Date of Birth
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Percentage of
ownership
(Enter 0%, if
not applicable)

Employment
status with the
firm
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AC 3292-S (Rev. 03/2022)

NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
I. BUSINESS CHARACTERISTICS
Current
Former
N/A
Current
Former
N/A
Current
Former
N/A
Current
Former
N/A
Name of Each Business Entity
owning 5% or more of Reporting
Entity

Address

EIN

Percentage Ownership

II. AFFILIATE and JOINT VENTURE RELATIONSHIPS
2.0 Are there any other construction-related firms in which, now or in the past five years, the submitting
Business Entity or any of the individuals or business entities listed in question 1.7 either owned or owns
5.0% or more of the shares of, or was or is one of the five largest shareholders or a director, officer, partner,
or proprietor of said other firm?
If yes, identify below and if there is more than one, attach additional pages with required information.
Firm/Company Name

Firm/Company EIN
(If available)

Yes

No

Firm/Company’s Primary Business
Activity

Firm/Company Address
Explain relationship with the firm and indicate percent of ownership, if applicable (enter N/A, if not applicable):

Are there any shareholders, directors, officers, owners, partners or proprietors that the submitting Business Entity
has in common with the disclosed firm(s)?
Individual’s Name (Include middle initial)

Position/Title with Firm/Company
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NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
II. AFFILIATE and JOINT VENTURE RELATIONSHIPS
2.1 Does the Business Entity have any construction-related affiliates not identified in the response to question 2.0
above?
If yes, identify below and if there is more than one, attach additional pages with the required information.
Affiliate Name

Affiliate EIN (If available)

Yes

No

Affiliate’s Primary Business Activity

Affiliate Address
Explain relationship with the affiliate and indicate percent of ownership, if applicable (enter N/A, if not applicable):

Are there any shareholders, directors, officers, owners, partners or proprietors that the submitting Business Entity
has in common with the disclosed affiliate(s)?
Individual’s Name (Include middle initial)

No

Yes

No

Position/Title with Firm/Company

2.2 Has the Business Entity participated in any construction-related Joint Ventures within the past three (3)
years?
If yes, identify below and if there is more than one, attach additional pages with the required information.
Joint Venture Name

Yes

Joint Venture EIN (If available)

Identify parties to the Joint Venture

III. CONTRACT HISTORY
3.0 Has the Business Entity completed any construction contracts?

Yes

No

If “Yes,” list the ten most recent construction contracts the Business Entity has completed for government clients using Attachment A
– Completed Construction Contracts, found at www.osc.state.ny.us/vendrep/documents/questionnaire/ac3294s.doc.
At the Business Entity’s option, it may include construction contracts completed for private clients. If less than ten, include most
recent subcontracts on projects up to that number.
3.1 Does the Business Entity currently have uncompleted construction contracts?

Yes

No

If “Yes,” list all current uncompleted construction contracts for government clients by using Attachment B – Uncompleted
Construction Contracts, found at www.osc.state.ny.us/vendrep/documents/questionnaire/ac3295s.doc.
Note: Ongoing projects must be included. At the Business Entity’s option, it may include construction contracts uncompleted for
private clients.
IV. INTEGRITY – CONTRACT BIDDING
Within the past five (5) years, has the Business Entity, an affiliate, or any predecessor company or entity:
4.0 Been suspended or debarred from any government contracting process or been disqualified on any
government procurement?

Yes

No

4.1 Been subject to a denial or revocation of a government prequalification?

Yes

No

4.2 Had any bid rejected by a government entity for lack of qualifications, responsibility or because of the
submission of an informal, non-responsive or incomplete bid?

Yes

No

4.3 Had a proposed subcontract rejected by a government entity for lack of qualifications, responsibility or
because of the submission of an informal, non-responsive or incomplete bid?

Yes

No
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NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
IV. INTEGRITY – CONTRACT BIDDING
Within the past five (5) years, has the Business Entity, an affiliate, or any predecessor company or entity:
4.4 Had a bid rejected on a government contract for failure to make good faith efforts on any Minority-Owned
Business Enterprise, Women-Owned Business Enterprise, Service-Disabled Veteran-Owned Business or
Disadvantaged Business Enterprise goal or statutory affirmative action requirements on a previously held
contract?

Yes

No

4.5 Agreed to a voluntary exclusion from bidding/contracting with a government entity?

Yes

No

4.6 Requested or been permitted to withdraw a bid submitted to a government entity or made any claim of an
error on a bid submitted to a government entity?

Yes

No

For each “Yes,” provide an explanation of the issue(s), the Business Entity, affiliate, predecessor company or entity involved, the
relationship to the submitting Business Entity, the government entity involved, project(s), relevant dates, any remedial or corrective
action(s) taken and the current status of the issue(s). Provide answer(s) below or attach additional sheets with numbered responses to
explain each “YES” response.

V. INTEGRITY – CONTRACT AWARD
Within the past five (5) years, has the Business Entity, an affiliate, or any predecessor company or entity:
5.0 Defaulted on or been suspended, cancelled or terminated for cause on any contract?

Yes

No

5.1 Been subject to an administrative proceeding or civil action, including arbitration, seeking specific
performance or restitution (except any disputed work proceeding) in connection with any government
contract?

Yes

No

5.2 Entered into a formal monitoring agreement, integrity agreement, consent decree, or stipulation, settlement as
specified by, or agreed to with, any government entity?

Yes

No

5.3 Had its surety called upon to complete any contract whether government or private sector?

Yes

No

5.4 Forfeited all or part of a standby letter of credit in connection with any government contract?

Yes

No

For each “Yes,” provide an explanation of the issue(s), the Business Entity, affiliate, predecessor company or entity involved, the
relationship to the submitting Business Entity, the government entity/owners involved, project(s), contract number(s), relevant dates,
any remedial or corrective action(s) taken and the current status of the issue(s). Provide answer(s) below or attach additional sheets
with numbered responses to explain each “YES” response.

VI. CERTIFICATIONS/LICENSES
Within the past five (5) years, has the Business Entity, an affiliate, or any predecessor company or entity:
6.0 Had a revocation or suspension of any business or professional permit and/or license?

Yes

No

6.1 Had a denial, decertification, revocation or forfeiture of New York State certification of Minority-Owned
Business Enterprise, Women-Owned Business Enterprise, Service-Disabled Veteran-Owned Business or a
federal certification of Disadvantaged Business Enterprise status, for other than a change of ownership?

Yes

No

For each “Yes,” provide an explanation of the issue(s), the Business Entity affiliate, predecessor company or entity involved, the
relationship to the submitting Business Entity, the government entity involved, relevant dates, any remedial or corrective action(s)
taken and the current status of the issue(s). Provide answer(s) below or attach additional sheets with numbered responses to explain
each “YES” response.
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NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
VII. LEGAL PROCEEDINGS/GOVERNMENT INVESTIGATIONS
Within the past five (5) years, has the Business Entity, an affiliate, or any predecessor company or entity:
7.0 Been the subject of a criminal investigation, whether open or closed, or an indictment for any businessrelated conduct constituting a crime under local, state or federal law?

Yes

No

7.1 Been the subject of:
(i.) An indictment, grant of immunity, judgment or conviction (including entering into a plea bargain)
for conduct constituting a crime; or
(ii.) Any criminal investigation, felony indictment or conviction concerning the formation of, or any
business association with, an allegedly false or fraudulent Minority-Owned Business Enterprise,
Women-Owned Business Enterprise, Service-Disabled Veteran-Owned Business, or a Disadvantaged
Business Enterprise?

Yes

No

7.2 Received any OSHA citation, which resulted in a final determination classified as serious or willful?

Yes

No

7.3 Had a government entity find a willful prevailing wage or supplemental payment violation?

Yes

No

7.4 Had a New York State Labor Law violation deemed willful?

Yes

No

7.5 Entered into a consent order, monitoring agreement or other type of oversight with the New York State
Department of Environmental Conservation, or a federal, state or local government enforcement entity
involving a violation of federal, state or local environmental laws?

Yes

No

7.6 Other than previously disclosed, been the subject of any citations, notices or violation orders; a pending
administrative hearing, proceeding or determination of a violation of:

Yes

No

•

Federal, state or local health laws, rules or regulations;

•

Federal, state or local environmental laws, rules or regulations;

•

Unemployment insurance or workers compensation coverage or claim requirements;

•

Any labor law or regulation, which was deemed willful;

•

Employee Retirement Income Security Act (ERISA);

•

Federal, state or local human rights laws;

•

Federal, state or local security laws;

•

Federal, state, or local tax laws?

For each “Yes,” provide an explanation of the issue(s), the Business Entity, affiliate, predecessor company or entity involved, the
relationship to the submitting Business Entity, the government entity involved, relevant dates, any remedial or corrective action(s)
taken and the current status of the issue(s). Provide answer(s) below or attach additional sheets with numbered responses to
explain each “YES” response.
Note: Information regarding a determination or finding made in error, which was subsequently corrected or overturned, and/or
was withdrawn by the issuing government entity, is not required.
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NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
VIII. LEADERSHIP INTEGRITY
If the Business Entity is a Joint Venture Entity, answer “N/A - Not Applicable” to questions in this section.
Within the past five (5) years has any individual previously identified or any individual currently or formerly having the
authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf of the Business Entity
with any government entity been:
8.0 Sanctioned relative to any business or professional permit and/or license?

Yes
N/A

No

8.1 Suspended, debarred or disqualified from any government contracting process?

Yes
N/A

No

8.2 The subject of a criminal investigation, whether open or closed, or an indictment for any business-related
conduct constituting a crime under local, state or federal law?

Yes
N/A

No

8.3 Charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime or subject to a
judgment for:
(i.) Any business-related activity, including but not limited to theft, fraud, coercion, extortion, bribe or
bribe-receiving, giving or accepting unlawful gratuities, immigration or tax fraud, racketeering, mail
fraud, wire fraud, price-fixing or collusive bidding; or
(ii.) Any crime, whether or not business-related, the underlying conduct of which related to truthfulness,
including but not limited to the filing of false documents or false sworn statements, perjury or larceny

Yes
N/A

No

For each “Yes,” provide an explanation of the issue(s), the individual involved, the relationship to the submitting Business Entity,
the government entity involved, relevant dates, any remedial or corrective action(s) taken and the current status of the issue(s).
Provide answer(s) below or attach additional sheets with numbered responses to explain each “YES” response.

IX. FINANCIAL AND ORGANIZATIONAL CAPACITY
9.0 Within the past five (5) years, has the Business Entity or any affiliate received any formal unsatisfactory
performance assessment(s) from any government entity on any contract?

Yes

No

If “Yes,” provide an explanation of the issue(s), the Business Entity or affiliate involved, the relationship to the submitting Business
Entity, the government entity involved, relevant dates, any remedial or corrective action(s) taken and the current status of the
issue(s). Provide answer below or attach additional sheets with numbered responses to explain the “Yes” response.
9.1 Within the past five (5) years, has the Business Entity or any affiliate had any liquidated damages assessed
over $25,000 for any reason, including failure to meet Minority-Owned Business Enterprise, WomenOwned Business Enterprise, Service-Disabled Veteran-Owned Business, or Disadvantaged Business
Enterprise goals?

Yes

No

If “Yes,” provide an explanation of the issue(s), the name of the Business Entity or affiliate involved, the relationship to the
submitting Business Entity, relevant dates, the contracting party involved, the amount assessed and the current status of the
issue(s), and the balance of the assessment not yet paid. Provide answer below or attach additional sheets with numbered
responses.
9.2 Within the past five (5) years, has the Business Entity or any affiliate had any liens, claims or judgments
over $25,000 filed against the Business Entity which remain undischarged or were unsatisfied for more
than 90 days? (Note: Including but not limited to tax warrants or liens. Do not include UCC filings.)
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NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
IX. FINANCIAL AND ORGANIZATIONAL CAPACITY
If “Yes,” provide an explanation of the issue(s), the name of the Business Entity or affiliate involved, the relationship to the
submitting Business Entity, relevant dates, the Lien holder or Claimants’ name(s), the amount of the lien(s), the current status of
the issue(s), and the balance of the lien, claim or judgment not yet paid. Provide answer below or attach additional sheets with
numbered responses.
9.3 In the last seven (7) years, has the Business Entity or any affiliate, or official initiated or been the subject of
any bankruptcy proceedings, whether or not closed, or is any bankruptcy proceeding pending?

Yes

No

If “Yes,” provide the name of the Business Entity, affiliate or official involved, the relationship to the submitting Business Entity,
the bankruptcy chapter number, the court name and the docket number. Indicate the current status of the proceedings as
“Initiated,” “Pending” or “Closed.” Provide answer below or attach additional sheets with numbered responses to explain the
YES response.
9.4 What is the Business Entity’s Bonding Capacity?
a. Single Project

b. Aggregate (All Projects)

9.5 List Business Entity’s Gross Sales for the previous three (3) Fiscal Years:
1st Year (Indicate year )
Gross Sales

2nd Year (Indicate year )
Gross Sales

3rd Year (Indicate year )
Gross Sales

9.6 List Business Entity’s Average Backlog for the previous three (3) fiscal years:
(Estimated total value of uncompleted work on outstanding contracts)
1st Year (Indicate year )
Amount

2nd Year (Indicate year )
Amount

3rd Year (Indicate year )
Amount

9.7 Attach Business Entity’s most recent annual financial statement and accompanying notes or complete Attachment C – Financial
Information, found at www.osc.state.ny.us/vendrep/documents/questionnaire/ac3296s.xls.
(This information must be attached.)
X. FREEDOM OF INFORMATION LAW (FOIL)
10.0 Indicate whether any information provided herein is believed to be exempt from disclosure under the
Freedom of Information Law (FOIL).
Note: A determination of whether such information is exempt from FOIL will be made at the time of any
request for disclosure under FOIL. Attach additional pages if necessary.

Yes

If “Yes,” indicate the question number(s) and explain the basis for the claim.

Authorizee
XI. AUTHORIZED CONTACT FOR THIS QUESTIONNAIRE
Name

Telephone

Title

Email

Fax
ext.
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NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT CONSTRUCTION (CCA-2)
Certification
The undersigned: (1) recognizes that this questionnaire is submitted for the express purpose of assisting New York State government
entities (including the Office of the State Comptroller (OSC)) in making responsibility determinations regarding award or approval of
a contract or subcontract and that such government entities will rely on information disclosed in the questionnaire in making
responsibility determinations; (2) acknowledges that the New York State government entities and OSC may, in their discretion, by
means which they may choose, verify the truth and accuracy of all statements made herein; and (3) acknowledges that intentional
submission of false or misleading information may result in criminal penalties under State and/or federal law, as well as a finding of
non-responsibility, contract suspension or contract termination.
It being acknowledged and agreed that all responses included in this questionnaire are to the knowledge, information and belief of the
Business Entity, the undersigned certifies under penalties of perjury that they:

The undersigned certifies that he/she:
•
•
•
•
•
•
•
•

are knowledgeable about the submitting Business Entity's business and operations;
have legal authority to bind the Business Entity;
have read and understand all of the questions contained in the questionnaire, including all definitions;
have not altered the content of the questionnaire in any manner;
have reviewed and/or supplied full and complete responses to each question;
have provided true, accurate and complete responses, including all attachments, if applicable;
understand that New York State government entities will rely on the information disclosed in the questionnaire when entering
into a contract with the Business Entity; and
are under an obligation to update the information provided herein to include any material changes to the Business Entity's
responses at the time of bid/proposal submission through the contract award notification, and may be required to update the
information at the request of the New York State government entities or OSC prior to the award and/or approval of a
contract, or during the term of the contract.

Signature of Owner/Official
Printed Name of Signatory
Title
Name of Business
Address
City, State, Zip
Date
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KATHY HOCHUL
Governor

INVITATION FOR BID: Residential Improvements
for Homes in Mount Vernon New York – IFB # GOSRIFB-2022-02

APPENDIX III – DIVERSITY FORMS
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EQUAL EMPLOYMENT OPPORTUNITY
STAFFING PLAN
Submit with Bid or Proposal – Instructions on page 2
Solicitation/Program Name:

Report includes:
□ Workforce to be utilized on this contract
□ Contractor/Subcontractor’s total work force

Offeror’s Name:

Reporting Entity:
□ Contractor
□ Subcontractor
Subcontractor’s name________________

Offeror’s Address:

Enter the total number of employees for each classification in each of the EEO-Job Categories identified

EEO-Job Category

Total
Work
force

Workforce by
Gender
Total
Total
Male
Female
(M)
(F)

Work force by
Race/Ethnic Identification
White
(M)
(F)

Black
(M)
(F)

Hispanic
(M)
(F)

Asian
(M)
(F)

Native
American
(M)
(F)

Disabled
(M)
(F)

Veteran
(M)
(F)

Officials/Administrators
Professionals
Technicians
Service Maintenance
Workers
Office/Clerical
Skilled Craft Workers
Paraprofessionals
Protective Service
Workers
Totals
PREPARED BY (Signature):

TELEPHONE NO.:

DATE:

EMAIL ADDRESS:
NAME AND TITLE OF PREPARER (Print or Type):

SUBMIT COMPLETED WITH BID OR PROPOSAL

Page 1
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General instructions: All Offerors and each subcontractor identified in the bid or proposal must complete an EEO Staffing Plan and submit it as part of the bid or
proposal package. Where the work force to be utilized in the performance of the State contract can be separated out from the contractor’s or subcontractor’s total
work force, the Offeror shall complete this form only for the anticipated work force to be utilized on the State contract. Where the work force to be utilized in the
performance of the State contract cannot be separated out from the contractor’s or subcontractor’s total work force, the Offeror shall complete this form for the
contractor’s or subcontractor’s total work force.
Instructions for completing:
1. Enter the Solicitation number or RFP number that this report applies to along with the name and address of the Offeror.
2. Check off the appropriate box to indicate if the Offeror completing the report is the contractor or a subcontractor.
3. Check off the appropriate box to indicate if the work force being reported is just for the contract or the Offerors’ total workforce.
4. Enter the total work force by EEO job category.
5. Break down the total work force by gender and enter under the heading ‘Workforce by Gender’
6. Break down the total work force by race/ethnic background and enter under the heading ‘Work force by Race/Ethnic Identification’. Contact the
Designated Contact(s) for the solicitation if you have any questions.
7. Enter information on disabled or veterans included in the work force under the appropriate headings.
8. Enter the name, title, phone number and email address for the person completing the form. Sign and date the form in the designated boxes.
RACE/ETHNIC IDENTIFICATION
Race/ethnic designations as used by the Equal Employment Opportunity Commission do not denote scientific definitions of anthropological origins. For the
purposes of this report, an employee may be included in the group to which he or she appears to belong, identifies with, or is regarded in the community as
belonging. However, no person should be counted in more than one race/ethnic group. The race/ethnic categories for this survey are:
WHITE

(Not of Hispanic origin) All persons having origins in any of the original peoples of Europe, North Africa, or the Middle East.

BLACK

a person, not of Hispanic origin, who has origins in any of the black racial groups of the original peoples of Africa.

HISPANIC a person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race.
ASIAN & PACIFIC a person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent or the Pacific Islands.
ISLANDER
NATIVE INDIAN (NATIVE a person having origins in any of the original peoples of North America, and who maintains cultural identification through tribal
AMERICAN/ ALASKAN
affiliation or community recognition.
NATIVE)
OTHER CATEGORIES
DISABLED INDIVIDUAL

any person who:

-

-

has a physical or mental impairment that substantially limits one or more major life activity(ies)
has a record of such an impairment; or
is regarded as having such an impairment.

VIETNAM ERA VETERAN

a veteran who served at any time between and including January 1, 1963 and May 7, 1975.

GENDER

Male (M) or Female (F)
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M/WBE UTILIZATION PLAN
INSTRUCTIONS: This form must be submitted with any bid, proposal, or proposed negotiated contract or within a reasonable time thereafter, but prior to contract award. This
Utilization Plan must contain a detailed description of the supplies and/or services to be provided by each certified Minority and Women-owned Business
Enterprise (M/WBE) under the contract. Attach additional sheets if necessary.

Offeror’s Name:

Federal Identification Number:

Address:

Solicitation Number:

City, State, Zip Code:

Telephone Number:

Region/Location of Work:

M/WBE Goals in the Contract: MBE

1. Certified M/WBE Subcontractors/Suppliers

2. Classification

Name, Address, Email Address, Telephone No.
A.

NYS ESD CERTIFIED
MBE
WBE

B.

NYS ESD CERTIFIED
MBE
WBE

3. Federal ID No.

%

WBE

4. Detailed Description of Work
(Attach additional sheets, if necessary)

%

5. Dollar Value of Subcontracts /
Supplies/Services and intended
performance dates of each
component of the contract.

6. IF UNABLE TO FULLY MEET THE MBE AND WBE GOALS SET FORTH IN THE CONTRACT, OFFEROR MUST SUBMIT A REQUEST FOR WAIVER FORM (PROC-5).
FOR AGENCY USE ONLY
PREPARED and APPROVED BY:
REVIEWED BY:
DATE:
NAME AND TITLE OF PREPARER (Print or Type):

Signature:
Authorized Signature

DATE:
TELEPHONE NO:
EMAIL ADDRESS:

UTILIZATION PLAN APPROVED:

YES

NO Date:

Contract No:
Contract Award Date:
Estimated Date of Completion:
Amount Obligated Under the Contract:
NOTICE
Date:_

OF

DEFICIENCY

ISSUED:

SUBMISSION OF THIS FORM CONSTITUTES THE OFFEROR’S ACKNOWLEDGEMENT AND
AGREEMENT TO COMPLY WITH THE M/WBE REQUIREMENTS SET FORTH UNDER NYS
NOTICE OF ACCEPTANCE ISSUED:
EXECUTIVE LAW, ARTICLE 15-A, 5 NYCRR PART 143, AND THE ABOVE REFERENCED
Date:_
SOLICITATION. FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION MAY
RESULT IN A FINDING OF NONCOMPLIANCE AND POSSIBLE TERMINATION OF YOUR
CONTRACT.

YES

YES

NO

NO

PROC-2 (revised 2/2012)

M/WBE UTILIZATION PLAN
INSTRUCTIONS: This form must be submitted with any bid, proposal, or proposed negotiated contract or within a reasonable time thereafter, but prior to contract award. This
Utilization Plan must contain a detailed description of the supplies and/or services to be provided by each certified Minority and Women-owned Business
Enterprise (M/WBE) under the contract. Attach additional sheets if necessary.

Offeror’s Name:

Federal Identification Number:

Address:

Solicitation Number:

City, State, Zip Code:

Telephone Number:

Region/Location of Work:

M/WBE Goals in the Contract: MBE

1. Certified M/WBE Subcontractors/Suppliers

2. Classification

Name, Address, Email Address, Telephone No.
A.

NYS ESD CERTIFIED
MBE
WBE

B.

NYS ESD CERTIFIED
MBE
WBE

3. Federal ID No.

%

WBE

4. Detailed Description of Work
(Attach additional sheets, if necessary)

%

5. Dollar Value of Subcontracts /
Supplies/Services and intended
performance dates of each
component of the contract.

6. IF UNABLE TO FULLY MEET THE MBE AND WBE GOALS SET FORTH IN THE CONTRACT, OFFEROR MUST SUBMIT A REQUEST FOR WAIVER FORM (PROC-5).
FOR AGENCY USE ONLY
PREPARED and APPROVED BY:
REVIEWED BY:
DATE:
NAME AND TITLE OF PREPARER (Print or Type):

Signature:
Authorized Signature

DATE:
TELEPHONE NO:
EMAIL ADDRESS:

UTILIZATION PLAN APPROVED:

YES

NO Date:

Contract No:
Contract Award Date:
Estimated Date of Completion:
Amount Obligated Under the Contract:
NOTICE
Date:_

OF

DEFICIENCY

ISSUED:

SUBMISSION OF THIS FORM CONSTITUTES THE OFFEROR’S ACKNOWLEDGEMENT AND
AGREEMENT TO COMPLY WITH THE M/WBE REQUIREMENTS SET FORTH UNDER NYS
NOTICE OF ACCEPTANCE ISSUED:
EXECUTIVE LAW, ARTICLE 15-A, 5 NYCRR PART 143, AND THE ABOVE REFERENCED
Date:_
SOLICITATION. FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION MAY
RESULT IN A FINDING OF NONCOMPLIANCE AND POSSIBLE TERMINATION OF YOUR
CONTRACT.

YES

YES

NO

NO

PROC-2 (revised 2/2012)

MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES – EQUAL
EMPLOYMENT OPPORTUNITY POLICY STATEMENT
M/WBE AND EEO POLICY STATEMENT
I, _________________________, the (awardee/contractor)____________________ agree to adopt the
following policies with respect to the project being developed or services rendered for (name agency/ies or
project location)_________________________________________________________________________

MWBE

EEO

This organization will and will cause its contractors and
subcontractors to take good faith actions to achieve the M/WBE
contract participations goals set by the State for that area in
which the State-funded project is located, by taking the following
steps:

(a) This organization will not discriminate against any
employee or applicant for employment because of race, creed,
color, national origin, sex, age, disability or marital status, will
undertake or continue existing programs of affirmative action
to ensure that minority group members are afforded equal
employment opportunities without discrimination, and shall
make and document its conscientious and active efforts to
employ and utilize minority group members and women in its
work force on State contracts.
(b)This organization shall state in all solicitation or
advertisements for employees that in the performance of the
State contract all qualified applicants will be afforded equal
employment opportunities without discrimination because of
race, creed, color, national origin, sex disability or marital
status.
(c) At the request of the contracting agency, this organization
shall request each employment agency, labor union, or
authorized representative for a statement that it will not
discriminate on the basis of race, creed, color, national origin,
sex, age, disability or marital status and that such union or
representative
will
affirmatively
cooperate
in
the
implementation of this organization’s obligations herein.
(d) Contractor shall comply with the provisions of the Human
Rights Law, all other State and Federal statutory and
constitutional non-discrimination provisions. Contractor and
subcontractors shall not discriminate against any employee or
applicant for employment because of race, creed (religion),
color, sex, national origin, sexual orientation, military status,
age, disability, predisposing genetic characteristic, marital
status or domestic violence victim status, and shall also follow
the requirements of the Human Rights Law with regard to nondiscrimination on the basis of prior criminal conviction and prior
arrest.
(e) This organization will include the provisions of sections (a)
through (d) of this agreement in every subcontract in such a
manner that the requirements of the subdivisions will be
binding upon each subcontractor as to work in connection with
the State contract.

(1) Actively and affirmatively solicit bids for contracts and
subcontracts from qualified State certified MBEs or
WBEs, including solicitations to M/WBE contractor
associations.
(2) Request a list of State-certified M/WBEs from
Agency(ies) and solicit bids from them directly.
(3) Ensure that plans, specifications, request for proposals
and other documents used to secure bids will be made
available in sufficient time for review by prospective
M/WBEs.
(4) Where feasible, divide the work into smaller portions to
enhanced participations by M/WBEs and encourage
the formation of joint venture and other partnerships
among M/WBE contractors to enhance their
participation.
(5) Document and maintain records of bid solicitation,
including those to M/WBEs and the results thereof.
Contractor will also maintain records of actions that its
subcontractors have taken toward meeting M/WBE
contract participation goals.
(6) Ensure that progress payments to M/WBEs are made
on a timely basis so that undue financial hardship is
avoided, and that bonding and other credit
requirements are waived or appropriate alternatives
developed to encourage M/WBE participation.

Agreed to this _______ day of ____________________, 2___________
By __________________________________________
Print: _____________________________________ Title: ___________________________
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_________________________is designated as the Minority Business Enterprise Liaison
He/she is responsible for administering the Minority and Women-Owned Business Enterprises-Equal Employment
Opportunity (M/WBE-EEO) program.
M/WBE Contract Goals
30% Minority and Women’s Business Enterprise Participation
15% Minority Business Enterprise Participation
15% Women’s Business Enterprise Participation

EEO Contract Goals
___% Minority Labor Force Participation
___% Female Labor Force Participation

Page 2 of 2
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New York State
Homes & Community Renewal
www.nyshcr.org

EEOC Statement
of the
Division of Housing and Community Renewal,
New York State Housing Finance Agency,
State of New York Mortgage Agency,
New York State Affordable Housing Corporation,
State of New York Municipal Bond Bank Agency,
Tobacco Settlement Financing Corporation,
Housing Trust Fund Corporation
(individually, “Agency” and collectively, “Agencies”)
It is the goal of the Agencies to ensure compliance with the federal Equal Employment
Opportunity Act of 1972, as amended. Respondents with fifteen (15) or more employees
responding to this solicitation, must submit a statement disclosing whether the Respondent is
currently operating under or negotiating, or has at some time in the last five (5) years operated
under or negotiated, a conciliation agreement with the Equal Employment Opportunity
Commission (“EEOC”); has been, at some time in the last five (5) years, or is currently the subject
of a civil action brought against it by the EEOC; has been, at some time in the last five (5) years,
or is currently the subject of an action brought against it by the EEOC for permanent, temporary
or preliminary relief; has operated, at some time in the last five (5) years, or is currently operating
under an order of a court to take affirmative action as a result of a civil action brought against it
by EEOC.
Please answer the above question either in the affirmative or negative.
______________Respond YES or NO.
If YES, provide explanation:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

_________________________________
Respondent’s Signature

________________________________
Date of Respondent’s Signature

_________________________________
Print Name of Respondent
F:\Legal8-Contract\Forms and Related Information\MWBE FORMS & Boilerplate Language\PROC-8 - EEOC Statement_FINAL.docx
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SDVOB UTILIZATION PLAN

Initial Plan

Revised plan

Contract/Solicitation

#

INSTRUCTIONS: This Utilization Plan must contain a detailed description of the supplies and/or services to be provided by each NYS Certified Service-Disabled
Veteran-Owned Business (SDVOB) under the contract. By submission of this Plan, the Bidder/Contractor commits to making good faith efforts in the utilization of
SDVOB subcontractors and suppliers as required by the SDVOB goals contained in the Solicitation/Contract. Making false representations or providing information
that shows a lack of good faith as part of, or in conjunction with, the submission of a Utilization Plan is prohibited by law and may result in penalties including, but
not limited to, termination of a contract for cause, loss of eligibility to submit future bids, and/or withholding of payments. Firms that do not perform commercially
useful functions may not be counted toward SDVOB utilization. Attach additional sheets if necessary.

BIDDER/CONTRACTOR INFORMATION
Bidder/Contractor Name:

SDVOB Goals In Contract
NYS Vendor ID:

%

Bidder/Contractor Address (Street, City, State and Zip Code):
Bidder/Contractor Telephone Number:

Contract Work Location/Region:

Contract Description/Title:

CONTRACTOR INFORMATION
Prepared by (Signature):

Name and Title of Preparer:

Telephone Number:

Date:

Email Address:

If unable to meet the SDVOB goals set forth in the solicitation/contract, bidder/contractor must submit a request for waiver
on the SDVOB Waiver Form.
SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform): $
or
%
SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed Description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform): $
or
%

FOR DOCCS USE ONLY
DOCCS Authorized Signature:
NAME (Please Print):

Accepted

SDVOB
%/$

Accepted as Noted

Date Received:

Notice of Deficiency

Date Processed:

Comments:
NYS CERTIFIED SDVOB SUBCONTRACTOR/SUPPLIER INFORMATION: The directory of New York State Certified SDVOBs can be
viewed at: https://ogs.ny.gov/Veterans/default.asp
Note: All listed Subcontractors/Suppliers will be contacted and verified by DOCCS.
SDVOB Utilization Plan – SDVOB 100 (9/16)

ADDITIONAL SHEET
Bidder/Contractor Name:

Contract/Solicitation

#

SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed Description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform): $
or
%
SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed Description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform): $
or
%
SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed Description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform): $
or
%
SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed Description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform)): $
or
%
SDVOB Subcontractor/Supplier Name:
Please identify the person you contacted:

Federal Identification No.:

Address:

Email Address:

Telephone No.:

Detailed Description of work to be provided by subcontractor/supplier:
Dollar Value of subcontracts/supplies/services (When $ value cannot be estimated, provide the estimated % of contract work the SDVOB will
perform): $
or
%

SDVOB Utilization Form extra (9/16)

Kathy Hochul
Governor
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PART I. SECTION 3 GOALS AND REQUIREMENTS
Section 3 goals apply to subrecipients, contractors, and subcontractors. The subrecipient will perform
outreach efforts along with the Prime Contractor (“Contractor”), and will ensure compliance with the
Section 3 Greatest Extent Feasible goals as described below. The Contractor will submit PART II. SECTION 3
PLAN FOR CONTRACTORS to document efforts and utilization for Section 3 Business Concerns and
Residents. The Contractor should ensure that any subcontractors who are hiring new employees or
procuring sub-subcontractors should perform outreach to the Greatest Extent Feasible.

Section 3 Goal: New Hires
This goal applies to contract awards of $100,000 or more in connection with a Section 3 eligible project.
1

Contractor will, to the greatest extent feasible, strive to comply with the following goal:
• Thirty percent (30%) of the aggregate number of new hires for the project shall be Section 3
residents
A Section 3 Resident is a public housing resident, low and very-low income person (as defined by HUD) who
lives in the metropolitan area or non-metropolitan county where a HUD-assisted project for housing or
community development is located.
If Contractor does not meet the Section 3 goal for new hires, Subrecipient and Contractor must
demonstrate why meeting the goal was not feasible.

Section 3 Goals: Business Concerns
These goals apply to contract awards of $100,000 or more in connection with a Section 3 eligible project.
Contractor will, to the greatest extent feasible, strive to comply with the following goals:
• Ten percent (10%) of the total dollar amount of all covered construction contracts shall be
awarded to Section 3 business concerns1
• Three percent (3%) of the total dollar amount of all covered non-construction contracts shall be
awarded to Section 3 business concerns.2
Section 3 Business Concerns are businesses that can provide evidence that they meet one of the following
criteria:
a) Business is 51 percent or more owned by Section 3 residents; or
b) At least 30 percent of business’ full-time employees include persons that are currently Section 3
residents, or within three years of the date of first employment with the business concern were
Section 3 residents; or
Business provides evidence of commitment to sub-subcontract in excess of 25 percent of the dollar award
of its subcontract to business concerns that meet the qualifications in the above two clauses a and b.
If Contractor does not meet the Section 3 goals for business concerns, Subrecipient and Contractor must
demonstrate why meeting the goals was not feasible.
Contractors are not required to hire or enter into contracts with unqualified Section 3 Residents or
Business Concerns simply to meet the Section 3 goals, as anyone selected for contracting or employment
opportunities must meet the qualifications for the job/contract being sought. However, contractors must
document their outreach efforts and, to the greatest extent feasible (GEF), attempt to source qualified
Section 3 residents and business concerns to meet the goal. If the expenditure of funding for an otherwise
covered project and activity does not result in new employment, contracting, or training opportunities,
reporting is still required.

Evidence of Section 3 Certification
Contractor should provide the Section 3 Employee Self-Affirmation Form to employees who may qualify as
Section 3 Residents. Section 3 Employee Self-Affirmation Forms and other documentation should be
maintained by the Subrecipient, Contractor, and/or Subcontractor as applicable.

2

Businesses can self-certify as Section 3 Business Concerns by completing the HUD Section 3 Business
Registry (https://portalapps.hud.gov/Sec3BusReg/BRegistry/RegisterBusiness). The business seeking
Section 3 status must be able to provide adequate documentation as evidence of meeting the criteria for
Section 3 Business Concerns listed above.

Documenting Greatest Extent Feasible Efforts
Contractors that fail to meet the minimum numerical goals bear the burden of demonstrating why it was
not possible to do so. Such justifications should describe the efforts that were taken, barriers
encountered, and other relevant information that will enable making a compliance determination.
Contractors that submit Section 3 Plans containing all zeroes, without a sufficient explanation to justify
their submission, are in noncompliance with the requirements of Section 3.
If Contractor does not meet the Section 3 goals, the Contractor shall submit copies of supporting
documentation to show efforts were made to comply with Section 3 to the greatest extent feasible,
including but not limited to the following:
• Reporting summary with metrics of strategies selected,
• A narrative that ties in all good faith effort components,
• Maintain a database of supporting raw data detailing outreach efforts, responses, and results
The Contractor may use GOSR’s Section 3 GEF efforts documentation spreadsheet, or may record this
information in another format. Backup documentation should be included as well.

Greatest Extent Feasible Efforts Examples
Efforts for Section 3 Residents
1. Recruit Section 3 Residents for open positions
i. Notify Section 3 coordinator of any current or future open positions.
ii. Advertise employment and training positions in the project service area or neighborhood
by distributing flyers or publishing advertisements in local papers or community
publications. Advertisements should note that this is a Section 3 eligible project.
i Contact local organizations and request their assistance in notifying Section 3 Residents of
the positions to be filled. Organizations include educational institutions, housing
developments, community organizations, state-local agencies, probation-parole agencies,
and unemployment compensation programs.
ii Sponsor a job fair or informational meeting. Coordinate with local organizations.
iii Employ a job coordinator or consult with local employment service providers to match
eligible and qualified Section 3 Residents with open positions.
iv Maintain file of eligible, interested applicants.
2. Utilize Apprenticeship Programs to Hire Section 3 Residents
i. Many apprentices may qualify as Section 3 Residents based on their income levels.
Contractors should encourage all apprentices to fill out the Section 3 Self-Certification
Form. Strategies for hiring apprentices include creating an apprenticeship program, or
hiring from existing apprenticeship programs.
3

Efforts for Section 3 Business Concerns
1. Contact business assistance agencies, minority contracting associations and community
organizations to inform them of opportunities and seek assistance in identifying eligible
businesses.
2. Advertise contracting opportunities through trade association papers and newsletters, and
through the local media, such as community television networks, newspapers of general
circulation, and radio advertising.
3. Where appropriate, break out contract work items into economically feasible units to facilitate
participation by Section 3 Business Concerns.
4. Use the HUD Section 3 Businesses Registry
(https://portalapps.hud.gov/Sec3BusReg/BRegistry/SearchBusiness) to search for Section 3
Business Concerns. Reach out to all applicable Section 3 Business Concerns directly with potential
subcontracting opportunities.
5. Maintain a log of all contacts with Section 3 Business Concerns and develop a relationship with
these firms in case opportunities develop over the life of the contract.
6.

Create an account on the NYS Contract Reporter system (https://www.nyscr.ny.gov) and
advertise subcontracting opportunities for Section 3 Business Concerns.

After all M/WBEs have been identified for utilization on the project, determine if these M/WBE
7. firms also qualify as Section 3 Business Concerns. Request that the subs fill out the Certification
for Businesses Seeking Identification as Section 3 and that their employees fill out the
Certification for Individuals Seeking Identification as Section 3 Business Concerns.

Section 3 Reporting & Training
The Governor’s Office of Storm Recovery (GOSR) utilizes Elation Systems, a web-based compliance
management system, to help all its Contractors and Subrecipients receiving Federal CDBG-DR funds to
adhere to Labor Compliance (Davis-Bacon), Minority and Women Owned Business (MWBE) and Section 3
Federal reporting requirements.

4

Kathy Hochul
Governor

PART II. SECTION 3 PLAN FOR CONTRACTORS
Instructions
This document serves as the Section 3 Plan for the Contractor’s work on the project in compliance with
the requirements of Section 3 of the Housing and Urban Development Act of 1968 (24 CFR Part 135.30), as
amended. Section 3 is intended to ensure that, to the greatest extent feasible, low- and very low-income
persons receive benefits in employment and related economic opportunities when such opportunities are
generated by funding from HUD.
For construction contracts, the apparent responsible low bidder must submit this Section 3 Plan
document within twenty-one (21) days of the bid opening to the GOSR Program Manager. The Section 3
Plan must be submitted before GOSR will provide contract consent.
Section 3 goals apply to subrecipients, contractors, and subcontractors. The Prime Contractor
(“Contractor”) will submit this Section 3 Plan to document efforts and utilization for Section 3 Business
Concerns and Residents. The subrecipient will perform outreach efforts along with the Contractor, and will
ensure compliance with the Section 3 Greatest Extent Feasible goals as described below. The Contractor
should ensure that any subcontractors who are hiring new employees or procuring sub-subcontractors
should perform outreach to the Greatest Extent Feasible.
Supporting Documentation must be submitted with this Plan if Section 3 Business Concern and/or
Resident goals are not met. Supporting Documentation will also be collected at the end of the contract,
before final payment, if actual utilization does not meet the utilization in this Plan.

General Information
Contractor Name:
Type of Contract: ☐Construction
Project Name:
Bid Opening Date:
Date of Section 3 Plan Submittal:

☐Non-construction

Authorized Representative (Name, Title):
Address:
Phone:
Email:
Signature:
5

Section 3 Utilization Plan
TABLE 1A: SECTION 3 BUSINESS CONCERN SUMMARY
Type of Contract (% Goal)

Total Contract
Value

Section 3 Business Concern2
Goal

Est. Section 3 Business Concern
Utilization

$ 0.00

Construction (10% Goal)

TABLE 1B: BUSINESS UTILIZATION BREAKDOWN

Description of Work to be
Performed

Subcontractor Name

Est. Contract
Amount
$
$
$
$
$
$
$

TABLE 2A: SECTION 3 NEW HIRES SUMMARY
Total Est. New
Hires

Section 3 Residents* Goal (30% of
New Hires)

Section 3 Business
Concern**? (Y/N)

No
No
No

No
No
No
No

Est. Section 3 Residents*
Utilization (no. of new hires who
are Section 3 Residents)

0

2

Section 3 Business Concerns are businesses that can provide evidence that they meet one of the following criteria:
a) Business is 51 percent or more owned by Section 3 residents; or
b) At least 30 percent of business’ full time employees include persons that are currently Section 3 residents, or
within three years of the date of first employment with the business concern were Section 3 residents; or
c) Business provides evidence of commitment to sub-subcontract in excess of 25 percent of the dollar award of
its subcontract to business concerns that meet the qualifications in the above two clauses a and b.

6

TABLE 2B: SECTION 3 WORKFORCE UTILIZATION BREAKDOWN
Job
Category
Officers/Supervisors

Total
Estimated Positions

No. Positions
Currently Occupied
By Permanent
Employees

No. Positions Not
Currently Occupied

No. Positions To Be
Filled w/Section 3
Residents3

Professionals
Technicians
Housing
Sales/Rental/Mgmt.
Office Clerical
Service Workers
Others

TRADE:
Journeymen
Apprentices
Maximum No.
Trainees
Others

TRADE:
Journeymen
Apprentices
Maximum No.
Trainees
Others

A Section 3 resident is a public housing resident, low and very-low income person who lives in the metropolitan area
or non-metropolitan county where a HUD-assisted project for housing or community development is located.
3

7

Outreach for Greatest Extent Feasible (GEF) Compliance
If Contractor’s utilization does not meet the Section 3 Business Concern or Section 3 Residents goals,
Contractor must fill out this section to document both previous and future outreach strategies for Business
Concern and/or Resident utilization, to show efforts were made to comply with Section 3 to the Greatest
Extent Feasible.
Please provide a narrative description of 1) the outreach efforts that the Contractor has taken to meet the
Section 3 Business Concern and Section 3 Resident utilization goals, 2) the results of the outreach, and 3)
any factors that influenced Section 3 Business Concern or Resident outreach results.

Contractor must attach list of outreach efforts performed with backup documentation. Contractor may
use GOSR’s template or may include information in another format.
Does the Contractor require assistance at this time from GOSR’s Office of Diversity and Civil Rights
regarding Section 3 outreach (including but not limited to events, training and support in approaching
Union based training and apprenticeship programs)?
☐ Yes
☐No
If yes, please explain:
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KATHY HOCHUL
Governor

INVITATION FOR BID: Residential Improvements
for Homes in Mount Vernon New York – IFB # GOSRIFB-2022-02
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HOUSING TRUST FUND CORPORATION
38-40 STATE STREET, ALBANY, NEW YORK 12207

APPENDIX IV

CONSTRUCTION REQUIREMENTS
AND PROCEDURES FOR
CONTRACTS WITH

HOUSING TRUST FUND CORPORATION

.A

NEW YORK STATE

New York State

Homes &
Community
Renewal

Homes & Commu nity Renewal
Office of Fair Housing and Equal Opportunity

CUMULATIVE PAYMENT STATEMENT
(Instructions on Reverse Side)

Web Site: www.nvshcr. org

Contractors Name and Address:

Federal ID #
MBE
SOARS/Project #

Name of Firm and A ddress
(List All Firms)

Federal ID#

Federal ID#

Construction

O·

Section 3

Supplier
Consultant Service
Service/Commodity

0 • Construction
O · Supplier
0 • Consultant Service
0 • Service/Commodity
O • Section 3

Federal ID#

0 • Construction
O • Supplier
0 • Consultant Service
0 • Service/Commodity
O • Section 3

Federal ID#

Signature of Company Official

ADM-123 (rev. 3/12)

0•
O·
0•
0•

%

WBE

%

Quarter

Year

Work Location

Type of Service Provided
(Select only one)
0 • Construction
O · Supplier
0 • Consultant Service
0 • Service/Commodity
O · Section 3

Reporting
Period

Goals

NYS Certified
MBE

WBE

D

D

D
D
D
Print Name ofCompany Official

Failure to submit thisform will result in non-compliance

Contract
Amount

Payment
This period

No Payment

n

No Payment

n

No Payment

0

No Payment

0

D
D
D

Date

INSTRUCTIONS.FOR FILING ClJMULATIYE PAYMENT STATEMENT

This document pertains to HCR funding only; The form is to be
completed and signed by the Company Official and submitted by

! st

Due Date

Reoortine: Period

Quarter

Aoril I

-

June 3 0

July 1 0

the 101" of each quarter. The form must include ALL.(e.g. MBE,
WBE and non-M/WBE) subcontractors or suppliers assigned to

2nd

July I - September 3 0

October 1 0

October I

December 3 1

this contract. The Affitmation of Income Payments to MBE/WBE

3rd

January I 0

4th

January I

March 3 I

April 1 0

(ADM- 1 46) must accompany this form for each MBE/WBE firm

-

-

who has received payment.

Contractor's Name & Add ress:

Indicate name, address, city, state and zip code.

Contracto r's Federal ID #:

I f Federal I D # not assigned, provide Social Security # of the owner.

Goals:

Indicate HCR's assigned MBE and WBE participation goals.

Reporting Period:

Indicate reported month and year.

SHARS/Project #:

Indicate HCR's SHARS #/Project #.

Subcontractor or Supplier

Indicate the name, address, city, state and zip code.

Name & A d d ress
Federal ID # :

If Federal ID # not assigned, provide Social Security # of the owner.

Description o f Work:

Check the box that best describes the work perf01med. (CHECK ONE BOX ONLY)

NYS Certified

Indicate if MBE or WBE.

(CHECK ONE BOX ONLY) Only firms certified by NYS will be counted

towards goals

Payments This Period:

Indicate amount paid to each subcontractors or suppliers this reporting period.

NOTE: IF THERE WAS NO PAYMENT THIS PERIOD, PLEASE CHECK THE BOX.
Contract Amount :

ADM-123 (rev. 3/12)

Indicate total contract amounts or purchase agreement(s) for each subcontractor o r supplier.

d

New York State
Homes & Community Renewal
Office of Fair Housing and Equal Opportunity
Web Site: www.nyshcr.org

NEW YORK STATE

Homes &
Community
Renewal

Affirmation of Income Payments to MBE/WBE

Each MEE and WEE FIRM must sign and submit this form to the Contractor. The Contractor/Vendor
must submit this form to the Office of Fair Housing and Equal Opportunity by the 10th of each Quarter.
C ONTRACTOR

1. Name and Address of Contractor

2. SHARS/Project #

3 . Reporting Period
Quarter

Federal ID #
M/WBE FIRM

J
I

Year

1. Name and Address

2. Date contract started:

Federal ID #

3 . New York State Certified (Check One)
lJ MBE
O WBE

4. Type of Service Provider (Check one box only)
D Construction
D Supplier

D Consultant Service

D Service/Commodity

5.Summary of Payments
a.

Total MBE/WBE contract amount

$

b.

MBE/WBE payment received for this reporting period

$

c.

Total MBE/WBE payments received as of this reporting period

$

Signature of MBE/WBE

Print Name of MBE/WBE

Date

Signature of Contractor

Print Name of Contractor

Date

Failure to submit this form will result in non-compliance.
ADM-146 (rev. 1 2/10)
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New York State
Homes a n d Com m u n ity Renewal

Homes &
Commwlity
Renewal

Office of Fair Housing and Equal Opportunity
Website:

www . nyshcr.org

M O NTH LY E M P LOYM E NT UTI LIZATI ON REPORT
( I nstructions on N ext P a ge )

I

Reporting
Project Naine:

Period:

ContractorI
Firm Name:

Address:

I

Federal I D/SS#:
Labor Amount:

To:

F ro m :

I

$

I

SHARS #:

Construction
Start Date:

Location
of Work:

I

I

Percent of
Job Complete:

I

TOTAL NUMBER OF EMPLOYEES FOR TH IS REPORTI NG PERIOD
Black or

Total Number
Job or Trade

of Employees

Native Hawaiian

Native

Latino

or Other Pacific

American or

Islander

Alaskan Native

American

Category

M

F

M

F

Asian

Hispanic or

African

M

F

F

M

M

F

M

F

Professionals
Technicians
Office/Clerical
Construction Trade - List Each

Grand Totals

Compa ny Offic i a l's N a me :.

Co m p a ny Offici a l's Signatu re:

Te lephone N umber:

ADM-136 (rev. 2/2011)

-------------------

Tit l e :

_______

______

_______

Fax N u m ber:

Date:

NOTE: Failure to submit this form will result in non-compliance.
I NSTRUCTIONS FOR FILING MONTHLY EM PLOYMENT UTI LIZATION REPORT
The M onthly E m p l oyment Util ization Report (ADM-136) is to be completed and signed by the contractor or subcontractor and

submitted by the 10th of each quarter for the duration of this contract. This report covers a l l hourly workers, includi ng
foremen, su'pervisors or crew chiefs, journey workers and apprentices or trainees working on the project. Professionals,
tech nicians and office clerical field office staff working on the contract should also be reported.
Name of Project:

Indicate the Name of Assigned Project

Reporting Period :

I n d i cate reported month and year.

Contractor or
Su bcontractor Name:

Indicate na me, address, city and zip code.

Federal I D N umber:

If Federal I D # not assigned, provide Soci a l Security # of the owner.

Labor Amou nt:

I n d i cate dollar am ount a l located for la bor on the Detailed Estimate.

SHARS N u mber:

Indicate HCR assigned SHARS #.

Location of Work:

I n d i cate county where project is located.

Contract Start Date:

Indicate date construction actu ally began .

Percent of Job Complete :

I n d icate t h e estimated percentage o f j o b completed.

Job or Trade Category:

Indicate the total number of e m p l oyees for the field office staff, i n cluding supervisory
personnel and administrative staff at the job site. Ind icate the n u m ber of employees for each
construction trade.

Total N u m ber of
E m ployees:

Ind icate the total number of all employees, regardless of ethnicity, under each trade category
for a l l ma les ( M ) a n d all females (F). Note: These two columns include the number of

employees for the entire workforce.
Total N u m ber of E m ployees
M i nority & Females:

Indicate the total number of employees for each m i nority group member(s) u nder each trade
category for a l l m i nority ma les ( M ) and a l l females ( F ) . Note: These columns include only the

minority workforce.
Grand Tota ls:

Total of col u m ns u nder each trade category for a l l ma les ( M ) and a l l females ( F ) .

The company official's name, title and telephone number should be printed or typed at the bottom of the form.

ADM-136 (rev. 2/2011)
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STANDARD CLAUSES FOR NYS CONTRACTS
The parties to the attached contract, license, lease, amendment
or other agreement of any kind (hereinafter, "the contract" or
"this contract") agree to be bound by the following clauses
which are hereby made a part of the contract (the word
"Contractor" herein refers to any party other than the State,
whether a contractor, licenser, licensee, lessor, lessee or any
other party):
1. EXECUTORY CLAUSE. In accordance with Section 41
of the State Finance Law, the State shall have no liability
under this contract to the Contractor or to anyone else beyond
funds appropriated and available for this contract.
2. NON-ASSIGNMENT CLAUSE. In accordance with
Section 138 of the State Finance Law, this contract may not be
assigned by the Contractor or its right, title or interest therein
assigned, transferred, conveyed, sublet or otherwise disposed
of without the State’s previous written consent, and attempts
to do so are null and void. Notwithstanding the foregoing,
such prior written consent of an assignment of a contract let
pursuant to Article XI of the State Finance Law may be
waived at the discretion of the contracting agency and with the
concurrence of the State Comptroller where the original
contract was subject to the State Comptroller’s approval,
where the assignment is due to a reorganization, merger or
consolidation of the Contractor’s business entity or enterprise.
The State retains its right to approve an assignment and to
require that any Contractor demonstrate its responsibility to do
business with the State. The Contractor may, however, assign
its right to receive payments without the State’s prior written
consent unless this contract concerns Certificates of
Participation pursuant to Article 5-A of the State Finance Law.
3. COMPTROLLER'S APPROVAL. In accordance with
Section 112 of the State Finance Law (or, if this contract is
with the State University or City University of New York,
Section 355 or Section 6218 of the Education Law), if this
contract exceeds $50,000 (or the minimum thresholds agreed
to by the Office of the State Comptroller for certain S.U.N.Y.
and C.U.N.Y. contracts), or if this is an amendment for any
amount to a contract which, as so amended, exceeds said
statutory amount, or if, by this contract, the State agrees to
give something other than money when the value or
reasonably estimated value of such consideration exceeds
$10,000, it shall not be valid, effective or binding upon the
State until it has been approved by the State Comptroller and
filed in his office. Comptroller's approval of contracts let by
the Office of General Services is required when such contracts
exceed $85,000 (State Finance Law Section 163.6-a).
However, such pre-approval shall not be required for any
contract established as a centralized contract through the
Office of General Services or for a purchase order or other
transaction issued under such centralized contract.
4. WORKERS' COMPENSATION BENEFITS. In
accordance with Section 142 of the State Finance Law, this
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contract shall be void and of no force and effect unless the
Contractor shall provide and maintain coverage during the life
of this contract for the benefit of such employees as are
required to be covered by the provisions of the Workers'
Compensation Law.
5. NON-DISCRIMINATION REQUIREMENTS. To the
extent required by Article 15 of the Executive Law (also
known as the Human Rights Law) and all other State and
Federal statutory and constitutional non-discrimination
provisions, the Contractor will not discriminate against any
employee or applicant for employment because of race, creed,
color, sex (including gender identity or expression), national
origin, sexual orientation, military status, age, disability,
predisposing genetic characteristics, marital status or domestic
violence victim status. Furthermore, in accordance with
Section 220-e of the Labor Law, if this is a contract for the
construction, alteration or repair of any public building or
public work or for the manufacture, sale or distribution of
materials, equipment or supplies, and to the extent that this
contract shall be performed within the State of New York,
Contractor agrees that neither it nor its subcontractors shall, by
reason of race, creed, color, disability, sex, or national origin:
(a) discriminate in hiring against any New York State citizen
who is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the
performance of work under this contract. If this is a building
service contract as defined in Section 230 of the Labor Law,
then, in accordance with Section 239 thereof, Contractor
agrees that neither it nor its subcontractors shall by reason of
race, creed, color, national origin, age, sex or disability: (a)
discriminate in hiring against any New York State citizen who
is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the
performance of work under this contract. Contractor is subject
to fines of $50.00 per person per day for any violation of
Section 220-e or Section 239 as well as possible termination
of this contract and forfeiture of all moneys due hereunder for
a second or subsequent violation.
6. WAGE AND HOURS PROVISIONS. If this is a public
work contract covered by Article 8 of the Labor Law or a
building service contract covered by Article 9 thereof, neither
Contractor's employees nor the employees of its
subcontractors may be required or permitted to work more
than the number of hours or days stated in said statutes, except
as otherwise provided in the Labor Law and as set forth in
prevailing wage and supplement schedules issued by the State
Labor Department.
Furthermore, Contractor and its
subcontractors must pay at least the prevailing wage rate and
pay or provide the prevailing supplements, including the
premium rates for overtime pay, as determined by the State
Labor Department in accordance with the Labor Law.
Additionally, effective April 28, 2008, if this is a public work
contract covered by Article 8 of the Labor Law, the Contractor
understands and agrees that the filing of payrolls in a manner
consistent with Subdivision 3-a of Section 220 of the Labor
Law shall be a condition precedent to payment by the State of
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any State approved sums due and owing for work done upon
the project.
7. NON-COLLUSIVE BIDDING CERTIFICATION. In
accordance with Section 139-d of the State Finance Law, if
this contract was awarded based upon the submission of bids,
Contractor affirms, under penalty of perjury, that its bid was
arrived at independently and without collusion aimed at
restricting competition. Contractor further affirms that, at the
time Contractor submitted its bid, an authorized and
responsible person executed and delivered to the State a noncollusive bidding certification on Contractor's behalf.
8. INTERNATIONAL BOYCOTT PROHIBITION. In
accordance with Section 220-f of the Labor Law and Section
139-h of the State Finance Law, if this contract exceeds
$5,000, the Contractor agrees, as a material condition of the
contract, that neither the Contractor nor any substantially
owned or affiliated person, firm, partnership or corporation
has participated, is participating, or shall participate in an
international boycott in violation of the federal Export
Administration Act of 1979 (50 USC App. Sections 2401 et
seq.) or regulations thereunder. If such Contractor, or any of
the aforesaid affiliates of Contractor, is convicted or is
otherwise found to have violated said laws or regulations upon
the final determination of the United States Commerce
Department or any other appropriate agency of the United
States subsequent to the contract's execution, such contract,
amendment or modification thereto shall be rendered forfeit
and void. The Contractor shall so notify the State Comptroller
within five (5) business days of such conviction, determination
or disposition of appeal (2NYCRR 105.4).
9. SET-OFF RIGHTS. The State shall have all of its
common law, equitable and statutory rights of set-off. These
rights shall include, but not be limited to, the State's option to
withhold for the purposes of set-off any moneys due to the
Contractor under this contract up to any amounts due and
owing to the State with regard to this contract, any other
contract with any State department or agency, including any
contract for a term commencing prior to the term of this
contract, plus any amounts due and owing to the State for any
other reason including, without limitation, tax delinquencies,
fee delinquencies or monetary penalties relative thereto. The
State shall exercise its set-off rights in accordance with normal
State practices including, in cases of set-off pursuant to an
audit, the finalization of such audit by the State agency, its
representatives, or the State Comptroller.
10. RECORDS. The Contractor shall establish and maintain
complete and accurate books, records, documents, accounts
and other evidence directly pertinent to performance under
this contract (hereinafter, collectively, "the Records"). The
Records must be kept for the balance of the calendar year in
which they were made and for six (6) additional years
thereafter. The State Comptroller, the Attorney General and
any other person or entity authorized to conduct an
examination, as well as the agency or agencies involved in this
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contract, shall have access to the Records during normal
business hours at an office of the Contractor within the State
of New York or, if no such office is available, at a mutually
agreeable and reasonable venue within the State, for the term
specified above for the purposes of inspection, auditing and
copying. The State shall take reasonable steps to protect from
public disclosure any of the Records which are exempt from
disclosure under Section 87 of the Public Officers Law (the
"Statute") provided that: (i) the Contractor shall timely inform
an appropriate State official, in writing, that said records
should not be disclosed; and (ii) said records shall be
sufficiently identified; and (iii) designation of said records as
exempt under the Statute is reasonable. Nothing contained
herein shall diminish, or in any way adversely affect, the
State's right to discovery in any pending or future litigation.
11. IDENTIFYING INFORMATION AND PRIVACY
NOTIFICATION.
(a) Identification Number(s). Every
invoice or New York State Claim for Payment submitted to a
New York State agency by a payee, for payment for the sale of
goods or services or for transactions (e.g., leases, easements,
licenses, etc.) related to real or personal property must include
the payee's identification number. The number is any or all of
the following: (i) the payee’s Federal employer identification
number, (ii) the payee’s Federal social security number, and/or
(iii) the payee’s Vendor Identification Number assigned by the
Statewide Financial System. Failure to include such number
or numbers may delay payment. Where the payee does not
have such number or numbers, the payee, on its invoice or
Claim for Payment, must give the reason or reasons why the
payee does not have such number or numbers.
(b) Privacy Notification. (1) The authority to request the
above personal information from a seller of goods or services
or a lessor of real or personal property, and the authority to
maintain such information, is found in Section 5 of the State
Tax Law. Disclosure of this information by the seller or lessor
to the State is mandatory. The principal purpose for which the
information is collected is to enable the State to identify
individuals, businesses and others who have been delinquent
in filing tax returns or may have understated their tax
liabilities and to generally identify persons affected by the
taxes administered by the Commissioner of Taxation and
Finance. The information will be used for tax administration
purposes and for any other purpose authorized by law. (2) The
personal information is requested by the purchasing unit of the
agency contracting to purchase the goods or services or lease
the real or personal property covered by this contract or lease.
The information is maintained in the Statewide Financial
System by the Vendor Management Unit within the Bureau of
State Expenditures, Office of the State Comptroller, 110 State
Street, Albany, New York 12236.
12. EQUAL EMPLOYMENT OPPORTUNITIES FOR
MINORITIES AND WOMEN. In accordance with Section
312 of the Executive Law and 5 NYCRR 143, if this contract
is: (i) a written agreement or purchase order instrument,
providing for a total expenditure in excess of $25,000.00,
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whereby a contracting agency is committed to expend or does
expend funds in return for labor, services, supplies,
equipment, materials or any combination of the foregoing, to
be performed for, or rendered or furnished to the contracting
agency; or (ii) a written agreement in excess of $100,000.00
whereby a contracting agency is committed to expend or does
expend funds for the acquisition, construction, demolition,
replacement, major repair or renovation of real property and
improvements thereon; or (iii) a written agreement in excess
of $100,000.00 whereby the owner of a State assisted housing
project is committed to expend or does expend funds for the
acquisition, construction, demolition, replacement, major
repair or renovation of real property and improvements
thereon for such project, then the following shall apply and by
signing this agreement the Contractor certifies and affirms that
it is Contractor’s equal employment opportunity policy that:
(a) The Contractor will not discriminate against employees or
applicants for employment because of race, creed, color,
national origin, sex, age, disability or marital status, shall
make and document its conscientious and active efforts to
employ and utilize minority group members and women in its
work force on State contracts and will undertake or continue
existing programs of affirmative action to ensure that minority
group members and women are afforded equal employment
opportunities without discrimination. Affirmative action shall
mean recruitment, employment, job assignment, promotion,
upgradings, demotion, transfer, layoff, or termination and rates
of pay or other forms of compensation;
(b) at the request of the contracting agency, the Contractor
shall request each employment agency, labor union, or
authorized representative of workers with which it has a
collective bargaining or other agreement or understanding, to
furnish a written statement that such employment agency,
labor union or representative will not discriminate on the basis
of race, creed, color, national origin, sex, age, disability or
marital status and that such union or representative will
affirmatively cooperate in the implementation of the
Contractor's obligations herein; and
the Contractor shall state, in all solicitations or
(c)
advertisements for employees, that, in the performance of the
State contract, all qualified applicants will be afforded equal
employment opportunities without discrimination because of
race, creed, color, national origin, sex, age, disability or
marital status.
Contractor will include the provisions of "a", "b", and "c"
above, in every subcontract over $25,000.00 for the
construction, demolition, replacement, major repair,
renovation, planning or design of real property and
improvements thereon (the "Work") except where the Work is
for the beneficial use of the Contractor. Section 312 does not
apply to: (i) work, goods or services unrelated to this contract;
or (ii) employment outside New York State. The State shall
consider compliance by a contractor or subcontractor with the
requirements of any federal law concerning equal employment

Page 5

APPENDIX A

opportunity which effectuates the purpose of this section. The
contracting agency shall determine whether the imposition of
the requirements of the provisions hereof duplicate or conflict
with any such federal law and if such duplication or conflict
exists, the contracting agency shall waive the applicability of
Section 312 to the extent of such duplication or conflict.
Contractor will comply with all duly promulgated and lawful
rules and regulations of the Department of Economic
Development’s Division of Minority and Women's Business
Development pertaining hereto.
13. CONFLICTING TERMS. In the event of a conflict
between the terms of the contract (including any and all
attachments thereto and amendments thereof) and the terms of
this Appendix A, the terms of this Appendix A shall control.
14. GOVERNING LAW. This contract shall be governed by
the laws of the State of New York except where the Federal
supremacy clause requires otherwise.
15. LATE PAYMENT. Timeliness of payment and any
interest to be paid to Contractor for late payment shall be
governed by Article 11-A of the State Finance Law to the
extent required by law.
16. NO ARBITRATION. Disputes involving this contract,
including the breach or alleged breach thereof, may not be
submitted to binding arbitration (except where statutorily
authorized), but must, instead, be heard in a court of
competent jurisdiction of the State of New York.
17. SERVICE OF PROCESS. In addition to the methods of
service allowed by the State Civil Practice Law & Rules
("CPLR"), Contractor hereby consents to service of process
upon it by registered or certified mail, return receipt requested.
Service hereunder shall be complete upon Contractor's actual
receipt of process or upon the State's receipt of the return
thereof by the United States Postal Service as refused or
undeliverable. Contractor must promptly notify the State, in
writing, of each and every change of address to which service
of process can be made. Service by the State to the last known
address shall be sufficient. Contractor will have thirty (30)
calendar days after service hereunder is complete in which to
respond.
18. PROHIBITION ON PURCHASE OF TROPICAL
HARDWOODS. The Contractor certifies and warrants that
all wood products to be used under this contract award will be
in accordance with, but not limited to, the specifications and
provisions of Section 165 of the State Finance Law, (Use of
Tropical Hardwoods) which prohibits purchase and use of
tropical hardwoods, unless specifically exempted, by the State
or any governmental agency or political subdivision or public
benefit corporation. Qualification for an exemption under this
law will be the responsibility of the contractor to establish to
meet with the approval of the State.
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In addition, when any portion of this contract involving the
use of woods, whether supply or installation, is to be
performed by any subcontractor, the prime Contractor will
indicate and certify in the submitted bid proposal that the
subcontractor has been informed and is in compliance with
specifications and provisions regarding use of tropical
hardwoods as detailed in §165 State Finance Law. Any such
use must meet with the approval of the State; otherwise, the
bid may not be considered responsive. Under bidder
certifications, proof of qualification for exemption will be the
responsibility of the Contractor to meet with the approval of
the State.
19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES.
In accordance with the MacBride Fair Employment Principles
(Chapter 807 of the Laws of 1992), the Contractor hereby
stipulates that the Contractor either (a) has no business
operations in Northern Ireland, or (b) shall take lawful steps in
good faith to conduct any business operations in Northern
Ireland in accordance with the MacBride Fair Employment
Principles (as described in Section 165 of the New York State
Finance Law), and shall permit independent monitoring of
compliance with such principles.
20. OMNIBUS PROCUREMENT ACT OF 1992. It is the
policy of New York State to maximize opportunities for the
participation of New York State business enterprises,
including minority and women-owned business enterprises as
bidders, subcontractors and suppliers on its procurement
contracts.
Information on the availability of New York State
subcontractors and suppliers is available from:
NYS Department of Economic Development
Division for Small Business
Albany, New York 12245
Telephone: 518-292-5100
Fax: 518-292-5884
email: opa@esd.ny.gov
A directory of certified minority and women-owned business
enterprises is available from:
NYS Department of Economic Development
Division of Minority and Women's Business Development
633 Third Avenue
New York, NY 10017
212-803-2414
email: mwbecertification@esd.ny.gov
https://ny.newnycontracts.com/FrontEnd/VendorSearchPu
blic.asp
The Omnibus Procurement Act of 1992 requires that by
signing this bid proposal or contract, as applicable,
Contractors certify that whenever the total bid amount is
greater than $1 million:

Page 6

APPENDIX A

(a) The Contractor has made reasonable efforts to encourage
the participation of New York State Business Enterprises as
suppliers and subcontractors, including certified minority and
women-owned business enterprises, on this project, and has
retained the documentation of these efforts to be provided
upon request to the State;
(b) The Contractor has complied with the Federal Equal
Opportunity Act of 1972 (P.L. 92-261), as amended;
(c) The Contractor agrees to make reasonable efforts to
provide notification to New York State residents of
employment opportunities on this project through listing any
such positions with the Job Service Division of the New York
State Department of Labor, or providing such notification in
such manner as is consistent with existing collective
bargaining contracts or agreements. The Contractor agrees to
document these efforts and to provide said documentation to
the State upon request; and
(d) The Contractor acknowledges notice that the State may
seek to obtain offset credits from foreign countries as a result
of this contract and agrees to cooperate with the State in these
efforts.
21. RECIPROCITY AND SANCTIONS PROVISIONS.
Bidders are hereby notified that if their principal place of
business is located in a country, nation, province, state or
political subdivision that penalizes New York State vendors,
and if the goods or services they offer will be substantially
produced or performed outside New York State, the Omnibus
Procurement Act 1994 and 2000 amendments (Chapter 684
and Chapter 383, respectively) require that they be denied
contracts which they would otherwise obtain. NOTE: As of
May 15, 2002, the list of discriminatory jurisdictions subject
to this provision includes the states of South Carolina, Alaska,
West Virginia, Wyoming, Louisiana and Hawaii. Contact
NYS Department of Economic Development for a current list
of jurisdictions subject to this provision.
22. COMPLIANCE WITH NEW YORK STATE
INFORMATION
SECURITY
BREACH
AND
NOTIFICATION ACT. Contractor shall comply with the
provisions of the New York State Information Security Breach
and Notification Act (General Business Law Section 899-aa;
State Technology Law Section 208).
23.
COMPLIANCE
WITH
CONSULTANT
DISCLOSURE LAW. If this is a contract for consulting
services, defined for purposes of this requirement to include
analysis, evaluation, research, training, data processing,
computer programming, engineering, environmental, health,
and mental health services, accounting, auditing, paralegal,
legal or similar services, then, in accordance with Section 163
(4-g) of the State Finance Law (as amended by Chapter 10 of
the Laws of 2006), the Contractor shall timely, accurately and
properly comply with the requirement to submit an annual
employment report for the contract to the agency that awarded
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the contract, the Department of Civil Service and the State
Comptroller.

limited to, imposing sanctions, seeking compliance,
recovering damages, or declaring the Contractor in default.

24. PROCUREMENT LOBBYING. To the extent this
agreement is a "procurement contract" as defined by
State Finance Law Sections 139-j and 139-k, by signing this
agreement the contractor certifies and affirms that all
disclosures made in accordance with State Finance Law
Sections 139-j and 139-k are complete, true and accurate. In
the event such certification is found to be intentionally false or
intentionally incomplete, the State may terminate the
agreement by providing written notification to the Contractor
in accordance with the terms of the agreement.

The state agency reserves the right to reject any bid, request
for assignment, renewal or extension for an entity that appears
on the Prohibited Entities List prior to the award, assignment,
renewal or extension of a contract, and to pursue a
responsibility review with respect to any entity that is awarded
a contract and appears on the Prohibited Entities list after
contract award.

25. CERTIFICATION OF REGISTRATION TO
COLLECT SALES AND COMPENSATING USE TAX
BY CERTAIN STATE CONTRACTORS, AFFILIATES
AND SUBCONTRACTORS.
To the extent this agreement is a contract as defined by Tax
Law Section 5-a, if the contractor fails to make the
certification required by Tax Law Section 5-a or if during the
term of the contract, the Department of Taxation and Finance
or the covered agency, as defined by Tax Law 5-a, discovers
that the certification, made under penalty of perjury, is false,
then such failure to file or false certification shall be a material
breach of this contract and this contract may be terminated, by
providing written notification to the Contractor in accordance
with the terms of the agreement, if the covered agency
determines that such action is in the best interest of the State.
26. IRAN DIVESTMENT ACT. By entering into this
Agreement, Contractor certifies in accordance with State
Finance Law §165-a that it is not on the “Entities Determined
to be Non-Responsive Bidders/Offerers pursuant to the New
York State Iran Divestment Act of 2012” (“Prohibited Entities
List”) posted at:
http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf
Contractor further certifies that it will not utilize on this
Contract any subcontractor that is identified on the Prohibited
Entities List. Contractor agrees that should it seek to renew or
extend this Contract, it must provide the same certification at
the time the Contract is renewed or extended. Contractor also
agrees that any proposed Assignee of this Contract will be
required to certify that it is not on the Prohibited Entities List
before the contract assignment will be approved by the State.
During the term of the Contract, should the state agency
receive information that a person (as defined in State Finance
Law §165-a) is in violation of the above-referenced
certifications, the state agency will review such information
and offer the person an opportunity to respond. If the person
fails to demonstrate that it has ceased its engagement in the
investment activity which is in violation of the Act within 90
days after the determination of such violation, then the state
agency shall take such action as may be appropriate and
provided for by law, rule, or contract, including, but not
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