CONTRACT FOR SERVICES

THIS AGREEMUENT, ts dated Sgpz 30, 2ol£ and made effective a

(“Effective Date”) between HR&A Advisors, Inc. with offices located at 99 Hudson Street, 3rd
Floor, New York, NY 10013 (“Contractor™), and the HOUSING TRUST FUND
CORPORATION, having its principal office at 38-40 State Street, Albany, New York 12207

(“HTFC”). Each of the foregoing are referred to individually herein as a “Party” and collectively

the “Parties.”
WITNESSETH:

WHEREAS, pursuant {o the Robert T. Stafford Disaster Relief and Emergency
Assistance Act as amended (42 U.S.C. § 5121-5207) (the “Stafford Act™), portions of the State
of New York (“State”) received major disaster declarations as a result of Hurricane Sandy,

Hwrricane Irene, and Tropical Storm Lee (the “Storms™);

WHEREAS, the State has received an atlocation of Community Development Block
Grant Disaster Recovery (“CDBG-DR”) funds from the United States Department of Housing
and Urban Development (“HUD™) for the purpose of providing assistance to recover from the

Storms;
WHEREAS, HTFC is authorized to administer CDBG-DR funds in the State;

WHEREAS, HTFC seeks Contractor services in order to assist HTFC in administering
these funds (Exhibit A) (also referred to herein as the “Scope of Services™);

WHEREAS, the Contractor is engaged in the business of providing the types of services

set out in the Scope of Services of this Agreement;

WHEREAS, HTFC and Contractor desire to enter into this Agreement, under which
Contractor shall provide all or some portion of the above-referenced Scope of Services pursuant

to this Agreement and a relevant task order(s) (“Task Order(s)”} (*Services™);

WHEREAS, HTFC is the signatory to this Agreement, the Governor’s Office of Storm
Recovery (“GOSR™) and its representatives shall administer the day-to-day activities and

operations set forth herein and in any Task Order(s); and
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NOW, THEREFORE, pursuant to and in consideration of the above, and other mutual

covenants and obligations herein contained, it is
STIPULATED AND AGREED as follows:

I. General Obligations of the Contractor.

(a) This Agreement incorporates by reference as if set forth herein the Contractor’s
proposal dated Feb 24, 2016 and any subsequently submitted documents, communications and
representations (“Proposal Documents™) utilized by HTFC in evaluating the Contractor for

award of this Agreement.

{b) This Agreement sets forth the general terms and conditions governing the entire
Scope of Services (Exhibit A) that HTFC may seek and the actual Services obligated by HTFC
pursuant to a properly executed Task Order. This Agreement alone does not obligate
compensation to be paid by HTFC or Services to be performed by the Contractor. Services and
compensation for such Services shall only be obliged upon the proper and complete execution of

a Task Order.

(c) The Contractor shall thoroughly familiarize itself with the nature and scope of the
Scope of Scrvices under this Agreement and with matters which may affect this Scope of
Services, including the Law governing the Scope of Services and this Agreement. “Law™ means
all existing and future federal, state, and local statutes, laws, codes, ordinances, decrees, rules,
regulations, requirements, required permits and licenses, and orders, of any governmental
authority, entity, or agency whether federal, state, municipal, local, or other government body or
subdivision, including the regulations governing CDBG-DR funds and the requirements for
contracting with the State of New York. Some, but not ali, of the requirements are incorporated
by references in Appendix I — 1. Any failure by the Contractor to thoroughly familiarize itself
with and understand such matters shall not retieve the Contractor of its obligations under this

Agreement or any Task Order hereunder.

(d) The Contractor shall perform the Services contained in any Task Order in a
diligent, safe, and workmanlike manner that conforms to generally accepted industry and

professional practices, and the care and skill ordinarily exercised, for such Services. The
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Contractor will perform work under this contract by competent personnel under the management,

supervision, and direction or employment of, the Contractor.
(e) The Contractor shall commit adequate resources to perform the Services.

(f) The Contractor shali submit afl compliance documentation required by Appendix HI
attached hereto, or otherwise required by any RFP, Task Order(s), or other attachments to this
Contract for Services or any Task Order(s), by electronic submission to GOSR’s Management
System of Record, Elation Systems, in such form and with such frequency as set forth in the

applicable requirements document(s).

2. Creneral Obligations of HTFC.

(a) HTFC agrees to compensate the Contractor for its performance of the Services
under any proper and fully executed Task Order at the schedule set forth in the applicable Task
Order and at the rates established in Exhibit B (also referred to herein as the “Fee Schedule™).
Contractor agrees that in no event will HTFC pay the Contractor more than $233,924.00 (“Total
Fee™) for the Services under all Task Orders under this Agreement. The Contractor under no
circumstances shall exceed the Total Fee without a properly and fully executed modification
placed against this Agreement. HTFC wili not be obligated to remit payment to the Contractor
for any fees or expenses (including termination costs and travel expenses) if to do so would
exceed the Total Fee, and the Contractor shall not be obligated to continue performance if to do
so would cause the Contractor’s fees to exceed the Total Fee, unless and until the Parties

property and fully execute a modification against this Agreement.

(b) HTIFC shall, in its sole discretion, determine the extent to which it will use the
Services of the Contractor. This Agreement does not guarantee any minimum number of hours

or amount of funds to be utilized over its term.

(c}  Nothing herein is intended nor shall it be construed as creating any exclusive
arrangement with the Contractor. The Contractor shall not restrict HTFC from contracting with

other entities for any or all of the Services contained in the Scope of Services.

3. Task Order Contract. All Services and compensation shall be obligated pursuant to a

Task Order, which shall include: 1) a Statement of Work that will set forth the specific Services
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and quantity of such Services; and 2) the compensation and payment schedule of such

compensation based upon the fees set forth in the Fee Schedule at Exhibit B.

4. Period of Agreement. This Agreement shall commence as of the Effective Date and shall

terminate one (1) year from the Effective Date. Any extension of this Agreement shall be
mutually agreed to by the Parties in writing through a modification to the Agreement, as
provided for in Appendix II. If the Agreement is not modified, unless otherwise instructed by
HTFC, by the end of the period of the Agreement, Contractor shall deliver any and all Property
belonging to HTFC to a location designated by HTFC. In addition, the Contractor, at no
additional cost, shall: (a) cooperate fully at the direction of HTFC in the orderly transition of the
Services to its successor; and (b) undertake the orderly cessation of the Services. For the
purposes of this provision, “Property” means all tangible and real property owned or leased by
HTFC. HTFC property includes both HTFC-furnished and Contractor-acquired property. HTFC
property includes material, equipment, special tooling, special test equipment, and real property.

Intellectual property shall be governed by Appendix I, Article 8.

5. Contractor Representations and Warranties. The Contractor represents, covenants and

warrants that:

(a) The Contractor is a company in good standing and qualified to carry on business
in the State of New York and has the approval, capacity, and authority to enter into this

Agreement and to perform the obligations of the Contractor under this Agreement;

(b)  This Agreement does not in any way conflict with any other agreements of the

Contractor;

{c) The Contractor possesses the business, professional, and technical expertise, and

training required to perform the Services;

(d) The Contractor has or shall obtain, ot cause to be obtained, all personnel
necessary, with appropriate education, experience and expertise, to undertake and provide the

Services in a manner satisfactory to HTFC.

(e) The Contractor possesses the equipment, facilities, and employees to perform the

obligations under this Agreement;



Contract for Services Page 5

H The Contractor and/or its facilities, employees, or agents, have been issued, as of
the date of this Agreement and throughout the term of the Agreement, all material perinits,
licenses, certificates, or approvals required by applicable Law necessary to perform the Services;

and

(g) That all documents, including, but not limited to, invoices, billings, back-up
information for invoices, and reports submitted by the Contractor to HTFC in connection with
the Services are complete and accurate to the best of the knowledge of the Contractor. The
Contractor represents that HTTFC, for whatever purpose, may rely upon all such documents and
the data therein as being complete and accurate. The Contractor agrees to prompily notify HTFC
upon discovery of any instances where the Contractor becomes aware of any discrepancies in

relation to documents under this Section.

6. Inspection & Acceptance. The Contractor shall only tender for acceptance those items

that conform to the requirements of this Agreement. HTFC reserves the right to inspect or test
any deliverables or Services that have been tendered for acceptance. HTFC may require repair
ar replacement of nonconforming Services at no increase in compensation. If repair/replacement
ar reperformance will not correct the defects or is not possible, HTFC may seck an equitable
price reduction or adequate consideration for acceptance of nonconforming Services. HTFC must
exercise its post-acceptance rights (1) within a reasonable time after the defect was discovered or
should have been discovered; and (2) before any substantial change occurs in the condition of the

item, unless the change is due to the defect in the item.

7. Pavment Process and Accounting Procedures.

(a) Payment for all Services shall be made in United States currency.

(by  Payment will be made upon receipt of an accurate and complete invoice from the

Contractor for Services rendered, in conformance with the Task Order’s payment schedule.

() HTFC reserves the right to refuse payment on any portion thereof, until such

portion is acceptably presented.

(d) Except as may be specifically provided in the Task Order, the Contractor is solely
responsible for all the Contractor’s costs and any other expenses necessarily and incidentally

incurred in order to complete the Services.
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(¢} The Contractor shall submit an electronic invoice to GOSR’s invoice management
system of record, Elation Systems. The Contractor, and all authorized subcontractors performing
work pursuant to this Agreement, shall obtain an Elation Systems account by registering at

hitps://www.elationsys.com/app/Registration. Each invoice submitted to Elation Systems must

include all applicable supporting documentation, including but not limited to:
i, Name and address of the Contractor;
ii.  Invoice date and number;
iti.  Task Order number;
iv.  Description of services, quantity of Services, it or rate of measure of the
items delivered;

v.  If applicable, shipping number and date of shipment, including the bill of
fading number and weight of shipment if shipped on Government bill of
lading;

vi.  Terms of any discount for prompt payment offered;
vii.  Receipts and expense reports;
viii.  Subcontractor invoices:

ix.  Federal and state forms;

X.  Name and address of official to whom payment is to be sent;

xi.  Name, title, and phone number of person to notify in the evernt of defective
invoice; and

xii.  Additional information as reasonably required by GOSR.

(H All amounts paid by HTFC to the Contractor are subject to audit by HTFC, as set

forth in Section 10 of this Agreement.

() Payment will only be made to Contractor via ACH {Automated Clearinghouse)
transfer, i.e., direct deposit to the Contractor’s account. Contractor must provide HTEC with a
completed Designation of Depository for Direct Deposit of HTFC Funds form (a copy of which
is attached as Exhibit C). Contractor is solely responsible for the information provided on the

form and for updating it as necessary.

(h) Payments are made pursuant to HTFC’s Prompt Payments Policy, a copy of

which may be obtained from HTFC’s Assistant Treasurer at the address indicated above.
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) Payment received hereunder shall be the {ull and complete satisfaction of any and

every claim resulting from the approved items in such requisition.

Gg) HTFC’s payment of alf or a part of an invoice shall neither relieve the Contractor

of any of its obligations under this Agreement nor constitute a waiver of any claims by HTFC.

&, Termination of Agreement.

(a) Termination for Cause. If, through any cause, the Contractor shall fail to fulfill in
a timely and proper manner his obligations under this Agreement, or if the Contractor shall
violate any of the covenants, agreements, or stipulations of this Agreement, HTFC shall
thercupon have the right to terminate this Agreement by giving written notice to the Contractor
of such termination and specifying the effective date thereof, at least five (5) business days
before the effective date of such termination. In such event, all finished or unfinished
documents, data, studies, surveys, drawings, maps, models, photographs, and reports prepared by
the Contractor under this Agreement shall, at the option of the HTFC, become HTFC’s property
and the Contractor shall be entitled to receive just and equitable compensation for any work
satisfactorily completed hereunder. Notwithstanding the above, the Contractor shall not be
relieved of liability to HTFC for damages sustained by HTFC by virtue of any breach of the
Agreement by the Contractor, and HTFC may withhold any payments to the Contractor for the
purpose of set-off until such time as the exact amount of damages due HTFC [rom the Contractor
is determined.

(b) Termination for Convenience. HTFC may terminate this Agreement at any time
by giving at least ten (10) business days’ notice in writing to the Contractor. 1f this Agreement is
terminated by HTFC as provided herein, the Contractor will be paid for the time provided and

expenses incurred up to the termination date.

() Upon termination of this Agreement, the Contractor, at no additional cost, shall:
(a) cooperate fully at the direction of HTFC in the orderly transition of the Services to its

successor; and (b) undertake the orderly cessation of the Services.

9. Supervision of Services.

(a2}  HTFC may, upon reasonable prior notification, call meetings which shall be

attended by representatives of the Contractor.
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(b)  The Contractor will cooperate with HTFC at all times during the performance of
Services and promptly study and act upon, as is commercially reasonable, all HTFC

recommendations and proposals.

(c) The Contractor shall cooperate with HTFC in promptly completing and
submitting all documents and records required by HTFC or other authorized representative of the
State of New York and otherwise comply with all applicable orders, administrative rules,

regulations and procedures of HTFC for the proper administration of the Services.

10.  Audit and Inspection Rights. HTFC’s access to records, audit and inspection rights are

subject to the provisions set forth in Appendices I and 11. Notwithstanding the time periods set
forth therein, Contractor shall maintain all records connected with this Agreement for a period of
at least six (6} years following the date of final payment or the close-out of ail pending matters or

audits related 1o this Agreement, whichever is later.

it. Indemnity & Insurance.

(a) Indemnity: Contractor shall, and hereby agrees, to hold harmless, defend (with
counsel acceptable to HTFC), and indemnily HTFC, and its successors, affiliates,
or assigns, and any of their employees, officers, directors, attorneys, consultants,
agents, managers, representatives, and affiliates {collectively, *“HTFC™), from and
against any and all losses, expenses, claims, demands, damages, judgments,
liabilities or alleged liabilities, costs of any form or nature whatsoever (including
reasonabie attorneys’ fees), resulting from, arising out of, or in consequence of
any action or cause of action in connection with this Agreement, the Services or
Scope of Services, or any Task Order(s), including, but not limited to, property
damage, any injuries or death sustained by any persons, employees, agents,
invitees and the like, any infringement of copyright, royalty, or other proprietary
right in consequence of any design(s) created and/or specifications prepared in
accordance with the Agreement, the Services or Scope of Services, or any Task
Order(s), any injurics or damages resulting from defects, malfunction, misuse, etc.
of Contractor-provided equipment and materials, any violations of law, violations
of this Agreement, or the conduct (including any acts, emissions, malfeasance, or

willful misconduct) of Contractor or any subcontractor or supplier of any level or
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b)

tier or anyone directly or indirectly employed by any of them or anyone for whose

acts they may be liable.

This indemnity shall expressly include, but is not limited to, the obligation
of Contractor to indemnify and reimburse HTFC for any and all attorneys’ fees
and other litigation or dispute resolution costs incurred, or to be incurred, in
HTFC’s enforcement of this Agreement, or any portion thereof, against
Contractor or otherwise arising in connection with this Agreement. This clause

shall survive indefinitely the termination of this Agreement for any reason.

It is expressty understood and agreed that the risk of loss for property damage
during the course of construction or other work passes to HTFC only after
completion of the work enumerated in the Agreement, Services or Scope of
Services, or any Task Order(s). Accordingly, all of the indemnity provisions of
this section 11(a) shall also apply to any losses sustained prior to the passing of
risk of loss to HTFC. This clause shall survive indefinitely the termination of this

Agreement for any reason.

Notwithstanding the foregoing provisions of this section 11(a), Contractor
remains hable, without monetary limitation, for direct damages for personal
injury, death or damage to real property or tangible personal property or
intellectual property attributable to the negligence or other tort of Contractor, its

officers, employees or agents.

Insurance: Contractor shall procure and maintain, at its sole cost and expenses, in
full force and effect without interruption during all periods of services covered by
this Agreement, the Services or Scope of Services, or any Task Order(s),

insurance of the type, and with the limits and deductibles, as follows:

i. Commercial General Liability Insurance. In an amount not less than

One Million Dollars ($1,000,000.00) per occurrence, bodily injury
(including death) and property damage combined; One Million Dollars
($1,000,000.00) per occurrence for personal and advertising injury; Two
Million Dollars ($2,000,000.00) products/completed operations
aggregate; and Two Million Dollars ($2,000,000.00) per location
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aggregate. Such insurance shall be written on an “occurrence™ basis and
shall apply on a primary, non-contributory basis irrespective of any other
insurance, whether collectible or not. The policy(ies) shall be endorsed
to name HTFC and the State of New York as “Additional Insureds™.

. Comprehensive Automobile Liability. In an amount not less than One

Miilion dollars ($1,000,000.00) combined single [imit for both bodily
injury and property damage covering all owned, non-owned and hired
vehicles utilized in or related to Contractor’s activity or performance
under the Agreement, the Services or Scope of Services, or any Task

Order(s).

Workers® Compensation Insurance and BDisability Benefiis Insurance.

Covering employers’ liability, workers compensation coverage, and
disability benefits coverage as required by the provisions of the

Warkers’” Compensation Law (WCL) of the State of New York.

. Standard “All Risk™ Property Insurance covering all equipment and

material (owned, borrowed or leased by Contractor or its employees)
utilized and/or related to Contractor’s activity or performance under the
Agreement, the Services or Scope of Services, or any Task Order(s), to
the full replacement value, and which shall allow for a waiver of
subrogation in favor of HTFC. Contractor hereby agrees to waive its
right of subrogation against HTFC. Failure of the Contractor to secure
and maintain adequate coverage shall not obligate HTFC, its agents of

employees, for any losses.

Excess Liability Insurance. In an amount not less than Eight Million

Dollars ($8,000,000.00) per occurrence and Eight Million Dollars

{$8,000,000.00) per location aggregate limit, applying on a primary,
non-contributory basis irrespective of any other insurance, whether
collectible or not, and applying in excess over all lmits and coverages

noted in paragraphs (i) and (ii) above. This policy shall be written on an
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“occurrence” basis and shall be endorsed to name HTFC and the State of

New York as “Additional Insureds™.

In addition-

vi,

vii.

If Contractor is providing Professional Services (other than as 2

Pollution Mitigation and/or Abatement Contractor- see vii below),

Professional Liability Insurance. In an amount not less than Two

Million Dollars ($2,000,000.00) per claim limit, providing coverage for
damages arising out of the acts, errors or omissions of the Contractor
and/or those acting under the Contractor’s direction or controi and/or
those for whose acts the Contractor may be liable, and relating to the
professional services rendered. In the event that coverage under such
policy is terminated upon or after completion of the project, then an
extended reporting period of not less than two (2) years will be

purchased by Contractor.

If Contractor is providing Professional Services as a Pollution Mitigation

and/or Abatement Contractor, Professional Liability Including Pollution

Legal Liability Insurance. In an amount not less than Two Millien

Dollars ($2,000,000.00) per claim limit, providing coverage for damages
arising out of the acts, errors or omissions of the Contractor and/or those
acting under the Contractor’s direction or control and/or those for whose
acts the Contractor may be liable, and relating to the professional
services rendered. In the event that coverage under such policy is
terminated upon or after completion of the project, then an extended
reporting period of not ess than two (2) years will be purchased by the
Contractor. HTFC and the State of New York shall be named as

“Additional Insureds™ on the Pollution Legal Liability coverage.

All policies shall be written with insurance companies licensed to do business in

New Yoark and rated not lower than A+ in the most current edition of AM Best’s

Property Casualty Key Rating guide. All policies will provide primary coverage

for obligations assumed by Contractor under this Agreement, the Services or
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Scope of Services, or any Task Order(s), and shall be endorsed to provide that
HTFC shall receive thirty (30) days prior written notice in the event of

cancelfation, non-renewal or material modification of such insurance.

The Contractor shall provide Certificates of Insurance 1o HTFC prior to the
commencement of work, and prior to any expiration or anniversary of the
respective policy terms, evidencing compliance with all insurance provisions set
forth above, and shall provide full and complete copies of the actual policies and
all endorsements upon request. Failure to provide adequate or proper certification
of insurance, specifically including HTFC and the State of New York as

“Additional Insureds”, shall be deemed a breach of contract.

An Accord Certificate of Insurance is an acceptable form to submit evidence of
all forms of insurance coverage except Workers’ Compensation Insurance and
Disability Benefits Insurance. For evidence of Workers’ Compensation Insurance,
the contractor must supply one of the following forms: Form C-105.2 (Certificate
of Workers® Compensation Insurance issued by a private carrier), Form U-26.3
(Workers Compensation Insurance issued by the State Insurance Fund), Form SI-
12 (Certificate of Workers’ Compensation Self- insurance), Form GS1-105.2
{Certificate of Participation in Workers’ Compensation Group Sell~Insurance), or
CE-200 (Certificate of Attestation of Exemption from NYS Workers’
Compensation and/or Disability Benefits Coverage). For evidence of Disability
Benefits Insurance, the contractor must supply one of the following forms: Form
DB-120.1 (Certificate of Disability Benefits Insurance), Form DB-155
(Certificate of Disability Benefits Self-Insurance), or CE-200 (Certificate of
Attestation of Exemption from NYS Workers’ Compensation and/or Disability

Benefits Coverage).

Subcontractors under this Agreement shall only be subject to b(i)-(iv) of this
Section, except that (b)(vi)-(vii) shall apply where applicable. However
Contractor shall require subcontractors to maintain greater limits and/or other or
additional insurance coverages if greater limits and/or other or additional

insurance coverages are (a) generally imposed by the Contractor given its normal
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course of business for subcontracts for similar services to those being provided by
the subcontractor at issue; or (b) reasonable and customary in the industry for

similar services to those anticipated hereunder.

12. Assignment and Subcontracting,

(a) The Parties’ rights regarding assignment and subcontracting are subject to terms
of Appendix 1I. The right to assign this Agreement or subcontract any of the Services under a

Task Order to this Agreement is generally prohibited without prior written approval of HTFC.

(b) Any change of control by the Contractor, shall be deemed an assignment that
requires prior written consent. A “change of control” includes any merger, consolidation, sale of

all or substantially all of the assets or sale of a substantial block of stock of the Contractor.

{c) As part of any subcontract hereunder, after Contractor receives written approval,
the Contractor must incorporate the terms of this Agreement in its subcontract, including those
Insurance requirements which are applicable to subcontractors pursuant to Section 11(b), so that
the terms apply in the same manner and with the same effect as set forth in this Agreement and
Task Orders hereunder. If the Contractor does subcontract out any portion of the Services, after
notice and consent are given, nothing contained in this Agreement or otherwise, shall create any
contractual relationship between HTFC and the Contractor’s subcontractors, and no subconiract
shall relieve the Contractor of its responsibilities and obligations hereunder. The Contractor
agrees to be as filly responsible to HTFC for the acts and omissions of its subcontractors of any
level or tier and of persons either directly or indirectly employed by any of them as it is for the

acts and omissions of Contractor and for persons directly employed by the Contractor.

(d) The Contractor’s obligation to pay its subcontractors is an independent obligation
from HTIFC’s obligation to make payments to the Contractor. As a result, HTFC shall have no

obligation to pay or to enforce the payment of any moneys to any subcontractor.

13. Compliance with FLaw.

(a) The Contractor shall comply with all Law applicable to this Agreement and the

Services performed hereunder.
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(b)  The Contractor shall promptly notify HTFC in writing upon discovery of any
failure, or any allegation of any failure, of the Contractor to comply with any applicable Law

relevant to the performance of Services or any requirement of this Agreement.

{(c) Duties and obligations imposed by the Agreement, and rights and remedics
available thereunder, shall be in addition to and not a limitation of duties, obligations, rights, and

remedies otherwise imposed by applicable Law.

{4, Miscellaneous Provisions.

(a) Force Majeure, Any delay or failure of either party to perform its obligations
hereunder shall be suspended if, and to the extent, caused by the occurrence of a Force Majeure,
In the event that either Party intends to rely upon the occurrence of a fotce majeure to suspend or
to terminate its obligations, such Party shall notify the other Party in writing immediately, or as
soon as reasonably possible, setting forth the particulars of the circumstances. Writien notices shall

likewise be given after the effect of such occurrence has ceased.

“Force Majeure” means riots, wars, civil disturbances, insurrections, acts of terrorism,
epidemies, acts of nature whose effects prevent safe passage of vehicles upon state or federal
highways for a continuing period of not less than fourteen (14) days and federal or state
governntent orders, any of which is beyond the reasonable anticipation or control of the applicable
Party and which prevents performance of this Agreement, but only to the extent that due diligence

is being exerted by the applicable Parly to resume performance at the earliest possible time.

(b) Calendar Days. Any reference to the word “day” or “days” herein shall mean
calendar day or calendar days, respectively, including weekends and Federal Holidays, unless
otherwise expressiy provided. To the extent a deadline falls on a weekend or Federal Holiday,

the next business day shall be the applicable deadline.

{c) No Third Party Beneficiary. This Agreement is intended solely for the benefit of
the Parties hereto, and no third party has any right or interest in any provision of this Agreement

or as a result of any action or inaction e+ of any parly in connection therewith.

(d) Authorization. The Centractor, or the representative(s) signing this Agreement on
behaif of the Contractor, represents and warrants that the Contractor has full power and authority

to enter into this Agreement and to perform the obligations set forth herein, and that the
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representatives signing this Agreement have the authority to execute this Agreement on behalf of

the Contractor and to bind the Contractor to its contractual obligations hereunder.

(e) Survivabilit_y. Notwithstanding any other provisions of this Agreement or a Task
Order hereunder, or any general legal principles to the contrary, any provision of this Agreement,
including all Appendices, Exhibits, Task Orders, modifications and any other velated Agreement
document that imposes or contemplates continuing obligations on a Party will survive the

expiration or termination of this Agreement.

(H Notices. Notwithstanding the Notice requirements in Appendix I1, all notices and
other communications given hereunder shall be in writing and delivered by hand or mailed by
United States first class registered or certified mail, return receipt requested. Notice shall be
deemed 10 have been given, if delivered by hand, when actually received by the Party being

notified, or, if mailed, when addressed:
(i) if to the CONTRACTOR, as follows:

HR&A Advisors, Inc.

Jamie Torres Springer
Senior Principal

99 Hudson Street. 3rd Floor,
New York, NY 10013

and (ii) if to HTT'C, to the attention of and at the following address:

HTFC

Daniel Greene

General Counsel

Governor’s Office of Storm Recovery
25 Beaver Street

New York. NY 10004

(g) Order of Precedence. This Agreement and all attachments and exlibits hereto,
and all referenced documents, constitute the entire agreement between the Parties with respect to
the matters herein, and integrates, merges, and supersedes all prier negotiations, representations,
or agreements relating thereto, whether written or oral, except to the extent they are expressly

incorporated herein. The provisions of this Agreement and the accompanying document shall be
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construed and interpreted as consistent whenever possible. Unless otherwise stated elsewhere in
this Agreement, any conflicts in this Agreement and the accompanying documents shall be

resolved in accordance with the following descending order of precedence:
i Appendix I — HUD General Provisions
ii.  Appendix Il — Standard Clause for all HTFC Contracts
ili.  Appendix [l - Diversity Forms
iv.  Appendix IV — Construction Related Terms and Forms (if applicable)
v.  Appendix A- Standard Clauses for New York State Contracts
vi.  This Agreement
vii.  Exhibit A- Scope of Services
viii. Exhibit B- Fee Schedule
ix.  The applicable Task order
X. Proposal Documents

xi.  Exhibit C — Designation of Depository for Direct Deposit of HTFC Funds
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IN WITNESS WHEREOF, the Parties executed this Agreement on the day and

year first above written.

HR&A Advisors, Inc.

By:

Name: ey Spy——,
Title: Ser-ou (}nvcf-(—’
Date: 0‘7[‘;'5[,-’ L

H

This contract has been approved by HTFC’s Counsel as to form and its Treasurer as to fiscal
sufficiency.



EXHIBIT A
SCOPE OF SERVICES

This scope of services does not authorize Contractor to commence any work subject to
reimbursement. Work under this contract may only be authorized by means of an executed, written
Task Oeder, agreed by authorized personnel of both HTFC and Contractor,

Project Overview: Contractor will support HTFC in meeting its Key Objectives, as
defined below, for Planning, Technical and Professional Services (the “Services™). Should
additional engineering work be required to fulfill the deliverables associated with any Key
Objective described hereunder, GOSR and HR&A shall work in concert to develop the
scope and budget for all additional engineering work not specifically stated in this Exhibit
A.

1. Key Objective #1: Determine flooding risks facing the Ba Mar site and community and
whether an engineering solution would be possible to mitigate flooding risks faced by the
community.

a. Deliverables for Key Objective:

i. Provide a written and a visual risk assessment of the site focusing on the
ability to implement flood control measures that will mitigate flooding risk
to ail or part of the Ba Mar community;

1. This risk assessment will utilize the work done on a neighboring
project, as well as a review of FEMA Elevation Certifications.

b. Acceptance Criteria for Key Objective: An engineering study that meets all
programmatic and technical requirements and is responsive to GOSR’s director and
feedback. (“Acceptance Criteria™).

2. Key Objective #2: Determine resident demographics and their housing preferences.

a. Deliverables for Key Objective:

i. With the Rockland Housing Action Coalition (RHAC), develop a survey
for current and former Ba Mar residents (who were living at the site during
Superstorm Sandy) that addresses key concerns for the Project, such as
income, debt, number of other family and non-family members living in
household, number of school-aged children, housing preferences, and so on.

ii. Working with RHAC, collect this information from residents in an in-
person setting through a combination of meetings, interviews, etc. as
necessary.

iti. Aggregate and anonymize the data derived from the survey to be useful for
the planning process.
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b. Acceptance Criteria for Key Objective: A survey that addresses all questions
necessary for the planning process and that will be key in implementing the
outcomes of the planning process. The survey should have a response rate that
provides a strong foundation for the planning process. Ideally this should be in
excess of 75%, barring extracedinary justification, (“Acceptance Criteria’™).

3. Key Objective #3: Engage community members in planning process

a. Deliverables for Key Objective:

ii.

tii.

Support four community engagement meetings {Project Introduction;
Community Visioning and Results of the Survey; Presentation of the
Results of the Scenario Analysis; and Final Presentation) over the course of
the planning process.

Prepare all meeting prep for each meeting, including outreach, presentations
and handouts. All materials to be presented will be in English and Spanish.
As noted in Key Objective #2, an additional meeting or meetings, co-hosted
with RHAC, to help restdents complete surveys.

Additional meetings and engagement, as needed, with the Steering
Comimittee.

b. Acceptance Criteria for Key Objective: Well-run meetings with the Ba Mar
community as described above. (“Acceptance Criteria™).

4. Key Objective #4: Identify and analyze development option scenarios.

a. Deliverables for Key Objective:

i

ii,

ifi.

Utilizing the results of Key Objectives #1, #2, and #3, design development
and/or program scenatios that examine a range of mitigation and relocation
solutions for residents. The solutions must work for the number of residents
interested in or needing each solution.

Scenarios developed will be tied to actual, available North Rockland sites.
Site research must be conducted to support the scenarios.

The analysis will provide an in-depth look at market/financial feasibility,
acceptance by ‘the community and residents, political/regulatory
considerations, including zoning feasibility, potential funding sources,
potential partners, implementation timeline, applicability to manufactured
home communities facmg similar risks.

b. Acceptance Criteria for Key Objective: Several well-supported and robust
development and/or program scenarios to meet the needs of the Ba Mar community,
all of which are responsive to GOSR’s direction and feedback. (“Acceptance
Criteria™).

5. Key Objective #5: Conduct best practice research.
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a. Deliverables for Key Objective:

i. Provide case studies depicting successful mitigation and relocation
responses at the federal, state, and local levels to manufactured home
communities facing similar climate change risks. Case studies will highlight
the community served, strategies implemented, challenges addressed, and
any other relevant information.

b. Acceptance Criteria for Key Objective: Relevant research that highlights at least
3 case studies. (“Acceptance Criteria®).

6. Key Objective #6: Prepare a final report.

a. Deliverables for Key Objective:

i. The final report will describe alt planning work conducted during the
Project (Objectives #1-5), providing both a road map to the planning
process and directions to development that will arise from the planning
process.

b. Acceptance Criteria for Key Objective: An in-depth report that is both

technically robust as well as user-[riendly and is responsive to GOSR’s direction
and feedback. (“Acceptance Criteria™).
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EXHIBIT B
FEE SCHEDULE

Applicable SOW: RFP date Februnary 2, 2016 Professional Services for Community
Development Block Grant-Disaster Recovery

Planning, Technical and Professional Services

HR&A Advisors
HR&A
it Total Number Rate/ Hour Monthiy Cost
of Hours $ $
Engagement Partner 38 405 15,390.00
Project Manager 72 360 25,920.00
Senior Analyst 104 225 23,400.00
Associate Analyst 177 175 30,975.00
Analyst 278 140 38,920.00
Total 669 _ $134,605.60
AKRF
Tifle Total Number Rate/ Hour Monthly Cost
of Hours $ g
Engagement Partner 4 245 980.00
Project Manager 92 205 18,860.00
Senior Analyst 0 n/a n/a
Associate Analyst 32 147 4.704.00
Analyst 0 n/a nfa
Total 128 - $24,544.00
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Arch Street

Total Rate/ Hour | Total Cost
Title Number of
Hours $ $
Engagement Partner 37 230 8,510.00
Project Manager 63 163 10,269.00
Senior Analyst 0 n/a n/a
Associate Analyst 0 n/a n/a
Analyst 172 93 15,996.00
Total 272 - $34,775.00
Rural LISC
_ Total Number Rate/ Hour Total Cost
Title
of Hours g $

Engagement Partner n/a n/a n/a
Project Manager n/a /a n/a
Senior Analyst n/a n/a n/a
Associate Analyst n/a n/a n/a
Analyst n/a n/a n/a
Flat Rate for Flat Rate for
engagement: engagement:
Total $5,000 35,000
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Aufgang Architects

Total Not to Exceed Amount: $233,924.00

Exhibit B — Fee Schedule

Total Rate/ Hour Total Cost
Title Number of
Hours $ $
Engagement Partner 35 350 12,250.00
Project Manager 45.5 250 11,375.00
Senior Analyst 0 n/a n/a
Associate Analyst 65 175 11,375.00
Analyst 0 n/a n/a
Total 1455 - $35,000.00
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APPENDIX I
HUD G | Provisi

The following terms and conditions apply to any contract for which any portion of the funding is

derived from a grant made by the United States Department of Housing and Urban Development
(*HUD”). In addition, Contractor shall comply with the Federal Labor Standards Provisions set forth in Form
HUD-4010, available at http://www.hud.gov/offices/adm/hudeclips/forms/files/4010.pdf.

PROVISIONS REQUIRED BY LAW DEEMED INSERTED

Each and every provision of law and clause required by law to be inserted in this contract shall be
deemed to be inserted herein and the contract shall be read and enforced as though it were
included herein, and if through mistake or otherwise any such provision is not inserted, or is not
correctly inserted, then upon the application of either party the contract shall forthwith be
physically amended to make such insertion or correction.

STATUTORY AND REGULATORY COMPLIANCE

Contractor shall comply with all laws and regulations applicable to the Community Development
Block Grant-Disaster Recovery funds appropriated by the Disaster Relief Appropriations Act,
2013 (Pub. L. 113-2), including but not limited to the applicable Office of Management and
Budget Circulars, which may impact the administration of funds and/or set forth certain cost
principles, including the allowability of certain expenses.

BREACH OF CONTRACT TERMS

The State reserves its right to all administrative, contractual, or legal remedies, including but not
limited to suspension or termination of this contract, in instances where the Contractor or any of its
subcontractors violate or breach any contract term. If the Contractor or any of its subcontractors
violate or breach any contract term, they shall be subject to such sanctions and penalties as may be
appropriate. The duties and obligations imposed by the contract documents and the rights and
remedies available thereunder shall be in addition to and not a limitation of any duties, obligations,
rights and remedies otherwise imposed or available by law.

REPORTING REQUIREMENTS

The Contractor shall complete and submit all reports, in such form and according to such schedule,
as may be required by the State. The Contractor shall cooperate with all State efforts to comply
with HUD requirements and regulations pertaining to reporting, including but not limited to 24
C.F.R. §§ 85.40-41 (or 84.50-52, if applicable) and 570.507.

ACCESS TO RECORDS

The State, the U.S. Department of Housing and Urban Development, the Comptroller General of
the United States, or any of their duly authorized representatives, shall have, at any time and from
time to time during normal business hours, access to any work product, books, documents, papers,
and records of the Contractor which are related to this contract, for the purpose of inspection,

audits, examinations, and making excerpts, copies and transcriptions.
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MAINTENANCE/RETENTION OF RECORDS

All records connected with this contract will be maintained in a central location and will be
maintained for a period of at least four (4) years following the date of final payment and close-out
of all pending matters related to this contract.

SMALL AND MINORITY FIRMS, WOMEN’S BUSINESS ENTERPRISES, AND LABOR
SURPLUS AREA FIRMS

The Contractor will take necessary affirmative steps to assure that minority firms, women’s
business enterprises, and [abor surplus area firms are used in subcontracting when possible. Steps
include:

i) Placing qualified small and minority businesses and women’s business enterprises
on solicitation lists;

{(it)  Assuring that small and minority businesses, and women’s business enterprises are
solicited whenever they are potential sources;

(hi)  Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority business, and
women's business enterprises;

(iv)  Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women’s business enterprises;
and

(v} Using the services and assistance of the Small Business Administration, and the
Minority Business Development Agency of the Department of Commerce.

RIGHTS IN DATA

(a} Definitions. As usced in this clause—

Computer database or daiabase means a collection of recorded information in a form capable
of, and for the purpose of, being stored in, processed, and operated on by a computer. The term
does not include computer software,

Computer software: (1) Means (i) Computer programs that comptise a series of instructions,
rules, routines, or statements, regardless of the media in which recorded, that allow or cause a
computer to perform a specific operation or series of operations; and (ii) Recorded information
comprising source code listings, design details, algorithns, processes, flow charts, formufas, and
related material that would enable the computer program to be produced, created, or compiled; and
{2) Does not include computer databases or computer software documentation,
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Computer software documeniation means owner's manuals, user's manuals, installation
instructions, operating instructions, and other similar items, regardless of storage medium, that
explain the capabilities of the computer software or provide instructions for using the software.

Data means recorded information, regardless of form or the media on which it may be
recorded. The term includes technical data and computer software. The term does not include
information incidental to contract administration, such as financial, administrative, cost or pricing,
or management information.

Form, fit, and function data means data relating to items, components, or processes that are
sufficient to enable physical and functional interchangeability, and data identifying source, size,
configuration, mating and attachment characteristics, functional characteristics, and performance
requirements. For computer software it means data identifying source, functional characteristics,
and performance requirements but specifically excludes the source code, algorithms, processes,
formulas, and (fow charts of the software.

Limited righty means the rights of HTFC in limited rights data as set forth in the Limited
Rights Notice of paragraph (g)(3) if included in this clause.

Limited rights data means data, other than computer software, that embody trade secrets or
are commercial or financial and confidential or privileged, to the extent that such data pertain to
items, components, or processes developed at private expense, including minor modifications.

Restricted computer software means computer software developed at private expense and that
is a trade secret, is commercial or financial and confidential or privileged, or is copyrighted
computer software, including minor modifications ol the computer software.

Restricted rights, as used in this clause, means the rights of the HTFC in restricted computer
software, as set forth in a Restricted Rights Notice of paragraph (g} if included in this clause, or as
otherwise may be provided in a collateral agreement incorporated in and made part of this
contract, including minor modifications of such computer seftware.

Technical data, means recorded information (regardless of the form or method of the
recording) of a scientific or technical nature (including computer databases and computer software
docwmentation). This term does ot include computer software or financial, administrative, cost or
pricing, or management data or other information incidental to contract administration. The term
includes recorded information of a scientific or technical nature that is included in computer
databases (See 41 U.S.C. 403(8)).

Unlimited rights means the rights of HTFC 1o use, disclose, reproduce, prepare derivative
works, distribute copies to the public, and perform publicly and display publicly, in any manner
and for any purpose, and to have or permit others to do so.

(b) Allocation of rights.

(1) Except as provided in paragraph (¢) of this clause, HTFC shall have unlimited rights in:
(i) Data first produced in the performance of this contract; (i} Form, fit, and function data

delivered under this contract; (iii) Data delivered under this contract (except for restricted
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computer software) that constitute manuals or instructional and training material for installation,
operation, or routine maintenance and repair of items, components, or processes delivered or
furnished for use under this contract; and (iv) All other data delivered under this contract unless
provided otherwise for limited rights data or restricted computer software in accordance with
paragraph (g) of this clause.

{(2) The Contractor shall have the right to: (i) Assert copyright in data first produced in the
performance of this contract to the extent provided in paragraph (c)(1) of this clause; (ii) Use,
release to others, reproduce, distribute, or publish any data first produced or specifically used by
the Contractor in the performance of this contract, unless provided otherwise in paragraph (d) of
this clause; (iii) Substantiate the use of, add, or correct limited rights, restricted rights, or copyright
notices and to take other appropriate action, in accordance with paragraphs (e) and (f) of this
clause; and (iv) Protect from unauthorized disclosure and use those data that are limited rights data
or restricted computer software to the extent provided in paragraph (g) of this clause.

{c) Copyright.

(1) Datu firsi produced in the performance of this contract. (iy Unless provided otherwise in
paragraph (d) of this clause, the Contractor may, without prior approval of HTFC, assert copyright
in scientific and technical articles based on or containing data first produced in the performance of
this contract and published in academic, technical or professional journals, symposia proceedings,
or similar works. The prior, express written permission of HTFC is required to assert copyright in
all other data first produced in the performance of this contract; (it} When authorized io assert
copyright to the data, the Comtractor shall affix the applicable copyright notices of |7 J.S.C. 401
or 402, and an acknowledgment of HTFC sponsorship (including contract number); (iii) For data
other than computer software, the Contractor grants to HTFC, and others acting on its behalf, a
paid-up, nonexclusive, irrevocable, worldwide license in such copyrighted data to reproduce,
prepare derivative works, distribute copies to the public, and perform publicly and dispiay publicly
by or on behalf of HTFC. For computer software, the Contractor grants to HTFC, and others
acting on its behalf, a paid-up, nonexclusive, irrevocable, worldwide license in such copyrighted
computer software 1o reproduce, prepare derivative works, and perform publicly and display
publicly (but not to distribute copies to the public) by or on behalf of HTFC,

(2) Daia not first produced in the performance of this contract. The Contractor shall not,
without the prior written permission of HTFC, incorporate in data delivered under this contract
any data not first produced in the performance of this contract unless the Contractor; (i) Identifies
the data; and (i) Grants to HTTFC, or acquires on its behalf, a license of the same scope as set forth
in paragraph (c)(1) of this clause or, if such data are restricted computer software, HTFC shall
acquire a copyright license as set forth in paragraph (g)(4) of this clause (if inctuded in this
contract) or as otherwise provided in & collateral agreement incorporated in or made part of this
contract.

(3} Removal of copyright notices. HTFC will not remove any authorized copyright notices
placed on data pursuant to this paragraph (c), and will include such notices on all reproductions of
the data.

(d) Release, publication, and use of data. The Contractor shall have the right 1o use, release to

others, reproduce, distribute, or publish any data first produced or specifically used by the
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Contractor in the performance of this contract, except: (I} As prohibited by Federal law or
regulation (e.g., export control or national security laws or regulations); (2) As expressly set forth
in this contract; or (3) If the Contractor receives or is given access to data necessary for the
performance of this contract that contain restrictive markings, the Contractor shall treat the data in
accordance with such markings unless specifically authorized otherwise in writing by HTFC.

(&) Unauthorized marking of data.

(1} Notwithstanding any other provisions of this coniract concerning inspection or
acceptance, if any data delivered under this contract are marked with the notices specified in
paragraph (g)(3) or (g) (4) if included in this clause, and use of the notices is not authorized by this
clause, or if the data bears any other restrictive or limiting markings not authorized by this
contract, HTFC may at any time either return the data to the Contractor, or cancel or ignore the
markings. However, pursuant to 41 U.S.C. 253d, the following procedures shall apply prior to
canceling or ignoring the markings: (i) HTFC will make written inquiry to the Contractor
affording the Contractor 60 days from receipt of the inquiry to provide written justification to
substantiate the propriety of the markings; (ii) i the Contractor fails to respond or fails to provide
written justification to substantiate the propriety of the markings within the 60-day period (or a
Jonger time approved in writing by HTFC for good cause shown), HTFC shail have the right to
cancel or ignore the markings at any time after said period and the data will no longer be made
subject to any disclosure prohibitions; (iii) If the Contractor provides written justification to
substantiate the propriety of the markings within the period set in paragraph (¢)(1)(i} of this clause,
HTFC will consider such written justification and determine whether or not the markings are to be
cancelled or ignored. If HTFC determines that the markings are authorized, the Contractor will be
so notifted in writing. If HTFC determines, with concurrence of the head of the contracting
aclivity, that the markings are not authorized, HTFC will furnish the Contractor a written
determination, which determination will become the final agency decision regarding the
appropriateness of the markings unless the Contractor files suit in a court of competent jurisdiction
within 90 days of receipt of HTFC's decision. HTFC will continue to abide by the markings under
this paragraph (e)(1)(iii) until final resolution of the matter either by HTFC's determination
becoming final (in which instance HTFC will thereafter have the right to cancel or ignore the
markings at any time and the data will no tonger be made subject to any disclosure prohibitions),
or by final disposition of the matter by court decision if suit is filed.

(2) The time [imits in the procedures set forth in paragraph (e)(1) of this clause may be
medifted in accordance with agency regulations implementing the Freedom of Information Act (5
U.S8.C. 552) if necessary to respond 1o a request thereunder.

(3) Except to the extent HTFC's action occurs as the result of final disposition of the matter
by a court of competent jurisdiction, the Contractor is not precluded by paragraph () of the clause
from bringing a claim, in accordance with the Disputes clause of this contract, that may arise as
the result of HTFC removing or ignoring authorized markings on data delivered under this
contract.

(f) Omitted or incorrect markings.
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{1) Data delivered to HTFC without any restrictive markings shall be deemed to have been
furnished with unlimited rights. HTFC is not liable for the disclosure, use, or reproduction of such
data.

(2) If the unmarked data has not been disclosed without restriction outside HTFC, the
Contractor may request, within 6 months (or a longer time approved by HTFC in writing for good
cause shown) after delivery of the data, permission to have authorized notices placed on the data at
the Contractor's expense. HTFC may agree to do so if the Contractor: (i) Identifies the data to
which the omitted notice is to be applied; (ii) Demonstrates that the omission of the notice was
inadvertent; (iii) Establishes that the proposed notice is authorized; and (iv) Acknowledges that
HTFC has no liability for the disclosure, use, or reproduction of any data made prior to the
addition of the notice or resulting from the omission of the notice.

(3) If data has been marked with an incorrect notice, HTFC may: (i} Permit correction of the
notice at the Contractor's expense if the Contractor identifies the data and demonstrates that the
correct notice is authorized; or (ii) Correct any incorrect notices.

(g) Proiection of limited rigits data and restricted computer software.

(1) The Contractor may withhold from delivery qualifying limited rights data or restricted
computer software that are not data identified in paragraphs (b)(1)(3), (ii}, and (iii) of this clause.
As a condition to this withholding, the Contractor shall: (i) Identify the data being withheld; and
(ii) Furnish form, fit, and function data instead.

(2) Limited rights data that are formatted as a computer database for delivery to HTFC shall
be treated as limited rights data and not restricted computer software.

(h) Subcontracting. The Contractor shall obtain from its subcontractors all data and rights
therein necessary to fulfitl the Contractor's obligations to HTFC under this contract. [f a
subconiractor refuses to accept terms affording HTFC those rights, the Contractor shall promptly
notify HTFC of the refusal and shall not proceed with the subcontract award without authorization
tn writing from HTFC.

(1) Relationship to patents or other rights. Nothing contained in this clause shall imply a
license to HTFC under any patent or be construed as affecting the scope of any license -or other

right otherwise granted to HTFC.

ENERGY EFFICIENCY

The Contractor shall comply with mandatory standards and policies relating to energy efficiency
which are contained in the New York State energy conservation plan issued in compliance with
the Energy Policy and Conservation Act (Public Law 94-163).

TITLE VIOF THE CIVIL RIGHTS ACT OF 1964

The Contractor shall comply with the provisions of Title VI of the Civil Rights Act of 1964. No
person shall, on the grounds of race, colot, or national origin, be excluded from participation in, be
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11.

12.

14.

15.

denied the benefits of, or be subjected to discrimination under any program or activity receiving
federal financial assistance.

SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974

The Contractor shall comply with the provisions of Section 109 of the Housing and Community
Development Act of 1974. No person in the United States shall on the grounds of race, color,
national origin, or sex be excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any program or activity funded in whole or in part with funds made
available under this title. Section 109 further provides that discrimination on the basis of age
under the Age Discrimination Act of 1975 or with respect to an otherwise qualified handicapped
individual as provided in Section 504 of the Rehabilitation Act of 1973, as amended, is prohibited.

SECTION 504 OF THE REHABILITATION ACT OF 1973

The Contractor shall comply with section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794),
as amended, and any applicable regulations.

The Contractor agrees that no qualified individual with handicaps shall, solely on the basis of
handicap, be excluded from participation in, be denied the benefits of, ot otherwise be subjected to
discrimination under any program or activity that receives Federal financial assistance from HUD.

AGE DISCRIMINATION ACT OF [975

The Contractor shall comply with the Age Discrimination Act of 1975 (42 U.S.C. § 6101 ef seq.),
as amended, and any applicable regulations. Ne person in the United States shall, on the basis of
age, be excluded from participation in, be denied the benefits of, or be subjected to discrimination
under, any progtam or activity receiving Federal financial assistance.

DEBARMENT. SUSPENSION, AND INELIGIBILITY

The Contractor represents and warrants that it and its subcontractors are not debarred or suspended
or otherwise excluded from or ireligible for participation in Federal assistance programs subject to
2 C.F.R. part 2424.

CONFLICTS OF INTEREST

The Contractor shall notify the State as soon as possible if this contract or any aspect related to the
anticipated work under this contract raises an actual or potential conflict of interest (as defined at 2

C.F.R. Part 215 and 24 C.FF.R. § 85.36 (or 84.42, if applicable)). The Contractor shall explain the
actual or potential conflict in writing in sufficient detail so that the State is able to assess such
actual or potential conflict. The Contractor shall provide the State any additional information
necessary for the State to fully assess and address such actual or potential conflict of interest. The
Contractor shall accept any reasonable conflict mitigation strategy employed by the State,
including but not limited to the use of an independent subcontractor(s) to perform the portion of
work that gives rise to the actual or potential conflict.
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i8.

19.

SUBCONTRACTING

When subcontracting, the Contractor shall solicit for and contract with such subcontractors in a
manner providing for fair competition. Some of the situations considered to be restrictive of
competition include but are not limited to:
(i) Placing unreasonable requirements on firms in order for them to qualify to do business,
(11} Requiring unnecessary experience and excessive bonding,
(iii) Noncompetitive pricing practices between firms or between affiliated companies,
(iv) Noncompetitive awards to consultants that are on retainer contracts,
(v} Organizational conflicts ol interest,
(vi} Specifying only a brand name product instead of allowing an equal product to be
offered and describing the performance of other relevant requiremenis of the procurement,
and
(vit) Any arbitrary action in the procurement process.
The Contractor represents to the State that all work shall be performed by personnel experienced
in the appropriate and applicable profession and areas of expertise, taking into account the nature
of the work to be performed under this contract.
The Contractor will include these HUD General Provisions in every subcontract issued by it so
that such provisions will be binding upon each of its subcontractors as well as the requirement to

flowdown such terms to all lower-tiered subcontractors.

ASSIGNABILITY

The Contractor shall not assign any interest in this contract, and shail not transfer any interest in
the same (whether by assignment or novation) without prior written approval of the State,

INDEMNIFICATION

The Contractor shall indemnify, defend, and hold harmless the State and its agents and employees
from and against any and all claims, actions, suits, charges, and judgments arising from or related
to the negligence or willful misconduct of the Contractor in the performance of the services called
for in this contract,

COPELAND “ANTI-KICKBACK” ACT
(Applicable to all construction or repair contracts)

Salaries of personnel performing work under this contract shall be paid unconditionally and not
less often than once a month without payroll deduction or rebate on any account except only such

payroll deductions as are mandatory by law or permitted by the applicable regulations issued by
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21,

22,

the Secretary of Labor pursuant to the Copeland “Anti-Kickback Act” of June 13, 1934 (48 Stat.
948; 62 Stat. 740, 63 Stat. 108; Title 18 U.S.C. § 874; and Title 40 U.S.C. § 276¢). The
Contractor shall comply with all applicable “Anti-Kickback™ regulations and shall insert
appropriate provisions in all subcontracts covering work under this contract to ensure compliance
by subcontractors with such regulations, and shall be responsible for the submission of affidavits
required of subcontractors thereunder except as the Secretary of Labor may specifically provide
for variations of or exemptions from the requirements thereof.

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT
(Applicable to construction contracts exceeding $2,000 and contracts exceeding $2,500 that
involve the employment of mechanics or laborers)

The Contractor shail comply with Sections 103 and 107 of the Contract Work Hours and Safety
Standards Act (40 U.S.C. §§ 327-330) as supplemented by Department of Labor regulations (29
C.F.R. part 5).

All laborers and mechanics employed by contractors or subcontractors shall receive overtime
compensalion in accordance with and subject o the provisions of the Coniract Work Hours and
Safety Standards Act, and the contractors and subcontractors shall comply with all regulations
tssued pursuant to that act and with other applicable Federal laws and regulations pertaining to
fabor standards.

DAVIS-BACON ACT
(Applicable to construction contracts exceeding $2,000 when required by Federal program
legislation)

The Contractor shall comply with the Pavis Bacon Act (40 US.C. §§ 276a to 276a-7) as
supplemented by Depariment of Labor regulations (29 C.F.R. part 3).

All laborers and mechanics employed by contractors or subcontractors, including employees of
other governments, on construction work assisted under this contract, and subject to the provisions
of the federal acts and regulations listed in this paragraph, shall be paid wages at rates not less than
those prevailing on similar construction in the locality as determined by the Secretary of Labor in
accordance with the Davis-Bacon Act.

TERMINATION FOR CAUSE (Applicable to contracts exceeding $10,000)

If, through any cause, the Contractor shail fail to fulfill in a timely and proper manner his
obligations under this contract, or if the Contractor shall violate any of the covenants, agreements,
or stipulations of this contract, the State shall thereupon have the right to terminate this contract by
giving written notice to the Contractor of such termination and specifying the effective date
thereof, at least five (5) days before the effective date of such termination. In such event, all
finished or unfinished documents, data, studies, surveys, drawings, maps, models, photographs,
and reports prepared by the Contractor under this contract shall, at the option of the State, become
the State’s property and the Contractor shall be entitled to receive just and equitable compensation
for any work satisfactorily completed hereunder. Notwithstanding the above, the Contractor shall
not be relieved of liability to the State for damages sustained by the State by virtue of any breach

of the contract by the Contractor, and the State may withhold any payments to the Contractor for
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24,

the purpose of sct-off until such time as the exact amount of damages due the State from the
Contractor is determined.

TERMINATION FOR CONVENIENCE (Applicable to contracts exceeding $10,000)

The State may terminate this contract at any time by giving at least ten (10) days’ notice in writing
to the Contractor. If the contract is terminated by the State as provided herein, the Contractor will
be paid for the time provided and expenses incurred up to the termination date.

SECTION 503 OF THE REHABILITATION ACT QF 1973

{Applicable to contracts exceeding $10,000)

The Contractor shatl comply with section 503 of the Rehabilitation Act of 1973 (29 U.S.C. § 793),
as amended, and any applicable regulations.

Equal Opportunity for Workers With Disabilities

I. The Coniractor will not discriminate againsi any employee or applicant for employment
because of physical or mental disability in regard to any position for which the employee or
applicant for employment is qualified. The Contractor agrees to take affitmative action to
employ, advance in employment and otherwise treat qualified individuals with disabilities
without discrimination based on their physical or mental disability in alt employment practices,
including the following:

1. Recruitment, advertising, and job application procedures;

il. Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination,
right of return from layoff and rehiring;

iit. Rates of pay or any other form of compensation and changes in compensation;

iv. Job assignments, job classifications, organizational structures, position descriptions,
lines of progresston, and seniority lists;

V. Leaves of absence, sick leave, or any other leave;

vi. Fringe benefits available by virtue of employment, whether or not administered by the
contractor;

vii.  Selection and financial support for training, including apprenticeship, professional
meetings, conferences, and other related activities, and selection for leaves of absence
to pursue training;

vili.  Activities sponsored by the contractor including social or recreational programs; and

IX. Any other term, condition, or privilege of employment.
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2. The Contractor agrees to comply with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act.

3. Inthe event of the Contractor’s noncompliance with the requirements of this clause, actions for
noncompliance may be taken in accordance with the rules, regulations, and relevant orders of
the Secretary of Labor issued pursuant to the act.

4. The Contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices in a form to be prescribed by the Deputy Assistant Secretary for Federal
Contract Compliance Programs, provided by or through the contracting officer. Such notices
shall state the rights of applicants and employees as well as the Contractor’s obligation under
the law to take affirmative action to employ and advance in employment qualified employees
and applicants with disabilities. The Contractor must ensure that applicants and employees
with disabilities are informed of the contents of the notice (e.g., the Contractor may have the
notice read to a visvally disabled individual, or may lower the posted notice so that it might be
read by a person in a wheelchair).

5. The Contractor will notily each labor organization or representative of workers with which it
has a collective bargaining agreement or other contract understanding, that the Contractor is
bound by the terms of section 503 of the Rehabilitation Act of 1973, as amended, and is
committed to take affirmative action to employ and advance in employment individuals with
physical or mental disabilities.

6. The Contractor will include the provisions of this clause in every subcontract or purchase order
in excess of $10,000, unless exempted by the rules, regulations, or orders of the Secretary
issued pursuant to section 503 of the act, as amended, so that such provisions will be binding
upon each subcontractor or vendor. The Contractor will take such action with respect to any
subcontract or purchase order as the Deputy Assistant Secretary for Federal Contract
Compliance Programs may direct to enforce such provisions, including action for
noncompliance.

EXECUTIVE ORDER 11246
(Applicable to construction contracts and subcontracts exceeding $10,000)

The Contractor shall comply with Executive Order 11246 of September 24, 1965, entitled “Equal
Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, and as
supplemented in Department of Labor regulations (4! CFR chapter 60).

During the performance of this contract, the Contractor agrees as follows:

A. The Contractor shall not discriminate against any employee or applicant for employment
because of race, color, religion, sex, or national origin. The Contractor shall take affirmative
action to ensure that applicants for employment are employed, and that employees are treated
during employment, without regard to their race, color, religion, sex, or national origin. Such
action shall include, but not be fimited to, the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates ol pay or other

forms of compensation; and selection for training, including apprenticeship.
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. The Contractor shall post in conspicuous places, available to employees and applicants for

employment, notices to be provided by Contracting Officer setting forth the provisions of this
non-discrimination clause. The Contractor shall state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, or national origin.

. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf

of the contractor, state that all qualified applicants will receive consideration for employment
without regard to race, color, religion, sex or national origin.

. The Contractor will send to each labor union or representative of workers with which he has a

collective bargaining agreement or other contract or understanding, a notice, to be provided by
the agency contracting officer, advising the labor union or workers representative of the
contractor’s commitments under Section 202 of Executive Order 11246 of September 24,
1965, and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

. The Contractor will comply with all provisions of Executive Order 11246 of September 24,

1965, and of the rules, regulations and relevant orders of the Secretary of Labor.

The Contractor will furnish all information and reports required by Executive Order 11246 of
September 24, 1965, and by the rules, regulations and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to books, records and accounts by the contracting
agency and the Secretary of Labor for purposes of investigation to ascertain compliance with
such rules, regulations and orders.

. In the event of the Contractor’s non-compliance with the non-discrimination clause of this

contract or with any of such rules, regulations or orders, this contract may be cancelled,
terminated or suspended in whole or in part and the contractor may be declared ineligible for
further government contracts in accordance with procedures authorized in Executive Order
11246 and such other sanctions as may be imposed and remedies invoked as provided in
Executive Order 11246 of September 24, 1965, or by rule, regulation or order of the Secretary
of Labor, or as otherwise provided by law.

. Contractor shall incorporate the provisions of A through G above in every subcontract or

purchase order unless exempted by rules, regulations or orders of the Secretary of Labor so
that such provisions shall be binding on such subcontractor. The Contractor will take such
action with respect to any subcontract or purchase order as the contracting agency may direct
as a means of enforcing such provisions including sanctions for non-compliance, provided,
however, that in the event the contractor becomes involved in, or is threatened with, litigation
with a subcontractor or vendor as a result of such direction by the contracting agency, the
Contractor may request the United States to enter into such litigation to protect the interests of
the United States.

CERTIFICATION OF NONSEGREGATED FACILITIES

(Applicable to construction contracts exceeding $10,000) GOSR-1 (revised 6/2014)
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The Contractor certifies that it does not maintain or provide for its establishments, and that it does
not permit employees to perform their services at any location, under its control, where segregated
facilities are maintained. It certifies further that it will not maintain or provide for employees any
segregated facilities at any of its establishments, and it will not permit employees. to perform their
services at any location under its control where segregated facilities are maintained. The
Contractor agrees that a breach of this certification is a violation of the equal opportunity clause of
this contract.

As used in this certification, the term “segregated facilities™ means any waiting rooms, work areas,
rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms, and
other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas,
transportation and housing facilities provided for employees which are segregated by explicit
directive or are, in fact, segregated on the basis of race, color, religion, or national origin because
of habit, local custom, or any other reason.

The Contractor further agrees that (except where it has obtained for specific time periods) it will
obtain identical certification from proposed subcontraciors prior to the award of subcontracts
exceeding $10,000 which are not exempt from the provisions of the equal opportunity clause; that
it will retain such certifications in its files; and that it will forward the preceding notice to such
proposed subcontractors (except where proposed subcontractors have submitted identical
certifications for specific time periods).

CERTIFICATION OF COMPLIANCE WITH CLLEAN AIR AND WATER ACTS
(Applicable to contracts exceeding $100,600)

The Contractor and all subcontractors shall comply with the requirements of the Clean Air Act, as
amended, 42 U.S.C. § 1857 ef seq., the Federal Water Pollution Control Act, as amended, 33
U.S.C. § 251 ef seq., and the regulations of the Environmental Protection Agency with respect
thereto, at 40 C.F.R. Part 15 and 32, as amended, Section 508 of the Clean Water Act (33 US.C. §
1368} and Executive Order 11738.

In addition to the foregoing requirements, all nonexempt contractors and subcontractors shall
furnish to the owner, the following:

A. A stipulation by the Contractor or subcontractors, that any facility to be utilized in the
performance of any nonexempt contract or subcontract, is not listed on the Excluded Party
Listing System pursuant to 40 C.F.R. 32 or on the List of Violating Facilities issued by the
Environmental Protection Agency (EPA) pursuant to 40 C.F.R. Part |5, as amended.

B. Agreement by the Contractor to comply with all the requirements of Section 114 of the Clean
Air Act, as amended, (42 U.S.C. § 1857 c-8) and Section 308 of the Federal Water Pollution
Control Act, as amended, (33 U.S.C. § 1318) relating to inspection, monitoring, entry, reports
and information, as well as all other requirements specified in said Section 114 and Section
308, and all regulations and guidelines issued thereunder.

C. A stipulation that as a condition for the award of the contract, prompt notice will be %iven of
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any notification received from the Director, Office of Federal Activities, EPA, indicating that a
facility utilized, or to be utilized for the contract, is under consideration to be listed on the
Excluded Party Listing System or the EPA List of Violating Facilities.

B. Agreement by the Contractor that he will include, or cause to be included, the criteria and
requirements in paragraph (A) through (D) of this section in every nonexempt subcontract and
requiring that the Contractor will take such action as the government may direct as a means of
enforcing such provisions.

LOBBYING (Applicable to contracts exceeding $100,000)
The undersigned certifies, to the best of his or her knowledge and belief, that:

(I) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person [or influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of
any Pederal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

(2) if any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, foan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL, “Disclosure Form fo Report Lobbying,” in
accordance with its instructions.

(3} The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

BONDING REQUIREMENTS

(Applicable to construction and facility improvement contracts exceeding $100,000)

The Contractor shall comply with New York state bonding requirements, unless they have not
been approved by HUD, in which case the Contractor shall comply with the following minimum
bonding requirements:

(1) A bid guarantee from each bidder equivalent to five percent of the bid price. The “bid
q P
guarantee” shall consist of a firm commitment such as a bid bond, certifigd; gheekentaother
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negotiable instrument accompanying a bid as assurance that the bidder will, upon acceptance
of his bid, execute such contractual documents as may be required within the time specified.

(2) 4 performance bond on the part of the Contractor for 100 percent of the comtract price. A

“performance bond” is one executed in connection with a contract to secure fulfillment of all
the Contractor’s obligations under such contract.

(3} A payment bond on the part of the Contractor for 100 percent of the contract price. A

“payment bond”™ is one executed in connection with a contract to assure payment as required
by law of all persons supplying labor and material in the execution of the work provided for in
the contract.

SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968

{As required by applicable thresholds)

Al

The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. § 1701u (section 3).
The purpose of section 3 is to ensure that employment and other economic opportunities
generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the
greatest extent feasible, be directed to low- and very low-income persons, particularly persons
who are recipients of HUD assistance for housing.

The parties to this contract agree to comply with HUD's regulations in 24 C.F.R. part 135,
which implement section 3. As evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other impediment that would prevent them
from complying with the part 135 regulations.

The Contractor agrees to send to each labor organization or representative of workers with
which the Contractor has a collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers’ representative of the Contractor’s
commitments under this section 3 clause, and will post copies of the notice In conspicuous
places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the section 3 preference, shall set forth
minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

. The Contractor agrees to include this section 3 clause in every subcontract subject to

compliance with regulations in 24 C.F.R. part 135, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 C.F.R. part 135. The
Contractor will not subcontract with any subcontractor where the Coniractor has notice or
knowledge that the subcontractor has been found in vielation of the regulations in 24 C.F.R.
part 35.

The Contractor will certify that any vacant employment positions, including training positions,
that are filled (1) after the Contractor is selected but before the contract is executed, and (2)
GOSR-1 {revised 6/2014)



with persons other than those to whom the regulations of 24 C.F.R. part 135 require
employment opportunities to be directed, were not filled to circumvent the Contractor’s
obligations under 24 C.F.R. part 135.

. Noncompliance with HUD’s regulations in 24 C.F.R. part 135 may result in sanctions,
termination of this contract for défault, and debarment or suspension from future HUD assisted
contracts.

. With respect to work performed in connection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25
U.S.C. § 450e) also applies to the work to be performed under this contract. Section 7(b)
requires that to the greatest extent feasible (i) preference and opportunities for training and
enployment shall be given to Indians, and (ii) preference in the award of contracts and
subcentracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to
comply with section 3 to the maximum extent feasible, but not in derogation of compliance
with section 7(b).
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STANDARD CLAUSES FOR AGENCY CONTRACTS

The parties to the attached coniract, license, lease,
amendment or other agreement of any kind (hereinafter,
"Contract"} agree to be bound by the following clauses which are
hereby made a part of the Contract (the word "Contractor" herein
refers 1o any party other than the Stale of New York {“State™),
whether a contractor, ticenser, licensee, lessor, Iessee ar any other

party):

1. ACCOUNTING RECORDS. The Contracter shal! establish
and maintain complete and accurate books, records, documents,
accounts and other evidence directly pertinent to performance of
work done for the Agency or Agencies under this Contract
(hereinafter, collectively, "the Records") consistent with generally
accepted bookkeeping practices. The Records must be kept for the
balance of the calendar year in which they were made and for six
{6) additional years thereafler. The Agency or Agencies involved
in this Contract and any persen or entity authorized to conduct an
examination shall have access to the Records during normal
business hours at an office of the Contractor within the State of
New York or, if no such office is available, at 4 mutually agreeable
and reasonable venue within the State, for the term specified above
for the purposes of inspection, auditing and copying. The Agency
or Agencies shall take reasonable steps to protect from public
disclosure any of the Records which are exempt from disclosure
under Section 87 of the Public Officers Law {the "Stalute")
provided that: (i} the Contractor shal} timely inform the Agencies’
Senior Vice President and Counsel, in writing, that said records
should not be disclosed; and (ii) said records shall be sufficiently
identified; and (iii) designation of said records as exempt under the
Statute is reasonable. Nothing contained herein shall diminish, or
in any way adversely affect, the Agency’s or Apencies® right 1o
discovery in any pending or future litigation.

2. CONFLICTS OF INTEREST. The Contractor shall not
accopt any engagement in conflict with the Agency’s or Agencies’
interest in the subject matter of this Contract.

The Servicer shall not offer to any employee, member or director
of the Agency or Agencies’ any gift, whether in the form of
money, service, loan, travel, entertainment, hospitality, thing or
promise, or in any other form, under circumstances in which it
could reasonably be inferred that the gifi was intended to influence
said employee, member or director, or could reasonably be
expected to influence said employee, member or director, in the
performance of the officizl duty of said employee, member or
director or was intended as a reward for any official action on the
part of said employee, member or director.

3. SUBCONSULTANTS. The Contractor shall not employ,
contract with, or use the services of any consultant for the work of
this Contract {except such third parties which may be used by the
Contractor in the normal course of business, such as couriers,
imaging services, etc.) without obtaining the prior written approval
of the Agency or Agencies.

4. NON-ASSIGNABILITY. This Coniract may not be assigned
by the Contractor or its right, title or interest therein assigned,
transferred, conveyed, sublet or disposed of without the previocus
consent in writing of the Agency or Agencies and any attempts to
assign the Contract without the Agency or Agencies’ wrilten
consent are null and void. However, this Contract shall be binding
upon and inure to the benefit of the Agency or Agencies and its
successors and assigns,

5. INDEMNITY. The Contractor shall indemnify and hold the
Agency or Agencies and Lheir employees, officers, Members and
Directors {collectively, the “Indemnities™) karmless from and
against all claims, demands, liability, loss, cost, damage or
expense, including attorney's fees, which may be incurred by the
Indemnities because of negligence or malfeasance on the part of
the Contractor arising out of this Contract,

6, NON-DISCRIMINATION. To the extent required by Article
15 of the Executive Law (also known as the Human Rights Law)
and all other State and Federal statutory and constitutional non-
discrimination provisions, the Contractor will not discriminate
against any employee or applicant for employment because of
race, creed, color, sex {including gender identity or expression),
national origin, sexual orientation, military status, age, disability,
predisposing genetic characteristics, marital status or domestic
viclence victim status. 1If this a building service contract as
defined in Section 230 of the Labor Law, then, in accordance with
Section 239 thercof, Contractor agrees that neither it nor its
subcontractors shall by reason or race, creed, color, national
origin, age, sex or disability: (a) discriminate in hiring against any
New York State citizen who is qualified and available to perform
the work; or (b) diseriminate against or intimidate any employee
hired for the performance of work under this Contract, Contractor
is subject to fines of $50 per person per day for any violation of
Section 239 as well as possible termination of this Contract and
forfeiture of all moneys due hereunder for a second or subsequent
violation.

If directed to do so by the State Commissioner of Human Rights
(“Comimissioner”), the Contractor will send to cach labor union te
which the Contractor is bound a notice provided by the
Commissioner advising of this provision. The Servicer will keep
posted in conspicucus places notices of the Commissioner
regarding laws against discrimination. The Contracter will state in
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all advertisements for empleyees that all gualified applicants will
be afforded equal epportunities without discrimination because of
race, creed, celor, sex, national origin, sexual orientation, age,
disability, genetic predisposition or carrier status, or marital status.

if the Contractor has fifteen or more employees, it is an unlawful
empioyment practice for the Contractor ta fail or refuse to hire or
to discharge any individual, or otherwise 1o discriminate against
any individual with respect to the individual’s compensation,
terms, condilions, or privileges of employment, or to limit,
segregate, or classify employees or applicants for employment in
any way which would deprive or tend fo deprive any individual of
employment opportunities or otherwise adversely affect an
individual’s status as an employee, because of such individual’s
race, color, religion, sex, ot national origin, or because an
individual opposed any practice- made unlawful by Title VIT of the
Civil Rights Act of 1964, as amended, ot because he or she made a
charge, testified, assisted, or participated in any manner in an
investigation, proceeding, or hearing under that Title; and that it
shall be an unlawful employment practice io print or publish ot
cause to be printed or published any notice or advertisement
relating to employment indicating any preference, limitation,
specification, or discrimination on the basis of race, color,
religion, sex, or national origin.

If the Contractor has fifteen or more employees, the Contractor:
(1) will make and keep such records relevant 1o the delerminations
of whether unlawful employment practices have been or are being
commitied; (2} will preserve such records for such periods as the
Equal Empioyment Opportunity Commission (“EEQC”) shall
prescribe by regulation; (3) witl make such reports therefrom as
the EEQC shall prescribe by regulation or erder; (4) must post and
keep posted in conspicuous places upon its premises where notices
lo employees and applicants for employment are customarily
posted a notice prepared or approved by the EEOC setting forth
excerpts from, or summaries of, pertinent provisions of Title VI
of the Civil Rights Act of 1964, as amended, and information
pertinent t¢ the filing of a complaint.

To the extent required by Article 15 of the Executive Law (also
known as the Human Rights Law) and all other State and Federal
statutory and consfitutional non-discrimination provisions, the
Contractor will comply with all ron-discriminatory employment
practices, will furnish all information deemed necessary by lhe
Commissioner, and will permit the Commissioner access 1o its
records to ascertain compliance. The Contractor will bind all
subcontractors hired to perform services in connection with this
Contract to the requirements of this section, take such action for
enforcement as the Commissioner may direct, and notify the
Commissioner if such action results in litigation. This Contract

may be terminated by the Agency or Agencies upon the
Commissioner’s finding of non-compliance with this section, and
the Contractor may be declared ineligible for future contracts with
an agency of the State or a public autherity until the Contractor
satisfies the Commissioner of compliance.

7. EQUAL EMPLOYMENT OPPORTUNITIES FOR
MINORITIES AND WOMEN. [n accordance wiih Section 312

of the Executive Law and 5 NYCRR 143, il this Contract is: {i) a
written agreement or purchase order instrument, providing for a
total expenditure in excess of $25,000.00, whereby the Agency or
Agencies, is commitied to expend or does expend funds in return
for labor, services, supplies, equipment, materials or any
combination of the foregoing, to be performed for, or rendered or
furnished to the Agency or Agencies, then the following shall
apply and by signing this agreement the Contractor certifies and
affirms that it is Contractor’s equal employment opportunity
pelicy that:

(a) the Contractor will not discriminate against employees or
applicants for employment because of race, creed, color, national
origin, sex, age, disability or marital status, shall make and
document its conscientious and active efforts to employ and utilize
minority group members and women in its work force on Agency
ar Agencies’ confracts and will undertake or continue existing
programs of affirmative action to ensure that minority group
members and women are afforded equal employment
opportunities without discrimination.  Affirmative action shall
mean recruitment, employment, job assignmeni, promotion,
upgradings, demotion, transfer, layoft, or termination and rates of
pay or other forms of compensation;

{b) at the request of the Agency or Agencies, the Contractor shall
request each employment agency, laber union, or authorized
representative of workers with which it has a collective bargaining
or other agreement or understanding, to furish a writien statement
that such employment agency, tabor union or representative will
not discriminate on the basis of race, creed, color, national origin,
sex, age, disability or marital status and that such union or
represeniative will affirmatively cooperate in the implementation
of the Contractor's obligations herein; and

(c) the Contractor shall state, in all solicitations or advertisements
for cmployees, that, in the performance of this Contract, afl
qualified applicants will be afforded equal employment
oppertunities without discrimination because of race, creed, color,
national origin, sex, age, disability or marital status.

Contractor will include the pravisions of *a”, “b”, and “¢” above,
in every subcontract. Seclion 312 does not apply to: (i} work,
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goods or services unrelated to this Contract; or (ii) employment
outside New York State. The Agency or Agencies shall consider
compliance by a Contractor or subcontractor with the requirements
of any federal law concerning equal employment opportunity
which effectuates the purpose of this section. The Agency or
Agencies shall determine whether the imposition of the
requirements of the provisions hereof duplicate or conflict with
any such federal law and if such duplication or conflict exists, the
Agency or Agencies shall waive the applicability of Section 312 to
the extent of such duplication or conflict. Contractor will comply
with all duly promulgated and lawful rules and regulations of the
Department of Economic Development’s Division of Minority and
Women's Business Development pertaining hereto.

(d) If the procurement of the goods or services provided herein is
subject to minority and women-owned participation requirements
pursuant to Article 15-A of the Executive Law, the Contractor
shall be liable to the Agency or Agencies for liquidated or other
appropriate damages and shall provide for other appropriate
remedies on account of such breach in the event it is found that the
Contractor willfully and intentionally failed to comply with the
minority and women-owned participation requirements set-forth in
Article 15-A of the Executive Law.

8. PROPRIETARY INFORMATION. All memoranda,
analyses, spreadsheets and other pertinent documents or writings,
including reports and financial statements developed or prepared
by, or for, the Contractor in connection with the performance of
this Contract are “Proprietary Information” and shall be, and
remain, the property of the Agency or Agencies. All original
documents constituting Proprietary Information shall be delivered
to the Agency or Agencies by the Contractor, or any subcontractor,
or any other person possessing them, upon the termination of this
Contract or upon the earlier request of the Agency or Agencies,
except that the Contractor may retain copies for its files.
Proprietary Information may not be utilized, disclosed or
otherwise made available to other persons by the Contractor
without the prior written approval of the Agencies’ Senior Vice
President and Counsel. The provisions of this section shall be in
addition to, and not in derogation of, any duty imposed upon the
Contractor by any law, regulation or rule governing professional
conduct respecting confidentiality.

9. IDENTIFYING INFORMATION AND PRIVACY
NOTIFICATION. (a) FEDERAL EMPLOYER
IDENTIFICATION NUMBER and/or FEDERAL SOCIAL
SECURITY NUMBER. All invoices submitted for payment for
the sale of goods or services or the lease of real or personal
property to the Agency or Agencies must include the payee's
identification number, i.e., the seller's or lessor's identification
number. The number is either the payee's Federal employer

identification number or Federal social security number, or both
such numbers when the payee has both such numbers. Failure to
include this number or numbers may delay payment. Where the
payee does not have such number or numbers, the payee, on its
invoice, must give the reason or reasons why the payee does not
have such number or numbers.

(b) PRIVACY NOTIFICATION. (1) The authority to request the
above personal information from a seller of goods or services or a
lessor of real or personal property, and the authority to maintain
such information, is found in Section 5 of the State Tax Law.
Disclosure of this information by the seller or lessor to the Agency
or Agencies is mandatory. The principal purpose for which the
information is collected is to enable the State to identify
individuals, businesses and others who have been delinquent in
filing tax returns or may have understated their tax liabilities and
to generally identify persons affected by the taxes administered by
the Commissioner of Taxation and Finance. The information will
be used for tax administration purposes and for any other purpose
authorized by law. (2) The personal information is requested by
Agency or Agencies to purchase the goods or services or lease the
real or personal property covered by this Contract or lease. The
information is maintained by Disbursement Manager at the
Agency or Agencies, 641 Lexington Avenue, New York, New
York 10022, under the name “Vendor Federal Social Security and
Federal Employee Identification Numbers.”

10. CONTRACTUAL RELATIONSHIP. It is expressly
understood that the relationship between the Agency or Agencies
and the Contractor is an independent contractual relationship and
neither the Contractor, its employees, nor its subcontractors shall
be considered employees of the Agency or Agencies for any
purpose. Please refer to the following link on the Agency’s web
site to view each of the Agency’s Prompt Payment Policies at

.htm  or call the Agencies” Contract Officer at (212) 688-4000.

11. ENTIRE AGREEMENT. This Contract constitutes the
entire agreement between the Contractor and the Agency or
Agencies with respect to the subject matter hereof, superseding all
negotiations, prior discussions and preliminary agreements. In the
event of a conflict between the terms of the Contract (including
any and all attachments thereto and amendments thereof) and the
terms of this Appendix I, the terms of this Appendix II shall
control.

12. MODIFICATION. Waiver, discharge, amendment,
supplement, extension or other modification of this Contract shall
be subject to prior approval by the Agency or Agencies and may
be effected only by an instrument in writing signed by the parties
to this Contract.
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13. SECTION HEADINGS. The caption of sections in this
Contract are inserted solely for convenience of reference and are
not intended to define, limit, or describe the scope of this Contract
or any provision hereof or 1o otherwise affect this Contract in anv
way. The section headings shall not be considered in any way in
construing this Contract.

14. COUNTERPARTS. This Contract may be executed in any
number of counterparts. Each such counterpart shall be deemed to
be a duplicate original. All such counterparts shall constitute but
one and the same instrument.

15, GOVERNING LAW. This Contract has been executed and
delivered in, and shall be construed and enforced in accordance
with the laws of, the State of New York. [n the event of conflict
between New York State law and federal laws and regulations, the
latter shall prevail.

16. NOTICES. All notices and other communications given
hereunder shall not be effective for any purpose whatsoever unless
in writing and delivered by hand or mailed by United States first
class registered or certified mail, refurn receipt requested. Notice
shall be deemed 1o have been given, if delivered by hand, when
actually received by the party being notified, or, if mailed, when
addressed (a) if to the Contractor, to the atteption of the
Contractor’s authorized signatory of this Coniract at the address
specified for the Contractor on page cne of this Coniract, or at
such other address as to which the Contractor shall have notified
the Agency or Agencies, and (b) if to the Agency or Agencies, to
the attention of the Senior Vice President and Counsel, at the
address for the Agency or Agencies on pape one this Contract, or
at such other address of which the Agency or Agencies shall have
notified the Contractor.

17. SEVERABILITY. All rights, powers and remedies provided
herein may be exercised only o the extent that they do not violate
any applicabie law, and are intended to be limited to the exteat
necessary so that they will not render this Contract invalid,
unenforceable or not entitled to be recorded, registered, or filed
under applicable law. I any provision or term of this Contract or
any portion of a provision shall be heid to be invalid, illegal or
unenforceable, only such provision or part thereof shall be affected
by such holding and this Contract shall be construed as if such
invalid, illegal or unenforceable provision or part thereof had not
been contained herein.

18. WORKERS’ COMPENSATION. This Contract shall be
void and of no force and effect untess the Contractor shall provide
and maintain coverage during the life of this Contract for the

benefit of such employees as are required to be covered by the
provisions of the Workers’ Compensation Law.

19. NO ARBITRATION. Disputes involving this Contract,
including the breach or alleged breach thercof, may not be
submitted to binding arbitration (except where statutorily
authorized), but must, instead, be heard in 2 court of competent
jurisdiction of the State of New York.

20. SERVICE OF PROCESS. In addition to the methods of
service allowed by the State Civil Practice Law & Rules
{“CPLR”}), the Contractor hereby consents 1o service of process
upon it by registered or certified maii, return receipt requested.
Service of process hereunder shall be complete upon the
Contractor’s actual receipt of process or upon the Agency’s or
Agencies” receipt of the return thereof by the United States Postal
Service as refused or undeliverable, The Contractor must
promptly notify the Ageacy or Agencies, in wriling, of each and
every change of address 1o which service of process can be made.
Service of process by the Agency or Agencies 10 the last known
address shall be sufficient. The Contractor will have thirty (30}
calendar days after service hereunder is complete in which to
respond.

21, NON-COLLUSIVE BIDBING CERTIFICATION, If this
Contract was awarded based upon the submission of a bid or
proposal, the Contractor affirms, under penalty of perjury, that the
prices in its bid or proposal were arrived al independently, without
collusion, consultation, communication, or agreement, for the
purpose of restricting competition, or as to any matter relating to
such prices with any other Contractor or with any competitor, The
Contractor further affirms that, at the time the Contractor
submitted its bid or proposal, an autherized and responsible person
exceuted and detivered a non-collusive bidding certification to the
Agency or Agencies on the Contracior’s behalf.

22. LOBBYING REFORM LAW DISCLOSURE. If the
procurement of ihe goods or services provided herein were
applicable to Lobbying Reform Law Disclosure as pursuant to
State Finance Law §§139-j and 139-k, the Agency or Agencies
reserves the right to terminate this Contract in the event i is found
that the certification filed by the Offerer/Bidder in accordance with
New York State Finance Law §139-k was intentionally false or
intentionally incomplete. Upon such finding, the Agency or
Agencies may exercise their termination right by providing written
notification to the Contractor.

23. MACERIDE FAIR EMPLOYMENT PRINCIPLES. In
accordance with the MacBride Fair Employment Principles
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(Chapter 807 of the Laws of 1992), the Contractor hereby
stipulates that the Contractor either (a) has no business operations
in Northern Ireland, or (b) shall take lawful steps in good faith to
conduct any business operations in Northern Ireland in accordance
with the MacBride Fair Employment Principles (as described in
Section 165 of the New York State Finance Law), and shall permit
independent monitoring of compliance with such principles.

24. OMNIBUS PROCUREMENT ACT OF 1992. It is the
policy of New York State to maximize opportunities for the
participation of New York State business enterprises, including
minority and women-owned business enterprises as bidders,
subcontractors and suppliers on its procurement contracts.

Information on the availability of New York State subcontractors
and suppliers is available from:

NYS Department of Economic Development
Division for Small Business
Albany, New York 12245
Telephone: 518-292-5100

Email: opa@esd.ny.gov

Fax: 518-292-5884

A directory of certified minority and women-owned business
enterprises is available from:

NYS Department of Economic Development

Division of Minority and Women's Business Development

633 Third Avenue

New York, New York 10017

Telephone: 212-803-2424

Email:mwbecertification(@esd.ny.gov
https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp

The Omnibus Procurement Act of 1992 requires that by signing
this bid proposal or Contract, as applicable, Contractors certify
that whenever the total bid amount is greater than $1 million:

(a) The Contractor has made reasonable efforts to encourage the
participation of New York State Business Enterprises as suppliers
and subcontractors, including certified minority and women-
owned business enterprises, on this project, and has retained the
documentation of these efforts to be provided upon request to the
State;

(b) The Contractor has complied with the Federal Equal
Opportunity Act of 1972 (P.L. 92-261), as amended;

(c) The Contractor agrees to make reasonable efforts to provide
notification to New York State residents of employment
opportunities on this project through listing any such positions
with the Job Service Division of the New York State Department

of Labor, or providing such notification in such manner as is
consistent with existing collective bargaining contracts or
agreements. The Contractor agrees to document these efforts and
to provide said documentation to the State upon request; and

(d) The Contractor acknowledges notice that the State may seek to
obtain offset credits from foreign countries as a result of this
Contract and agrees to cooperate with the State in these efforts.

25. GENERAL RESPONSIBILITY LANGUAGE. The
Contractor shall at all times during Contract term remain
responsible. The Contractor agrees, if requested by the Agencies,
to present evidence of its continuing legal authority to do business
in New York State, integrity, experience, ability, prior
performance, and organizational and financial capacity.

For purposes of this Agreement, Contractor responsibility generally
means that the Contractor has the integrity to justify the award of
public dollars and the capacity to perform the requirements of this
Contract fully. In connection herewith, to the extent that the
Agencies may make certain determinations with respect to
Contractor responsibility, wherein the Agencies determine whether
it has reasonable assurances that a Contractor is responsible, is an
important part of the procurement process, promoting fairness in
contracting, mitigating contract issues, and protecting the
Contractor and the Agencies against failed contracts. In making
such a responsibility determination, the Agencies shall evaluate the
Contractor’s responsibility with respect to four factors: (a) financial
and organizational capacity; (ii) legal authority to do business in
New York State; (c) integrity; and (iv) previous performance.

26. SUSPENSION OF WORK (for Non-Responsibility). The
Agencies reserve the right to suspend any or all activities under this
Contract, at any time, when the Agency discovers information that
calls into question the responsibility of the Contractor. In the event
of such suspension, the Contractor will be given written notice
outlining the particulars of such suspension. Upon issuance of such
notice, the Contractor must comply with the terms of the
suspension order. Contract activity may resume at such time as the
Agencies issue a written notice authorizing a resumption of
performance under the Contract.

27. Termination (for Non-Responsibility). Upon written notice

to the Contractor, and a reasonable opportunity to be heard with
appropriate Agency staff, the Contract may be terminated by the
Agencies at the Contractor’s expense where the Contractor is
determined by the Agencies to be non-responsible. In such event,
the Agencies may complete the contractual requirements in any
manner they deem advisable and pursue available legal or equitable
remedies for breach.
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28. Iran Divestment Act. By entering into this Agreement,
Contractor certifies in accordance with State Finance Law §165-a
that it is not on the “Entities Determined to be Non-Responsive
Bidders/Offerers pursuant to the New York State Iran Divestment
Act of 2012” (“Prohibited Entities List”) posted at:
http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf

Contractor further certifies that it will not utilize on this Contract
any subcontractor that is identified on the Prohibited Entities List.
Contractor agrees that should it seek to renew or extend this
Contract, it must provide the same certification at the time the
Contract is renewed or extended. Contractor also agrees that any
proposed Assignee of this Contract will be required to certify that
it is not on the Prohibited Entities List before the contract
assignment will be approved by the Agency.

During the term of the Contract, should the Agency receive
information that a person (as defined in State Finance Law §165-a)
is in violation of the above-referenced certifications, the Agency
will review such information and offer the person an opportunity
to respond. If the person fails to demonstrate that it has ceased its
engagement in the investment activity which is in violation of the
Act within 90 days after the determination of such violation, then
the Agency shall take such action as may be appropriate and
provided for by law, rule, or contract, including, but not limited to,
imposing sanctions, seeking compliance, recovering damages, or
declaring the Contractor in default.

The Agency reserves the right to reject any bid, request for
assignment, renewal or extension for an entity that appears on the
Prohibited Entities List prior to the award, assignment, renewal or
extension of a contract, and to pursue a responsibility review with
respect to any entity that is awarded a contract and appears on the
Prohibited Entities list after contract award.
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Section 3 Summary Report

Economic Opportunities for

Low- and Very Low-Income Persons

See back of page for Public Reperting Burden statement

U.8. Department of Housing
and Urban Devetopment
Office of Fair Housing

and Equal Opportunity

OMB Approvai No. 2529-0043
{exp. 8/31/2007)

1. Recipient Nama & Adcrass! (sireet, city, siate, zip}

HR&A Advisors, inc.
99 Hudson Street, 3rd Floor
New York, NY 10013

2. Federal ldentification: {contract/award no.) 3. Dollar Amount of Award:

‘To be determined

To be determinad

la. Co-ntact Person:

PPN

. Jamie Torres Springer
: 6. Reporting Period:
January 1, 2016 - March 31, 2016 ! February 24, 2016

5. Phone: {include area co&e‘)“ o

| 7. Date Report Submitted

8. Program Code: ™ {Use a separate shest | 9. Program Name: Preposal for Professional Services for Community Development Block Grant-Disaster
8 foreachprogram code) | Recovery Planning, Technical and Professional Services RFP #201601_044
PartI: Employment and Training (*" Include New Hires incolumns E&F) . .
A T B c D I E** ‘ F**
Numberof | Number of New | % of Aggregrate Number % of Total Staff Hours . Number of Section 3
Job Category New Hires Hires that are of Staff Hours ot New Hires 1 for Section 3 Employees Employees
1 Sec. 3 Residents | that are Sec. 3 Residents and Traineas i and Trainees
D O

Construction by Trade (List)

"Program Codes 3 = Public/indian Housing 4 = Homeless Assistance 8 = CDBG-State Administered
1 = Flexible Subsidy A = Development, 5 = HOME . 9 = Qther CD Frograms
2 = Seciion 202/811 B = Operation 6 = HCME-State Administered 10= Qther Housing Programs

C = Modernization

7 = CDBG-Entitlement

Paget of 2

form HUD-60002 (6/2001)
ref 24 CFR 135



Part II: Contracts Awarded

1. Construction Contracts:

A. Total doliar amount of all contracts awarded on the project I $ N/A
BTota| do;}a,—amoum chontractsawardec{ tosgcngngbus.nesses N . J .$. Nm e
C. Percentage of the total dollar amount that was awarded to Section 3 businesses | A %
DTota| numberof Secﬂon?’ busmesses .-ecemng Comracts e f N!A
2. Non-Construction Contracts; |
A. Total dollar amount of all non-construction contracts awarded on the project/activity ‘ $ To be determined
B. Total dollar amount of non-construction contracis awarded to Section 3 businesses $ ya
C. Percentage of the total dolfar amount that was awarded to Section 3 businesses __T CNA %

Part lll: Summary

Indicate the efforts made to direct the employment and other economic opportunities generaied by HBUD financial assistance for housing
and community development programs, o the greatest exient feasible, toward low- and very low-income persons, particularly ihose who
are recipients of government assistance for housing. {Check all that apply )

Attempied to recruit low-income residents through: local advertising media, signs prominently displayed at the project site, contacts
with communily organizations and public or privale agencies operating within the metropelitan area {or nonmetropolitan county)
in which the Section 3 covered program or project is located, or similar methods.,

Pariicipated in a HUD program or other program which promotes the training or employment of Section 3 residents.

Participated in 2 HUD program or other program, which promotes the award of eonfracts to business concemns which meet the
definition of Ssction 3 business concems.

Coordinated with Youthbuild Programs administered in the metropelitan area in which the Section 3 covered project is located.
Cther; describe below

Pubiic reporiing burden for this collection of information is estimaied lo average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gatheting and maintaining the data needed, and completing and reviewing the collection of information. This agency
may not coitect this information, and you are not required to comptete this form, unless it displays a currently valid OMB control number.

Section 3 of the Housing and Urban Development Act of 1988, as amended, 12 U.5.C. 1701u., mandates that the Depariment ensure that employment
and other economic opporiunities generated by its housing and community development assistance programs are directed toward low- and very low-
income persons, particutarly those who are recipienis of government assistance for housing.  The regulations are found at 24 CFR Parf 135, The
information will be used by the Department to monitor program recipients' compliance with Section 3, to assess the results of the Department's efforts
to meel the statutory objectives of Section 3, to prepare reports to Congress, and by recipients as a self-menitoting tool. The data is entered into a data
base and will be analyzed and distrfbuted. The collection of information invelves recipients receiving Federal financial assistance for housing and
community development programs covered by Section 3. The information wili be collected annually to assist HUD in meeting its reporting requirements
under Section 808(e}(6) of the Fair Housing Act and Section 916 of the HCDA of 1992, An assurance of confidentiality is not applicable to this formn.
The Privacy Act of 1974 and OMB Circular A-108 are net applicable. The reporting requirements do net contain sensitive guestions. Data is cumutative;
personal identifying information is nat included.

form HUD-60002 (6/2001)
Page 2 of 2 ref 24 CFR 13§



Form HUD-60002, Section 3 Summary Report, Economic Opportunities for Low- and Very Low-Income Persons.

Instructions: This farm is to be used to report annual accomplishments
regarding employment and other economic opporiunities provided to low-
and very low-income persons under Sectian 3 of the Housing and Urban
Development Act of 1888. The Section 3 regulations apply fo any public
and Indian Housing programs that receive: (1) development assistance
pursuant to Section 5 of the U.S. Housing Act of 1937; {2} operating
assistance pursuant to Section & of the U.S. Housing Act of 1937; or (3}
modernization grants pursuant to Section 14 of the U.S. Housing Act of 1937
and to recipients of housing and community development assistance
in excess of $200,000 expended for: (1) housing rehabilitation (including
reduction and abatemeni of lead-based paint hazards), {2} housing con-
struction; or {3) other public construction projects; and {o contracts and
subcontracts in excess of $100,000 awarded in connection with the
Section-3-covered activity,

Form HUD-80002 has three parts which are to be completed for all
programs covered by Section 3. Part | refates to employment and training,
The recipient has the option to determine numerical employmentftraining
goals either on the basis of the number of hours worked by new hires
{eolumns B, 0, E and F} or the number of new hires utilized on the Section
3 covered project (columns B, C and F). Part Il of the form refates to
contracting, and Part il} summarizes recipients’ efforts to comply with
Section 3.

Recipients or contractors subject to Section 3 reguirements must main-
tain appropriate documentation fo establish that HUD financial assistance
for hicusing and community development programs were directed toward
low- and very low-income persons™ A recipient of Seclion 3 covered
assistance shall submit two copies of this report to the local HUD Field
Office. Where the program providing assistance requires an annual perfor-
mance report, this Section 3 report is to be submitted at the same time the
program performance report is submitted. Where an annual performance
report is not required, this Section 3 report is to be submitted by January 10
and, if the project ends before December 31, within 10 days of project
complelion. Only Prime Recipients are required to report to HUD. The
report must include accomplishments of all recipients and their Sec-
tion 3 covered contractors and subcontractors.

HUBD Field Office: Enter the Field Office name forwarding the Section 3
report.

1. Recipient: Enter the name and address of the recipient submitling this
report.

2. Federal identification: Enfer the number that appears on the award form
{with dashes). The award may be a grant, cooperative agreement or
contract.

3. Doltar Amount of Award: Enter the dollar amount, rounded to the nearest
dollar, received by the recipient.

4 & 5 Contact PersonfPhone: Enter the name and lelephone number of
the person with knowledge of the award and the recipient's implementa-
tion of Section 3.

6. Reporting Period: indicate the time pericd (months and year) this report
covers.

7. Date Report Submitied: Enter the appropriate date.

8. Program Code: Enter the appropriate program code as listed at the
bottorm of the page.

8. Program Name:Enter the name of the HUD Program corresponding with
the “Program Code” in number 8.

Part [ Employment and Training Opportunities

Column A: Contains varicus job categories. Professionals are defined as
people who have special knowledge of an occupation {i.e.. supervisors,
architects, surveyors, planners, and computer programmers). For con-
struction positions, list each trade and provide data in columns B through F
far each trade where persons were employed, The category of "Other”
includes occupations such as service workers.,

Column B: Enter the number of new hires for each category of workers
identified in Column A in connection with this award, New Hire rafers {o a
person who is not on the contractor's or recipient's payroli for employment
at the time of selection for the Section 3 covered award or at the time of
receipt of Section 3 covered assistance.

Column C: Enter the number of Section 3 new hires for each category of
workers identified in Column Ain connection with this award. Section 3 new
hire refers to a Section 3 resident who is not on the contractor's or recipient's
payroll for employment at the time of selection for the Seclion 3 covered
award or at the time of receipt of Sectionr 3 covered assistance,

Cofumn B: Enter the percentage of all the staff hours of new hires (Seclion
3 residents) in connection with this award.

Cofumn E: Enter the percentage of the fota! staff hours worked for Section
3 employeas and treinees (including new hires) connected with this award.
Inciude staff hours for part-time and full-lime positions.

Column F: Enter the number of Section 3 residents ihat were employed and
trained in connection with this award,

Patt Il Contract Opportunities
Block 1: Construction Contracts

ltem A: Enter the total dollar amount of alt contacts awarded on the project/
program.

ltem B: Enter the iotal dollar amount of contracts connected with this
project/program that were awarded {o Section 3 businesses.

Hem C: Enter the percentage of the total dollar amount of contracls
connected with this project/program awarded to Section 3 businesses.

ltem D: Enter the number of Section 3 businasses receiving awards.
Block 2: Non-Construction Contracts

ltem A: Enter the total dollar- amount of all contacts awarded on the projectf
program.

ltem B: Enter the total dollar amount of coniracts connected with this project
awarded to Section 3 businesses.

ltem C: Enter the percentage of the tofal dollar amount of contracls
connected with this project/program awarded to Section 3 businesses.

tern D: Enter the number of Section 3 husinesses receiving awards.
Part li: Summary of Efforts - Self-explanatory

Submit two (2) copies of this report to the to the HUD Field Cffice of Fair
Housing and Equat Opporiunity, Program Operations and Compliance
Center Director, at the same time the performance report is submitted io the
program office. For those programs where such a report is not required, the
Section 3 report is submitted by January 10. Include only contracts
executed during ihe reporting period specified in itlem 8. PHAs/HAs are to
report all contracts/subcontracts.

* The terms "fow-income persons” and “vary low-income persons” have the
same treanings given the terms in section 3{b}{2) of the United States
Housing Act of 1937. Low-income persens mean families {including single
persons) whose incomes do not exceed 80 per centum of the median
income for the area, as determined by the Secretary, with adjustments for

smaller and larger families, except that the Secretary may establish income
ceifings higher or lower than 80 per centum of the median for the area on the
basis of the Secretary’s findings such that variations are necessary be-
cause of prevailing levels of construction costs or unusually high- or low-
income families. Very low-income persons mean low-income families
{(including single persons) whose incomes do not exceed 50 per centum of
the median family income for the area, as determined by the Secretary with
adjustments for smailer and larger families, except that the Secretary may
establish income ceflings higher or tower than 80 per centum of the median
for the area on the basis of the Secretary’s findings that such variations are
necessary because of unusually high or low family incomes.

Page i
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Semi-Annual Labor Standards Enforcement U.S. Department of Housing and HUD FORM 4710
Report - Local Contracting Agencies (HUD Urban Development R At it SO
Programs) Office of Labor Relatlons |Esp GBI
Agency Name: Agency Type Stade. LR2000 Agancy ID #:
{HUD Use Only)

Period Covered: Check One and Enter Year(s)

[ Period 1: October 1, to March 31, [ Period 2: April 1, to September 30,
Agency Coniact Person: Agency Contact Phone/E-mad

PART | - CONTRACTING ACTIVITY*
Pertains ONLY to projects awarded during the reporting period.

1.  Number of prime contracts subject o the Davis-Bacon and Related Acls (DBRA) and/or the Coniract
Work Hours and Safety Standards Act (CWHSSA) awarded this period

Note: Do not include contracts included in previous semi-annual reporis

2. Total dollar amount of prime contracts reported in item 1 above s

3. List for each contract awarded this period:

Project Conftract Wage Decision Wage Decision Lock-in Date
Name/Number Amount Number
EXAMPLE: “FLO40001Mod 3, 07102104 bid open date” 4Lock ()
“Boy's Club Renovation # CD54005-65" ~$0,000.000.00" W2504, Buliding

“Use addtonal pages 1 recessary

WHAT I8 THE LOCK-IN DATE? For contracts enlered mito pursuant to compelitve bidding procedures. the bid opening dale “locks-in” the wage
decision provided thal the contract is awarded within 90 days. If the coniract is awarded more than 90 days after bid opening. the contract award
date ‘locks-in’ the wage secson. For contracts, purchase orders or olher agreements for which there is no bid opening or award daste, use the
conztruction siarl date as the lockn diste. However, for projects receiving istance under Secbon 8 of lhe U.S. Housing Act of 1937 or
contracts involving a project wage determinaton, the lock-in rules may vary from above. See Depariment of Lator Regulations, 29 CFR, Part 1,
Section 1.6 and/or HUD Handbook 13441, or conzull the HUD Labaor Relations staff

WHAT IT ISN'T: Do nol use the wage decision publcaton date, unless thal happens to correspond to pne of the ingger evenis descrited above.
If you are not sure about any of this, please feel free o conlact the Labor Relabions stalf in your siale or region.

Pravous vetors obboial Page 1ol 2 o MALIC-A0 00 (110008 I




Semi-Annual Labor Standards Enforcement
Report - Local Contracting Agencies (HUD
Programs)

U.S. Department of Housing and HUD FORM 4710
wn Dmmpm!ﬂl OMB Agprroras Narrbee 25070019

Office of Labor Relations [Esp OWEUTY

Agency Name Agency Type State: LR20]0 Agency ID #:
(HUD Use Only|
Period Covered: Check One and Enter Year(s)
] Period 1: October 1, to March 31, [ Period 2: April 1, to September 30,

Agency Cortact Persan:

Agency Contact Phone/E-mad

PART Il - ENFORCEMENT ACTIVITY*
Pertains to all projects, not just contract(s) awarded during the reporting period.

4.  Number of employers against whom complaints were received (list employers and projects involved

below):

Employer

5. (a) Number of cases (employers) referred to HUD Labor Relalions for investigation or §5.11 hearing (list

referrals below):

(b} Number of cases (employers) referrad to the Departmeant of Labor (DOL) for investigation or §5.11

hearing (list referrals below):

Employer Project

Project(s)

HUD or DOL Invest. Or Hearing

6. (a) Number of workers for whom wage restitution was collected/disbursed:
Beport only once. if you previously reported workers for whom resfitution was collected. do nof report the same
workers when funds are disbursed. include workers to whom resiilubon was pad directly by the employer.

(b) Total amount of straight time wage restitution collected/disbursed during this period:
Report omly once: If you report funds collected, do not report the disbursement. Include restitution 5
amounis paid directly by the employer as reporied on correction certified payrolls.

{c) Total amount of CWHHSA overtime wage restitution collected/disbursed during this
period: Report only once; if you report funds collected, do not report the disbursement. Include
resbtution amounts pard directly by the employer as reported on comection certified payrolis.

(d) Total amount of liquidated damages collected:

" Use adibonal paoes il recdssary

Prarvans verwore nbaoais
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Semi-Annual Labor Standards U.S. Department of Housing and Urban HUD FORM 4710i
Enforcement Report - Local Contracting Development o 2901
Agencies (HUD Programs) Office of Labor Relations e e 0330201

Pubbc reporting burden for this callection of information s eslimaled io average 2 howrs per response, nicluding the time for reviewng instructions.
searching existng data scurces, gathering and mamntainng dista needed, and completing and reviewing the collection of information. The infarmation s
considered nan-sensibve and does nol reguire specal protection.  This information is reguired o cbiain benedits. Thes agency may nol collect this
infarmalion. and yau are nol reguired io complele this foem. unless o displays a curmently valid OMB controd number,

A Federal agencies agminisienng programs subect o Davis-Bacaon wage provsons are reguired by Depastment of Labor {DOL) regulations {28 CFR
Parl 5. Sactan 5.7(81) ta submil a report of all new covered contractsiprojects and all enforcemnent activities each six months. In prder for HUD 1o
comply with this reguirement. il mast cobect contract and enforcement infarmation from lacal agencies thal adminisier HUD assisied programs subject
10 Davis-Bacon requirements, HUD reguests that locsl agences comglete and submil a Semi-annual Enfarcement Regport each six monihs,

Local agencies and HUD musl retain a copy of the Semi-annual Enforcement Report in ds fles

Please follow these instruciions while compiling the Semi-Annnal Labor Standards Enforcement Report
for Local Coniracting Agencies (HUD Programs) (form HUD-47 1),

Introduction

Department of Labor (DOL) Regulations 29 CFR §5.7(b) require Federal agencies administering programs
subject to Davis-Bacon and Related Act (DBRA) and Contract Work Hours and Safety Standards Act
(CWHSSA) labor standards to furnish a Semi-Annual Labor Standards Enforcement Report to the
Administrator of the Wage and Hour Division. Some HUD programs are administered by state and local
agencies for labor standards compliance. HUD must collect information from such agencies in order to
capture enforcement activities for all HUD programs in its reports to DOL.

Reporting Periods: Period 1 October 1 through March 31
Period 2 April 1 through September 30

Report Format: Each agency report consists of two parts:
Part | concerns contracting activity for work awarded during the reporting period;
Part Il concems enforcement activity for all contracts, regardiess of the award date.

The HUD Labor Relations staff for your area will send a courtesy reminder shortly before the due date about
preparing the report and will remind you of the date your report is due. However, you should maintain
accurate records throughout the year of relevant contract information so that you can submit the report timely.

Definitions and Guidance

Part | - Contracting Activity - This part concerns only contracts that were awarded during this period. Do
not include contracts that were awarded prior to this period even though the contracts may still be underway.
Do include work subject to purchase order or other form of agreement, even if there is no formal contract
award.

Item 1.Enter the total number of prime contracts subject to DBRA/CWHSSA awarded during this period.
Track contracts by award or start of construction - do not track by bid opening date. Public Housing

Authorities (PHAs). Tribally-designated Housing Entities (TDHEs)Indian Housing Authorities (IHAs):
Include force account work that is subject to DBRA/CWHSSA.

Item 2.Enter the total dollar amount of the contracts and/or PHA/TDHE/IHA force account work reported in
Iltem1.

I T aus Ve ane DbB ke I Page 1ol 2 I fezrrn R4 FY08 [1172004) I




Semi-Annual Labor Standards U.S. Department of Housing and Urban HUD FORM 4710i
Enforcement Report - Local Contracting Development S g
Agencies (HUD Programs) Office of Labor Relations e iee. mc0zo

Item 3.List each project/contract name, brief descriptive information, number or unique identifier, dollar
amount, the wage decision and modification number in the contract, bid opening date. contract award
date, and construction start date. |dentify which milestone date triggered the wage decision "lock-in"
(bid opening date, contract award date or start of construction date, as appropriate). If the project was
not subject to sealed bids, indicate "NA" for bid opening date and proceed to identify the other dates.

Part Il - Enforcement Activity - This part concerns all enforcement activity no matter when the contract was
awarded or construction began.

Item 4.Enter the number of employers (contractors, subcontractors, lower-tier subcontractors) against whom
complaints were received during the report period. List the names of the employers against whom
complaints were received and the projects involved.

Item 5.Enter the number of employers that were referred to HUD Labor Relations or DOL staff for
investigations, for hearings on appeal and/or debarment hearings. List the employer, project, and
agency (HUD or DOL) to which the case was referred, and the reason for referral - investigation,
appeal hearing (DOL Regulations 29 CFR Part 5, Section §5.11) and/or debarment (DOL Regulations
29 CFR Part 5, Section §5.12) hearing.

Item 6.Enter information relative to wage restitution that was collected and/or disbursed during the report
period. This includes restitution disbursed by the agency; restitution reported on certified payroll
cormrection reports, amounts collected but not disbursed because workers could not be found. Report
straight time wage restitution separate from Contract Work Hours and Safety Standards Act
(CWHSSA) overtime wage restitution. Also list liquidated damages collected for CWHSSA overtime
violations.

Pravinss VaItiDne Gbbaoiais Page 2wl 2 fere HUIO-A PO |1 12004




APPENDIX HI

DIVERSITY FORMS SECTION 2:
HTFC



PARTICIPATION BY MINORITY GROUP MEMBERS AND WOMEN

I

A.

IL.

REQUIREMENTS AND PROCEDURES
FOR CONTRACTS WITH
HOUSING TRUST FUND CORPORATION

General Provisions

The Corporation is required to implement the provisions of New York State (“State™)
Executive Law Article 15-A and 5 NYCRR Parts 142-144 (“MWBE Regulations™) for all State
contracts as defined therein, with a value (1) in excess of $25,000 for labor, services,
equipment, materials, or any combination of the foregoing or (2) in excess of $100,000 for real
property renovations and construction.

Contractor agrees, in addition to any other nondiscrimination provision of the Contract and at
no additional cost to the Housing Trust Fund Corporation (“Corporation™), to fully comply and
cooperate with the Corporation in the implementation of New York State Executive Law
Article 15-A. These requirements include equal employment opportunities for minority group
members and women (“EEO”) and contracting opportunities for certified minority and women-
owned business enterprises (“MWBEs”). Contractor’s demonstration of “good faith efforts”
pursuant to 5 NYCRR §142.8 shall be a part of these requirements. These provisions shall be
deemed supplementary to, and not in lieu of, the nondiscrimination provisions required by New
York State Executive Law Article 15 (the “Human Rights Law”) or other applicable federal,
State or local laws.

Failure to comply with all of the requirements herein may result in a finding of non-
responsiveness, non-responsibility and/or a breach of Contract, leading to the withholding of
funds or such other actions, liquidated damages pursuant to section VII of this Appendix 11l
or enforcement proceedings as allowed by the Contract.

Contract Goals

For purposes of this procurement, the Corporation hereby establishes an overall goal of 30%
for Minority and Women-Owned Business Enterprises (“MWBE”) participation, 15% for
Minority-Owned Business Enterprises (“MBE”) participation and 15% for Women-Owned
Business Enterprises (“WBE”) participation (based on the current availability of qualified
MBEs and WBEs).

For purposes of providing meaningful participation by MWBEs on this Contract and achieving
the Contract Goals established in section I11-A, Contractor should reference the directory of
New York State Certified MBWESs found at the following internet address:
http://www.empire.state.ny.us/MWBE/directorySearch.html .

Additionally, Contractor is encouraged to contact the Division of Minority and Woman
Business Development ((518) 292-5250; (212) 803-2414; or (716) 846-8200) to discuss
additional methods of maximizing participation by MWBEs on this Contract.



C. Where MWBE goals have been established herein, pursuant to 5 NYCRR §142.8, Contractor
must document “good faith efforts™ to provide meaningful participation by MWBEs as
subcontractors or suppliers in the performance of this Contract. In accordance with section
316-a of Article 15-A and 5 NYCRR §142.13, the Contractor acknowledges that if Contractor
is found to have willfully and intentionally failed to comply with the MWBE participation
goals set forth in the Contract, such a finding constitutes a breach of Contract and the
Contractor shall be liable to the Corporation for liquidated or other appropriate damages, as set
forth herein.

HI. Equal Employment Opportunity (EEO}

A. Contractor agrees to be bound by the provisions of Article 15-A and the MWBE Reguiations
promulgated by the Division of Minority and Women's Business Development of the
Department of Economic Development (the “Division™). If any of these terms or provisions
conflict with applicable law or regulations, such laws and regulations shall supersede these
reguirements.

B. Contractor shall comply with the following provisions of Article 15-A:

1. Contractor and Subcontractors shall undertake or continue existing EEQ programs to ensure
that minority group members and women are afforded equal employment opportunities
without discrimination because of race, creed, color, national origin, sex, age, disability or
marital status. For these purposes, EEO shall apply in the areas of
recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff.
or termination and rates of pay or other forms of compensation.

2. The Contractor shall submit an EEQ policy statement (Form PROC-8) to the Corporation
within seventy two (72) hours after the date of the notice by Corporation to award the
Contract to the Contractor.

3. If Contractor or Subcontractor does not have an existing EEQ policy statement, the
Corporation may provide the Contractor or Subcontractor a model statement (see Form
PROC-4 - Minority and Women-Owned Business Enterprises Equal Employment
Opportunity Policy Statement).

4, The Contractor’s EEO policy statement shall include the following language:

a. The Contractor will not discriminate against any employee or applicant for employment
because of race, creed, color, national origin, sex, age, disability or marital status, will
undettake or continue existing EEQ programs to ensure that minority group members
and women are afforded equal employment opportunities without discrimination, and
shall make and document its conscientious and active efforts to employ and utilize
minority group members and women in its work force,

b. The Contractor shall state in all solicitations or advertisements for employees that, in
the performance of the Contract, all qualified applicants will be afforded equal
employment opportunities without discrimination because of race, creed, color, national
origin, sex, age, disability or marital status.

c. The Contractor shall request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining or other agreement
or understanding, to furnish a written statement that such employment agency, labor
union, or representative will not discriminate on the basis of race, creed, color, national



origin, sex age, disability or marital status and that such union or representative will
afftrmatively cooperate in the implementation of the Contractor's obligations herein.

d. The Contractor will include the provisions of sections (a) through (c) of this subsection
and paragraph “E” of this section, which provides for relevant provisions of the Human
Rights Law, in every subcontract in such a manner that the requirements of the
subdivisions will be binding upon each subcontractor as fo work in connection with this
Contract.

C. Form PROC-1- Staffing Plan

To ensure compliance with this section, the Contractor shall submit a staffing ptan to document
the composition of the propoesed workforce to be utilized in the performance of this Contract by
the specified categories listed, including ethnic background, gender, and Federal occupational
categories. Contractors shall complete the Staffing plan form and submit it as past of their bid
or proposal or within a reasonable time, but no later than the time of award of the Contract.

D. Form PROC-5 - Workforce Employment Utilization Report (“Workforce Report™)

. Once a Contract has been awarded and during the term of Contract, Contractor is
responsible for updating and providing notice to the Corporation of any changes to the
previously submitted Staffing Plan. This information is to be submitted on a quarterly basis
during the term of the Contract to report the actual workforce utilized in the performance of
the Contract by the specified categories listed including ethnic background, gender, and
Federal occupational categories. The Workforce Report must be submitted to report this
information.

Reports should be submitted by email to: MWBE_EEOCreports(@stormrecovery.ny.gov.

2. Separate forms shall be completed by Contractor and any subcontractor performing work
on the Contract.

3. Inlimited instances, Contractor may not be able to separate out the workforce utilized in the
performance of the Contract from Contractor's and/or subcontractor's total workforce.
When a separation can be made, Contractor shall submit the Workforce Report and indicate
that the mnformation provided related to the actual workforce utilized on the subject
Contract. When the workforce to be utilized on the Contract cannot be separated out from
Contractor's and/or subcontractor's total workforce, Contractor shall submit the Workforce
Repart and indicate that the information provided is Contractor's total workforce during the
subject time frame, not limited to work specifically under the Contract.

D. Contractor shall comply with the provisions of the Human Righis Law, all other State and
Federal statutory and constitutional non-discrimination provisions.  Contractor and
subcontractors shall not discriminate against any employee or applicant for employment
because of race, creed (religion), color, sex, national origin, sexual orieniation, military status,
age, disability, predisposing genetic characteristic, marital status or domestic violence victim
status, and shall also follow the requirements of the Human Rights Law with regard to non-
discrimination on the basis of prior criminal conviction and prior arrest.



IV. MWBE Utilization Plan

A.

The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan
{Form PROC-2) either prior to, or at the time of, the execution of this Contract.

Contractor agrees to use such MWBE Utilization Plan for the performance of MWBESs on this
Contract pursuant 10 the prescribed MWBE goals set forth in section HI-A of this Appendix IHJ.

Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall
constitute a material breach of the terms of this Contract. Upon the occurrence of such a material
breach, the Corporation shall be entitled to any remedy provided herein, including but not limited
to, a finding of Contractor non-responsiveness.

Waivers
For Waiver Requests Contractor should use Form PROC-3 — Waiver Request,
If the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the

Contractor may submit a Request for Waiver documenting good faith efforts by the Contractor to
meet such goals. If the documentation included with the waiver request is complete, the
Corporation shall evaluate the request and issue a written notice of acceptance or denial within
twenty (20) days of receipt.

If the Corporation, upon review of the Utilization Plan and updated Compliance Reports
determines that Contractor is failing or refusing to comply with the Contract goals and no waiver
has been issued in regards to such non-compliance, the Corporation may issue a notice of
deficiency to the Contractor. The Contractor must respond to the notice of deficiency within seven
(7) business days of receipt. Such response may include a request for partial or total waiver of
MWBE Contract Goals.

VI. Quarterly MWBE Contractor Compliance Report

Contractor is required to submit a Quarterly MWBE Contractor Compliance Report (Form PROC-
6) to the Corporation by the 10" day following each end of quarter (i.e., March 31*, June 30",
September 30", and December 31%) over the term of the Contract documenting the progress made
towards achievement of the MWBE goals of the Contract.

Reports should be submitted by email to: MWBE_EEOCreports@stormrecovery.ny.gov.,

VII. Liquidated Damages - MWBE Participation

A. Where the Corporation determines that Contractor is not in compliance with the requirements
of this Contract and Contractor refuses to comply with such requirements, or if Contractor is
found to have willfully and intentionally failed to comply with the MWBE participation goals,
Contractor shall be obligated to pay to the Corporation liquidated damages.



B. Such liquidated damages shall be calculated as an amount equaling the difference between:
1. All sums identified for payment to MWBEs had the Contractor achieved the contractual
MWRBE goals; and
2. All sums actually paid to MWBEs for work performed or materials supplied under the
Contract.

C. In the event a determination has been made which requires the payment of liquidated damages and such
identified sums have not been withheld by the Agency, Contractor shall pay such liquidated damages to
the Corporation within sixty (60) days after they are assessed by the Corporation unless prior to the
expiration of such sixtieth (60"™) day, the Contractor has filed a complaint with the Director of the
Division of Minority and Woman Business Development
pursuant to subdivision 8 of section 313 of the Executive Law in which event the liquidated damages
shall be payable if Director renders a decision in favor of the Corporation.

ALL FORMS ARE ATTACHED BELOW



EQUAL EMPLOYMENT OPPORTUNITY STAFFING PLAN
Submit with Bld or Proposal — Instriuctions on page 2

Solicitation/Program Name: Report Includes:
Proposal for Professional Services for Communily Developtment Block Grant-Disaster Recovery 0 Workiorees to be utilized on this contract
Planning, Technical and Prefessional Services RFP #201601_044 w Contractor/Subcontractor's total work farce
Offeror’s Namas: Reporting Entity:

HR&A Advisors, lnc. ) Contractor
Offeror’s Address: g Bugson Street, 3t Floor i Subcontractor

New York, NY 10013 Subcontractor'sname,_

Enter the total number of emplovees for each ciassification in each of the EEQ-Job Categories identified

Workforce by Work force by
Gerder Raceitthnic Identiication
Total | Totat Totat Native
EEC-Job Category Work | Male | Female While Black Hispanic Astan American Bisabled Veteran
force | (M) (F) MR () ) (M) (7 (M} (F) M ® L3} { (M} {F}
Officlals!Administratars 12 8 5 : 4 1 0 ) > 5 ]
Professionals
63 s 29 23 19 1 1 3 1 5 a
Technicians
Service Maintenancs
Workers
OfficefClerical
0 je 8 2 3 o 1 o i1 0 | 1
Skitled Craft Werkers
Paraprofessionals
Proteclive Service
Waorkers
Totals 86 44 ot 30 26 2 2 3 2 8 8

PREPARED BY (Signaturs):

TELEPHONE NO: 3101 077 5597 DATE

ERAIL ADDRESS:

* February 23, 2016

NAME AND TITLE OF PREP
Jamie Torres Springer, Senior Principal SUBMIT COMPLETED WiTH BID OR PROPOSAL

Page 1
PROC-1 {ravised 22012}



General instructions: All Offerors and each subcontractor identified in the bid or proposal must complete an EEO Staffing Plan and submit it as part of the bid or proposal
package. Where the work force 1o be ulilized in the parformance of the State coniract can be separated out from the contractor's or subcontractor's total work force, the Offeror
shall comptete this form only for the anticipaled work force o be ulilized on the State contract, Where the work force to be Wilized in the performance of the Siate contract
cannot be separated cut from the contractor's or subconiractor's total work faree, the Offeror shall complete this form for the contractor's or subcontractor's total work foree.

Instructions far completing:

1.
2
3.
4.
5.
6.

7.
8

Enter the Solicitation number or RFP number that this report applies to along with the name and address of the Offerar.

Check off the appropriate box to indicate if the Offeror completing the repart s the contractor or a subcontractor,

Check off the appropriate box to indicate if the work force being reported is just for the contract or the Offerors' total workforce.
Enter the total work force by EEQ job categary.

Break down the totat work force by gender and enter under the heading “Workforee by Gender’

Break down the total work force by racefetbnic background and enter under the heading "Work force by Race/Ethnic Identification’. Contact the
Designated Contact{s) for the solicitation if you have any questions.

Enter information on disabied or veterans inciuded in the work force under lhe appropriate headings.
Enter the name, title, phone number and emall address for the person compleling the form. Sign and dale the lorm in the designated boxes,

RACEETHNIC [DENTIFICATION

Racefethnic designations as used by the Egual Employment Oppaortunity Commission do niot denote scientific definitions of anthropological origins. For the purpases of
this report, an employee may be included in the group to which he or she appears to belong, identifies with, or is regarded in the community as belonging. However, no
person should be counted in more than one racefethnic group. The race/ethnic categories for this survey are:

WHITE (Mot of Hispanic origin} All persans having origins in any of the original peoples of Ewrope, Morth Africa. or the Middle East.
BLACK a person, not of Hispanic origin, who has oniging In any of the black racial groups of the original peoples of Africa.
HISPANIC & person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race.

ASIAN & PACIFIC a person having origing in any of the orginal peoples of the Far East, Southeast Asia, the Indian subcontinent or the Pacific 1slands.
ISLANRER

NATIVE INDIAN (NATIVE a person having origins in any of the orginal peoples of Norh America, and who maintains cultural identification through tribal
AMERICAN/ ALASKAN affiliation or community regognition.

NATIVE)
OTHER CATEGORIES
*  DISABLEDINDIVIDUAL any person who: - has a physical or mentat impairment that substantially limis one or mare major life activity{ies)
- has arecord of such an impaiment; or
- isregarded as having such an impaiment.
«  VIETNAM ERAVETERAN a veteran who served at any time between and including January 1, 1863 and May 7, 1875.
+ GENDER Maile (M} or Female (F)

Page 2
PROCA [revised 2/2012)



M/WBE UTILIZATION PLAN

INSTRECTIONS: This ferm must be submitéed with any bid, proposal, or propased negotiaied contract or within » rensvnable time thereafter, but prior to contract award, This

Utilizativs Plzn must cantain 2 detaited description of the supplies and/er services {o
Enterprise (M/AVYBE} under 1he contract, Attach additional sheets if necessary.

be pravided by cach certificd Minority and Women-owned Business

Offeror’s Name: FR&A Advisors, Inc,

Address: 99 Hudson Sleeel, 31d Floor
City, State, Zip Code:  New York, NY. 10013

Federal Identification Number: | NN

Solicitation Number: RIP # 201601_0:44
Telephone Number: {212) 977-5597

Region/Location of Work: New York M/MWBE Goals in the Contract: MBE 15 % WBE 15 %
1. Certifled MWBE Subcontractors/Suppliers Z Classification 3. Federal ID No. 4. Detalled Description of Work 5. Daliar Value of Subcontracts /
Name, Address, Emall Address, Telephone Na. {Altach additional sheets, If necessary} Supplies/Services and intended
performance datas of each
component of the contract,
A Arch Street Communications, Inc., NYS ESD CERTIFIED 50-0141765 ] I
31 Mamaroneck Ave, White Plains, NY 40601 O e OIS chiNHonA Srid Sonunte atane TBD
(914) 821-5100 S wee
B. M.J. Engineering and Land Surveying, P.C. NYS ESD CERTIFIED
1533 Crescent Road, Clifton Park, NY 12055 g“ﬂﬁ 14-1610087 Engineering and land surveying TBD
I 5 15) 571-0753 e
6. IF UNABLE TO FULLY MEEY THE MBE AND WBE GOALS SET FORTH IN THE CONTRACT, OFFERQR MUST SUBMIT A REQUEST FOR WAIVER FORM (PROC-5),

PREPARED and APPRCVED BY:

NAME AND TITLE OF PREPARER {Print or Type): Jamis Toncs Springer, Sonior Principal

REVIEWED BY:

FOR AGENCY USE ONLY

DATE:

Signature:
Autharized Sig

DATE: Febrary 23, 2016

TELEPHONE NO:

SUBMISSION OF THIS FORM CONSTITUTES THE OFFERCR'S ACKNOWLEDGEMENT AND
AGREEMENT TO COMPLY WITH THE MAWBE REQUIREMENTS SET FORTH UNDER NYS
EXECUTIVE LAW, ARTICLE 15-A, 5 NYCRR PART 143, AND THE ABOVE REFERENCED
SOLICITATION, FAILURE 7O SUBMIT COMPLETE AND ACCURATE INFORMATION MAY
RESULT IN A FINDING OF NONCOMPLIANCE AND POSSIBLE TERMINATION OF YOQUR
CONTRACT.

{212) 977-5597

UTILIZATION PLAN APPROVED: [vzs [ONO Date:
Contract No:

Contract Award Date:

Estimated Date of Completion:

Amount Obligated Under the Contract

O

NOTICE O ves

Date:_

NOTICE OF ACCEPTANGE ISSUED: [JYES [INO
Date:

OF DPEFICIENGY  ISSUED: NO

PROC-2 {revised 212012



REQUEST FOR WAIVER FORM

INSTRUCTIDNS: SEE PAGE 2 OF THIS ATTACHMENT FOR REQUIREMENTS AND DOCUMENT SUBMISSION INSTRUCTIONS.

OfferoriContractorName:

Federal ldentHication No.:

Address:

Solicitation/ContractNo.:

City, State, Zip Code:

MIWBE Goals: MBE % WEBE %

By submitting this form and the required information, the offerorfcontractor certifies that every Good Faith Effort has been taken
to promote MAWEE participation pursuant to the MAWBE requirements set forth under the contract.

Contractoris requesting a:

1. [JMBE Waiver - Awsaiver of the MBE Goal for this procurement is requested. [ Total {]Partial

2. [JWBE Waiver - A waiver of the WBE Goalfor this procurement is requested. [JTotal [JPartial

3. []Waiver Pending ESD Certificatlon - {Check here i subcontractors or suppllers of Contractor are not certified MAWRBE, but an application for
certification has been filed with Empire State Development.} Date of such filing with Empire State Development.

BREPARED BY (Signature):

SUBMISSION OF THIS FORM CONSTITUTES THE OFFERORICONTRACTOR'S
ACKNOWLEDGEMENT AND AGREEMENT TO COMPLY WITH THE MMWBE REQUIREMENTS
SET FORTH UNDER NYS EXECUTIVE LAW, ARTICLE 15-A AND 5 NYCRR PART 143
FAILURE TOQ SUBMIT COMPLETE AND ACCURATE INFORMATIGN MAY RESULT IN A
FINDING OF NONCOMPLIANGE ANDROR TERMINATION OF THE CONTRACT.

Date:

HName and Title of Preparer (Printed or Typed):

Telephone Number: Email Address:

Submit with the bid or praposal or if suhmitting after award, submit to the

MWBE FPrograen Unit:

New York State Governor's Office of Storm Recovery
25 Beaver Street, 5™ Floor
New York, NY 10004

Email to: MWBE_EEOCreports@stormrecovery.ny.gov

kiR Ak Ak FOR AGENCY USE ONLY FrAk ko ok

REVIEWEDBY: DATE:
Waiver Granted: { | YES MBE: WBE: [)
[ Total Waiver [[JPartial Waiver

{1ESD Certification Waiver [ *Conditional
CINotice of Deficiency Issued
*Comments:

Page 1
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REQUIREMENTS AND DOCUMENT SUBMISSION INSTRUCTIONS

When completing the Request for Waiver Form please check all boxas that apply. To be considered, the Request for Waiver Form must
be accompanied by documentation for items 1 — 11, as listed below. If hox # 3 has been checked above, please see item 11. Copies of
the following information and all relevant supporting documentation must be submitted along with the request:

1. A staterment setting forth your basis for requesting a partial or total waiver.

2. The names of generai circulation, trade association, and MAMBE-oriented publications in which you solicited certified MAWBESs for the
purposes of complying with your paricipation goals.

3. Alistidentifying the date(s) that alt solicitations for certified MAVBE participation were published in any of the above publications.

4. Aldist of all certified MMWBES appearing in the NYS Directory of Certifiec Firms that were solicited for purposes of complying with your certified
MMWBE participation levels.

5. Copies of notices, dates of contact, letters, and other comrespondence as proof that solicitations were made in writing and copies of such
solicitations, or a sample copy of the solicitation if an identical solicitation was made to all certified MAVBESs.

6. Provide copies of responses made by certifiedt MAWBES to your solicitations.

7. Provide a description of any contract documents, plans, or specifications made available fo certified MANBEs for purpeses of soliciting their
bids and the date and manner in which these documents were made available.

8. Provide documentation of any negofiations between you, the Offeror/Contractor, and the MAWBESs underiaken for purposes of complying with
the certified MABE participation goals.

9. Provide any other infarmation you deem relevant which may help us in evaluating your request for a waiver.

10. Provide the name, title, address, telephone number, and email address of offeror/contractor's representative authorized to discuss and
negotiate this waiver reguest.

11. Copy of notice of application receipt issued by Empire State Devslopment (ESD).

Note:

Unless a Total Waiver has been granted, Offeror/Contractor wii be required to submit all reports and documents pursuant to the
provisions set forth in the Contract, as deemed appropriate by the coniraciing entity, to determine MMWBE compliance.

Page 2
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MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES — EQUAL
EMPLOYMENT OPPORTUNITY POLICY STATEMENT

MMWRBE AND EEQ POLICY STATEMENT

] HR&A Advisors, Inc.

, the (awardee/contractor)_ Sontractor

agree to adopt the

foilownng policies with respect to the project being developed or services rendered for (name agency/ies or
project lacation)_Governor's Office of Storm Recovery within the Housing Trust Fund Corporation

MWBE

This organization will and will cause its contractors and
subconiractors to take good faith actions to achieve the M/WEE
contract participations goals set by the State for that area in
which the State-funded project is focated, by taking the following
steps:

(1) Actively and afiirmatively solicit bids for contracts and
subcontracts from qualified State certified MBEs or
WBEs, including solicitations to MANVBE contractor
associations.

(2) Reguest a list of State-vertified MWBEs from
Agency(ies) and soiicit bids from them directly.

(3) Ensure that plans, specifications, request for proposals
and other documents used 0 secure bids wil be made
available in sufficient time for review by prospective
MMVBEs.

(4} Where feasible, divide the work into smaller portions to
enhanced participations by MAWBEs and encourage
the formation of joint venture and other partnerships
among MWBE contractors fo enhance their
participation.

(5) Document and maintain records of bid solicitation,
including those to MAMWBEs and the resuits thereof
Cantractor will also maintain records of actions that its
subcontractors have taken toward meeting MAVBE
contract participation goals.

{8) Ensure that progress payments to MMWBESs are made
on a timely hasis so that undue financial hardship is
avoided, and that bonding and other credit
requirements are waived or appropriate alternatives
developed to encourage MAWBE participation.

EEO

(a) This organization will not discriminate against any
employee or applicant for employment because of race, creed,
color, national arigin, sex, age, disability or marital status, will
undertake or continue existing pregrams of affirmative action
fo ensure that minority group members are afforded equal
empioyment opportunities without discrimination, and shall
make and document its conscientious and active efforts to
employ and utilize minority group members and women in its
work force on State contracts.

(b)This organization shall state in all sclicitation or
advertisements for employees that in the performance of the
State conlract all qualified applicants will be afforded equal
employment opporunities without discrimination because of
race, creed, color, national origin, seX disabilily or marital
status.

{c) At the request of the contracting agency, this organization
shall request each employment agency, lsbor union, or
authorized representative for a statement that it wil not
discriminate on the basis of race, creed, color, national origin,
sex, age, disability or marital status and that such union or
representative  will  affirmatively cooperate in  the
implementation of this organization’s obligations herein.

{d) Contractor shall comply with the provisions of the Human
Rights (aw, all other State and Federal sfatutory and
constitutional non-discrimination provisions.,  Contractor and
subcontractors shall not discriminate against any employee or
applicant for employment because of race, creed (religion),
color, sex, national origin, sexual orientation, military status,
age, disability, predisposing genetic characleristic, maiital
status or domestic violence victim stalus, and shail aiso follow
the requirements of the Human Rights Law with regard to non-
discrimination on the basis of prior criminal conviction and prior
arrest.

{e) This organizaticn will include the provisicns of sections (a)
through (d) of this agreement in every subcontract in such a
manner that the requirements of the subdivisions will be
binding upon each subcontractor as to work in connection with
the State contract.

. 23rd February
Agr ay of

2 016

By

Jamie Torres Springer

Frint:

Title: Senior Principal

Page 1 of 2
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Jamie Dang, Chief Operating Officer

is designated as the Minority Business Enterprise Liaison

I—I is responsible for administering the Minority and Women-Owned Business Enterprises-Equal Employment
Opportunity (M/WBE-EEO) program.

MMWBE Contract Goals
30% Minority and Women’s Business Enterprise Participation
15% Minority Business Enterprise Participation

15% Women’s Business Enterprise Participation

EEQ Confract Goals
____% Minority Labor Force Participation

____% Female Labor Force Participation

Page 2 of 2
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WORKFORCE EMPLOYMENT UTILIZATION

Contract No.: Reporting Entity: Reporting Period:
o Contractor o January 1,20____-March 31,20
o Subcontractor a Aprii1,20__ -June30,20___
o July1,20 -September3(,20____
o October 1,20 -December 31, 20
Contractor's Name:
Reportincludes:
Contractor's Address: ¢ Work force 1o be utifized on this contract

o Contractor/Subcontractar’s tofalwork force

Enter the total number of employees in 2ach classification in each of the EEO-Jok Categories Identified.

PROC-5 (revised 2/2012)

Wark force by Work force by
Gender Racel/Ethnic Identification
EEO-Job Category Total | Male | Famale White Black Hispanic Asian Native Disabled Veteran
Work | (M) = (M) (F (M {F} (M) {F3 M (F} American ™) {F) & {F)
farce () (F}

OfficialsfAdministrators

Professionals

Tachnicians

Sates Workers

OfficedClercal

Craft Workers

Laborars

Service Workars

Teimporary

fApprentices

Totals

PREPARED BY {Signature}: TELEFHONE NO.: DATE:
EMALI ADDRESS:

NAME AND TITLE OF PREPARER {Print or Type}: Submit completed form to:
NYS Governor's Office of Storm Recovery,
25 Beaver Street, gt Floor, New York, NY 10004, or
MWBE_EEOQCreports@stormrecovery.ny.gov

Pags 10l 3




General Instructions; The work force utifization is to be submitted on a quarteriy basis during the life of the contract to report the actuat work
force utifized in the performance of the contract broken down by the specified categories. When the work force utilized in the performance of the
coniract can be separated out from the contractor's and/or subcontractor's totat work forca, the contractor andfor subcontractor shall submit a
Utitization Repor of the work force utilized on the contract. When the work force to be utilized on the contract cannot be separated out from the
cenfractor's andfor subcontractor's total work force, information on the totat work foree shall be included in the Utilization Report. Utifization
reports are to be completed for the quarters ended 3/31, 6/30, 9/30 and 12/31 and submitted to the MANBE Program Management Unit within 15
days of the end of each quarter. if there are no changes to the work force utitized on the contract during the reperting period, the contractor can
submit a copy of the previously submitted report indicating no change with the date and reporting period updated.

Instructions for completing:

Enter the number of the contract that this report applies to along with the name and address of the Confractor preparing the report.
Check off the apprapriate box to indicate if the entity completing the report is the contretor or a subcontraclor.

Check off the box that corresponds to the reporiing period for this report.

Check off the appropriate box to indicate if the work force heing reported is just for the contract of the Contractor's {otal work force.
Enter the folat work force by EFQ job category.

Break down the total work force by gender and enler under the heading ‘Work force by Gender’

Break down the total work force by race/ethnic background and enier under the heading 'Work force by Race/Ethnic Identification’.
Contact the MAVBE Program Management Unit at (518) 474-5513 if you have any questians.

Enter information on any disabled or veteran employzes included in the work force under the appropriate heading.

Enter the name, tifle, phone number and email address for the person completing the form. Sign ang date the form in the designated
hoxas.

N

© s

Race/ethnic designations as used by the Equal Employment Opportunity Commission do not denote scientific definitions of anthropological
origins. For the purposes of this report, an employee may be included in the group to which he or she appears to belong, identifies with, or is
regarded in the community as belonging. However, no persen should be counted in more than ope racefethnic group. The racefethnic categaries
for this survey are:

WHITE (Not of Hispanic crigin} All persons having origins in any of the original peoples of Europe, North Africa, or the Middle East,
BLACK a person, nof of Hispanic arigin, who has origins in any of the black racial groups of the original peoples of Africa.
HISPANIC a person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardiess of race.

ASIAN & PACIFIC a person having origins in any of the original peoples of lhe Far East, Southeast Asia, the Indian subcontinent or the
ISLANDER Pacific Isfands.

NATIVE INDIAN (NATIVE a person having origins in any of the original peoples of North America, and who maintains cultural identification
AMERICANIALASKAN through tribal affiliation or commmunity resognition.
NATIVE}

QIHERCATEGQRIES

Page 2af 3
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»  DISABLED INDIVIDUAL any person who: - has a physical or mental impairment that substantially Hmits one or more
major life activity(ies)
- has arecord of such an impairment; ar
- isregarded as having such an impaiment.
«  VIETNAM ERA VETERAN a veteran who served at any time belwean and including Jahuary 1, 1963 and May 7, 1975.
+ GENDER Male Qr Female

Page 3of 3
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Failure 1o submit this form will result in nen-compliance

M/WBE Quarterly Report
of

NYS AGENCY/AGENCIES Contract No.

Project No.

Is titis a final report? Check one.
Yes_ No

"The following information indicates the payment amounis made by the grantee/contractor to the NYS Certificd M/WRE subcontractor on this project. The
payments as shown are in compliance with contract documents for the above reference project.

Contracior's Name and Address Federal 1D4# Goals/Dollar Amonnt | Contract Type:
MBE__% = Paid te Contractar this Quarter:
WBL__%=§ Total Paid to Coniractor ta Date:
Project Completion Work Loecation Reporting Period:
Date [ 1 Quarter (4/1-6/30) [13* Quarter (10/1-12/31)
[ 2 Guarter ¢7/1-9730) O™ guarter 1n1-331)
M/WBE Produei | Work Status | Total Subeontractor Paymends this Quarter Frevious Payments Total Payments Made
Sobeontractor/Vendoyr | Code* this Report Contract Amount to Date
MBE WBE MBE WBE MBE WEE MBE WBE

Name: [ JActive
Fed [D#: [ linactive

| Camplete
Name: |_lAclive
Fed ID#: __jlnactive

| Lomplete
Name: |_IActive
Fed 1D#: [IInactive

|_Fompleie
Name: | MActive
Fed ID#: |_{lnactive

| _Completc

Total:
*Sec Next Page for Product Codes
Date: Name: Title: Signature:
Page 1 PROC-6 (revised 2/2012)




Use the [oltewing codes in the Produet Code colnimn 1o indicate the category of work for which the MAWBE was wiilized:

BROTUAT CODE KEY:

A Agricnlture/E andscaping (e.g,, all forms of lundseaping services}
] Mining (e.g., Geoloyical 1 ki)
< Consirnction
Cis gk strnetion — General Co g
Cté Heavy Construction (e.y., highway, pipe Inying)
{17 Speggal eale Contractars fer, plumbine, heatine sloctripal rarnentod
n Manuficiuring {production of peods)
E Transportation, C icalion and Sanitaey Services (e, Delivery services, warelousing, broadeasting aad cable systems)
TG Whiolesale/Retail Goods (e.g., gravel, hospital supplies nnd equiy food stores, computer stores, office supplies)
G52 Cunstruction Materials {e.g., lunlser, paing, baws supplies)
11 Financial, Insurimce and Real Estate Services
] Services
73 Bpri Services (v.g., copying, advertising, secretarinl, janitorial, rental services of equiz ey Brogramining, securily services)
181 Eepal Secviges
182 Educational Scrvices (e.g., AMS education, autowmobile safety, tutoring, public spenking}
183 Sucial Services (e.g., counseloes, jonal teaiving, child care)
187 Engineering, architectural, aceounting, researth, 2 wnek refated services

Page 2

PROC-6 (revised 2/2012)



New York State
Homes & Community Renewal
www.nyshcr.org

EEOQC Statement
of the
New York State Housing Finance Agency,
State of New York Mortgage Agency,
New York State Affardable Housing Corporation,
State of New York Municipal Bond Bank Ageiicy,
Tobacco Settlement Financing Corporation and
Housing Trust Fund Corparation
(individually, “Agency” and collectively, “Agencies”}

It is the goal of the Agencies to ensure compliance with the federal Equal Employment
Opportunity Act of 1972, as amended. Respondents with fifteen {15) or more employees
responding to this solicilation, must submit a statement disclosing whether the Respondenti is
currently operating under or negotiating, or has at some time in the last five (5) years operated
under or negotiated, a conciliation agreement with the Equal Employment Opportunity
Cammission {(“EEOC"); has been, at some time in the last five (5) years, or is currently the subject
of a civil action brought against it by the EEOC; has been, at some time in the last five (5) years,
or is currently the subject of an action brought against it by the EEQC for permanent, temporary
or preliminary relief; has operated, at some time in the last five {5} years, oris currently operating
under an arder of a court to take affirmative action as a result of a civil action brought against it
by EEOC.

Please answer the above question either in the affirmative or negative.

e Respond YES or NO.

If YES, provide exglanation:

February 23, 2016

Respondent’s Signature Date of Respondent’s Signature

Jamie Torres Springer

Print Name of Respondent

FiLegals-ContcactWorns and Refated InforralonMWRE FQRMS & Boiferplace LangrasciPROCS - EEOC Staenmest FINALdocx
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HOUSING TRUST FUND CORPORATION
38-40 STATE STREET, ALBANY, NEW YORK 12207

APPENDIX IV

CONSTRUCTION REQUIREMENTS
AND PROCEDURES FOR
CONTRACTS WITH

HOUSING TRUST FUND CORPORATION



New York State

2 .
Homes & Community Renewal . CUMULATIVE PAYMENT STATEMENT
NEW YORK STAT! Office of Fair Housing and Equal Opportunily (Tnstructions on Reverse Yide)
H(}mes & Web Site: www.nysher.org
IIII'!IUHKY
Renewal
Contractors Name and Address: Federal ID # Goals Reporting
A Period
MBE % WBE Y Quaﬂer Year
SHARS/Project 4 Work Lotation
Nawe of Firm and Address Type of Service Provided NYS Certified Payment Contract
(Lisr ANl Firms) {Seleci only one} MBE WBE This period Amount

Federal [D#

[(}* Construction

[~ Supplier

- Consultanl Service.

[]* Service/Comimodily
= Sgetion 3

O

No Paymend I:’

Federal 1D#

£

[]+ Construction

[+ Supplicr

1= Consultant Service
7]+ Service:Commodity
[]* Section 3

No Paymend D

Federal 1D#

1+ Construction

[7]- Supplier

[+ Consuliant Service
T+ Service/Commaodity
[}+ Section 3

Mo Payment D

Federal 1D#

[~ Construction

[T+ Supplier

[J» Consultar Service
[ Service/Cammodity
[T+ Section 3

(1

No Py ment ,:’

Sipnature of Company Gfficiat
ADM-123 (rev, 3/12)

Pt Nane of Company O Hoiat

Faileere to suebmit this form will result in non-compliunce

Date




This document pertains to HCR funding onby;: The form is to be Quarter Reporting Period Due Date
complcted and signed by the Company Official and submitied by 1st April 1 — Junc 30 Jaly 10

the 10 of each quarter. The form must include ALE (e.g. MBE, 2nd [ July 1- September 30 October 10
WBE and non-M/WRBE) subcontraciors or suppliers assigaed (o 3rd October | - December 31 | January 10
this contract. The Affirmation of Income Payments o MBE/WBE Ath January 1 — March 31 April 10

{ADM-146) must accompany this form for each MBE/WBE [irm

who has received payment.

Contractor’s Name & Address:
Contractor's Federal iD #:
Goals:

Reporting Period:
SHARS/Project #:

Subcontracior or Supplier
Name & Address
Federal ID #:

Description of Work:
NYS Certified

Paymernts This Period:

Indicate name, address, city, state and zip code.

If Federal 10 # not assigned. provide Social Security # of the owner.
Indicate HCR's assigned MBE and WL participation goals.
Indicale reporied month and year.

Indicale HCR’s SHARS #/Project #.

Indicate the name, address, city, stale and zip code.

If Federat 1D # not assigned, provide Socinl Security # of the owner.

Check the box that best describes the work performed. (CHECK ONE BOX ONLY)

Indicate if MBE or WBL. (CHECK ONEBOX oxLY} Cnly firms certificd by NY S will be counted

towards goals

Indicate amount paid Lo each subcontractors or suppliers this reporling period.

NOTE: IF THERE WAS NO PAYMENT THIS PERIOD, PLEASE CHECK THE BOX.

Contract Amonnt:

ADM-123 {rov. 3/12)

Indicate tolal contracl amounts ot purchase agreement(s) for each subcontractor or supplier.




New York State
el s Homes & Community Renewal
Office of Fair Houstng and Equal Opportunity

NEW YORK STATE
Web Site: www,nysher.org
Homes &
ty Affi t I P MBE/WBE
Renewal irmation of Income Payments to

Each MBE and WBE FIRM must sign and submit this form to the Contractor. The Coniractor/Vendor
must submil this form lo the Office of Fair Housing and Equal Opportunity by the 10th of each Quarter.

CONTRACTOR
1. Name and Address of Contractor 2. SHARS/Project #
3. Reporting Period
Federal ID # Quarter | Year
M/WBE FIRM
t. Name and Address 2. Date contract started:
3. New York State Certified (Check One)
[ IMBE
Federal ID # [ JWBE
4. Type of Service Provider (Check one box only)
[_] Construction [ I Supplier [ Consultant Service [ 1Service/Commodity
S5.Summary of Payments
a. Total MBE/WBE contract amount 3
b. MBE/WBE payment received for this reporting period $

¢. Total MBE/WBE payments received as of this reporting period A

Signature of MBE/WBE Print Name of MBE/WBE Date

Signature of Contractor Prini Name of Contractor Trate

Failure to submit this form will result in non-compliance.

ADM-146 (rev. 12/10)




New York State
Homes and Community Renewal

NE OFR STATE
Hom & Office of Fair Housing and Equal Opportunity
Comm;mity Wehsite: www.nyshcr.org

MONTHLY EMPLOYMENT UTILIZATION REPORT

{Instructions on Next Page)

Reparting
Project Name: Period: From: To:
Contractor/
Firm Name: Address:
Location
Federal ID/SS#: SHARS #: of Work:
Construction Percent of
Labor Amount: | S Start Date: Job Complete:
TOTAL NUMBER OF EMPLOYEES FOR THIS REPORTING PERIOD
Total Number Black or Hispanic or Native Hawaiian Mative Asian
lob or Trade of Employees African Latino or Other Pacific American or
Category American Istander Alaskan Native
M F M F ] F M F i) F M F

Professionals

Technicians

Office/Clerical

Construction Trade - List Each

Grand Totals

Company Official’s Name: Title:

Company Official’s Signature: Date:

Telephone Numbert: Fax Number:

ADM-136 (rev. 2/2011}



NOTE: Failure to submit this form will result in non-compliance.

INSTRUCTIONS FOR FILING MONTHLY EMPLOYMENT UTILIZATION REPORT

The Monthly Employment Utilization Repart {ADM-136) is ta be completed and signed by the contractor or subcontractor and
submitted by the 10% of each quarter for the duration of this contract. This report covers all hourly workers, including
foremen, supervisors or crew chiefs, journey workers and apprentices or trainees working on the preject. Professionals,
technicians and office clerical field office staff working on the contract should also be reported.

Name of Project:
Reporting Period:

Contractor or
Subcontractor Name:

Federal ID Number:
Labor Amount:
SHARS Number:
Location of Work:

Contract Start Date:

Percent of Job Complete:

loh or Trade Category:

Total Number of
Employees:

Total Number of Employees

Minority & Females:

Grand Totals:

Indicate the Name of Assigned Project

Indicate reported month and year,

Indicate name, address, city and zip code.

If Federal 1D # not assigned, orovide Social Security # of the awner.

Indicate dallar amount allocated for labor on the Detailed Estimate.

Indicate HCR assignad SHARS #.

Indicate county where project is located.

Indicate date construction actually began.

Indicate the estimated percentage of job completed,

indicate the total number of employees for the field office staff, inchiding supervisory
personnel and administrative staff at the job site. Indicate the number of employees for each
construction trade.

Indicate the total number of aff employees, regardless of ethnicity, under each trade category
for all males (M) and ali females {F). Note: These two columns include the number of
employees for the entire workforce.

Indicate the total number of employees for each minority group member{s} under each trade

category for all rinority males (M} and ail females {F). Note: These colurmns include only the
minority workforce.

Total of columns under each trade category for all males (M) and all females {F).

The company official’s name, title and telephone number should be printed or typed at the bottom of the form.

ADM-136 (rev. 2/2011)
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STRHDARD CLAYSES FGR HYS CONTRAGYS

STANDARD CLAUSES FOR NYS CONTRACTS

The parties to the attached contract, license, lease, amendment
or other agreement of any kind {(hereinafter, “the contract” or
"this contract") agree to be bound by the following clauses
which are hereby made a part of the contract {the word
"Contractor" herein refers to any parly other than the State,
whother a contractor, licenser, licensee, lessor, lessee or any
other party):

1. EXECUTORY CLAUSE. In accordance with Section 41
of the State Finance Law, the State shall have no liability
under this contract to the Contracior or to anyone else beyond
funds appropriated and available for this contract.

2, NON-ASSIGNMENT CLAUSE. In accordance with
Section 138 of the State Finance Law, this contract may not be
assigned by the Contraclor or iis right, title or interest therein
assigned, transferred, conveyed, subiet or otherwise disposed
of without the State’s previous written consent, and attempts
to de so are null and void. Notwithstanding the foregoing,
such prior written consent of an assignment of a contract let
pursuant to Agticle Xl| of the State Finance Law may be
waived at the discretion of the contracting agency and with the
concurrence of the State Comptroller where the original
contract was subject to the State Comptroller’s approval,
where the assignment is due o 2 reorganization, merger or
consolidation of the Contractor’s business entity or enterprise.
The State retains its right 10 approve an assighment and 1o
require that any Contractor demonstrate its responsibility to do
husiness with the State. The Contractor may, however, assign
its right to receive payments without the State’s prior written
consent unless this contract concerns Certificates of
Participation pursuant to Article 5-A of the State Finance Law.

3. COMPTROLEER'S APPROVAL. In accordance with
Section 112 of the State Finance Law (or, if this contract is
with the State University or City University of New Yoik,
Section 355 or Section 6218 of the Education Law)}, if this
contract exceeds $50,000 (or the minimum thresholds agreed
to by the Office of the State Comptroller for certain S.UJ.N.Y.
and C.UN.Y, contracts), or if this is an amendment for any
amognt 1o a coniract which, as so amended, exceeds said
statutory amount, or if, by this contract, the Stale agrees to
give something other than money when the value or
reasonably estimated value of such consideration exceeds
$10,000, it shall not be valid, effective or binding upon the
State until it has been approved by the State Comptroller and
filed in his office. Comptroller's approval of coniracts iet by
the Office of General Services is reguired when such contracts
exceed 585,000 (State Finance Law Section 163.6-a).
However, such pre-approval shall net be required for any
contract established as a centralized contract through the
Office of General Services or for a purchase order or other
transaction issued under such centralized contract.

4. WORKERS' COMPENSATION BRENEFITS. In
accordance with Section 142 of the State Finance Law, this
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contract shall be void and of no force and effect unless the
Contractor shall provide and maintain coverage during the life
of this contract foir the benefit of such employees as are
required to be covered by the provisiens of the Workers'
Compensation Law,

5. NON-DISCRIMINATION REQUIREMENTS. To the

extent required by Article 15 of the Executive Law {(also
known as the Human Rights Law} and all other State and
Federal statutory and constitutional non-discrimination
provisions, the Contractor will not discriminate against any
employee or applicant for employment because of race, creed,
color, sex (including gender identity or expression}, national
erigin, sexual orientation, military status, age, disability,
predisposing genetic characteristics, marital status or domestic
violence victim status. Furthermore, in accordance with
Section 220-e of the Labor Law, if this is a contract for the
construction, alteration or repair of any public building or
public work or for the manufacture, sale or distribution of
materials, equipment or supplies, and to the extent that this
contract shall be performed within the State of New York,
Contractor agrees that neither it nor its subcontractors shall, by
reason of race, creed, color, disability, sex, or nalional origin:
{(a) discriminate in hiring against any New York State citizen
who is qualificd and available to perform the work: or (b)
discriminate against or intimidate any employee hired for the
performance of work under this contract. If this is a building
service contract as deflined in Section 230 of the Labor Law,
then, in accordance with Section 239 thercof Contractor
agrees that neither it nor its subcontractors shall by reason of
race, creed, color, national origin, age, sex or disability: (a)
discriminate in hiring against any New York State citizen who
is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the
performance of work under this contract. Contractor is subject
to fines of $50.00 per person per day for any violation of
Section 220-e or Section 239 as well as possible termination
of this contract and forfeiture of ail moneys due hereunder for
a second or subsequent violation,

6. WAGE AND HOURS PROVISIONS. If this is a public
work contract covered by Article & of the Labor Law or a
building service contract covered by Article 9 thereof, neither
Contractor's employees nor the employees of its
subcontractors may be reguired or permitted to work more
than the namber of hours or days stated in said statutes, except
as otherwise provided in the Labor Law and as set forth in
prevailing wage and supplement schedules issued by the State
Labor Department, Furthermore, Contractor and its
subcontractors must pay at least the prevailing wage rate and
pay or provide the prevailing supplements, including the
premium rates for overtime pay, as determined by the State
Labor Department in accordance with the Labor Law.
Additionally, elfective April 28, 2008, if this is a public werk
contract covered by Article § of the Labor Law, the Contractor
understands and agrees that the filing of payrolls in-a manner
consistent with Subdivision 3-a of Section 220 of the Labor
Law shall be a condition precedent to payment by the State of
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any State approved sums due and owing for work done upon
the project.

7. NON-COLLUSIVE BIDPING CERTIFFCATION. In
accordance with Section 139-¢ of the State Finance Law, if
this contract was awarded based upon the submission of bids,
Contractor affirms, under penalty of perjury, that its bid was
arrived at independently and without collusion aimed at
restricting competition. Contractor further affirms that, at the
time Contractor submitted its bid, an authorized and
respensible person executed and delivered to the State a non-
collusive bidding certification on Contractor's behalf.

8. INTERNATIONAL BOYCOTT PROHIBITION. In
accordance with Section 220-f of the Labor Law and Section
139-k of the State Finance Law, if this contract exceeds
55,000, the Contractor agrees, as a material condition of the
contract, that neither the Contractor nor any substantiafly
owned or affiliated person, firm, partnership or corporation
has participated, is participating, or shall participate in an
international boycott in viclation of the federal Export
Administration Act of 1979 (50 USC App. Sections 2441 et
seq.) or regulations thereunder. If such Contractor, or any of
the aforesaid affiliates of Contractor, is convicted or is
otherwise found to have vielated said laws or regulations upon
the final determination of the United States Commerce
Department or any other appropriate agency of the United
States subsequent to the centract's execution, such contract,
amendment or modification thereto shall be rendered forfeit
and void. The Contractor shall so notify the State Comptroller
within five {5} business days of such conviction, determination
or disposition of appeal 2NYCRR 105.4).

0. SET-OFF RIGHTS. The State shall have ail of its
common law, equitable and statutory rights of set-off. These
rights shall include, but not be limited to, the State’s option to
withheld for the purposes of set-off any moneys due 1o the
Contractor under this contract up o any amounts due and
owing to the State with regard to this contract, sny other
contract with any State department or agency, including any
contract for a term commencing prior to the term of this
contract, plus any amounts due and owing to the State for any
other reason inciuding, without limitation, tax delinquencies,
fee delinquencies or monetary penallies relative thereto, The
State shall exercise its set-off righls in accordance with normal
State practices including, in cases of set-off pursuant to an
audit, the finalization of such audit by the State agency, its
representatives, or the State Comptroller,

1. BRECORDS. The Contractor shall establish ard maintain
complete -and accurate books, records, documents, accounts
and other evidence directly pertinent to performance under
this contract (hereinafter, collectively, "the Records"). The
Records must be kept for the batance of the calendar year in
which they were made and for six (6) additional years
thereafter. The State Comptroller, the Attorney General and
any ather person or cotity authorized 1o conduct an
examination, as well as the agency or agencies involved in this
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contract, shall have access to the Records during normal
business hours at an office of the Contractor within the State
of New York or, if no such office is available, al a mutually
agreeable and reasonable venue within the State, for the term
specified above for the purposes of inspection, auditing and
copying, The State shall 1ake reasonable steps to protect from
public disclosure any of the Records which are exempt from
disclosure under Section 87 of the Public Officers Law (the
"Statute") provided that: (i) the Contractor shall timely inform
an appropriate State official, in writing, that said records
should not be disclosed; and (i} said records shall be
sufficiently identified; and (iii) designation of said records as
exempt under the. Statute is reasonable. Nothing contained
herein shall diminish, or in any way adverscly affect, the
State's right to discovery in any pending or future litigation.

1i. IDENTIFYING INFORMATION AND_ PRIVACY
NOTIFICATION, (a) ldentification Nwmber(s). Every
invoice or New York State Claim for Payment submitted to a
New York State agency by a payee, {or payment for the sale of
soods or services or for transactions {e.g., leases, easements,
licenses, ete.) related to real or personal property must include
the payee's identification number. TFhe number is any or all of
the follewing: (i} the payee’s Federal employer identification
number, (ii) the payee’s Federal social security number, and/or
(iit) the payee’s Vendor Hdentification Number assigned by the
Statewide Financial System. Faifure to include such number
or numbers may delay payment. Where the payee does not
have such number or numbers, the payee, on its invoice or
Claim for Payment, must give the reason or reasons why the
payee does not have such number or numbers.

(b} Privacy WNotification. (1) The authority to request the
above personal information from a seller of goods or services
or a lessor of real or personal property, and the authority io
maintain such information, is found in Section 5 of the State
Tax Law. Disclosure of this information by the seller or lessor
to the State is mandatory. The principal purpose for which the
information is collected is 10 enable the State to identify
individuals, businesses and others who have been delinquent
in filing tax returns or may have understated their tax
liabilities and to generally identify persons affected by the
taxes administered by the Commissioner of Taxation and
Finance. The information will be used for tax administration
purpeses and for any other purpose authorized by law. (2} The
personal information is requested by the purchasing unit of the
agency contracting to purchase the goads or services or lease
the real or persenal property covered by this contract or lease,
The infermatior is maintained in the Statewide Financial
System by the Vendor Management Unit within the Bureau of
State Expenditures, Office of the State Comptroller, |10 State
Steeet, Albany, New York 12236.

12, EQUAL EMPLOYMENT OPPORTUNITIES FOR
MINORITIES AND WOMEN. in accordance with Section
312 of the Executive Law and 5 NYCRR 143, if this contract
is: (i) a written agreement or purchase order instrument,
providing for a tetal expendilure in excess of $25,000.00,
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whereby a contracting agency is committed to expend or does
expend funds in return for labor, services, supplies,
equipment, materials or any combination of the foregeing, to
be performed for, or rendered or furnished {o the contracting
agency; or (i) a wrilten agreement in excess of $100.000.00
whereby a contracting agency is commitied 1o expend or does
expend funds for the acquisition, construction, demolition,
replacement, major repair or renovation of real property and
improvements thereon; or (iif) a written agreement in excess
of $100,000.0¢ whereby the owner of a State assisted housing
project is commniited to expend or does expend Tunds for the
acquisition, construction, demolition, replacement, major
repair or renovation of real property and improvements
thereon for such project, then the following shall apply and by
signing this agreement the Contractor certifies and affirms that
it is Contractor’s equal employment oppartunity policy that:

(a) The Contracter will not discriminate against employees or
applicants for employment because of race, creed, color,
national origin, sex, age, disability or marital status, shall
make and document Hs conscientious and active efforts to
employ and utilize minority group members and women in its
work force on State contracts and will undertake or continue
existing programs of affirmative action to ensure that minority
group members and women are afforded equal employment
opportunities without discrimination, Affirmative action shall
mean recruilment, employment, job assiznment, promoticn,
upgradings, demotion, transfer, layoff, or termination and rates
of pay or other forms of compensation;

(b) at the request of the contracting agency, the Contractor
shall request each employment agency, labor unien, or
authorized representative of workers with which it has a
coliective bargaining or other agreement or understanding, to
furnish a written statement that such employment agency,
labor union or representative will not discriminate on the basis
of race, creed, color, national origin, sex, age, disability or
marital status and thal such union or representative will
affirmatively cooperate in the implementation of the
Contractor's obligations hereir; and

{c) the Contractor shall state, in all selicitations or
advertisements for employees, that, in the performance of the
State contract, all qualified applicants will be afforded equal
employment opporiunities without discrimination becanse of
race, creed, color, nalional origin, sex, age, disability or
marital status.

Coniractor will include the provisions of “a", "b", and "c"
above, in every subcontract over $235,000.00 for the
construction, demolition, replacement, major repair,
rencvation, planning or design of real property and
tmprovements thereon (the "Work™) except where the Work is
for the beneficial use of the Contractor. Section 312 does not
apply to: (i) work, goods or services unrelated to this contract;
or (it} employment outside New York State. The State shall
consider compliance by a contracior or subeontractor with the
requitements of any federal law concering equal employment
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opportunity which effectuates the purpose of this section. The
contracting agency shall determine whether the imposition of
the requirements of the provisions hereof duplicate or conflict
with any such federal faw and if such duplication or conflict
exists, the contracting agency shall waive the applicability of
Seetion 312 to the extent of such duplication or conflict,
Contractor will comply with all duly promulgated and lawful
tules and regulations of the Department of Economic
Development’s Division of Minority and Women's Business
Development pertaining hereto.,

13. CONFLICTING TERMS. 1In the event of a cenflict
between the terms of the contract (inchuding any and all
attachments thereto and amendments thereof) and the terms of
this Appendix A, the terms of this Appendix A shall control,

4. GOVERNING LAW. This contract shatl be governed by
the laws of the State of New York except where the Federal
supremacy clause requires otherwise.

15. LATE PAYMENT. Timeliness of payment and any
interest to be paid to Contractor for late payment shall be
governed by Aclicle 11-A of the State Finance Law to (he
extent required by law,

16. NO ARBITRATION. Disputes involving this contract,
including the breach or alleged bréach thereof, may not be
submitted tc binding arbitration (except where statutorily
authorized), but must, instead, be heard in a court of
competent jurisdiction of the State of New York.

17. SERYICE OF PROCESS. In addition to the methods of
service allowed by the State Civil Practice Law & Rules
("CPLR"), Contractor hereby consenis to service of process
upon it by registered or cerlified mail, return receipt requested.
Service hereunder shall be complete upen Contractor's actual
receipt of process or upon the State's receipt of the return
thereof by the United States Postal Service as refused or
undeliverable, Contractor must promptly notify the State, in
writing, of each and every change of address to which service
of process can be made. Service by the State to the last known
address shall be sufficienf. Contractor will have thirty (30)
calendar days after service hereunder is complete in which to
respond.

18, PROHIBITION ON PURCHASE OF TROPICAL
HARDWOODS, The Contractor certifies and warrants that

all wood produets to be used under this contract award will be
in accordance with, but not timited to, the specifications and
provisions of Section 165 of the Stale Finance Law, (Use of
Tropical Hardwoods}) which prohibits purchase and use of
tropical hardwoods, unless specificatly exempted, by the State
or any governmental agency or political subdivisicn or public
benefit corporation. Qualification for an exemption under this
law will be the responsibility of the contractor to establish fo
meet with the approval of the State,
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In addition, when any portion of this contract involving the
use of woods, whether supply or installation, is to be
performed by any subcontractor, the prime Contractor will
indicate and certify in the submitted bid proposal that the
subcontractor has been informed and is in compliance with
specifications and provisions regarding use of tropical
hardwoods as detailed in §165 State Finance Law. Any such
use must meet with the approval of the State; otherwise, the
bid may not be considered responsive. Under bidder
certifications, proof of qualification for exemption will be the
responsibility of the Contractor to meet with the approval of
the State.

19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES.
In accordance with the MacBride Fair Employment Principles
(Chapter 807 of the Laws of 1992), the Contractor hereby
stipulates that the Contractor either (a) has no business
operations in Northern Ireland, or (b) shall take lawful steps in
good faith to conduct any business operations in Northern
Ireland in accordance with the MacBride Fair Employment
Principles (as described in Section 165 of the New York State
Finance Law), and shall permit independent monitoring of
compliance with such principles.

20. OMNIBUS PROCUREMENT ACT OF 1992. It is the
policy of New York State to maximize opportunities for the
participation of New York State business enterprises,
including minority and women-owned business enterprises as
bidders, subcontractors and suppliers on its procurement
contracts.

Information on the availability of New York State
subcontractors and suppliers is available from:

NYS Department of Economic Development
Division for Small Business

Albany, New York 12245

Telephone: 518-292-5100

Fax: 518-292-5884

email: opa@esd.ny.gov

A directory of certified minority and women-owned business
enterprises is available from:

NYS Department of Economic Development

Division of Minority and Women's Business Development
633 Third Avenue

New York, NY 10017

212-803-2414

email: mwbecertification@esd.ny.gov

https://ny.newnycontracts.com/FrontEnd/VendorSearchPu
blic.asp

The Omnibus Procurement Act of 1992 requires that by
signing this bid proposal or contract, as applicable,
Contractors certify that whenever the total bid amount is
greater than $1 million:
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(a) The Contractor has made reasonable efforts to encourage
the participation of New York State Business Enterprises as
suppliers and subcontractors, including certified minority and
women-owned business enterprises, on this project, and has
retained the documentation of these efforts to be provided
upon request to the State;

(b) The Contractor has complied with the Federal Equal
Opportunity Act of 1972 (P.L. 92-261), as amended;

(c) The Contractor agrees to make reasonable efforts to
provide notification to New York State residents of
employment opportunities on this project through listing any
such positions with the Job Service Division of the New York
State Department of Labor, or providing such notification in
such manner as is consistent with existing collective
bargaining contracts or agreements. The Contractor agrees to
document these efforts and to provide said documentation to
the State upon request; and

(d) The Contractor acknowledges notice that the State may
seek to obtain offset credits from foreign countries as a result
of this contract and agrees to cooperate with the State in these
efforts.

21. RECIPROCITY AND SANCTIONS PROVISIONS.
Bidders are hereby notified that if their principal place of
business is located in a country, nation, province, state or
political subdivision that penalizes New York State vendors,
and if the goods or services they offer will be substantially
produced or performed outside New York State, the Omnibus
Procurement Act 1994 and 2000 amendments (Chapter 684
and Chapter 383, respectively) require that they be denied
contracts which they would otherwise obtain. NOTE: As of
May 15, 2002, the list of discriminatory jurisdictions subject
to this provision includes the states of South Carolina, Alaska,
West Virginia, Wyoming, Louisiana and Hawaii. Contact
NYS Department of Economic Development for a current list
of jurisdictions subject to this provision.

22. COMPLIANCE WITH NEW YORK STATE
INFORMATION SECURITY BREACH AND
NOTIFICATION ACT. Contractor shall comply with the
provisions of the New York State Information Security Breach
and Notification Act (General Business Law Section 899-aa;
State Technology Law Section 208).

23. COMPLIANCE WITH CONSULTANT
DISCLOSURE LAW, If this is a contract for consulting
services, defined for purposes of this requirement to include
analysis, evaluation, research, training, data processing,
computer programming, engineering, environmental, health,
and mental health services, accounting, auditing, paralegal,
legal or similar services, then, in accordance with Section 163
(4-g) of the State Finance Law (as amended by Chapter 10 of
the Laws of 2006), the Contractor shall timely, accurately and
properly comply with the requirement to submit an annual
employment report for the contract to the agency that awarded

January 2014



STANDARD CLAUSES FOR NYS CONTRACTS

the contract, the Department of Civil Service and the State
Comptroller.

24. PROCUREMENT LOBBYING. To the extent this
agreement is a "procurement contract" as defined by

State Finance Law Sections 139-j and 139-k, by signing this
agreement the contractor certifies and affirms that all
disclosures made in accordance with State Finance Law
Sections 139-j and 139-k are complete, true and accurate. In
the event such certification is found to be intentionally false or
intentionally incomplete, the State may terminate the
agreement by providing written notification to the Contractor
in accordance with the terms of the agreement.

25. CERTIFICATION OF REGISTRATION _TO
COLLECT SALES AND COMPENSATING USE TAX
BY CERTAIN STATE CONTRACTORS, AFFILIATES
AND SUBCONTRACTORS.

To the extent this agreement is a contract as defined by Tax
Law Section 5-a, if the contractor fails to make the
certification required by Tax Law Section 5-a or if during the
term of the contract, the Department of Taxation and Finance
or the covered agency, as defined by Tax Law 5-a, discovers
that the certification, made under penalty of perjury, is false,
then such failure to file or false certification shall be a material
breach of this contract and this contract may be terminated, by
providing written notification to the Contractor in accordance
with the terms of the agreement, if the covered agency
determines that such action is in the best interest of the State.

26. IRAN DIVESTMENT ACT. By entering into this
Agreement, Contractor certifies in accordance with State
Finance Law §165-a that it is not on the “Entities Determined
to be Non-Responsive Bidders/Offerers pursuant to the New
York State Iran Divestment Act of 2012 (“Prohibited Entities
List”) posted at:
http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf

Contractor further certifies that it will not utilize on this
Contract any subcontractor that is identified on the Prohibited
Entities List. Contractor agrees that should it seek to renew or
extend this Contract, it must provide the same certification at
the time the Contract is renewed or extended. Contractor also
agrees that any proposed Assignee of this Contract will be
required to certify that it is not on the Prohibited Entities List
before the contract assignment will be approved by the State,

During the term of the Contract, should the state agency
receive information that a person (as defined in State Finance
Law §165-a) is in violation of the above-referenced
certifications, the state agency will review such information
and offer the person an opportunity to respond. If the person
fails to demonstrate that it has ceased its engagement in the
investment activity which is in violation of the Act within 90
days after the determination of such violation, then the state
agency shall take such action as may be appropriate and
provided for by law, rule, or contract, including, but not
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limited to, imposing sanctions, seeking compliance,
recovering damages, or declaring the Contractor in default.

The state agency reserves the right to reject any bid, request
for assignment, renewal or extension for an entity that appears
on the Prohibited Entities List prior to the award, assignment,
renewal or extension of a contract, and to pursue a
responsibility review with respect to any entity that is awarded
a contract and appears on the Prohibited Entities list after
contract award.

January 2014
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ACORLS DATE(MMIDDAYYY)
o CERTIFICATE OF LIABILITY INSURANCE 0742018
THIS CERTIFICATE: |S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NG RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANGE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THiE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. [f SUBROGATION IS WAIVED, subject to B
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does rot confer rights to the =
certificate holder in lieu of such endorsement(s). =
PRODUGER EoNTACT ﬁ
Aon RisK Sarvices Nertheast, Inc. " PHONE - e
New York Ny OFfice (A No, Ext: (866) 283-7122 FBX oy (BO0) 363-0105 8
199 water Street E-MAIL ©
New York Ny 10038-35351 usa ADDRESS: =
INSURER(S) APFORDING COVERAGE NAIC B
INSURED ] INSURER A: Hartford Fire Insurance Co. 19682
HR & A Advisors, Inc. INBURER B: ITlinoTs Natienal Insurance Co 23817
99 Hudson street, 3rd Ffloor
New York Ny 10013 uSa INSURER C:
INSURER D:
INSURER E:
INSURER F:
COVERAGES CERTIFICATE NUMBER; 570154263744 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED. NCTWITHSTANDING ANY REQUIREMENT, TERM CR CONDITION OF ANY CONTRACT OR CTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE PCLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS. Limits shown are as requested
TSR TYPE OF INSURANGE AP SUBR] POLICY NUMBER [ EeTTEY ERE ) ‘Mi BMF_U"EWGHWE, LINITS
A | x | cOMMERCIAL GENERAL LARILITY v || 07/01/2016{07 /01/2D17 EACH OCCURRENCE $1,000, 000!
DAIMAGE TORENTED
] cuamsmane E{ OCEUR D N ED o) $300, 000
MED EXP (Ary one peesan) £10,000
: PERSDNAL 8 ADV INJURY $1,000, 00O E
| GENt AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000 @
(KJeouey [ 155 [ Juec PRODUCTS - COMPIOP AGG $2,000,000] §
A Y ) D7 /017201607 /0172917 COMBINED SINSLE LIMIT b
AUTOMOBILE LIABILITY £a secloant) $1,000,000 B
[ ] any auto BODILY INJURY { Per person) 2
1 ALL OWNED i%b;%osuun BODILY INJURY {Fer atcident) o
_._tauUTOS
X. [HREDAUTOS | x | NONOWRED g,i?PEaf ¥ CAMAGE é
= 2 lautes s
A 1% | umsreLLauiaB | % | occur ¥ _ D7/01/2016[07/01/2017 £AcH OCCURRENCE 10,000, 000 3
| Excess uAB | cLANS-MADE " AGGREGATE $10,000, 000
CED [ X [RETENTION $10,00D ‘ Prodscts/Completed O $10,000, 000
WORKERS GOMPENSATION AND [PER I Iom.
EMPLOYERS' LIABILITY : STATUTE Ep
ANY PROPRIETOR / PARTNER / EXECUTIVE E L. EACH ACCIGENT
OFFICERMEMBER EXCLUDEL? & RiA
{Mandatory in vH} £ L. DISEASE-EA EMPLOYEE
Il yes, daseribe under
DESSRIPTION OF OPERATIONS below E L. DISEASE-FOLICY LiFART N
B | E&C-MPL-Primary D6/01/2016/06/01/2017|Professional Lizbil] $3,00¢C, 000 =
Prof. Liab-Claims. Made retention $25,000
SIR applies per policy terpis & condifions prof Liab agg - A1l $3,00G, 0CGD E
DESGRIFTION OF OPERATIONS / LOCATIONS ! VEHICLES {AGGRD 101, A may be ned if more space is racutred) _—_t
Housing Trust Fund Corporation and the State of New vork are added as additional insureds in accordance with the policy :qm...._”n
provision of the General Liability and Automobile Liakility policy. General Liability applies on a primary and non- E
contributory per Tocation basis as per policy Tanguage when required by written contract agreed to prior to a loss. waiver
of subregation is issued in favor of the Additional Insureds. Certificate holder will be notified within 30 days hefore ﬁ
cancellation of or expiration of the above described policies. ﬁ

CERTIFICATE HOLDER CANCELLATION
BKOULD ANY OF THE ABOVE DESCRIBED FOLICIES BE CANCELLED BEFORE THE
Housing Trust Fund Corporztion EXPIRATION DATE THEREOF, NOYICE WIL BE DELIVERED IN ACCORDANCE WSTH THE
38-40 State Street i
Albany, NY 12207 usa AUTHORIZED REPRESENTATIVE

JEiad

©1988-2014 ACORD CORPORATION. All rights reserved.

ACORD 25 {2014101) The AGORD name and logo are registered marks of ACORD
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ADDITIONAL REMARKS SCHEDULE

AGENCY CUSTOMER ID: 570000042587
LOC #

rPage _ of _

AGENCY

Aan Risk Services Northeast, Inc.

WAME

POLICY NUMBER

See Certificate Number: 570154263744

CARRIER

See Certificate Number:

570154263744

NAIC CODE

D INSURED

HR & A Advisors, Inc.

EFFECTIVE DATE,

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: AGORD 25 FORM HTLE: Certificate of Liability Insurance

INSURER(S) AFFORDING COVERAGE

NAIC #

INSURER

INSURER

INSURLER

INSURER

certificate form (or pelicy limits,

ADDITIONAL POLICIES 1 apolicy below docs not include limit information, refer to the corvesponding policy on the ACORD

INSR ADDI, SRR POEICY NUMBER R, g LTS
LR FYPE QF INSURANCE ™NSD 1 WVD ; ’ urul;\gl?g\h m.’f}(}i"’“‘ o
(MM/DUAYYY) | (MA/DDYYYY)
QTHER
B FRO-MPL~Prinary q 06/01/2016] 06/01/2017 |Retention $25,000
Prof. Liab-Claims Made
SIR zpplies per policy tefms & conditions

ACORD 101 (2008/01)

The ACORD name and logo are ragistared marks of ACORD

@ 2008 ACORD CORPORATION, All rights reserved.
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ I'T CAREFULLY.

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S)

This policy is subject to the following additional Conditions:

A. 1 this policy is cancelled by the Company, other than for non-payment of premium, nofice of such cancellation will
be provided at least thirty (30} days.in advance of the cancellation effective date to the certificate holder{s) with
mailing addresses on file with the agent of record or the Company.

B. If this policy is cancelled by the company for non-payment of premium, or by the insured, nofice of such
cancellation will be provided within ten {10} days of the cancellation effective date to the certificate holder(s) with
mailing addresses. on file with the agent of record or the Company,

If notice is mailed, proof of mailing to the last known maifing address of the certificate holder(s) on file with the agent of
record or the Campany will be sufficient praof of notice.

Any notification rights provided by this endorsement apply only to active certificale holder{s) who were issued a
certificate of insurance applicable to this policy's term,

Failure 1o provide such nofice to the cettificate holder(s) will not amend or extend the date the cancellation becomes
effective, nor will #f negate cancellation of the policy. Failure to send notice shall impose no liability of any kind upon
the Company or its agents or representatives.

Form 88 12 23 06 11 Page 1 of 1

© 2011, The Hartford



THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

POLICY CHANGE

This endorsement changes the policy effective on the Inception Date of the policy unless another date is indicated
below:

Policy Nummber: |

Named Insured and Mailing Address; HR & 2 ADVISORS, INC. HR & A - NEW

YORK, INC.
99 HUDSON ST
NEW YORK NY 10013
Policy Change Effective Date: 07/01/15% Effective hour is the same as stated in the

Declarations Page of the Poficy.

Policy Change Number: [l

Agent Name:
Code:

POLICY CHANGES:

HARTFORD FIRE INSURANCE COMPANY
ANY CHANGES IN YOUR PREMIUM WILL BE REFLECTED IN YQUR NEXT BILLING
STATEMENT.IF YOU ARE ENROLLED IN REPETITIVE EFT DRAWS FROM YOUR BANK
ACCOUNT, CHANGES IN PREMIUM WILL CHANGE FUTURE DRAW AMOUNTS.
THIS IS NOT A BILL.

NO PREMIUM DUE AS OF POLICY CHANGE EFFECTIVE DATE

FORM NUMBERS OF ENDORSEMENTS REVISED AT ENDORSEMENT ISSUE:
IH12001185 ADDITIONAL INSURED - PERSON-ORGANIZATION

FORM NUMBERS OF ENDORSEMENTS ADDED AT ENDORSEMENT ISSUE:
SS 41 62 06 11 S8 41 63 06 11 5X24330610

pro rata ractor: [N

THIS ENDCRSEMENT DOES NOT CHANGE THE POLICY EXCERT AS SHOWN,

Form 8312110405 T Page 001
Process Date: 07/14/16 Policy Effective Date: 07/01/1¢€
Policy Expiration Date: Q7/01/17



POLICY NUMBER:
10 SBA PE3405

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - PERSON-ORGANIZATION

HOUSING TRUST FUND CORPORATICN AND THE STATE OF WEW YORK ARE ADDED AS ADDITIONAL INSUREDS
IN ACCORDANCE WITH THE POLICY PROVISION OF THE GENERAL LIABILITY POLICY. GENERAL LIABILITY
APPLIES ON THE PRIMARY AND NON-CONTRIBUTORY PER LOCATION BASIS AS PER POLICY LANGUAGE WHEN
REQUIRED BY WRITTEN CONTRACT AGREED TO PRIOR TO & LOSS. WAIVER OF SUBROGATION IS ISSUED IN
FAVOR OF ADDITIONAL INSUREDS. CERTIFICATE HOLDER WILL BE NOTIFIED WITHIN 30 DAYS BEFORE
CANCELLATION OF OR EXPIRATION OF THE POLICIES.

HOUSING TRUST FUND CORPORATION

38-40 STATE STREET

ALBANY, NY 12207 USAh

FormIH 12 00 11 85 T SEQ. NO. 007  Printed in U.S5.A. Page 001
Process Date: 07/14/16 Expiration Date: 07/01/17



STATE OF NEW YORK.
WORKERS" COMPENSATION BOARD
CERTIFICATE OF NYS WORKERS’ COMPENSATION INSURANCE COVERAGE

la, Legal Name & Address of Insured (Use street address only)

Ambhrose Employer Group, LLC Labor Contractor, for co-
employees of: HR&A Advisors, Inc.

909 Fhird Ave F1 10

New York, NY 10022

Work Lecation of Insured (Only required if coverage is specifically
fimited to certain locations in New York State, i.e., a Wrap-Up
Paolicy)

1b. Business Telephone Number of Insuresd
(480) 951-4177

le. NYS Unemployment Insurance Employer
Registration Number of Insured

1d. Federal Employcr Identification Number of Insured

ﬂSecurity Number

2. Name and Address of the Entity Requesting Proof of

3a. Name of Insurance Carrier

Covcerage (Entity Being Listed as the Certificate IHolder)

3b. Polici Number of entity listed in box “1a”

3c. Policy effective period

Housing Trust Fund Corporation
38-40 State Street
Albany, NY 122607

__B87/61.2016 to ___ 07/0172017__
3d. The Proprietor, Partners or Executive Officers are

included. (Only check box if all partnersfotficers inclnded)
X ali excluded or certain partners/officers excluded,

This certifies that the insurance carrier indicated above in box “3" insures the business referenced above in box “1a” for workers’
compensation under the New York State Workers™ Compensation Law. (To use this form, New York (NY) must be listed under Item 3A
on the INFORMATION PAGE ofthe workers' compensation insurance policy). The Insurance Carrier or its licensed agent will send
this Cettificate of Insurance to the entity listed above as the certificate holder in box “2".

The Insurance Carrier will also notify the above certificaie holder within 10 days IF a policy is canceled due to nonpaymeni of premiums or
within 30 days IF there are reasons other than nonpayment of premiums that cancel the policy or elintinate the insured from the coverage
indicated on this Certificate. (These notices may be sent by regular mail ) Otherwise, this Certificate is valid for one year after this form
is approved by the insurance carrier or its licensed agent, or until the policy expiraiion date listed in box “3c", whicheyer is earlier.

Please Note: Upon the cancellation of the workers’ compensation policy indicated on this form, if the business continues to be
named on a permi, license or contract issued by a certificate holder, the business must provide that certificate holder with a new
Certificate of Workers® Compensation Coverage or other authorized proof that the business is complying with the mandatory
coverage requirements of the New York State Workers’ Compensation Law.

Under penalty of perjury, I certify that 1 am an authorized representative or licensed agent of the insurance carrier referenced
above and that the named insured has the coverage as depicted on this form.

Approved by:

___ Douglas fones
)

Mnlivc or Heensed agent of insuranee carrier)
8-18-16

Approved by:

(Signature) (Date)
Title: Vice President
Telephene Number of authorized representative or licensed agent of insurance carrier: (480} 951-4177

Please Note: Only insurance carriers and their licensed agents are authorized to issuz Form C-103.2. Insurance brokers are NOT
authorized to issue it.

www.web_state ny.us

C-105.2 (9-07)



Workers’ Compensation Law

Secction 57. Restriction ont issue of permits and the entering into contracts unless compensation is secured.

l. The head of a state or municipal department, beard, commission or office authorized or required by law to issue any permit for or in
connection with any work involving the employment of employees in a hazardous employment defined by this chapter, and notwithstanding
any general or special statute requiring or authorizing the issue of such permits, shall not issue such permit unless proof duly subscribed by
an insurance carrier is produced in a form satisfactory to the chair, that compensation for all employees has been secured as provided by this
chapter. Nothing herein, however, shall be construed as creating any liability on the part of such state or municipal department, board,
commission or office to pay any compensation to any such employee if so employed.

2. The head of'a state or municipal department, board, commission or office authorized or required by law to enter into any contract for or
in connection with any work involving the employment of employees in a hazardous employment defined by this chapter, notwithstanding
any general or special statute requiring or autherizing any such contract, shall not enter into any such contract unfess proef duly subscribed
by an insurance carrier is produced in a form satisfactory to the chair, that compensation far atl employees has been secured as provided by
this chapter.

C-105.2 (9-07) Reverse



CHSTATE OF NEW YORK
WORKERS' COMPENSATION BOARD

CERTIFICATE OF INSURANCE OF COVERAGE UNDER THE NYS DISABILITY BENEFITS LAW

PART 1. To be completed by Disability Benefits Carrier or Licensed insurance Agent of that Carrier

1a. Legal Name and Address of Insured {Use street address only) 1b. Business Telephone Number of insured

HR & A Advisors, Inc. 1c. NYS Unemployment Insurance Employer Registration
99 Hudson Street, 3" Floor Number of insured
New Yori, NY 10013 1d. Federal Employer Identification Number of Insured or
i ity Number
Palicyholder: Ambrese Employer Group LLC
2, Name and Address of the Entity Requesting Proof of 3a. Name of Insurance Carrier
Coverage (Entity Being Listed as the Certificate Holder) Metropolitan Life Insurance Company
. ] 3b. Polic r of entity listed in box “1a”:
Housing Trust Fund Corporation

Governor's Office of Storm Recovery 3c. Policy effective period:

State of New York April 1, 2015 to Cancellation
DB-120.1 valid: Aprif 6. 2016 te April 6, 2017

4. Policy covers:
a. X All of the employer’s employees eligible under the New York Disabliity Benefits Law
k. O Only the following class or classes of the employer's employees:

Under penalty of perjury, i certify that | am an authorized representative or licensed agent of the insurance carrier referenced above and that the
named insured has NYS Disability Benefits insurance coverage as described above,

Dzte Sigred; __April 6, 2016 By

{Stgnature of insurance carrier’s authorized representative or NYS Licensed Insurance Agent of that insurance carrier}

Telephone Number: -1602 Title: Lead State Plan Filing Specialist

IMPORTANT: if box “4a” is checked, and this form is signed by the insurance carrier’s authorized representative of NYS Licensed Insurance Agent of
that carrier, this certificate is COMPLETE. Mail it directly to the certificate holder.
If box “4b” is checked, this certificate is NOT COMPLETE for purposas of Section 220, Subd. 8 of the Disability Benefits Law. 1t must be
mailed for completion to the Workers’ Compensation Board, DB Plans Acceptance Unit, 328 State Street, Schenectady, NY 12305,

PART 2. To be compieted by NYS Workers’' Compensation Board {Only if bax “4b” of Part 1 has been chacked)

State of New York
Workers’ Compensation Board

According to information maintained by the NYS Workers' Compansation Board, the above-named employer has complied with the NYS Disabitity
Benefits Law with respect to all of his/her employees.

Date Signed: By:
{Signature of NYS Workers’ Compensation Board Employee)

Telephona Number: Title:

Please note: Only insurance carriers licensed to write NYS disability benefits insurance policies and NYS licensed insurance agents of
those insurance carriers are authorized to issue Form DB-120.1. Insurance brokers are NOT authorized to issue this form.

DB-120.1 (12-13)




Hrtoas

New York State

Housing Trust Fund Corporation

ACH/DIRECTYT DEPOSIT AUTHORIZATION

NOTE: Please type or clearly print all requested information

PART 1: Payee Identification

Payoa Name

HRS&A Advisors, Inc.

Paygs Type
ﬂ Owner

[1 property Manager/Agant

Payes Emall Address

;-.4». 210 E b

99 Hudson Street 3rd Floor

Payes Phone Number {with area coda)

Type
ﬂ Work 0 Home

New York

State

NY

— | Zi5cose

110013

THIS FORM.

Please initial in the box to the right to indicate you have read the above waming.
If you fail to initial here, direct deposit will not be approved.

WARNING: Federal law prohibits HTFC from processing international ACH transactions (IAT). I
any payment to you from HTFC wilt result in an IAT under the National Automated Clearing House
Association’s operating rules or if you are unsure if the rules apply to you, DO NOT COMPLETE

PART 2: Financial Institution Information

PART 3: Authorization

and payments may be delayed.

This

Authar]

n notice to terminate is received.

| authorize HTFC to deposit payments by electronic funds transfer (ACH) into the above referenced account. |
acknowledge that if | fail to provide complete and accurate information on this authorization form, processing of this form

Title

Chief Operating Office

Date

6/22/2016
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{Rev. December 2014)

Depariment of the Treasury
Intemal Revenue Semvice

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

HR&A Advisors, INC.

1 Name {as shown on your income {ax returm). Name is required on this line; do nat leave Ihis line blark.

2 Business name/disragarded entity name, if different from abave

[ individualisole praprietar or E’: C Corporation

single-member LLC

the tax classilication of the single-member owner.
O omer (see insiructions)

Print or type

3 Check sppropriate box for federal tax classification; check cnly ene of the following seven boxes:
Ms Corporation E Partnership

[_} Limited hiability company. Enter the tax classification (C=C corporation, S=5 corporation, P=partnership)
Note. For & single-mermber LLC that is disregarded, do not chesk LLG; check the appropriate box in the Iine above for

4 Exemptions {codes apply only to
ceriain antiiiss, not individuals; see
instructons an pags d).

Exernpt payee cods (if any)
Exemplion from FATCA reporting

D Trust/cslale

code {{{ any)
{Arpies 19 ascuints mav-amed utswie e U 5 )

5§ Address (numbey, street, and apl arsufie ne)
89 HUDSON STREET, 3RD FLOOR

Requestsr's name and address (optional}

6 City, state, and ZIP code
NEW YORK, NY 10013

Ses Specific instructions on page 2.

7 List account number(s) here (optionat)

Taxpayer ldentification Number (TIN}

Enter your TIN in the appropriate box. The TN provided must match the name given on line 1 to avoiy
backup withholding. For individuals, this is generally your social sscurity number (SSN). However, for a |
resident alian, scle proprietor, or disregarded entity, see the Part | instructions on page 3. Forother i l - J - [
entities, it is your employer identification number {EIN). If you do rot have a number, see How fo geta _ -

TIN on page 3.

Soctal security number

of

Nate. If the account is in more than ane name, see the instructions for line 1 and the chart on page 4 for [ Employer kentification number ]

guidelines on whose number to enter.

Certification

Under alhes of perjury, 1 certify that:

1. The number shown on this form is my comrect taxpayer identification number (ar [ am waiting for a number to be issued to me}; and

2. Fam not subject to backup withholding because: (8) | am exempt from backup withholding, or {b) | have not been notified by the intemal Revenue
Service {IR3) that | am subject io backup withhoiding as a result of a faliure to report all interest or dividends, or (€) the IRS has notified e that | am

no longer subject to hackup withhalding; and
3. am a U.S. citizen or other U.S. persen {defined below); and

4, The FATCA cede(s) entesed on this form (if any) isdicating that | am exempl from FATCA reporting is comect.

Certification instructions. You must cross out item 2 above if you have been rotified by the IRS thet you ase currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transaciions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, canceila!non of debt, contributions to an individual retirement arrangement (RA}, and

generally, payments other than j
instructions on page 3.

Sign Signature of
Here U.S. parson b

General Instruction

Section references are to the Inter

Future developments. Information aboyd, developments affecting Form W-9 {such

as egislation enacted after we ralonse i) is at www.irs.goviiw3,

Purpose of Foarm

An individual or entlly (Form W-@ requester} wha Is required to fite an infarmation
return with the IRS must obtain your correct taxpayer identifieation number (TIN)
which may be your soclal secthity number [SSN), individual taxpayer dentification
number {ITIN), adoption taxpayer identification number {ATIN), or employer
identification number {(EIN), to repost on an information return the amount paid to
you, at other amount reportabls on an infarmation retum. Examptes of information
returns include, but are not limited la, the following:

© Form 1099-INT (interest earned or paid)

» Form 1088-DV {dividends, includng those from stocks or mutual funds)

+ Form 1098-MISC {various types of incoms, prizes, awards, or gress proseeds)

= Form 1099-B {stock or mutual fund sales and cerizin other transections by
trokers})

= Form 1098-8 {proceads fiom real estate transactions)

» Form 1089-K {marchant card and third party network transactions)

jfication, but you must provide your comrect TIN. See the

Boteb  5/22/2016
me mortgage inlarest), 1098-k (sludent loan mleresl), 1088-T

{cancefed debl)
» Form 1089-A (acquisilion or abandonment of sacured property}

Use Form W-3 only if you are a U.S. persan {including & resident aien), lo
provide your correct TIN.

if yau do ot returm Foirn W-9 (o the requester with & TIN, you might be subject
o backup withholding Sas Whalt is backup withholding? on page 2

By signing the filled-out form, you:

1. Gerlify that tha TIN you are glving is correct {or you are waiting for anumber
to be issued),

2. Centify that you are not subject to backup withholding, o

3. Clalm axemption from backup withho!ding if you are a U.S. exempt payee, If
applicable, you are also certifying fhat as a U.S. person, your allocabie share of

any partnership incame foma U.S. frade or business is not sublect to the
withholding tax en foreign partners’ shara of effectively connectad income, and

4, Certify that FATCA code(s) entsred on this form (if any) indicating that you are
exempt from the FATCA reporting, is corroct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 [Rev. 12-2014)



Form W-9 (Hev, 12-2014)

Page 2

Note. If you are g LS. parsan and a requester gives you a lorn other than Form
W-8 ta request your TIN, you must uge the requester's form if it is substantially
similar to this Fotm W-9,

Dafinition of a W.8, person. For federal tax purposes, you ate considered g U.S,
person if you are:

« An individuat who is a U.S. citizen or LLS, residant alien;

= A parinership, corporation, company, or association treated or organized in the
Linfted States or under the laws of the Unlted States;

* An estate {other than a forelgn estate); ar
« A domastle trust {as defined in Ragulations section 301,7701-7).

Special ruleg for partnerships. Partnarships Bmt conduct a trads or business fn
the United States are generally required to pay a withholding tax under section
1448 on any foreign pariners’ share of effectively connected taxable [ncomea from
such busingss. Further, in certain cases where 8 Form W-% has not been received,
tite ruies under section 1446 require s partnership to presume that a partneris e
foreign person, and pay the seclion 1446 withholding tax. Therafore, If you are a
LL8, parson that is a partner in & partnarship conducting a trade or business in tha
Linilad States, provide Form W-8 1o the partnership to establish your .S, status
and avoid section 1446 withholding on your share of partrership incoma,

In the cases below, the folfowing psrson must give Form W-9 to the parinership
for purposes of sstablishing its U S status and avolding withhelding on its
allocabte share of net income frem the partnsrship conducling a trade or business
is the Unlted States:

* In tha case of a disregarded entity with a U.8. owner, the U5, ownier of the
disregarded entity and not the entity;

* In 1he case of a grantor trust with a 1.5, grantor or other U 5. owner, gensrally,
iha U.B. grantor or other U.S. owner of the grantar trust and not the trust; and

* in the case of a U.5. trust {other than a grantor trust), 1he U.S, trust {other than a
grantor brusly ang not the beneficiaries of the trust.

Foreign persen. If you ars a foreign person or the U.S. branch of a foreign bank
thal has electad to bo Ireated as a U.5. person, do not use Form W-9. instead, usa
the appropriste Form W-8 or Form 8233 {ses Publication 515, Withhokding of Tax
on Nonresident Aliens and Forelgn Emities),

MNonresident slien who becomas a resident alien. Generally, only & hanresident
aflen individual may usa the terms of a tax treaty 1o reduce or eliminate U.S. tax on
certain types of income. Howaver, most tax treaties contair a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payes
hes otherwise becems a L5, resident alien for tax purpases.

1Fyou ams & U.S. resident alien who is relying on an excaptian contained in lhe
saving clause of a tax freaty to claim an exemption from U.S. tax on cartain types
of incoms, yau must attach a statement to Form W-4 that spaciiies the foltowing
five items:

1. The Irealy country. Gensrally, this must be lhe same treaty under which you
claimed axemplion from tax a3 a nonrestdent allen

2. The raaty aricle addressing the incame.

3 The adicle number for location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of incoma that gualifies far the exermption from tax.

5. Bufficlant facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the LL.8,-China income 1ax ireaty gllows an exemiption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under LS. law, this studant will become a rasident allan for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocat bo the U.8.-China treaty {dated April 30,
1984) allows the provisions of Article 20 to continue 1o apply aven after ths
Chinese student becomss a resident allen of the United States. A Chinase sludent
wittr cqualifies far this exception (under paragraph 2 of the first protocolf and ts
relying on 1his exception to claim an exemption from tax on his or her scholarship
o fellowship income would altach to Form W-8 a statement that Includes 1ha
information described above to support thal examption.

T you ara a nenragident alizn or a foreign entity, glve the requester the
appropriate completed Form W-8 or Form B233.

Backup Withholding

What is backup withkolding? Parsons making certain payments o you must
undsr certain conditions witithold and pay to the IRS 28% af such payments, This
is cafted “backup withholding." Paymants that may be subject 10 backup
withholding Inclute interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royelties, nonemployee pay, payrnents made in
sattiement of paymaernt card and third party network transactions, and certain
paymsnts frorn flshing boat operators. Real estate iransactions are not subject to
backup withholding.

You wil not be subject to backup withholding on payments you receive if you
give the requester your corract TIN, maka the proper certifications, and report all
your taxable interest and dividends on your tas retum.

Payments you raceive witl be subject to hackup withhokiing if:
1. You do not furmish your THY to the reguester,

2. Yau do not gertify your TIN when required {ses the Part Il instructions on page
3 or details),

3. The IRS tells 1he requester 1hat you furnished an incarrect TiM,

4. The IRS talls you that you are subject te backup withhelding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5 ¥ou do not certify to the requester that you are not subject to backup
withholding under 4 above {for reportable interast and dividend accounts opanad
aftar 1983 only).

Certain payses and payments are sxernpt fiom backup withhoiding. See Fxempt
payes cade on page 3 and the sepamte Instruciions for tha Requaester of Form
W-8 for more information

Also see Special nuies for parinerships above.

What is FATCA reporting?

Tha Forsign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institutlon to report all United States account hoiders that are specified
United States parsens, Cortaln payess are exempt from FATCA reporting. Sea
Exermption from FATCA reporting code on page 3 and the Instructions for the
Requester of Forrn W- for more information.

Updating Your Information

You must provide updated information {o any person to whom you claimed to be
an exempt payee if you are o longer an exemnpt payee and anticipata recelving
reportable payments in the future from this person, For exampla, you may need to
provide updated information if you are a © corporation that elects to be an S
corporalian, or if you ne longer are 1ax exempt. in addition, yeu musl furmish a new
Form W-9 If the name or TN changes for the account, for exampie, if the grantar
of a grantor trust dies.

Penalties

Faifura to fumizh TIN. If vou fall to furnizh your correct THN to a requaster, you are
subject to a penalty of $50 for each such failure unfess your failure s due to
reazenable cause and not to wiiful neglect.

Civil penalty for false information with respect o withholding. If you make a
false staternent with no reasonable basis that results in no backup withholding,
you are suliject tg a $500 penahy.

Crimina! penalty for falsifying Information. Willlully falsifying certifications or
affirmations may subject you to criminal penaltias including fines andfor
imprisorment,

Misuse of TINs. If lhe requester discloses or uses TINS In viciation of fadera! iaw,
tha requaster may be subjzct to civit and crimingl penaities.

Specific Instructions

Line 1

You must anter ona of the lollowing on this ine; do not ieave this line blank. Tha
name shiowld match tha name on your tax retum.

I this Form W-8 is for a joint account, list first, and than circla, the narme of the
person or entily whose number you entered in Part  of Form W-9.

a. Individual, Generally, enter the name shown on your tax return. f you hava
changed your last nama without informing the Social Security Administration (SSA)
ol the narne change, enter your first name, the last nama as shown on your sochal
saowrity card, and your new iest nama.

Note. ITIN applicant: Enter your individuat name as It was entered on your Form
W-7 application, line 1a. This should alse be the same a8 the nama you entered on
the Form 104071040441 040EZ you filed with your application,

h. Sole proprieter or single-member LLG. Enter your individual name as
shown on your 1040/1040AA1Q40EZ aniine 1. You may enter your business, trade,
or “doing business es” (DBA) name on line 2,

c. Partnership, LLC that is not a single-member LLC, © Corporation, or S
Corporation. Entar the entity's name as shown on the entity’s tax saturn on fine 1
and any business, trade, or DBA name on line 2.

d. Gther entities, Enter your name as shown on required U.S. federat tax
documaents on iine 1. This name should match the name shown on the charter or
other legal decument crealing the antity. You may enter any husiness, trade, or
DBA namg on ling 2.

e. Disregarded entity. For U5, federal tax purpnses, an entity that is
disragarded as an entity separate from its owrier is Iréated as & "disregarded
antity," See Regulalions section 301.7701-2{c)(2){li). Enter the ownar's name on
kine 1. The name of the entity entered on fing 1 should never be & disregarded
ontlty. Tha namea on fine 1 shoutd be the name shown on 1he income tax ratum on
which the incorne should be reported. For example, if a foreign LLG that is treated
as a digregarded entity for 1.5, federal tax purposes has a single pwner thatis a
U.5. parson, the 1).5. owner's nama is raguired to ba provided on line 1. K the
direct owner of the enlity fs alsc 4 disregarded entity, emter the firat ownar that is
not disregarded for federal lax purposes Enter [he disregarded entity's name on
line 2, “Business name/disregarded antity name.” If the owner of the disragarded
entity is a foreign parson, the owner must complete an appropriate Form W-8
instead of a Formn W-9. This is the case even if the foreign person has a ULS, TIN
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Line 2
If you have a business name, trade name, DBA name, or disregarded entity name,
yau may enler it on line 2,

Line 3

Check the approptiate box in line 3 for the 1S, federal tax classification of the
person whose name is entered on Jine 1. Check only one box in ling 3.

Limited Liability Company {LLC). If the nam® on fine 1is an LLC trealed as a
partnership for 1.8, fedaral tax purposas, check the "Limited Llability Company”
box and anter "P" in the spaca provided. if the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” bex and in Lhe
space provided enter "G for G corporation or “S" for S comparation. fitisa
single-mambar LLC that is a disregardad entity, do not check the “Limited Liabilily
Cormpany” box; instead check the first box in line § "Individual/scle proprietor or
singte-member LLZ."

Line 4, Exemptions

If you are exempt fram backup withholding and/or FATCA reparting, enter in tha
appropriate space in ine 4 any coda{s) that may apply to you.

Exempt payes coda.

= Generally, individuzls {including sole proprietors) are not exempt from backup
wilhholding.

» Except as provided below, corporations are axemgst from backup withholding
for certain payments, including interest and dividends.

« Corporations ara not exempt from backup withholding for payments mads in
settiement of payment card or third parly network transactions,

+ Corporations are not exempt from backup withhelding with respact to attorneys’
fBes or gross proceeds peid to attorneys, and corporations thal provida medical or
heaith care services are not exempt whh respect to paymants reportable on Form
1099-MISC.

The foliowing codes identify payees that are sxempt from backup withhelding.
Cntar the appropriata code i e space in lins 4,

1—An organization exempt from tax under sectlon 501{a), any IRA, or a
custodlal acocount under section 403{6){7) if the account satisfes the requirements
of gection 401 {2

2--The United States or any of its agencies or instrumantalilies

3--A state, the District of Columbia, 2 U.S. commonwealth or possession, ar
any of their political subdivisions or instrumentalities

4 —A foreign government or any of its poitical subdivisions, agencies, ar
instrumentalites

&—A corpuratian

&--A deaier in securities or commoditias required to register in the United
States, the District of Colurnbia, or a U.S. commonweatth or possession

7—A luiures commission marchant registered with the Commodity Futures
Trading Commission

B4 real sstate investmeant trust

9—An entity registered at all times durlng the 1ax year under the investment
Company Act of 1840

10—A common trust fund operated by a bank under section 584({a)
11—A financial institution

12— A rhiddlerman known in the investment commurtdly as 2 nominee or
cuatodian

13—A trust exempt from tax under section 664 or described in section 4947

‘The following chart shows types of payments that may be exempt from backup
withholding. Tha chart applies to the exempt payees [isted above, 1 through 13

IF the payment ia for , ., THEN the payment ja exempt for . ..

Interest and dividend payments All exempt payees except
for 7

Broker transactions Exampt payees 1 through 4 and 6
through 11 and all C sorporations, §
corporations must not enter an sxampt
payee code because they are exemnpt
anly for sales of noncovered securties

acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to ha

R Generally, exempt payeas
reported and dirsct sales over $5,000

1 thraugh 52

Paymants made In settlement of
paymert card or thivd parly network
transactions

Exempt payees 1 through 4

'Ses Form 1082-MISC, Miscellaneous Income, and It instructions.

* However, the following payments made 1o a corporation and reportable on Farm
1082-MISC are not exempt from backup withholding: medical and heallt care
payments, atlomeys' fees, gross proceeds paid to an altorney reportable under
section 6045(f), and payments Ior sendces paid by a federal executive agency.

Exemption from FATCA reporting codo. Tha followlng codes Identify payaas

that ara exempt from reparing under FATCA, Thess cotdes apply to persans

submitting tHhis form for seccounts mainteined cutside of the United States by
certain foreign financial institutions. Therefore, if yois are only submitting this formn
for an account you hold in the United States, you may leave this field blank,

Consult with the person requesting this form ¥ you are uncertaln if the financfal

institution Is subject to these reguirerments. A requester may indicate that a code is

not raguired by providing you with a Form W-9 with "ot Applicable” {or any
similar indication) written or printed on the line for a FATGA axemption code.

A~ An arganization exemp! from tax under section 501{z) or any individual
retirement plan as dafined in sectlon 7700 {a)(37}

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Golumbia, a U 5. cornmanwealth or possession, or
any of their political subdivisions or instrumenialitios

D —A corporation the stock of which is regutarly traded on one or mars
established securities markats, as described In Regulations seclion
1147216 1)

E—A corporaiion that is a member of the same expanded affifiated group as a
corperation dascribed in Reguiations scetinn 1,1472-1{c){(1){)

F—A deater in securities, commeodities, or dedvative financial Inslruments
{including netional principal contracts, futures, forwards, and options) that is
registored as such under Lhe laws of the United States or any state

G—A real estate investment rust

H—A regulated investment compeany as defined ln section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1640

|—A common trust fund as defined in section 584{a)

J—4A bank as defined in section 581

K—A troker

L—A trust exempt from tax under seclion B84 or described in saction 1847{z){1)
I—A lax exempt trust under a seation 403{b) plan or seclion 457{g) plan

Nate. You may wish to consult with the finansia! institution requesting this form to
delemnine whather the FATCA code andfor exempt payee cods should be
compiated.

Line 5

Enter your address {number, strest, and apariment or suite numbed This is where
the requester of this Form W-3 will mail your inforrmation returns

Line &
Enler yaur city, state, and ZIP cods.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resldent alien and you de ot
have and are not eligitde o get an SEN, your TIM is your {RS individual taxpayer
identification nurnber {FTIN}. Enter il in the social security number box. If you do nat
have an ITIN, see How o get a T betow.

If you are & sole proprietor amd you have an EIN, you may enter either your SSM
or EIN. However, the IRS prefars that you use your SEN

It you are 4 single-member LLC that ks disregarded as an entity separate from its
owner (sea Lirnited Liability Company (LLC) on this page), enter the owner's 38N
for EIN, if iha owner has one). Do not enter the disregardad entity’s EIN, if the LLC
is classified as a corporation or partnership, enter tha entity's EiN.

Hote. See the chart an page 4 for further clanfication of name and TIN
comblnations.

How to get a TIN. If you do not have a TIN, apply Tor one immediately To apply
for an 88N, get Form S5-5, Application for 8 Social Security Card, fram your local
55A office ar get this form onlineg at www.ssa.gov You may also gat this forem by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individuat Taxpayer
Identification Mumber, to appiy for an [TIN, or Form §8-4, Application for Employer
Identification Numbar, to apply ler an EIN. You can apply for an EIN onfine by
accessing the IRS webslte at www.irs.gov/businesses and clicking an Employer
Identification Mumber [EIN) under Starting a Business. You can get Forms W-7 anc
58-4 from the RS by visiting IRS.gov orby calling 1-800-TAX-FORM
{1-B00-B29-3678).

If you are asked to complete Forrn W-9 but do not bave a TiN, apply fora TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payrments, and certain payments made
with respect 1o readily iradable instruments, ganarally you will have 80 days o get
a TIN and give il te the requester before you are subject to backup withholding on
paymaents, The 80-day rule doss not apply o olher fypes of payments. You will ba
subject to backup withhelding on ail such payments until you provide your TIN to
the requestar,

Note, Entering "Applied For" means that you have almady applied for a2 TIN or that
you intand to apply for one seon.

Caution: A disregarded UL.5. enlity that has a foreign owner must usg tha
appropriate Furm W-8.
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Part 1. Cerlification

To establish o the withholding agant that you are a U.8. parson, or resident ailan,
sign Form W-8. You may be requested to sign by the withholding agent even if
iterns 1, 4, or 5 below indicats otharwise.

Far a joint account, only the person whose TIN is shown in Part | should sign
fwhen required). In the casa of a disregarderd cnlity, tho person idendified on line 1
must sign. Exempt payess, sen Exemp! payee code earlier.

Signatura reguirements. Complete the certification as Indicated in iters 1
through 5 below.

1. Interest, dividend, and barter exchenge eccounts openad before 1964
and broker accounts censidered active during 1883, You must give your
comact TN, but you do not have to sign the certification.

2. Interest, dividand, broker, 2nd barter axchange gccaunts openad after
1583 and broker accounts considered inactive during 1983, You must slgn the
cartification or backup witkholding will apply. If you are subject to backup
withholding and you ars merely provicting your correct TiN to the requester, you
must cress out iten 2 in the certification bafore signing the form.

3. Real estate transactions. You must sign the certification, You may cross oul
itarn 2 of the certification.

4. Other payments. You must give your corrsct TIN, but you do not have 1o sign
the certification unless you have been notified that you have previcusly given an
ingorrect TIN. "Othar paymants” include payments made in the course of the
raquestar’'s irade or business for ronts, royallies, goods {other than bills for
merchandise), medfcal and heaith care services {including paymsnts 1o
cotporations), payments ta a nonemployee for services, paymends made in
settlement of payment card and third party nelwaork transactions, paymems to
certain fishing boat crew members and fishermen, and gross proceeds pafd to
attomsys {including payments to corporalions)

8, Mortgage interest paid by you, acquisition or ahandenment of secured
property, cancellation of debt, qualifiad tuition program payments {under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributinns, and pension distributions, You must aiva your corract T, but you
do not have 1o sign the certification.

What Name and Number To (Give the Requester

For this type of account: Give name and SSN of:
1. Individuai The individuat
2. Two or more indhiduals {foint The actual owner of the aceount or,
account} it combined funds, the first

individual on tha account’
3, Gustedian agsount of 8 minar The minor
{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is aiso trustéa)
b. So-cakled trust account Ihaf is

The granlor-trustes’

The actua! ownar'

not & tegal or valid rust under
state law

5. Bole proprictorship or disregarded The owner
entity ownad by an individual

6. Gramtor trust filing undar Optional The grantor

Forrm 1098 Filing Method 1 {sea
Reguiations section 1.671-4h)2)(

A
For this typs of account: Give mame aod EIN of:
7 Distegarded entity not owned by an | The owner
individusl
B. A valid trust, estate, or pension trust | Legal enfity’
9. Corporation or LLG electing The corporation
corporate status on Forrn 8832 or
Form 2553
10, Association, club, religlous, The organization
charitable, educationat, or other tax-
axempt organization
11, Parimership aor multi-member 11L.C TFhe parinership
12. A broker or registered nominee The broker or homines
13. Ascount with the Department of The public entlty
Agricuiture in the neme of a public
entily (such as z state or local
govemnment, schoot district, or
prigcn) that receives agricultural
program paymerts
14. Grantor trust filing under tha Form The trust

1041 Fling Methed or tha Optional
Form 1089 Filing Method 2 (ses
Regulations section 1.671-4M2){)
Bl

' List first and eigfz the name af the pearann whose number you fumish. If enly one personana
jeint accounl bas an SSN, that person's number must be furpishad,

? Sircle the minor's name and fursish: e minor's 53N,

?You munt show your indrdduat name and you may aleo enter your bushtess or DRAnama on
the "Business nimefdigregarded gntity” nome line, You may use gither yaur SSN ar EIN i you
have o), but the 135 encouragss you 10 use your SSN.

! List first and circle the name of the trust, estale, or pension trusl. (Do nol furnish the TN of the
parsonal representative or trustee unleas the legal entlty idself Is not designated in the account
tithe) Alstz e Special rifes for partnecships on page 2.

"Mate. Grantor also must provide 8 Form W-9 1o Jrustee of trust.

Note. If ne name is circled whan more than one name iz lstad, the number will be

considared ta be that of the first name listed.

Secura Your Tax Records from Identity Theft

Identily thett occurs when semeons uses your personal information such as your
name, SSM, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job ar may fila a
tax reten using your SSN to receive a refund.

To reduce yoaur risk;
« Protect your SSN,
» Ensure your employer is protecting your 33K, and
* Be careful when choosing a tax preparer.

i your tax records are affected by identity thaft and you receive a notice from
the IRS, raspond right away to the name and phone aumber printed on the 1RS
notice or letler.

IF your tax recards are not currently affected by identity theft but you think you
ara at risk due to 2 lost or stolen purss or wallst, questionable credit card activity
or credit repert, conlact the (RS identity Thelt Hotline at 1-B00-205-4490 or subrmit
Form 14033

For more information, see Publication 4535, Identity Theft Prevenlion and Victim
Assistance

Victims of identity theft who are experiencing economic harm or a syatem
problem, or are seeking help in resolving tax problems that have not baen reaolvad
through normal channels, may be sligibls for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-frea cass intake ling al
1-877-¥77-4778 or TTY/TDD 1-800-823-4059.

Protect yourself fram suspicicus emails or phishing schemes. Phishing is the
creation and use of email and websltes designed to mimic legitimate business
emafls and websites. The most commeon acl is zending an email to a user fzlssly
claiming to be an established legitimalte enterprise in an atternpt to scem the user
intn surrendetirng private infarmation that wiif be used for idantity theft.

The IAS does not initiate contacts with taxpayers via amails. Alao, the IRS doas
not requsst personal detailed fnfarmation through email or ask taxpayers for the
PIN numbers, passwords, ot similar secret aceess information for their credlt card,
bank, or other inancial agcounts.

IFyou raceive an unsolicited email claiming 1o be from the IRS, forward this
message o phishing@&irs.gov. You may also report misuse of the IAS name, logo,
or ciher 1RS property to the Treasury Inspector General for Tax Administration
{TIGTA} at 1-800-366-4484. You can forward suspicious emails to the Fedaral
Trade Commission at: spam@uce.gov or contact them al www. fic.goviidtheft or
1-877-IDTHEFT {1-677-438-4338).

Wiglt IRS.gov to learn more abiout idantity theft and how to reduce your tisk.

Privacy Act Notice

Saction 6108 of tha Intermal Revenue Coda requires you to provide your correct
TIM to persons inclding federal agencles) who are required to file information
returms with the IRS to report interest, dividands, or cartaln other income paid to
you, mortgage interest you paic; the acqulsition or abandenment of secured
property, the eancafiation af debt; or contributions you made to an IRA, Archer
MSA, or HSA The person collecting this form uses the Information on the form o
fig information retums with the IRS, reporting the above infemation. Routing uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbla, and 1.8,
commonwealths and pogsessions for use in administering their laws. The
infarmafion alsc may be disclosed to other countries undar a treaty, to federat and
state agencies 1o enforce civil and criminal laws, or to federal law enforcement and
Inteitigence agencliss to combat tervoriern You must provide your THE whether or
not you are required ta file a tax return. Under seclion 3408, payers must generally
withhold a parcentags of taxable interest, dividend, and cartain other payments to
a payee who does not give a TiN o the payer. Certain penalties may also apply for
providing false or fraudulent information,





