CONTRACT FOR SERVICES

THIS AGREEMENT, is dated M(i\} = . 2015  and made effective February 9, 2015
(“Effective Date”) between SOFTWARE PEOPLE INC. with offices located at 17 Coventry
Lane, Smithtown, New York 11787 (“Contractor™), and the HOUSING TRUST FUND
CORPORATION, having its principal office at 38-40 State Street, Albany, New York 12207

(*HTFC”). Each of the foregoing are referred to individually herein as a “Party” and collectively
the “Parties,”

WITNESSETH:

WHEREAS, pursuant to the Robert T. Stafford Disaster Relief and Emergency
Assistance Act as amended (42 U.S.C. § 5121-5207) (the “Stafford Act”), portions of the State
of New York (“State”) received major disaster declarations as a result of Hurricane Sandy,

Hurricane Irene, and Tropical Storm Lee (the “Storms™);

WHEREAS, the State has received an allocation of Community Development Block
Grant Disaster Recovery (“*CDBG-DR”} funds from the United States Department of Housing
and Urban Development (“HUD”) for the purpose of providing assistance to recover from the

Storms;
WHEREAS, HTFC is authorized to administer CDBG-DR funds in the State;

WHEREAS, HTFC seeks Contractor services in order to assist HTFC in administering
these funds (Exhibit A) (also referred to herein as the “Scope of Services™);

' WHEREAS, the Contractor is engaged in the business of providing the types of services

set out-in the Scope of Services of this Agreement;

WHEREAS, HTFC and Contractor desire to enter into this Agreement, under which
Contractor shall provide all or some portion of the above-referenced Scope of Services pursuant

to this Agreement and a relevant task order(s) (“Task Order(s)”) (“Services”);

WHEREAS, HTEC is the signatory to this Agreement, the Governor’s Office of Storm
Recovery (“GOSR”) and its representatives shall administer the day-to-day activities and

operations set forth herein and in any Task Order(s); and
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NOW, THEREFORE, pursuant to and in consideration of the above, and other mutual

covenants and obligations herein contained, it is
STIPULATED AND AGREED as follows:

1. General Obligations of the Contractor.

(a) This Agreement incorporates by reference as if set forth herein the Contractor’s

proposal dated November 24, 2014 and any subsequently submitted documents, communications
and representations (*Proposal Documents™) utilized by HTFC/GOSR in evaluating the

Contractor for award of this Agreement.

(b)  This Agreement sets forth the general terms and conditions governing the entire
Scope of Services (Exhibit A) that HTFC/GOSR may seek and the actual Services obligated by
HTFC pursuant to a properly executed Task Order. This Agreement alone does not obligate
compensation to be paid by HTFC or Services to be performed by the Contractor, Services and
compensation for such Services shall only be obliged upon the proper and complete execution of
a Task Order.

(c) The Contractor shall thoroughly familiarize itself with the nature and scope of the
Scope of Services under this Agreement and with matters which may affect this Scope of
Services, including the Law governing the Scope of Services and this Agreement. “Law” means
all existing and future federal, state, and local statutes, laws, codes, ordinances, decrees, rules,
regulations, requirements, required permits and licenses, and orders, of any governmental
authority, entity, or agency whether federal, state, municipal, local, or other government body or
subdivision, including the regulations governing CDBG-DR funds and the requirements for
contracting with the State of New York. Some, but not all, of the requirements are incorporated
by references in Appendix I - III. Any failure by the Contractor to thoroughly familiarize itself
with and understand such matters shall not relieve the Contractor of its obligations under this

Agreement or any Task Order hereunder.

(d) The Contractor shall perform the Services contained in any Task Order in a
diligent, safe, and workmanlike manner that conforms to generally accepted industry and

professional practices, and the care and skill ordinarily exercised, for such Services. The
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Contractor will perform work under this contract by competent personnel under the management,

supervision, and direction or employment of, the Contractor.
(e) The Contractor shall commit adequate resources to perform the Services.

2. General Obligations of HTEFC/GOSR.

(a) HTFC agrees to compensate the Contractor for its performance of the Services
under any proper and fully executed Task Order at the schedule set forth in the applicable Task
Order and at the rates established in Exhibit B (also referred to herein as the “Fee Schedule™).
Because the type and extent of Services cannot be anticipated at the time of the execution of this
Agreement, each Task Order shall set forth a ceiling price for that particular Task Order (“Total
Fee™) that Contractor exceeds at its own risk. Contractor agrees that in no event will HTFC pay
the Contractor more than the Total Fee for the Services under all Task Orders under this
Agreement. Contractor under no circumstances shall exceed the Total Fee of a Task Order
without a properly and fully executed modification placed against the applicable Task Order.
HTFC will not be obligated to remit payment to the Contractor for any fees or expenses
(including termination costs and travel expenses) if to do so would exceed the Total Fee under
the applicable Task Order, and the Contractor shall not be obligated to continue performance if
to do so would cause the Contractor’s fees to exceed the Total Fee, unless and until the Parties

properly and fully execute a modification against the applicable Task Order.

(b) HTFC/GOSR shall, in its sole discretion, determine the extent to which it will use
the Services of the Contractor. This Agreement does not guarantee any minimum number of

hours or.amount of funds to be utilized over its term.

(¢)  Nothing herein is intended nor shall it be construed as creating any exclusive
arrangement with the Contractor. The Contractor shall not restrict HTFC from contracting with

other entities for any or all of the Services contained in the Scope of Services.

3. Task Order Contract. All Services and compensation shall be obligated pursuant to a

Task Order, which shall include: 1) a Statement of Work that will set forth the specific Services
and quantity of such Services; and 2) the compensation and payment schedule of such

compensation based upon the fees set forth in the Fee Schedule at Exhibit B.
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4, Period of Agreement. This Agreement shall commence as of the Effective Date and shall

terminate one (1) year from the Effective Date. Any extension of this Agreement shall be
mutually agreed to by the Parties in writing through a modification to the Agreement, as
provided for in Appendix IL. If the Agreement is not modified, unless otherwise instructed by
HTFC, by the end of the period of the Agreement, Contractor shall deliver any and all Property
belonging to HTFC to a location designated by HTFC/GOSR. In addition, the Contractor, at no
additional cost, shall: (a) cooperate fully at the direction of HTFC/GOSR in the orderly
transition of the Services to its successor; and (b) undertake the orderly cessation of the Services.
For the purposes of this provision, “Property” means all tangible and real property owned or
leased by HTFC. HTFC property includes both HTFC/GOSR-furnished and Contractor-acquired
property. HTFC property includes material, equipment, special tooling, special test equipment,

and real property. Intellectual property shall be governed by Appendix I, Article 8.

5. Contractor Representations and Warranties. The Contractor represents, covenants and

warrants that:

(a) The Contractor is a company in good standing and qualified to carry on business
in the State of New York and has the approval, capacity, and authority to enter into this

Agreement and to perform the obligations of the Contractor under this Agreement;

(b)  This Agreement does not in any way conflict with any other agreements of the

Contractor;

(c) The Contractor possesses the business, professional, and technical expertise, and

training required to perform the Services;

(d)  The Contractor has or shall obtain, or cause to be obtained, all personnel
necessary, with appropriate education, experience and expertise, to undertake and provide the

Services in a manner satisfactory to HT_FC/GOSR.

(e) The Contractor possesses the equipment, facilities, and employees to perform the

obligations under this Agreement;

() The Contractor and/or its facilities, employees, or agents, have been issued, as of

the date of this Agreement and throughout the term of the Agreement, all material permits,



Contract for Services Page 5

licenses, certificates, or approvals required by applicable Law necessary to perform the Services;

and

() That all documents, including, but not limited to, invoices, billings, back-up
information for invoices, and reports submitted by the Contractor to HTFC/GOSR in connection
with the Services are complete and accurate to the best of the knowledge of the Contractor. The
Contractor represents that HTEC/GOSR, for whatever purpose, may rely upon all such
documents and the data therein as being complete and accurate. The Contractor agrees to
promptly notify HTFC/GOSR upon discovery of any instances where the Contractor becomes

aware of any discrepancies in relation to documents under this Section.

6. Inspection & Acceptance. The Contractor shall only tender for acceptance those items
that conform to the requirements of this Agreement. HTFC/GOSR reserves the right to inspect or
test any deliverables or Services that have been tendered for acceptance. HTFC/GOSR may
require repair or replacement of nonconforming Services at no increase in compensation, If
fepair/replacement or reperformance will not correct the defects or is not possible, HTFC/GOSR
may seek an equitable price reduction or adequate consideration for acceptance of
nonconforming Services. HTFC/GOSR must exercise its post-acceptance rights (1) within a
reasonable time after the defect was discovered or should have been discovered; and (2) before
any substantial change occurs in the condition of thé item, unless the change is due to the defect

in the item.

7. Payment Process and Accounting Procedures.

(a) Payment for all Services shall be made in United States currency.

(b Payment will be made upon receipt of an accurate and complete inveice from the

Contractor for Services rendered, in conformance with the Task Order’s payment schedule.

() HTFC/GOSR reserves the right to refuse payment on any portion thereof, until

such portion is acceptably presented.

(d)  Except as may be specifically provided in the Task Order, the Contractor is solely
responsible for all the Contractor’s costs and any other expenses necessarily and incidentally

incurred in order to complete the Services.
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(e)

The Contractor shall submit an original invoice and three copies (or electronic

invoice, if authorized by HTFC) to

Housing Trust Fund Corporation
Hampton Plaza

38-40 State Street

Albany, NY 12207

An invoice must include—

®

i. Name and address of the Contractor;

ii. Invoice date and number;
iii. Task Order number;
iv. Description of Services, quantity of Services, unit or rate of measure of the

items delivered;

V. If applicable, shipping number and date of shipment, including the bill of
lading number and weight of shipment if shipped on Government bill of lading;

Vi. Terms of any discount for prompt payment offered,;
vii.  Name and address of official to whom payment is to be sent;

viii.  Name, title, and phone number of person to notify in event of defective
invoice; and

. ix. Additional information as reasonably required by HTFC/GOSR.

All amounts paid by HTFC to the Contractor are sﬁbject to audit by

HTFC/GOSR, as set forth in Section 10 of this Agreement.

(9]

Payment will only be made to Contractor via ACH (Automated Clearinghouse)

transfer, i.¢., direct deposit to the Contractor’s account. Contractor must provide HTFC with a

completed Designation of Depository for Direct Deposit of HTFC Funds form (a copy of which

is attached as Exhibit C). Contractor is solely responsible for the information provided on the

form and for updating it as necessary.

)

Payments are made pursuant to HTFC’s Prompt Payments Policy, a copy of

which may be obtained from HTFC’s Assistant Treasurer at the address indicated above.
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(i) Payment received hereunder shall be the full and complete satisfaction of any and

every claim resulting from the approved items in such requisition.

() HTFC’s payment of all or a part of an invoice shall neither relieve the Contractor

of any of its obligations under this Agreement nor constitute a waiver of any claims by HTFC.

8. Termination of Agreement.

(8)  Termination for Cause. If, through any cause, the Contractor shall fail to fulfill in
a timely and proper manner his obligations under this Agreement, or if the Contractor shall
violate any of the covenants, agreements, or stipulations of this Agreement, HTFC shall
thereupon have the right to terminate this Agreement by giving written notice to the Contractor
of such termination and specifying the effective date thereof, at least five (5) business days
before the effective date of such termination. In such event, all finished or unfinished
documents, data, studies, surveys, drawings, maps, models, photographs, and reports prepared by
the Contractor under this Agreement shall, at the option of the HTFC, become HTFC’s property
and the Contractor shall be entitled to receive just and equitable compensation for any work
satisfactorily completed hereunder. Notwithstanding the above, the Contractor shall not be
relieved of liability to HTFC for damages sustained by HTFC by virtue of any breach of the
Agreement by the Contractor, and HTFC may withhold any payments to the Contractor for the
purpose of set-off until such time as the exact amount of damages due HTFC from the Contractor

is determined.

(b)  Termination for Convenience. HTFC may terminate this Agreement at any time
by giving at least ten (10) business days’ notice in writing to the Contractor. If this Agreement is
terminated by H'TFC as provided herein, the Contractor will be paid for the time provided and

expenses incurred up to the termination date.

(c) Upon termination of this Agreement, the Contractor, at no additional cost, shall:
(a) cooperate fully at the direction of HTFC in the orderly transition of the Services to its

successor; and (b) undertake the orderly cessation of the Services.

9, Supervision of Services.

(a) HTFC may, upon reasonable prior notification, call meetings which shall be

attended by representatives of the Contractor.
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(b) The Contractor will cooperate with HTFC/GOSR at all times during the
performance of Services and promptly study and act upon, as is commercially reasonable, all

HTFC/GOSR recommendations and proposals.

(c) The Contractor shall cooperate with HTFC/GOSR in promptly completing and
submitting all documents and records required by HTFC/GOSR or other authorized
representative of the State of New York and otherwise comply with all applicable orders,
administrative rules, regulations and procedures of HTFC/GOSR for the proper administration of

the Services.

10.  Audit and Inspection Rights. HTFC’s/GOSR’s access to records, audit and inspection

rights are subject to the provisions set forth in Appendices I and Il. Notwithstanding the time
periods set forth therein, Contractor shall maintain all records connected with this Agreement for
a period of at least six (6) years following the date of final payment or the close-out of all

pending matters or audits related to this Agreement, whichever is later.

11. Indemnity & Insurance.

(a) Indemnity: Contractor shall and hereby agrees to hold harmless, defend (with
counsel acceptable to HTFC) and indemnify HTFC and each and all of its
successors, affiliates, or assigns, and any of any of their employees, officers,
directors, attorneys, consultants, agents, managers, and affiliates, from and against
any and all damages, costs, attorneys’ fees, claims, expenses, injuries,rpropcrty
damage, causes of action, violations of law, violations of this Agreement, and
losses of any form or nature arising from or related to this Agreement, the
Services or Scope of Services, any Task Order(s), or the conduct of Contractor or
any subcontractor or supplier of any level or tier in connection with this
Agreement, the Services or Scope of Services, or any Task Order(s), This
indemnity shall expressly include, but is not limited to, the obligation of
Contractor to indemnify and reimburse HTFC for any and all attorneys’ fees and
other litigation or dispute resolution costs incurred or to be incurred in HTFC’s
enforcement of this Agreement or any portion thereof against Contractor or
otherwise arising in connection with this Agreement. This clause shall survive

indefinitely the termination of this Agreement for any reason,
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(b) Insurance: Contractor shall procure and maintain without interruption, at is sole

cost and expense, insurance of the type, and with limits and deductibles, as

follows:

ii..

iii.

iv.

Commercial General Liability Insurance. Providing both bodily injury

(including death) and property damage insurance in a limit not less than
Two Million Dollars ($2,000,000) aggregate and One Million Dollars
($1,000,000) per occurrence. Such insurance is to be written on an

occurrence basis. HTFC shall be named as an additional insured.

Professional Errors and Omissions Insurance. Where professional

services are being provided, maintaining coverage for bodily injury
(including death), property damage and any other losses arising out of or
in connection with any professional services provided under or pursuant to
this Agreement With limits not less than Three Million Dollars
($3,000,000) in the aggregate.

Automobile Liability and Property Damage [nsurance. In an amount not
less than One Million Dollars ($1,000,000) combined single limit for both

Bodily Injury and Property Damage.

Worker’s Compensation. Covering employers” liability and disability

benefits as required by the State of New York.

Excess Liability Insurance. Not less than Three Million Dollars
($3,000,000).

The Contractor shall provide Certificates of Insurance to HTFC prior to the

commencement of work and shall provide full and complete copies of the actual

‘policies and all endorsements upon request. Subcontractors under this Agreement

shall only be subject to b(i)-(iv) of this Section; however Contractor shall require

subcontractors to maintain greater limits and/or other or additional insurance

coverages if greater limits and/or other or additional insurance coverages are (a)

generally imposed by the Contractor given its normal course of business for

subcontracts for similar services to those being provided by the subcontractor at
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issue; or (b) reasonable and customary in the industry for similar services to those

anticipated hereunder.

12. Assignment and Subcontracting.

(a) The Parties’ rights regarding assignmeﬁt and subcontracting are subject to terms
of Appendix II. The right to assign this Agreement or subcontract any of the Services under a

Task Order to this Agreement is generally prohibited without prior written approval of HTFC.

(b)  Any change of control by the Contractor, shall be deemed an assignment that
requires prior written consent. A “change of control” includes any merger, consolidation, sale of

all or substantially all of the assets or sale of a substantial block of stock of the Contractor.

(c) As part of any subcontract hereunder, after Contractor receives written approval,
the Contractor must incorporate the terms of this Agreement in its subcontract, including those
Insurance requirements which are applicable to subcontractors pursuant to Section 11(b), so that
the terms apply in the same manner and with the same effect as set forth in this Agreement and
Task Orders hereunder. If the Contractor does subcontract out any portion of the Services, after
notice and consent are given, nothing contained in this Agreement or otherwise, shall create any
contractual relationship between HTFC and the Contractor’s subcontractors, and no subcontract
shall relieve the Contractor of its responsibilities and obligations hereunder. The Contractor
agrees to be as fully responsible to HTFC for the acts and omissions of its subcontractors of any
level or tier and of persons either directly or indirectly employed by any of them as it is for the

acts and omissions of Contractor and for persons directly employed by the Contractor,

(d) The Contractor’s obligation to pay its subcontractors is an independent obligation
from HTFC’s obligation to make payments to the Contractor. As a result, HTFC shall have no

obligation to pay or to enforce the payment of any moneys to any subcontractor.

13. Compliance with Law,

(2) The Contractor shall comply with all Law applicable to this Agreement and the

Services performed hereunder.

(b) ~ The Contractor shall promptly notify HTFC in writing upon discovery of any
failure, or any allegation of any failure, of the Contractor to comply with any applicable Law

relevant to the performance of Services or any requirement of this Agreement.
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(c) Duties and obligations imposed by the Agreement, and rights and remedies
available thereunder, shall be in addition to and not a limitation of duties, obligations, rights, and

remedies otherwise imposed by applicable Law.

14, Miscellaneous Provisions.

(a) Force Majeure. Any delay or failure of either party to perform its obligations
hereunder shall be suspended if, and to the extent, caused by the occurrence of a Force Majeure.
In the e\;ent that either Party intends to rely upon the occurrence of a force majeure to suspend or
to terminate its obligations, such Party shall notify the other Party in writing immediately, or as
soon as reasonably possible, setting forth the particulars of the circumstances. Written notices

shall likewise be given after the effect of such occurrence has ceased.

“Force Majeure” means riots, wars, civil disturbances, insurrections, acts of terrorism,
epidemiés, acts of nature whose effects preventing safe passage of vehicles upon state or federal
highways for a continuing period of not less than fourteen (14) days and federal or state
government orders, any of which is beyond the reasonable anticipation of the applicable Party
and which prevents performance of this Agreement, but only to the extent that due diligence is

being exerted by the applicable Party to resume performance at the earliest possible time.

(b) Calendar Days. Any reference to the word “day” or “days” herein shall mean
calendar day or calendars days, respectively, including weekends and Federal Holidays unless
otherwise expressly provided. To the extent a deadline falls on a weekend or Federal Holiday,

the next business day shall be the applicable deadline.

(c) No Third Party Beneficiary. This Agreement is intended solely for the benefit of
the Parties hereto, and no third party has any right or interest in any provision of this Agreement

or as a result of any action or inaction or any party in connection therewith.

(d)  Authorization. The Contractor, or the representative(s) signing this Agreement on
behalf of the Contractor, represents and warrants that the Contractor has full power and authority
to enter into this Agreement and to perform the obligations set forth herein, and that the
representatives signing this Agreement, have the authority to execute this Agreement on behalf

of the Contractor and to bind the Contractor to its contractual obligations hereunder.
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(e) Survivability. Notwithstanding any other provisions of this Agreement or a Task
Order hereunder, or any general legal principles to the contrary, any provision of this Agreement,
including all Appendices, exhibits, Task Orders, modifications and any other related Agreement
document that imposes or contemplates continuing obligations on a Party will survive the

expiration or termination of this Agreement.

H Notices. Notwithstanding the Notice requirements in Appendix II, all notices and -
other communications given hereunder shall be in writing and delivered by hand or mailed by
United States first class registered or certificd mail, return receipt requested. Notice shall be
deemed to have been given, if delivered by hand, when actually received by the Party being

notified, or, if mailed, when addressed:
(1) if to the CONTRACTOR, as follows:

Software People Inc.
Attn: Sandeep Jain
Senior Vice President
17 Coventry Lane
Smithtown. NY 11787

and (ii) if to HTFC, to the attention of and at the following address:

HTFC/GOSR

Attn; Lisa Bova-Hiatt
General Counsel
Governor’s Office of Storm Recovery
25 Beaver Strect

New York, NY 10004

(é) Order of Precedence. This Agreement and all attachments and exhibits hereto,

and all referenced documents, constitute the entire agreement between the Parties with respect to
the matters herein, and integrates, merges, and supersedes all prior negotiations, representations,
or agreements relating thereto, whether written or oral, except to the extent they are expressly

incorporated herein. The provisions of this Agreement and the accompanying document shall be

construed and interpreted as consistent whenever possible. Unless otherwise stated elsewhere in
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this Agreement, any conflicts in this Agreement and the accompanying documents shall be

resolved in accordance with the following descending order of precedence:
i. Appendix I - HUD General Provisions
il. Appendix II - Standard Clause for all HTFC Contracts
iii. Appendix 11T — Diversity Forms
iv. Appendix 1V — Construction Related Terms and Forms (if applicable)
V. The applicable Task Order
vi. This Agreement
vii. | Exhibit A — Scope of Services
viii.  Exhibit B — Fee Schedule
ix. Proposal Documents

X. Exhibit C — Designation of Depository for Direct Deposit of HTFC Funds
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IN WITNESS WHEREOF, the Parties executed this Agreement on the day and

year first above written.

SOFTWARE PEOPLE INC.

By:

Name: Sandeep Jain
Title: Senior Vice President

Date: OS\’fOl,, Z’O[r

HOUSING TRUST FUND CORPORATION

By

Name: James Rubin

Title: Progr {)irector
Date: Sa[n} K

This contract has been approved by Grantee’s Counsel as to form and its Treasurer as to fiscal
sufficiency.



EXHIBIT A
SCOPE OF SERVICES

The HTFC is seeking temporary staffing services for GOSR in New York City, Long Island and
Upstate as requested.

1. Project Overview: Contractor will support GOSR in meeting its Key Objectives, as set
out in the Scope of Services and defined below. Contractor shall coordinate all
communications with GOSR through its Human Resources Department. Contractor shall
provide temporary staffing services for up to the following ten (10) positions:

T T@E e oo op

Financial Analyst I & II
Policy AnalystI & 11

Data Analyst [ & I

Program Administrator I & I
Human Resources Manager
Human Resources Assistant
Administrative Assistant
Executive Assistant

Project Manager

Project Coordinator

2. Key Deliverables

The key deliverables to be provided include the following:

a.

Have an effective screening process in place. The process should include
sophisticated screening methods—such as personal interviews, reference checks,
computer testing, psychological evaluations, criminal background checks or drug
and social security tracing

Provide GOSR with needed help during peak demand periods, staffing shortages,
or the vacations of regular employees.

Maintain a pool of employees sufficient to meet GOSR’s needs within forty-eight
(48) hours of being requested

Ensure that the temporary staffing employee reports to work at the time and place
specified by GOSR

Replace, at no additional expense to GOSR, any employee not performing
satisfactorily within forty-eight (48) hours

Abide by all ordinances and laws pertaining to GOSR’s operation and secure all
required licenses and permits

Accurately describe the job duties required to the staffing employee; and, perform
all services provided in the contract in accordance with customary and reasonable
industry standards

Arrange for GOSR to interview potential new temporary staffing employees

Exhibit A — Scope of Work



Provide staffing that meets no less than the minimum required qualifications as
follows:
(For Financial Analyst, Policy Analyst, Data Analyst and Program Administrator)

i,
ii.
iii.
iv.
\'2

A bachelor’s degree or equivalent years of experience — Level II

An Associate’s degree or equivalent years of experience — Level 1

A minimum of 4 years’ experience in a similar role — Level II

A minimum of 2 years’ experience in a similar role — Level 1

Knowledge of experience in government operations or not for profit
Organizations

j. Required Qualifications for Human Resources Manager Include

1.

ii.
iii.
iv.

V.

A minimum of five (5) years’ experience in interviewing managerial HR
position

Ability to and experience working in a fast paced environment
Demonstrated ability to work independently and within teams

Detail oriented

Experience coaching and advising staff and managers on employee
relations issues.

k. Required Qualifications for Human Resources Assistant include

i
ii.
iii.

A minimum of two (2) years’ experience in a similar role
Ability to and experience working in a fast paced environment
Demonstrated ability to work independently and within teams

iv. Detail oriented

v. Experience coaching and advising staff on employee relations issues
Required Qualifications for Executive Assistant & Administrative Assistant
Include

i,

i,
iii.
iv.
v,
vi.
vii.
viil.
ix,
X.
xi.
Xii,
xiii.
xiv.

Inventory Control
Scheduling

Microsoft Office Skills
Organization

Time Management
Presentation Skills

Equipment Maintenance

Travel Logistics

Verbal Communication
Reporting Skills
Administrative Writing Skills
Managing Processes
Analytical Skills

Problem Solving Skills

m. Required Qualifications for Project Manager & Project Coordinator Include

i 1.
i if.
iii.
iv.

Undergraduate degree, or equivalent years of experience

A minimum of 5 years’ experience (a minimum of 3 years for Project
Coordinator) working in a business environment.

Strong Microsoft PowerPoint, Word and Excel skills

Demonstrated ability to analyze data

Exhibit A — Scope of Work
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vi.
vil.
viii,
ix.
X.
xi.

General business background with working knowledge of principles,
practices, and techniques of project management.

Prior experience as a Project Manager or Coordinator on business projects
Must be able to multitask in a fast-paced environment.

Strong attention to detail and accuracy.

Experienced taking notes in meetings.

Possession of excellent communication skills both written and oral.
Demonstrated ability to work independently and on a team.

Providing qualified IT support as required

Providing legal services as required

Providing resources to GOSR with knowledge of the following arcas a plus and
preferred

i.
i,
iii.
iv.
V.
vi.
vil.
viii.
ix.

xi.
Xil.
xiii,
xiv.
XV.

Data analysis

Financial Management

Accounting

Infrastructure

Environment

Housing

Economic Development

Small Business Development

Community Development

Ability to write well and work collaboratively with program and
communication staff

Ability to think creatively

Strong interpersonal skills and the desire to work collaboratlvely

Ability to manage multiple projects in a fast paced environment

Strong research and analytic skills

Strong computer skills such as, Internet Research, Word, Excel, Power
Point

Exhibit A — Scope of Work



EXHIBIT B
FEE SCHEDULE

Software People Inc. - Resource Rates

Title Wage Rate Marku Bill Rate

Financial Analyst I

Financial Analyst II

Policy Analyst 1

Policy Analyst II

Data Analyst |

Data Analyst 11

Program Administrator [

Program Administrator 11

Executive Assistant

Administrative Assistant

Human Resources Manager

Human Resources Assistant

Program Manager

Project Coordinator

Unknown Titles

Permanent Placement

In the event that Housing Trust Fund Corporation decides to offer full-time employment to resources
provided by Software People Inc., the following conversion Fee would apply:

After 12 months - No Placement Fee
After 6 months - 9% of the base salary offered to candidate
After 3 months - 15% of the base salary offered to candidate

Note: No placement fee will be assessed for GOSR initiated temporary employment referrals.

Unknown Titles

In the situation where Housing Trust Fund Corporation decides to bring in resources not currently part
of skills covered in the RFP, Software People Inc. will work with the Agency to suggest a fixed
markup of between $10-$30/hr. This markup would cover all cost associated with the resourcing the
candidates including any employer part of benefits and taxes.
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APPENDIX 1

neral Provisions

' The following terms and conditions apply to any contract for which any portion of the funding is

derived from a grant made by the United States Department of Housing and Urban Development
(“*HUD™). In addition, Coniractor shall comply with the Federal Labor Standards Provisions set forth in Form
HUD-4010, available at http://www.hud.gov/offices/adm/hudclips/forms/files/4010.pdf.

1.

PROVISIONS REQUIRED BY LAW DEEMED INSERTED

Fach and every provision of law and clause required by law to be inserted in this contract shall be
deemed to be inserted herein and the contract shall be read and enforced as though it were
included herein, and if through mistake or otherwise any such provision is not inserted, or is not
correctly inserted, then upon the application of either party the contract shall forthwith be
physically amended to make such insertion or correction.

STATUTORY AND REGULATORY COMPLIANCE

Contractor shall comply with all laws and regulations applicable to the Community Development
Block Grant-Disaster Recovery funds appropriated by the Disaster Relief Appropriations Act,
2013 (Pub. L. 113-2), including but not limited to the applicable Office of Management and
Budget Circulars, which may impact the administration of funds and/or set forth certain cost
principles, including the allowability of certain expenses.

BREACH OF CONTRACT TERMS

The State reserves its right to all administrative, contractual, or legal remedies, including but not
limited to suspension or termination of this contract, in instances where the Contractor or any of its
subcontractors violate or breach any contract term, If the Contractor or any of its subcontractors
violate or breach any contract term, they shall be subject to such sanctions and penalties as may be
appropriate. The duties and obligations imposed by the contract documents and the rights and
remedies available thereunder shall be in addition to and not a limitation of any duties, obligations,
rights and remedies otherwise imposed or available by law.

REPORTING REQUIREMENTS

The Contractor shall complete and submit all reports, in such form and aceording to such schedule;
as mdy be required by the State. The Contractor shall cooperate with all State efforts to comply
with HUD requirements and regulations pertaining to reporting, including but not limited to 24
C.F.R. §§ 85.40-41 (or 84.50-52, if applicable) and 570.507.

ACCESS TO RECORDS

The State, the U.S. Department of Housing and Urban Development, the Comptroller General of
the United States, or any of their duly authorized representatives, shall have, at any time and from
time to time during normal business hours, access to any work product, books, documents, papers,
and records of the Contractor which are related to this contract, for the purpose of inspection,

audits, examinations, and making excerpts, copies and transcriptions.
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MAINTENANCE/RETENTION OF RECORDS

All records connected with this contract will be maintained in a central location and will be
maintained for a period of at least four (4) years following the date of final payment and close-out
of all pending matters related to this contract.

SMALL AND MINORITY FIRMS, WOMEN’'S BUSINESS ENTERPRISES, AND LABOR
SURPLUS AREA FIRMS

The Contractor will take necessary affirmative steps to assure that minority firms, women’s
business enterprises, and labor surplus area firms are used in subcontracting when possible. Steps
include:

(0 Placing qualified small and minority businesses and women’s business enterprises
on solicitation lists;

, (i) Assuring that small and minority businesses, and women’s business enterprises are
solicited whenever they are potential sources;

(ili)  Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority business, and
women’s business enterprises;

(iv)  Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women’s business enterprises;

and

(v)  Using the services and assistance of the Small Business Administration, and the
Minority Business Development Agency of the Department of Commerce.

RIGHTS IN DATA

(a) Definitions. As used in this clause—

Computer database or database means a collection of recorded information in a form capable
of, and for the purpose of, being stored in, processed, and operated on by a computer. The term
does not include computer software.

Computer sofiware: (1) Means (i) Computer programs that comprise a series of instructions,
rules, routines, or statements, regardless of the media in which recorded, that allow or cause a
computer to perform a specific operation or series of operations; and (ii) Recorded information
comprising source code listings, design details, algorithms, processes, flow charts, formulas, and
related material that would enable the computer program to be produced, created, or compiled; and
(2) Does not include computer databases or computer software documentation.
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Computer sofiware documentation means owner's manuals, user's manuals, installation
instructions, operating instructions, and other similar items, regardless of storage medium, that
explain the capabilities of the computer software or provide instructions for using the software.

Data means recorded information, regardless of form or the media on which it may be
recorded. The term includes technical data and computer software. The term does not include
information incidental to contract administration, such as financial, administrative, cost or pricing,
or management information.

Form, fit, and function data means data relating to items, components, or processes that ar¢
sufficient to enable physical and functional interchangeability, and data identifying source, size,
configuration, mating and attachment characteristics, functional characteristics, and performance
requirements. For computer software it means data identifying source, functional characteristics,
and performance requirements but specifically excludes the source code, algorithms, processes,
formulas, and flow charts of the software.

Limited rights means the rights of HTFC in limited rights data as set forth in the Limited
Rights Notice of paragraph (g)(3) if included in this clause.

Limited rights data means data, other than computer software, that embody trade secrets or
are commercial or financial and confidential or privileged, to the extent that such data pertain to
items; components, or processes developed at private expense, including minor modifications.

Restricted computer sofiware means computer software developed at private expense and that
is a trade secret, is commercial or financial and confidential or privileged, or is copyrighted
computer software, including minor modifications of the computer software.

Restricied rights, as used in this clause, means the rights of the HTFC in restricted computer
software, as set forth in a Restricted Rights Notice of paragraph (g) if included in this clause, or as
otherwise may be provided in a collateral agreement incorporated in and made part of this
contract, including minor modifications of such computer software.

Technical data, means recorded information (regardless of the form or method of the
recording) of a scientific or technical nature (including computer databases and computer software
documentation). This term does not include computer software or financial, administrative, cost or
pricing, or management data or other information incidental to contract administration. The term
includes recorded information of a scientific or technical nature that is included in computer
databases (See 41 U.S.C. 403(8)).

Unlimited rights means the rights of HTFC to use, disclose, reproduce, prepare derivative
works, distribute copies to the public, and perform publicly and display publicly, in any manner
and for any purpose, and to have or permit others to do so.

(b) Allocation of rights.

(1) Except as provided in paragraph (c) of this clause, HTFC shall have unlimited rights in:
(i) Data first produced in the performance of this contract, (i} Form, fit, and function data

delivered under this contract; (iii) Data delivered under this contract (except for restricted
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computer software) that constitute manuals or instructional and training material for installation,
operation, or routine maintenance and repair of items, components, or processes delivered or
furnished for use under this contract; and (iv) All other data delivered under this contract unless
provided otherwise for limited rights data or restricted computer software in accordance with
paragraph (g) of this clause.

(2) The Contractor shall have the right to: (i) Assert copyright in data first produced in the
performance of this contract to the extent provided in paragraph (c)(1) of this clause; (ii) Use,
release to others, reproduce, distribute, or publish any data first produced or specifically used by
the Contractor in the performance of this contract, unless provided otherwise in paragraph (d) of
this clause; (iii) Substantiate the use of, add, or correct limited rights, restricted rights, or copyright
notices and to take other appropriate action, in accordance with paragraphs (e) and (f) of this
clause; and (iv) Protect from unauthorized disclosure and use those data that are limited rights data
or restricted computer software to the extent provided in paragraph (g) of this clause.

(c) Copyright.

(1) Data first produced in the performance of this contract. (i) Unless provided otherwise in
paragtaph (d) of this clause, the Contractor may, without prior approval of HTFC, assert copyright
in scientific and technical articles based on or containing data first produced in the performance of
this contract and published in academic, technical or professional journals, symposia proceedings,
or similar works. The prior, express written permission of HTFC is required to assert copyright in
all other data first produced in the performance of this contract; (ii) When authorized to assert
copyright to the data, the Contractor shall affix the applicable copyright notices of 17 U.S.C. 401
or 402, and an acknowledgment of HTFC sponsorship (including contract number); (iii) For data
other than computer software, the Contractor grants to HTFC, and others acting on its behalf, a
paid-up, nonexclusive, irrevocable, worldwide license in such copyrighted data to reproduce,
prepare derivative works, distribute copies to the public, and perform publicly and display publicly
by or on behalf of HTFC. For computer software, the Contractor grants to HTFC, and others
acting on its behalf, a paid-up, nonexclusive, irrevocable, worldwide license in such copyrighted
computer software to reproduce, prepare derivative works, and perform publicly and display
publicly (but not to distribute copies to the public) by or on behalf of HTFC.

(2) Data not first produced in the performance of this contract. The Contractor shail not,
without the prior written permission of HTFC, incorporate in data delivered under this contract
any data not first produced in the performance of this contract unless the Contractor: (i) Identifies
the data; and (ii) Grants to HTFC, or acquires on its behalf, a license of the same scope as set forth
in paragraph (c)(1) of this clause or, if such data are restricted computer software, HTFC shall
acquire a copyright license as set forth in paragraph (g)(4) of this clause (if included in this
contract) or as otherwise provided in a collateral agreement incorporated in or made part of this
contract.

(3) Removal of copyright notices. HTFC will not remove any authorized copyright notices
placed on data pursuant to this paragraph (c), and will include such notices on all reproductions of
the data.

(d) Release, publication, and use of data. The Contractor shall have the right to use, release to

others reproduce, distribute, or publish any data first produced or specifically used by the
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Contractor in the performance of this contract, except: (1) As prohibited by Federal law or
regulation (e.g., export control or national security laws or regulations); (2) As expressly set forth
in this contract; or (3) If the Contractor receives or is given access to data necessary for the
performance of this contract that contain restrictive markings, the Contractor shall treat the data in
accordance with such markings unless specifically authorized otherwise in writing by HTFC,

(¢) Unauthorized marking of data.

(1) Notwithstanding any other provisions of this contract concerning inspection or
acceptance, if any data delivered under this contract are marked with the notices specified in
paragraph (2)(3) or (g) (4) if included in this clause, and use of the notices is not authorized by this
clause, or if the data bears any other restrictive or limiting markings not authorized by this
contract, HTFC may at any time either return the data to the Contractor, or cancel or ignore the
markings. However, pursuant to 41 U.S.C. 253d, the following procedures shall -apply prior to
canceling or ignoring the markings: (i) HTFC will make written inquiry to the Contractor
affording the Contractor 60 days from receipt of the inquiry to provide written justification to
substantiate the propriety of the markings; (i) If the Contractor fails to respond or fails to provide
written justification to substantiate the propriety of the markings within the 60-day period (or a
longer time approved in writing by HTFC for good cause shown), HTFC shall have the right to
cancel or ignore the markings at any time after said period and the data will no longer be made
subject to any disclosure prohibitions; (iii) If the Contractor provides written justification to
substantiate the propriety of the markings within the period set in paragraph (e)(1)(i) of this clause,
HTFC will consider such written justification and determine whether or not the markings are to be
cancelled or ignored. If HTFC determines that the markings are authorized, the Contractor will be
so notified in writing. If HTFC determines, with concurrence of the head of the contracting
activity, that the markings are not authorized, HTFC will furnish the Contractor a written
determination, which determination will become the final agency decision regarding the
appropriateness of the markings unless the Contractor files suit in a court of competent jurisdiction
within 90 days of receipt of HTFC's decision. HTFC will continue to abide by the markings under
this paragraph (e)(1)(iii) until final resolution of the matter either by HTFC's determination
becoming final (in which instance HTFC will thereafter have the right to cancel or ignore the
markings at any time and the data will no longer be made subject to any disclosure prohibitions),
or by final dispesition of the matter by court decision if suit is filed.

(2) The time limits in the procedures set forth in paragraph (e)(1) of this clause may be
modified in accordance with agency regulations implementing the Freedom of Information Act (5
U.S.C. 552) if necessary to respond to a request thereunder.

(3) Except to the extent HTFC's action occurs as the result of final disposition of the matter
by a court of competent jurisdiction, the Contractor is not precluded by paragraph (¢) of the clause
from bringing a claim, in accordance with the Disputes clause of this contract, that may arise as
the result of HTFC removing or ignoring authorized markings on data delivered under this
contract,

(D) Omitted or incorrect markings.
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(1) Data delivered to HTFC without any restrictive markings shall be deemed to have been
furnished with unlimited rights. HTEC is not liable for the disclosure, use, or reproduction of such
data.

(2) If the unmarked data has not been disclosed without restriction outside HTFC, the
Contractor may request, within 6 months (or a longer time approved by HTFC in writing for good
cause shown) after delivery of the data, permission to have authorized notices placed on the data at
the Contractor's expense. HTFC may agree to do so if the Contractor: (i) Identifies the data to
which the omitted notice is to be applied; (ii) Demonstrates that the omission of the notice was
inadvertent; (iii) Establishes that the proposed notice is authorized; and (iv) Acknowledges that
HTFC has no liability for the disclosure, use, or reproduction of any data made prior to the
addition of the notice or resulting from the omission of the notice. '

(3) If data has been marked with an incorrect notice, HTFC may: (i) Permit correction of the
notice at the Contractor's ¢xpense if the Contractor identifies the data and demonstrates that the
correct notice is authorized; or (ii) Correct any incorrect notices.

(g) Protection of limited rights data and restricted computer sofiware.

(1) The Contractor may withhold from delivery qualifying limited rights data or restricted
computer software that are not data identified in paragraphs (b)(1)(i), (ii), and (iii) of this clause.
As a condition to this withholding, the Contractor shall: (i) Identify the data being withheld; and
(ii) Furnish form, fit, and function data instead.

(2) Limited rights data that are formatted as a computer database for delivery to HTFC shall
be treated as limited rights data and not restricted computer software.

(h) Subcontracting. The Contractor shall obtain from its subcontractors all data and rights
therein necessary to fulfill the Contractor's obligations to HTFC under this contract. If a
subcontractor refuses to accept terms affording HTFC those rights, the Contractor shall promptly
notify HTFC of the refusal and shall not proceed with the subcontract award without authorization
in writing from HTFC.

(i) Relationship to patents or other rights. Nothing contained in this clause shall imply a
license to HTFC under any patent or be construed as affecting the scope of any license or other
right otherwise granted to HTFC.

ENERGY EFFICIENCY

The Contracter shall comply with mandatory standards and policies relating to energy efficiency
which are contained in the New York State energy conservation plan issued in compliance with
the Energy Policy and Conservation Act (Public Law 94-163).

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

The Cohtractor shall comply with the provisions of Title VI of the Civil Rights Act of 1964. No
person shall, on the grounds of race, color, or national origin, be excluded from participation in, be
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12,

13.

14.

15.

denied the benefits of, or be subjected to discrimination under any program or activity receiving
federal financial assistance,

SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974

The Contractor shall comply with the provisions of Section 109 of the Housing and Community
Development Act of 1974. No person in the United States shall on the grounds of race, color,
national origin, or sex be excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any program or activity funded in whole or in part with funds made
available under this title. Section 109 further provides that discrimination on the basis of age
under the Age Discrimination Act of 1975 or with respect to an otherwise qualified handicapped
individual as provided in Section 504 of the Rehabilitation Act of 1973, as amended, is prohibited.

SECTION 504 OF THE REHABILITATION ACT OF 1973

The Contractor shall comply with section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794),
as amended, and any applicable regulations.

The Contractor agrees that no qualified individual with handicaps shall, solely on the basis of
handicap, be excluded from participation in, be denied the benefits of, or otherwise be subjected to
discrimination under any program or activity that receives Federal financial assistance from HUD.

AGE DISCRIMINATION ACT OF 1975

The Contractor shall comply with the Age Discrimination Act of 1975 (42 U.S.C. § 6101 ef seq.),
as amended, and any applicable regulations, No person in the United States shall, on the basis of
age, be excluded from participation in, be denied the benefits of, or be subjected to discrimination
under, any program or activity receiving Federal financial assistance.

DEBARMENT. SUSPENSION, AND INELIGIBILITY

The Contractor represents and warrants that it and its subcontractors are not debarred or suspénded
or otherwise excluded from or ineligible for participation in Federal assistance programs subject to
2 C.F.R. part 2424,

CONFLICTS OF INTEREST

The Contractor shall notify the State as soon as possible if this contract or any aspect related to the
anticipated work under this contract raises an actual or potential conflict of interest (as defined at 2
C.F.R. Part 215 and 24 C.F.R. § 85.36 (or 84.42, if applicable)). The Contractor shall explain the
actual or potential conflict in writing in sufficient detail so that the State is able to assess such
actual or potential conflict. The Contractor shall provide the State any additional information
necessary for the State to fully assess and address such actual or potential conflict of interest. The
Contractor shall accept any reasonable conflict mitigation strategy employed by the State,
including but not limited to the use of an independent subcontractor(s) to perform the portion of
work that gives rise to the actual or potential conflict.
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17.

18.

I9.

SUBCONTRACTING

When subcontracting, the Contractor shall solicit for and contract with such subcontractors in a
manner providing for fair competition. Some of the situations considered to be restrictive of
competition include but are not limited to:
(i) Placing unreasonable requirements on firms in order for them to qualify to do business,
(ii) Requiring unnecessary experience and excessive bonding,
(iii) Noncompetitive pricing practices between firms or between affiliated companies,
(iv) Noncompetitive awards to consultants that are on retainer contracts,
(v) Organizational conflicts of interest,
(vi) Specifying only a brand name product instead of allowing an equal product to be
" offered and describing the performance of other relevant requirements of the procurement,
- and
(vii) Any arbitrary action in the procurement process.
The Contractor represents to the State that all work shall be performed by personnel experienced
in the appropriate and applicable profession and areas of expertise, taking into account the nature
of the work to be performed under this contract.
The Contractor will include these HUD General Provisions in every subcontract issued by it so
that such provisions will be binding upon each of its subcontractors as well as the requirement to

flowdown such terms to all lower-tiered subcontractors.

ASSIGNABILITY

The Contractor shall not assign any interest in this contract, and shall not transfer any interest in
the same (whether by assignment or novation) without prior written approval of the State.

INDEMNIFICATION

The Contractor shall indemnify, defend, and hold harmless the State and its agents and employees
from and against any and all claims, actions; suits, charges, and judgments arising from or related
to the negligence or willful misconduct of the Contractor in the performance of the services called
for in this contract. :

COPELAND “ANTI-KICKBACK” ACT
(Applicable to all construction or repair contracts)

Salaries of personnel performing work under this contract shall be paid unconditionally and not
less often than once a month without payroll deduction or rebate on any account except only such

payroll deductions as are mandatory by law or permitted by the applicable regulations issued by
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21.

22,

the Secretary of Labor pursuant to the Copeland “Anti-Kickback Act” of June 13, 1934 (48 Stat.
948 62 Stat, 740; 63 Stat. 108; Title 18 U.S.C. § 874; and Title 40 U.S.C. § 276¢). The
Contractor shall comply with all applicable “Anti-Kickback™ regulations and shall insert
appropriate provisions in all subcontracts covering work under this contract to ensure compliance
by subcontractors with such regulations, and shall be responsible for the submission of affidavits
required of subcontractors thereunder except as the Secretary of Labor may specifically provide
for variations of or exemptions from the requirements thereof.

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT
(Applicable to construction contracis exceeding $2,000 and contracts exceeding $2,500 that
involve the employment of mechanics or laborers)

The Contractor shall comply with Sections 103 and 107 of the Contract Work Hours and Safety
Standards Act (40 U.S.C. §§ 327-330) as supplemented by Department of Labor regulations (29
C.F.R. part 5).

All laborers and mechanics employed by contractors or subcontractors shall receive overtime
compensation in accordance with and subject to the provisions of the Contract Work Hours and
Safety Standards Act, and the contractors and subcontractors shall comply with all regulations
issued pursuant to that act and with other applicable Federal laws and regulations pertaining to
labor standards. '

DAVIS-BACON ACT
(Applicable to construction contracts exceeding $2,000 when required by Federal program
legislation)

The Contractor shall comply with the Davis Bacon Act (40 U.S.C. §§ 276a to 276a-7) as
supplemented by Department of Labor regulations (29 C.F.R. part 5).

All laborers and mechanics employed by contractors or subcontractors, including employees of
other governments, on construction work assisted under this contract, and subject to the provisions
of the federal acts and regulations listed in this paragraph, shall be paid wages at rates not less than
those prevailing on similar construction in the locality as determined by the Secretary of Labor in
accordance with the Davis-Bacon Act.

TERMINATION FOR CAUSE (Applicable to contracts exceeding $10,000)

If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner his
obligations under this contract, or if the Contractor shall violate any of the covenants, agreements,
or stipulations of this contract, the State shall thereupon have the right to terminate this contract by
giving written notice to the Contractor of such termination and specifying the effective date
thereof, at least five (5) days before the effective date of such termination. In such event, all
finished or unfinished documents, data, studies, surveys, drawings, maps, models, photographs,
and reports prepared by the Contractor under this contract shall, at the option of the State, become
the State’s property and the Contractor shall be entitled to receive just and equitable compensation
for any work satisfactorily completed hereunder. Notwithstanding the above, the Contractor shall
not be relieved of liability to the State for damages sustained by the State by virtue of any breach

of the contract by the Contractor, and the State may withhold any payments to the Contractor for
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24,

the purpose of sct-off until such time as the exact amount of damages due the State from the
Contractor is determined.

TERMINATION FOR CONVENIENCE (Applicable to contracts exceeding $10,000)

The State may terminate this contract at any time by giving at least ten (10) days’ notice in writing
to the Contractor. If the contract is terminated by the State as provided herein, the Contractor witl
be paid for the time provided and expenses incurred up to the termination date.

SECTION 503 OF THE REHABILITATION ACT OF 1973
(Applicable to contracts exceeding $10,000)

The Contractor shall comply with section 503 of the Rehabilitation Act of 1973 (29 U.S.C. § 793),
as amended, and any applicable regulations.

Equal Opportunity for Workers With Disabilities

1. ‘The Contractor will not discriminate against any employee or applicant for employment
because of physical or mental disability in regard to any position for which the employee or
applicant for employment is qualified. The Contractor agrees to take affirmative action to
employ, advance in employment and otherwise treat qualified individuals with disabilities
without discrimination based on their physical or mental disability in all employment practices,
including the following:

1. Recruitment, advertising, and job application procedures;

il. Hiring, upgrading, pfomotion, award of tenure, demotion, transfer, layoff, termination,
right of return from layoff and rehiring;

iii, Rates of pay or any other form of compensation and changes in compensation;

iv. Job assignments, job classifications, organizational structures, position descriptions,
lines of progression, and seniority lists;

V. Leaves of absence, sick leave, or any other [eave;
vi. Fringe benefits available by virtue of employment, whether or not administered by the
contractor;

vil.  Selection and financial support for training, including apprenticeship, professional
meetings, conferences, and other related activities, and selection for leaves of absence
to pursue training; '

viil.  Activities sponsored by the contractor including social or recreational programs; and

ix. Any other term, condition, or privilege of employment.
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2. The Contractor agrees to comply with the rules, regulations, and relevant orders of the

Secretary of Labor issued pursuant to the act.

3. - In the event of the Contractor’s noncompliance with the requirements of this clause, actions for

noncompliance may be taken in accordance with the rules, regulations, and relevant orders of
the Secretary of Labor issued pursuant to the act.

4. The Contractor agrees to post in conspicuous places, available to employees and applicants for

employment, notices in a form to be prescribed by the Deputy Assistant Secretary for Federal
Contract Compliance Programs, provided by or through the contracting officer. Such notices
shall state the rights of applicants and employees as well as the Contractor’s obligation under
the law to take affirmative action to employ and advance in employment qualified employees
and applicants with disabilities. The Contractor must ensure that applicants and employees
with disabilities are informed of the contents of the notice (e.g., the Contractor may have the
notice read to a visually disabled individual, or may lower the posted notice so that it might be
read by a person in a wheelchair).

5. The Contractor will notify each labor organization or representative of workers with which it
has a collective bargaining agreement or other contract understanding, that the Contractor is
bound by the terms of section 503 of the Rehabilitation Act of 1973, as amended, and is
committed to take affirmative action to employ and advance in employment individuals with
physical or mental disabilities.

6. The Contractor will include the provisions of this clause in every subcontract or purchase order
in excess of $10,000, unless exempted by the rules, regulations, or orders of the Secretary
issued pursuant to section 503 of the act, as amended, so that such provisions will be binding
upon each subcontractor or vendor. The Contractor will take such action with respect to any
subcontract or purchase order as the Deputy Assistant Secretary for Federal Contract
Compliance Programs may direct to enforce such - provisions, including action for
noncompliance.

EXECUTIVE ORDER 11246
(Applicable to construction contracts and subcontracts exceeding $10,000)

The Contractor shall comply with Executive Order 11246 of September 24, 1965, entitled “Equal
Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, and as
supplemented in Department of Labor regulations (41 CFR chapter 60).

During the performance of this contract, the Contractor agrees as follows:

A. The Contractor shall not discriminate against any employee or applicant for employment
" because of race, color, religion, sex, or national origin. The Contractor shall take affirmative
action to ensure that applicants for employment are employed, and that employees are treated
during employment, without regard to their race, color, religion, sex, or national origin. Such
action shall include, but not be limited to, the following: employment, upgrading, demotion,

or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other

forms of compensation; and selection for training, including apprenticeship. :
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. The Contractor shall post in conspicuous places, available to employees and applicants for

employment, notices to be provided by Contracting Officer setting forth the provisions of this
non-discrimination clause. The Contractor shall state that all qualified applicants will reccive
consideration for employment without regard to race, color, religion, sex, or national origin.

. The Contractor will, in ali solicitations or advertisements for employees placed by or on behalf

of the contractor, state that all qualified applicants will receive consideration for employment
without regard to race, color, religion, sex or national origin.

. The Contractor will send to each labor union or representative of workers with which he has a

collective bargaining agreement or other contract or understanding, a notice, to be provided by
the agency contracting officer, advising the labor union or workers representative of the
contractor’s commitments under Section 202 of Executive Order 11246 of September 24,
1965, and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

. The Contractor will comply with all provisions of Executive Order 11246 of September 24,

1965, and of the rules, regulations and relevant orders of the Secretary of Labor.

. The Contractor will furnish all information and reports required by Executive Order 11246 of

September 24, 1965, and by the rules, regulations and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to books, records and accounts by the contracting
agency and the Secretary of Labor for purposes of investigation to ascertain compliance with
such rules, regulations and orders.

. In the event of the Contractor’s non-compliance with the non-discrimination clause of this

contract or with any of such rules, regulations or orders, this contract may be cancelled,
terminated or suspended in whole or in part and the contractor may be declared ineligible for
further government contracts in accordance with procedures authorized in Executive Order
11246 and such other sanctions as may be imposed and remedies invoked as provided in
Executive Order 11246 of September 24, 1963, or by rule, regulation or order of the Secretary
of Labor, or as otherwise provided by law.

. Contractor shall incorporate the provisions of A through G above in every subcontract or

purchase order unless exempted by rules, regulations or orders of the Secretary of Labor so
that such provisions shall be binding on such subcontractor. The Contractor will take such
action with respect to any subcontract or purchase order as the contracting agency may direct
as a means of enforcing such provisions including sanctions for non-compliance, provided,

however, that in the event the contractor becomes involved in, or is threatened with, litigation

with a subcontractor or vendor as a result of such direction by the contracting agency, the
Contractor may request the United States to enter into such litigation to protect the interests of
the United States.

CERTIFICATION OF NONSEGREGATED FACILITIES

(Applicable to construction contracts exceeding $10,000) GOSR-1 (revised 6/2014)
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The Contractor certifies that it does not maintain or provide for its establishments, and that it does
not permit employees to perform their services at any location, under its control, where segregated
facilities are maintained. It certifies further that it will not maintain or provide for employees any
segregated facilities at any of its establishments, and it will not permit employees to perform their
services at any location under its control where segregated facilities are maintained. The
Contractor agrees that a breach of this certification is a violation of the equal opportunity clause of
this contract.

As used in this certification, the term “segregated facilities” means any waiting rooms, work areas,
rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms, and
other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas,
transportation and housing facilities provided for employees which are segregated by explicit
directive or are, in fact, segregated on the basis of race, color, religion, or national origin because
of habit, local custom, or any other reason.

The Contractor further agrees that (except where it has obtained for specific time periods) it will
obtain identical certification from proposed subcontractors prior to the award of subcontracts
exceeding $10,000 which are not exempt from the provisions of the equal opportunity clause; that
it will retain such certifications in its files; and that it will forward the preceding notice to such
proposed subcontractors (except where proposed subcontractors have submitted identical
certifications for specific time periods).

CERTIFICATION OF COMPLIANCE WITH CLEAN AIR AND WATER ACTS
(Applicable to contracts exceeding $100,000)

The Contractor and al! subcontractors shall comply with the requirements of the Clean Air Act, as
amended, 42 U.S.C. § 1857 ef seq., the Federal Water Pollution Control Act, as amended, 33
U.S.C. § 1251 ef seq., and the regulations of the Environmental Protection Agency with respect
thereto, at 40 C.F.R. Part 15 and 32, as amended, Section 508 of the Clean Water Act (33 U.S.C. §
1368) and Executive Order 11738.

In addition to the foregoing requirements, all nonexempt contractors and subcontractors shall
furnish to the owner, the following:

A. A stipulation by the Contractor or subcontractors, that any facility to be utilized in the
performance of any nonexempt contract or subcontract, is not listed on the Excluded Party
Listing System pursuant to 40 C.F.R. 32 or on the List of Violating Facilities issued by the
Environmental Protection Agency (EPA) pursuant to 40 C.F.R. Part 15, as amended.

B. Agreement by the Contractor to comply with all the requirements of Section 114 of the Clean
Air Act, as amended, (42 U.S.C. § 1857 ¢-8) and Section 308 of the Federal Water Pollution
Control Act, as amended, (33 U.S.C. § 1318) relating to inspection, monitoring, entry, reports
and information, as well as all other requirements specified in said Section 114 and Section
308, and all regulations and guidelines issued thereunder.

C. A stipulation that as a condition for the award of the contract, prompt notice will be given of
GOSR-1 (revised 63014)
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any notification received from the Director, Office of Federal Activities, EPA, indicating that a
facility utilized, or to be utilized for the contract, is under consideration to be listed on the
Excluded Party Listing System or the EPA List of Violating Facilities.

D. Agreement by the Contractor that he will include, or cause to be included, the criteria and
requirements in paragraph (A) through (D) of this section in every nonexempt subcontract and
requiring that the Contractor will take such action as the government may direct as a means of
enforcing such provisions.

LOBBYING (Applicable to contracts exceeding $100,000)
The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of
any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, rencwal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employce of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in
accordance with its instructions. ‘

(3) The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

BONDING REQUIREMENTS
(Applicable to construction and facility improvement contracts exceeding $100,000)

The Contractor shall comply with New York state bonding requirements, unless they have not
been approved by HUD, in which case the Contractor shall comply with the following minimum
bonding requirements:

(1) A bid guarantee from each bidder equivalent to five percent of the bid price. The “bid
guarantee” shall consist of a firm commitment such as a bid bond, cerfibigd; chegksmipther
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negotiable instrument accompanying a bid as assurance that the bidder will, upon acceptance
of his bid, execute such contractual documents as may be required within the time specified.

(2) A performance bond on the part of the Contractor for 100 percent of the contract price. A

“performance bond” is one executed in connection with a contract to secure fulfillment of all
the Contractor’s obligations under such contract.

(3) A payment bond on the part of the Contractor for 100 percent of the contract price. A

“payment bond” is one executed in connection with a contract to assure payment as required
by law of all persons supplying labor and material in the execution of the work provided for in
the contract.

SECTION 3 OF THE HOQUSING AND URBAN DEVELOPMENT ACT OF 1968

(As required by applicable thresholds)

A.

The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. § 1701u (section 3).
The purpose of section 3 is to ensure that employment and other economic opportunities
generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the
greatest extent feasible, be directed to low- and very low-income persons, particularly persons
who are recipients of HUD assistance for housing.

The parties to this contract agree to comply with HUD’s regulations in 24 C.F.R. part 135,
which implement section 3. As evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other impediment that would prevent them
from complying with the part 135 regulations.

The Contractor agrees to send to each labor organization or representative of workers with
which the Contractor has a collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers’ representative of the Contractor’s
commitments under this section 3 clause, and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the section 3 preference, shall set forth
minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

The Contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 C.F.R. part 135, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 C.F.R. part 135. The
Contractor will not subcontract with any subcontractor where the Contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24 C.F.R.
part 135.

The Contractor will certify that any vacant employment positions, including training positions,
that are filled (1) after the Contractor is selected but before the contract is executed, and (2)
GOSR-1 (revised 6/2014)



with persons other than those to whom the regulations of 24 CF.R. part 135 require
employment opportunities to be directed, were not filled to circumvent the Contractor’s
obligations under 24 C.F.R. part 135,

F. Noncompliance with HUD’s regulations in 24 C.F.R. part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD assisted
contracts.

G. With respect to work performed in connection with section 3 covered Indian housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25
U.S.C. § 450e) also applies to the work to be performed under this contract. Section 7(b)
requires that to the greatest extent feasible (i) preference and opportunities for training and
employment shall be given to Indians, and (ii) preference in the award of contracts and
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to
comply with section 3 to the maximum extent feasible, but not in derogation of compliance
with section 7(b). :

GOSR-1 (revised 6/2014)
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STANDARD CLAUSES FOR AGENCY CONTRACTS

The partiess to the attached contract, license, lease,
amendment or other agreement of any kind (hereinafter,
“Contract") agree to be bound by the following clauses which are
hereby made a part of the Contract (the word "Contractor” herein
refers to any party other than the State of New York (“State™),
whether a contractor, licenser, licensee, lessor, lessee or any other

party): .

1. ACCOUNTING RECORDS. The Contractor shall establish
and maintain complete and accurate books, records, documents,
accounts and other evidence directly pertinent to performance of
work done for the Agency or Agencies under this Contract
(hereinafter, collectively, "the Records") consistent with generally
accepted bookkeeping practices. The Records must be kept for the
balance of the calendar year in which they were made and for six
{6) additional years thereafter. The Agency or Agencies involved
in this Contract and any person or entity authorized to conduct an
examination shall have access to the Records during normal
business hours at an office of the Contractor within the State of
New York or, if no such office is available, at a mutually agrecable
and reasonable venue within the State, for the term specified above
for the purposes of inspection, auditing and copying. The Agency
or Agencies shall take reasonable steps to protect from public
disclosure any of the Records which are exempt from disclosure
under Section 87 of the Public Officers Law (the "Statute"}
provided that: (i) the Contractor shall timely inform the Agencies’
Senior Vice President and Counsel, in writing, that said records
should not be disclosed; and (ii) said records shall be sufficiently
identified; and (iii) designation of said records as exempt under the
Statute is reasonable, Nothing contained herein shall diminish, or
in any way adversely affect, the Agency’s or Agencies” right to
discovery in any pending or future litigation.

2. CONFLICTS OF INTEREST, The Contractor shall not
accept any engagement in conflict with the Agency’s or Agencies’
interest in the subject matter of this Contract.

The Servicer shall not offer to any employee, member or director
of the Agency or Agencies’ any gift, whether in the form of
money, service, loan, travel, entertainment, hospitality, thing or
promise, or in any other form, under circumstances in which it
could reasonably be inferred that the gift was intended to influence
said employece, member or director, or could reasonably be
expected to influence said employee, member or director, in the
performance of the official duty of said employee, member or
director or was intended as a reward for any official action on the
part of said employee, member or director.

3, SUBCONSULTANTS. The Contractor shall not employ,
contract with, or use the services of any consultant for the work of
this Contract (except such third parties which may be used by the
Contractor in the normal course of business, such as couriers,
imaging services, etc.) without obtaining the prior written approval
of the Agency or Agencies.

4, NON-ASSIGNABILITY. This Contract may not be assigned
by the Contractor or its right, title or interest therein assigned,
transferred, conveyed, sublet or disposed of without the previous
consent in writing of the Agency or Agencies and any attempts to
assign the Contract without the Agency or Agencies’ written
consent are null and void. However, this Contract shall be binding
upon and inure to the benefit of the Agency or Agencies and its
successors and assigns.

5, INDEMNITY. The Contractor shall indemnify and hold the
Agency or Agencies and their employees, officers, Members and
Directors {collectively, the “Indemnities”) harmless from and
against all claims, demands, liability, loss, cost, damage or
expense, including attorney's fees, which may be incurred by the
Indemnities because of negligence or malfeasance on the part of
the Contractor arising out of this Contract,

6. NON-DISCRIMINATION. To the extent required by Article
15 of the Executive Law (also known as the Human Rights Law)
and all other State and Federal statutory and constitutional non-
discrimination provisions, the Confractor will not discriminate
against any employee or applicant for employment because of
race, creed, color, sex (including gender identity or expression),
national origin, sexual orientation, military status, age, disability,
predisposing genetic characteristics, marital status or domestic
violence victim status. If this a building service contract as
defined in Section 230 of the Labor Law, then, in accordance with
Section 239 thereof, Contractor agrees that neither it nor its
subcontractors shall by reason or race, creed, color, national
origin, age, sex or disability: (a) discriminate in hiring against any
New York State citizen who is qualified and available to perform
the work; or (b} discriminate against or intimidate any employee
hired for the performance of work under this Contract. Contractor
is subject to fines of $50 per person per day for any violation of
Section 239 as well as possible termination of this Contract and
forfeiture of all moneys due hereunder for a second or subsequent
viplation.

If directed to do so by the State Commissioner of Human Rights
{(“Commissioner™), the Contractor will send to each labor union to
which the Contractor is bound a notice provided by the
Commissioner advising of this provision, The Servicer will keep
posted in conspicuous places notices of the Commissioner
regarding laws against discrimination. The Contractor will state in
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all advertisements for employees that all qualified applicants will
be afforded equal opportunities without discrimination because of
race, creed, color, sex, national origin, sexual orientation, age,
disability, genetic predisposition or carrier status, or marital status.

If the Contractor has fifteen or more employees, it is an unlawful
employment practice for the Contractor to fail or refuse to hire or
to discharge any individual, or otherwise to discriminate against
any individual with respect to the individual’s compensation,
terms, conditions, or privileges of employment, or to limit,
segregate, or classify employees or applicants for employment in
any way which would deprive or tend to deprive any individual of
employment opportunities or otherwise adversely affect an
individual’s status as an employee, because of such individual’s
race, color, religion, sex, or national origin, or because an
individual opposed any practice made unlawful by Title VII of the
Civil Rights Act of 1964, as amended, or because he or she made a
charge, testified, assisted, or participated in any manner in an
investigation, proceeding, or hearing under that Title; and that it
shall be an unlawful employment practice to print or publish or
cause to be printed or published any notice or advertisement
relating to employment indicating any preference, limitation,
specification, or discrimination on the basis of race, color,
religion, sex, or national origin.

If the Contractor has fifteen or more employees, the Contractor:
(1) will make and keep such records relevant to the determinations
of whether unlawful employment practices have been or are being
committed; (2) will preserve such records for such periods as the
Equal Employment Opportunity Commission (“EEOC™) shall
prescribe by regulation; (3) will make such reports therefrom as
the EEQC shall prescribe by regulation or order; (4) must post and
keep posted in conspicuous places upon its premises where notices
to employees and applicants for employment are customarily
posted a notice prepared or approved by the EEOC setting forth
excerpts from, or summaries of, pertinent provisions of Title VII
of the Civil Rights Act of 1964, as amended, and information
pertinent to the filing of a complaint.

To the extent required by Article 15 of the Executive Law (also
known as the Human Rights Law) and all other State and Federal
statutory and constitutional non-discrimination provisions, the
Contractor will comply with all non-discriminatory employment
practices, will furnish all information deemed necessary by the
Commissioner, and will permit the Commissioner access to its
records to ascertain compliance, The Contractor will bind all
subcontractors hired to perform services in connection with this
Contract to the requirements of this section, take such action for
enforcement as the Commissioner may direct, and notify the
Commissioner if such action results in litigation. This Contract

may be terminated by the Agency or Agencies upon the
Commissioner’s finding of non-compliance with this section, and
the Contractor may be declared ineligible for future contracts with
an agency of the State or a public authority until the Contractor
satisfies the Commissioner of compliance,

7. EQUAL EMPLOYMENT OPPORTUNITIES FOR
MINORITIES AND WOMEN, In accordance with Section 312
of the Executive Law and 5 NYCRR 143, if this Contract is: (i) a
written agreement or purchase order instrument, providing for a
total expenditure in excess of $25,000.00, whereby the Agency or
Agencies, is committed to éxpend or does expend funds in return
for labor, services, supplies, equipment, materials or any
combination of the foregoing, to be performed for, or rendered or
furnished to the Agency or Agencies, then the following shall
apply and by signing this agreement the Contractor certifies and
affirms that it is Contractor’s equal employment opportunity
policy that:

(a) the Contractor will not discriminate against employees or
applicants for employment because of race, creed, color, national
origin, sex, age, disability or marital status, shall make and
document its conscientious and active efforts to employ and utilize
minority group members and women in its work force on Agency
or Agencies’ contracts and will undertake or continue existing
programs of affirmative action to ensure that minority group
members and women are afforded equal employment
opportunities without discrimination. Affirmative action shall
mean recruitment, employment, job assignment, promotion,
upgradings, demotion, transfer, layoff, or termination and rates of
pay or other forms of compensation;

(b) at the request of the Agency or Agencies, the Contractor shall
request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining
or other agreement or understanding, to furnish a written statement
that such employment agency, labor union or representative will
not discriminate on the basis of race, creed, color, national origin,
sex, age, disability or marital status and that such union or .
representative will affirmatively cooperate in the implementation
of the Contractor's obligations herein; and

(c} the Contractor shall state, in all solicitations or advertisements
for employees, that, in the performance of this Contract, all
qualified applicants will be afforded equal employment
opportunities without discrimination because of race, creed, color,
national origin, sex, age, disability or marital status.

Contractor will include the provisions of ‘a”, “b”, and “¢” above,
in every subcontract. Section 312 does not apply to: (i) work,
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goods or services unrelated to this Contract; or (ii} employment
outside New York State. The Agency or Agencies shall consider
compliance by a Contractor or subcontractor with the requirements
of any federal law concerning equal employment opportunity
which effectnates the purpose of this section. The Agency or
Agencies shall determine whether the imposition of the
requirements of the provisions hereof duplicate or conflict with
any such federa! law and if such duplication or conflict exists, the
Agency or Agencies shall waive the applicability of Section 312 to
the extent of such duplication or conflict. Contractor will comply
with all duly promulgated and lawful rules and regulations of the
Department of Economic Development’s Division of Minority and
Women's Business Development pertaining hereto.

{d) If the procurement of the goods or services provided herein is
subject to minority and women-owned participation requirements
pursuant to Article 15-A of the Executive Law, the Contractor
shall be liable to the Agency or Agencies for liquidated or other
appropriate damages and shall provide for other appropriate
remedies on account of such breach in the event it is found that the
Contractor willfully and intentionally failed to comply with the
minority and women-owned participation requirements set-forth in
Article 15-A of the Executive Law.

8. PROPRIETARY INFORMATION. All memoranda,
analyses, spreadsheets and other pertinent documents or writings,
including reports and financial statements developed or prepared
by, or for, the Contractor in connection with the performance of
this Contract are “Proprietary Information” and shall be, and
remain, the property of the Agency or Agencies. All original
documents constituting Proprietary Information shall be delivered
to the Agency or Agencies by the Contractor, or any subcontractor,
or any other person possessing them, upon the termination of this
Contract or upon the earlier request of the Agency or Agencies,
except that the Contractor may retain copies for its files.
Proprietary Information may not be utilized, disclosed or
otherwise made available to other persons by the Contractor
without the prior written approval of the Agencies’ Senior Vice
President and Counsel. The provisions of this section shall be in
addition to, and not in derogation of, any duty imposed upon the
Contractor by any law, regulation or rule governing professional
conduct respecting confidentiality.

9. IDENTIFYING INFORMATION AND PRIVACY
NOTIFICATION. (a) FEDERAL EMPLOYER
IDENTIFICATION NUMBER and/or FEDERAL SOCIAL
SECURITY NUMBER. All invoices submitted for payment for
the sale of goods or services or the lease of real or personal
property to the Agency or Agencies must include the payee's
identification number, i.e., the seller's or lessor's identification
number. The number is either the payee's Federal employer

identification number or Federal social security number, or both
such numbers when the payee has both such numbers. Failure to
include this number or numbers may delay payment. Where the
payee does not have such number or numbers, the payee, on its
invoice, must give the reason ori reasons why the payee does not
have such number or numbers.

{b) PRIVACY NOTIFICATION. (1)} The authority to request the
above personal information from a seller of goods or services or a
lessor of real or personal property, and the authority to maintain
such information, is found in Section 5 of the State Tax Law.
Disclosure of this information by the seller or lessor to the Agency
or Agencies is mandatory. The principal purpose for which the
information is collected is to enable the State to identify
individuals, businesses and others who have been delinquent in
filing tax returns or may have understated their tax liabilities and
to generally identify persons affected by the taxes administered by
the Commissioner of Taxation and Finance. The information will
be used for tax administration purposes and for any other purpose
authorized by law. (2) The personal information is requested by
Agency or Agencies to purchase the goods or services or lease the
real or personal property covered by-this Contract or lease, The
information is maintained by Disbursement Manager at the
Agency or Agencies, 641 Lexington Avenue, New York, New
York 10022, under the name “Vendor Federal Social Security and
Federal Employee Identification Numbers.”

10. CONTRACTUAL RELATIONSHIP, It is expressly
understood that the relationship between the Agency or Agencies
and the Contractor is an independent contractual relationship and
neither the Contractor, its employees, nor its subcontractors shall
be considered employees of the Agency or Agencies for any
purpose. Please refer to the following link on the Agency’s web
site to view each of the Agency’s Prompt Payment Policies at
http://www.nysher.org/AboutUs/Procurement/Contractinformation
Jhtm  or call the Agencies’ Contract Officer at (212) 688-4000.

11. ENTIRE AGREEMENT. This Contract constitutes the
entire agreement between the Contractor and the Agency or
Agencies with respect to the subject matter hereof, superseding all
negotiations, prior discussions and preliminary agreements. In the
event of a conflict between the terms of the Contract (including
any and all attachments thereto and amendments thereof) and the
terms of this Appendix TI, the terms of this Appendix II shall
control.

12. MODIFICATION. Waiver, discharge, amendment,
supplement, extension or other modification of this Contract shall
be subject to prior approval by the Agency or Agencies and may
be effected only by an instrument in writing signed by the parties
to this Contract.
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13. SECTION HEADINGS., The caption of sections in this
Contract are inserted solely for convenience of reference and are
not intended to define, limit, or describe the scope of this Contract
or any provision hereof or to otherwise affect this Contract in any
way. The section headings shall not be considered in any way in
construing this Contract.

14. COUNTERPARTS. This Contract may be executed in any
number of counterparts, Each such counterpart shall be deemed to
be a duplicate original. All such counterparts shall constitute but
one and the same instrument.

15. GOVERNING LAW. This Contract has been executed and
delivered in, and shall be construed and enforced in accordance
with the laws of, the State of New York. In the event of conflict
between New York State law and federal laws and regulations, the
latter shall prevail.

16. NOTICES. All notices and other communications given
hereunder shall not be effective for any purpose whatsoever unless
in writing and delivered by hand or mailed by United States first
class registered or certified mail, return receipt requested. Notice
shall be deemed to have been given, if delivered by hand, when
actually received by the party being notified, or, if mailed, when
addressed (a) if to the Contractor, to the attention of the
Contractor’s authorized signatory of this Contract at the address
specified for the Contractor on page one of this Contract, or at
such other address as to which the Contractor shall have notified
the Agency or Agencies, and (b) if to the Agency or Agencics, to
the attention of the Senior Vice President and Counsel, at the
address for the Agency or Agencies on page cne this Contract, or
at such other address of which the. Agency or Agencies shall have
notified the Contractor.

17. SEVERABILITY, All rights, powers and remedies provided
herein may be exercised only to the extent that they do not violate
any applicable law, and -are intended to be limited to the extent
necessary so that they will not render this Contract invalid,
unenforceable or not entitled to be recorded, registered, or filed
under applicable law. If any provision or term of this Contract or
any portion of a provision shall be held to be invalid, illegal or
unenforceable, only such provision or part thereof shall be affected
by such holding and this Contract shall be construed as if such
invalid, illegal or unenforceable provision or part thereof had not
been contained herein.

18, WORKERS® COMPENSATION. This Contract shall be
void and of no force and effect unless the Contractor shall provide
and maintain coverage during the life of this Contract for the

benefit of such employees as are required to be covered by the
provisions of the Workers’ Compensation Law,

19. NO_ARBITRATION. Disputes involving this Contract,
including the breach or alleged breach thereof, may not be
submitted to binding arbitration (except where statutorily
authorized), but must, instead, be heard in a court of competent
jurisdiction of the State of New York,

20. SERVICE QF PROCESS. In addition to the methods of
service allowed by the State Civil Practice Law & Rules
(“CPLR”), the Contractor hereby consents to service of process
upon it by registered or certified mail, return receipt requested.
Service of process hereunder shall be complete upon the
Contractor’s actual receipt of process or upon the Agency’s or
Agencies’ receipt of the return thereof by the United States Postal
Service as refused or undeliverable. The Contractor must
promptly notify the Agency or Agencies, in writing, of each and
every change of address to which service of process can be made.
Service of process by the Agency or Agencies to the last known
address shall be sufficient. The Contractor will have thirty (30)
calendar days after service hercunder is complete in which to
respond.

21. NON-COLLUSIVE BIDDING CERTIFICATION. If this
Contract was awarded based upon the submission of a bid or
proposal, the Contractor affirms, under penalty of perjury, that the
prices in its bid or proposal were arrived at independently, without
collusion, consultation, communication, or agreement, for the
purpese of restricting competition, or as to any matter relating to
such prices with any other Contractor or with any competitor, The
Contractor further affirms that, at the time the Contractor
submitted its bid or proposal, an authorized and responsible person
executed and delivered a non-collusive bidding certification to the
Agency or Agencics on the Contractor’s behalf,

22, LOBBYING REFORM LAW DISCLOSURE. If the
procurement of the goods or services provided herein were
applicable to Lobbying Reform Law Disclosure as pursuant to
State Finance Law §§139-j and 139-k, the Agency or Agencies
reserves the right to terminate this Contract in the event it is found
that the certification filed by the Offerer/Bidder in accordance with
New York State Finance Law §139-k was intentionally false or
intentionally incomplete, Upon such finding, the Agency or
Agencies may exercise their termination right by providing written
notification to the Contractor.

23. MACBRIDE FAIR EMPLOYMENT PRINCIPLES. In
accordance with the MacBride Fair Employment Principles
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(Chapter 807 of the Laws of 1992), the Contractor hereby
stipulates that the Contractor either (&) has no business operations
in Northern Ireland, or (b) shall take lawful steps in good faith to
conduct any business operations in Northern Ireland in accordance
with the MacBride Fair Employment Principles (as described in
Section 165 of the New York State Finance Law), and shall permit
independent monitoring of compliance with such principles.

24, OMNIBUS PROCUREMENT ACT OF_1992, It is the
policy of New York State to maximize opportunities for the
participation of New York State business enterprises, including
minority and women-owned business enterprises as bidders,
subcontractors and suppliers on its procurement contracts.

Information on the availability of New York State subcontractors
and suppliers is available from:

NYS Department of Economic Development
Division for Small Business
Albany, New York 12245
Telephone: 518-292-5100

Email: opa(@esd.ny.gov

A directory of certified minority and women-owned business
enterprises is available from:

TFax: 518-292-5884

NY$§ Department of Economic Development

Division of Minority and Women's Business Development

633 Third Avenue .

New York, New York 10017

Telephone: 212-803-2424
Email:mwbecertification(@esd.ny.gov
https:/my.newnycontracts.com/FrontEnd/VendorSearchPublic.asp

The Omnibus Procurement Act of 1992 requires that by signing
this bid proposal or Contract, as applicable, Contractors certify
that whenever the total bid amount is greater than $1 million:

(a) The Contractor has made reasonable efforts to encourage the
participation of New York State Business Enterprises as suppliers
and subcontractors, including certified minority and women-
owned business enterprises, on this project, and has retained the
documentation of these efforts to be provided upon request to the
State;

(b The Contractor has complied with the Federal Equal
Opportunity Act of 1972 (P.L. 92-261}, as amended;

(¢) The Contractor agrees to make reasonable efforts to provide
notification to New York State residents of employment
opportunities on this project through listing any such positions
with the Job Service Division of the New York State Department

of Labor, or providing such notification in such manner as is
consistent with existing collective bargaining contracts or
agreements. The Contractor agrees to document these efforts and
to provide said documentation to the State upon request; and

(d) The Contractor acknowledges notice that the State may seek to
obtain offset credits from foreign countries as a result of this
Contract and agrees to cooperate with the State in these efforts,

25. GENERAL RESPONSIBILITY LANGUAGE. The
Contractor shall at all times during Contract term remain
responsible. The Contractor agrees, if requested by the Agencies,
to present evidence of its continuing legal authority to do business
in New York State, integrity, experience, ability, prior
performance, and organizational and financial capacity.

For purposes of this Agreement, Contractor responsibility generally
means that the Contractor has the integrity to justify the award of
public dollars and the capacity to perform the requirements of this
Contract fully. In connection herewith, to the extent that the
Agencies may make certain determinations with respect to
Contractor responsibility, wherein the Agencies determine whether
it has reasonable assurances that a Contractor is responsible, is an
important part of the procurement process, promoting fairness in
contracting, mitigating contract issues, and protecting the
Contractor and the Agencies against failed contracts. In making
such a responsibility determination, the Agencies shall evaluate the
Contractor’s responsibility with respect to four factors: (a) financial
and organizational capacity; (i) legal authority to do business in
New York State; () integrity; and (iv) previous performance.

26. SUSPENSION OF WORK (for Non-Responsibility). The
Agencies reserve the right to suspend any or all activities under this
Contract, at any time, when the Agency discovers information that
calls into question the responsibility of the Contractor. In the event
of such suspension, the Contractor will be given written notice
outlining the particulars of such suspension. Upon issuance of such
notice, the Contractor must comply with the terms of the
suspension order. Contract activity may resume at such time as the
Agencies issue a written notice authorizing a resumption of
performance under the Coniract.

27. Termination (for Non-Responsibility). Upon written notice

to the Contractor, and a reasonable opportunity to be heard with
appropriate Agency staff, the Contract may be terminated by the
Agencies at the Contractor’s expense where the Contractor is
determined by the Agencies to be non-responsible. In such event,
the Agencies may complete the contractual requirements in any
manner they deem advisable and pursue available legal or equitable
remedies for breach,
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28. Iran Divestment Act. By entering into this Agreement,

Contractor certifies in accordance with State Finance Law §165-a
that it is not on the “Entities Idetermined to be Non-Responsive
Bidders/Offerers pursuant to the New York State Iran Divestment
Act of 2012” (“Prohibited Entities List™) posted at:

http://www.ogs.ng.gov/about/regs/docs/ListofEntities.pdf

Contractor further certifies that it will not utilize on this Contract
any subcontractor that is identified on the Prohibited Entities List.
Contractor agrees that should it seek to remew or extend this
Contract, it must provide the same certification at the time the
Contract is renewed or extended. Contractor also agrees that any
proposed Assignee of this Contract will be required to certify that
it is not on the Prohibited Entities List before the contract
assignment will be approved by the Agency.

During the term of the Contract, should the Agency receive
information that a person (as defined in State Finance Law §165-a)
is in violation of the above-referenced certifications, the Agency
will review such information and offer the person an opportunity
to respond. If the person fails to demonstrate that it has ceased its
engagement in the investment activity which is in violation of the

_ Act within 90 days after the determination of such violation, then

the Agency shall take such action as may be appropriate and
provided for by law, rule, or contract, including, but not limited to,
imposing sanctions, secking compliance, recovering damages, or
declaring the Contractor in default.

The Agency reserves the right to reject any bid, request for
assignment, renewal or extension for an entity that appears on the
Prohibited Entities List prior to the award, assignment, renewal or
extension of a contract, and to pursue a responsibility review with
respect to any entity that is awarded a contract and appears on the
Prohibited Entities list after contract award.
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Section 3 Summary Report
Economic Opportunities for

Low- and Very Low-Income Persons

U.S. Department of Housing
and Urban Development

Office of Fair

See back of page for Public Reporting Burden statement

Housing

and Equal Opportunity

OMB Approval No. 2529-0043

{exp. 8/31/2007)

HUD Field Office:

1. Retipient Name & Address: (street, city, state, zip)
Software People Inc.

17 Coventry Lane, Smithtown, NY 11787

3. Dollar Amount of Award:

0

Maward ”

4, Contact Person:

Sandeep Jain

8. Repoerting Pericd:

7. Date Report Submitted;

N/A 03/01/2015
8. Program Code: * 9 (Use a separate sheet | 9. Program Name:
for each program code) Other CD Programs
Part I: Employment and Training (** Include New Hires in columns E & F.)
A . B C D . E** F*
Number of | Number of New % of Aggregrate Number % of Total Staff-Hours Number of Section 3
for Section 3 Employees Employees

Job Categery

Hires that are
Sec. 3 Residents

New Hires

of Staff Hours of New Hires
that are Sec. 3 Residents

and Trainees

and Trainees

P

‘oféssionals:

Technicians

Construction by Trade (List)
‘ Trade

*Program Codes

1 = Flexible Subsidy
2 = Section 202/811

3 = Public/indian Housing
A = Development,
B = Qperation
C = Modernization

4 = Homeless Assistance

5§ = HOME

6 = HOME-State Administered
7 = CDBG-Entitlement

8 = CDBG-State Administered
9 = Qther CD Programs
10= Other Housing Programs

Page1 of 2

form HUD-60002 (6/2001)
ref 24 CFR 135



Part Il: Contracts Awarded

1. Construction Contracts:

A. Total dollar amount of all contracts awarded on the project $
B. Total dagllar amount of contracts awarded to Section 3 businesses _ $

C. Percentage of the total dollar amount that was awarded to Section 3 businesses %

D. Total number of Section 3 businesses receiving contracts

2. Non-Construction Contracts:

A. Total dollar amount of all non-construction contracts awarded on the project/activity 50
B. Total dellar amount of non-construction contracts awardéd to Section 3 businesses $0
C. Percentage of the total dollar amount that was awarded to Section 3 businesses 0%

D. Total number of Section 3 businesses receiving non-construction contracts

Part lll: Summary

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing
and community development programs, to the greatest extent feasible, toward low- and very low-income persons, particularly those who
are recipients of government assistance for housing. (Check all that apply.)

Atternpted to recruit low-income residents through: local advertising media, signs prominently displayed at the project site, contacts
with community organizations and public or private agencies operating within the metropolitan area (or nonmetropolitan county)
in which the Section 3 covered program or project is located, or similar methods.

Participated in @ HUD program or other program which promotes the training or employment of Section 3 residents.

Participated in a HUD program or other program, which promotes the award of contracts to business congerns which meet the
definition of Section 3 business cancerns.

Coordinated with Youthbuild Programs administerad in the metropolitan area in which the Section 3 covered project is located.
Other; describe below

Public reporting burden for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency
may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB control number.

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.8.C. 1701u., mandates that the Department ansure that employment
and other economic opportunities generated by its housing and community development assistance programs are direcled toward low- and very low-
income persons, particularly these who are recipients of government assistance for housing. The regulations are found at 24 CFR Part 135. The
information will be used by ithe Department to monitor program recipients’ compliance with Section 3, to assess the results of the Department's efforts
to meet the statutory objectives of Section 3, to prepare reperts to Congress, and by recipients as a seif-monitoring tool. The data is entered into a data
base and will be analyzed and distributed. The collection of information involves recipients receiving Federal financial assistance for housing and
communily development programs covered by Seclion 3. The information will be collected annually to assist HUD in meeting its reporting requirements
under Section 808(e}6) of the Fair Housing Act and Section 916 of the HCDA of 1992, An assurance of confidentiality is not applicable to this form.
The Privacy Act of 1974 and OMB Circular A-108 are not applicable. The reporting requirements do not centain sensitive questions. Data is cumulative;
personal identifying information is not inciuded.

form HUD-60002 (6/2001)
Page 2 of 2 ref 24 CFR 135



Form HUD-80002, Section 3 Summary Report, Economic Opportunities for Low- and Very Low-Income Persons.

Instructions: This form is to be used to report annual accomplishments
regarding employment and other economic opportunities provided to low-
and very low-income persons under Section 3 of the Housing and Urban
Development Act of 1968, The Section 3 regulations apply to any public
and Indian Housing programs that receive: (1) development assistance
pursuant to Section 5 of the U.8. Housing Act of 1937, (2) operating
assistance pursuant to Section 9 of the U.S. Housing Act of 1937; or (3}
modernization grants pursuant to Section 14 of the U.S. Housing Act of 1937
and to recipients of housing and community development assistance
in excess of $200,000 expended for: {1} housing rehabilitation (including
reduction and abatement of lead-based paint hazards); (2) housing con-
struction; or (3) other public construction projects; and to contracts and
subcontracts In excess of $100,000 awarded in connection with the
Section-3-covered aclivity.

Form HUD-80002 has three parts which are to be completed for all
programs covered by Section 3. Part | relates to employment and training,
The recipient has the option to determine numerical employmentfraining
goals either on the basis of the number of hours worked by new hires
(columns B, D, E and F) or the number of new hires utilized on the Section
3 covered project (columns B, C and F). Part Il of the form relates to
contracting, and Par Il summarizes recipients’ efforts to comply with
Section 3.

Recipients or contracters subject to Section 3 requiremenis must main-
tain appropriate documentation to establish that HUD financial assistance
for housing and community development programs were directed toward
low- and very low-income persens.* A recipient of Section 3 covered
assistance shall submit two copies of this report to the local HUD Field
Office. Where the program providing assistance requires an annual perfor-
mance report, this Sectian 3 report is to be submitted at the same time the
program performance report is submitted. Where an annual performance
report is not required, this Section 3 report is to be submitted by January 10
and, if the project ends before December 31, within 10 days of project
completion. Only Prime Recipients are required to report to HUD. The
report must include accomplishments of all reciplents and their Sec-
tion 3 covered contractors and subcontractors.

HUD Field Office: Enter the Field Office name forwarding the Section 3
report.

1. Recipient: Enter the name and address of the recipient submitting this
report.

2. Federal Identification; Enter the number that appears on the award form
(with dashes), The award may be a grant, cooperative agreement or
contract.

3. Dollar Amount of Award: Enter the dollar amount, rounded {o the nearest
dollar, received by the recipient.

4 & 5. Contact Person/Phone: Enter the name and telephone number of
the person with knowledge of the award and the recipient's implementa-
tion of Section 3.

6. Reporting Period: Indicate the time period {months and year) this report
covers.

7. Date Report Submitted: Enter the appropriate date.

8. Program Code. Enter the appropriale program code as listed at the
bottom of the page.

9. Program Name:Enter the name of the HUD Program corresponding with
the “Program Code” in number 8,

Part I: Employment and Training Opportunities

Column A: Contains various job categories. Professionals are defined as
people who have special knowledge of an occupation {i.e., supervisors,
architects, surveyors, planners, and compufer programmers). For con-
siruction positions, list each trade and provide data in columns B through F
for each trade where persons were employed. The category of “Other”
includes occupations such as service workers.

Column B: Enter the number of new hires for each category of workers
identified in Column A in connection with this award. New Hire refers to a
person who is not on the contractor's or recipient's payroll for employment
at the time of selection for the Section 3 covered award or at the time of
receipt of Section 3 covered assistance.

Column C: Enter the number of Section 3 new hires for each category of
workers identified in Column A in connection with this award. Section 3 new
hire refers to a Section 3 resident who is not on the contracter's or recipient's
payroll for employment at the time of selection for the Section 3 covered
award or at the time of receipt of Section 3 covered assistance.

Column D: Enter the percentage of all the staff hours of new hires {Section
3 residents) in connection with this award.

Column E; Enter the percentage of the total staff hours worked for Section
3 employees and trainees {including new hires} connecled with this award.
Include staff hours for part-time and full-time positions.

Column F: Enter the number of Section 3 residents that were employed and
trained in connection with this award.

Part ll: Contract Opportunities
Block 1: Construction Contracts

Item A: Enter the total dollar amount of all contacts awarded on the project/
program. .

Item B: Enter the total dollar amount of contracts connected with this
project/program that were awarded to Section 3 businesses.

tem C: Enter the percentage of the total dollar amount of contracts
connested with this project/program awarded to Section 3 businesses.

Item D; Enter the number of Section 3 businesses receiving awards,
Block 2: Non-Construction Contracts

ltem A: Enter the tolal dollar amount of all contacts awarded on the project/
program.

item B: Enter the total dollar amount of contracts connected with this project
awarded to Section 3 businesses.

ltem C: Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.

Itemn D: Enter the number of Section 3 businesses receiving awards.
Part lll: Summary of Efforts - Self-explanatory

Submit two (2} copies of this report to the to the HUD Field Office of Fair
Housing and Equal Opportunity, Program Operations and Compliance
Genter Director, at the same time the performance report is submitted to the
program office. For those programs where such a report is not required, the
Section 3 report is submitted by January 10. Include only contracts
executed during the reporting period specified in item 8. PHAs/HAs are to
report all contracts/subcontracts.

* The terms “low-income persons” and “very low-income perscns” have the
same meanings given the terms in section 3(b)(2) of the United Slates
Housing Act of 1937, Low-income persons mean families {including single
persons) whose incomes do not exceed 80 per centum of the median
income for the area, as determined by the Sacretary, with adjustments for

smaller and larger families, except that the Secretary may establish income
ceilings higher or lower than 80 per centum of the median for the area on the
basis of the Secretary’s findings such that variations are necessary be-
cause of prevailing levels of construction costs or unusually high- or low-
income families. Very low-income persons mean low-income families
{including single persons) whose incomes do not exceed 50 per centum of
the median family income for the area, as determined by the Secretary with
adjustments for smaller and larger families, excepl that the Secretary may
establish income ceilings higher or lower than 50 per centum of the median
for the area on the basis of the Secretary’s findings that such variations are
necessary because of unusually high or low family incomes.

Page i
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Semi-Annual Labor Standards Enforcernent
Report - Local Condracting Agencies (HUD

u.5. Department of Houslag and
Urban Developrment

HUD FORM 4710

EIME et Reaelie 35500019

Programs} Offlce of Labor Refatlons thrp A AR
Ageicy Mame: Mgeniy Type: Sttt LR2Z000 Agemay 1T &
- Bg e ARG A SR ohy) {]’-’ﬁ]ﬂ s Oﬂ'f]

Perlod Coversd: Chack One and Enter Year(s)

O Petind 1: Octaber 1, b ddarch 31,

O Pericd 2: April 1, in September 30,

Agency Condadt Persan:

Agency Crsitact PhionsyEmail

PART | - CONTRACTING ACTIVITY"
Faeriaing CNLY to projerts swardad diving the reparting penod.

1. Mumbar of prima contracts subject to the Davis-Bacon and Related Acls (DERA] andfor the Cantract

Vrork Hours and Salety Slandards Aot (CWHS
Mote: Do not clude sontracts inshagded in

54} awarded this peried
pravisus sami-annual reports

2. Todal dollar amount of prima contracks repoded in ilem 1 abows

3. List for wach vontrac! awarded this paried:

+ Projact Contract Wage Daeclsion Wage Decision Lock-In Dake
NamelMumber Amount Numbar
EXAMPLE: "FLUSDO01MoH 3, T4 bid open date” ALock (4}
“Boy's Clb Ronevation 3 COS4I05.65" =56, 600,00 10" G251, Buliding™

"Lk ndional pages i renessay

WHAT 1% THE LOCKAR DATE? Fur covlracks anisrerd into pursuan 1o oomgelilive biddng arocedures, the bid opaning dale *lozkssie” e wage
@ decizicn pravided st fe tonbract is swardsd within 90 days. | the coniract is awarded more ihan 90 days afier bid opaning, he contract gward
dules ‘lachusdn’ e wage decision, For conteaeds, purchase ordess ar olbar agreemants far whodh e is pe BHd cpening or swand date, rzo the
crnstroction sladl et as e locuin dade.  Howewer, foe grjecis weeiving ossislance undar Section & of lhe U.B. Moasing Act of 1837 ar
cunbrachs iebleing o projent wegs determicstion, e Joskedn subse sy vary from abave. See Deparinent of Labor Regulatices, 38 CER, Parl t,
Seciion 3.8 ondier HUD Handbeak 1344.1, g cvnzull $ie UG Labar Rubiioss. shalf.

WHAT IT IIN'T: Do Fol ase the wage decision publicalion dale, unless ihal hapgens b carregpond o one of fhe biqgar svisvis deseribed above,
I yen are nak suze absut any af 1his, pleass fesl free b conlact the Labor Redalisns slaff in year siale oo segion.

.

Pirre 2208 wsrg0Ts Sbuma

faqe tufl

Frarent FLCIT 1§15




Sami-Annual Labor Standards Enforcement
Report - Local Contracting Agencias (HUD

U.8. Degartment of Heusing and HUD FORM 4710

Urban D&wlapm&nt ERdlE dippmvar Burmliar (5550474

Programs} Offlee of Labor Relations Eag GRS
Agirusy M Aoy Ty St LRI Agpinay HY
te o RER e ohn R SEUD Lse Only)

Pericd Covered: Check Dne and Enfer Year(s)

] Period 1: Oetobear 1, to Bbareh 39,

O period 2: April 1, to Septernber 30,

Agmacy Cosdad Pesgar:

Agency Gontact PhioreE -masd:

PART il - ENFORCEMENT ACTIVITY”
Pertains to ali profects, nof jus t coiiract(s) swarded during the reperiing periad.

4. Nurnber of employers againsl whom complaints were recebad (list employers amd projects invedved

balkrwk

Employer

5. {a) Numbar of cases {emplayers) referred to HUD Labor Relations for invastigation or §5.11 hearing [list

referrals bebow]:

{b} Mumber of casas {employars) nafared fo the Deparimant of Labor (DOL) For inveshigation ar §5.11

haaring {list refarals balow )

Employar Projact

Froject(s}

HUD or DOL Inwast. Or Héaring

6. {a) Number of workers for whom wage restitution was collectedidisbursad:
+ i you previowsly reparted werkers far whom pesttution was solieched, do nof report ¥ig zame
workers when (s are disbursed. (nciude workers {0 whon restiution was peid dirsctly by the employer.

(b} Total amount of straight time wage restitution collectedfdisbursed during this pariod: )
Reoort ondy once; i you repont funds calfvoted, do not repart the ehadurzament. Neokids rastifution $
amounts palkd drsctly by the mmgoyer 88 reparied on correction cerhted paprolls.

{€) Total amount of CWHHSA overtime wage restitution collectedidisbursed during this
period: Moo omy oo, I koo repor funge coliscted, do ot raport the disbursement. fnolkade
raslitutin amanms peid Meectly by the amolayer &8 repoted o) CONBCHON canified peyrais.

(d} Total amount of liguidatad damages collected:

" Use addbonn pages H raosatary

T*zary meah. vnROS% BEbOIRN

Mugpe 2ot 2 Yoaare HILEH -7 1E) |3 A0







Semi-Annuat Labor Standards U8, Department of Housing and Uirban HUD FORM 47101
Enforcemant Heport - Local Cantracting Developrme nt VAR Bgszeval Sustisn 25010015
Agencies (HUD Programs) Gfflce of Labor Relatlons cExy DUOL2DNS)

Fubke resorting Burdes for this colleclion of information bs estimaled 4 aversge 2 hours par respanse, inshedieg e e far rsdesdng instractians,
searching exising dada scurces, galhedng wnd maintaiag dat pesded, and sormpleting and reviewing the collection of fermativn. The farmation iz
prosideced nan-seasitve and boes nol reguire special pratectian. This indormalion 18 reguired 1o oblain benedils. This agernay may ool oollext (his
infarmmalion, and yau are aot requiced o cairpishs i forem, unimss it displays o currently valid OME condrd aumtber.

Al Federal aguneies adminisenng programs subiect lo Davis-Bacons wege provigions aes senuired by Depatmenl of Labar {00L) regulations {25 CFR
Part 5. Sactior 5.7(8)) 1 susmil a rapoe of 3l naw coversd centractsiprajects aod 98 enforceman aciivities sech six monfhs. Inomdee for HUD
soemply willy this reguireenanl, i must cobect contrist ard enloreemant infarmtice dnem best agengies Sl administer P -assisted progasms subject
1o Danis-Dacon requisermmnbs. U0 requests (ha jocef agemdes tomplele and submit 4 Serdanmusl Enforcemenl Regoet each s monhs.

Lioesl agauncies and HUD mesl rel@in g sopy of s Semi-anneal Exfzrcament Repart & s fes,

Please follow these instructions while compiling the Semi-Anma! Libor Standards Exforceivent Report
fur Local Contracting Agencies (FULY Pragrams) {form SUB-47 10

introduction

Deparintent of Labor (DOL) Regulations 28 CFR §5.7(b) require Federal agencies administaring programs
subject to Davig-Bacon and Related Act [DBRA) and Contract Work Hours and Safety Standards Act
(CWHSSA) labor standards to fumish a Semi-&nnual Labor Standards Enforcemant Report to the
Administralor of the Wage and Hour Division. Some HUD programs ane administered by state and local
agencies for labar standards complignce. HUD must collect information from such agoncies in order to
capture enforcement activities for all HUD programs in its reports 1o DOL.

Raporting Periods: Foricd 1 October 1 through March 31
Period 2 Aprll 1 through Septem bar 30

Report Format: Each agency repart consists of two pards:
Part | concerns contracting activity for work awarded during the repariing period,
Part i concems enforcement activity for all conlracts, regardless of the award date.

The HUD Labor Relations staff for your area will send a courtesy reminder shortly before the due date about
praparing the repart and will remind you of the date your repor is due. However, you should maintain
aceurate mcords throughout the year of relavant corract information so that yeu can submit the report timely.

Definitions and Guidance

Part | - Contracting Actlvity - This part concerns only contracis that were awarded during this period. Do
not include confracts that were awarded prior to this pericd aven though the contracts may still be underway.
Do include wotk subject to purchase order ar other form of agreement, even if there is no formal contract
award.

Itern 1.Enter the total number of grime contracts subject to DERACWHSSA awarded during this period.
Track contracis by award or start of construction - do not track by bid opening date. Publie Housing
Authorities (PHAs), Tribally-designated Housing Entities (TOHEs}Indian Housing Authorities (THAs):
Include force account work that is subject to DBRAJCWHSSA.

itern 2.Enter the lotal dollar amount of the contracts andior PHATOHE/NHA force acoount work reported in
Hemi.

| Prrore s vursuns whan . I Pages Lol ' ket MR Led ¥ 528 {1 RS |




Semi-Annual Labor Standards U.8. Department of Housing and Lrban HUD FORM 471010

Enforcement Raport - Local Contracking _ Bevelspthant O gy Kursbsay 280150 1
Agencies (HUD Programs} Gffice of Labor Relatlons e (RGOS

ltern 3.List each projectfoontract name, brief descrpfive information, number or unigue identifier, dollar
amount, the wage decision and modification number in the contract, bid opaning date, contract award
date, and constructicn start date. Identify which milestone date irigoered the wape decision “lock-in"
{bid opening date, contract award date or start of construction date, as appropriate). If the project was
not subject to sealed bids, indicate "NA" for bid opening date and procoed te identify the other dates,

Part Il - Enforcamanl Activity - This part concarns aif enforcement activity no matter when fhe contract was
awarded or constrection began.

ftem 4.Enter the number of employers {contractors, subconfractors, lower-tier subcontractors) against whom
complainis were received during the report pericd. List the names of the employers against whom
complaints were received and the projects invalved.

Itam 5.Enter the number of employers that were referred o HUD Labor Relations or DOL staff for
invastigations, for hearings on appeal and’or debanment hearings. List the employer, project, and
agency (HUD or DOL) to which the case was referred, and the reagan for refarral - investigation,
appaal hearing (DOL Regulations 28 CFR Part 5, Sectiorn §5.11) andior debarment {DOL Regulations
28 CFR Part 5, Section §5.12) hearing.

ltemn 6.Enter information relative to wage restitution that was coilected andfor disbursed during the report
period. This includes restituion disbursed by the ageney. restitution reported on certified payrell
comaclion regorts, amounis collectad but not dishursed because workers could ot be found. Report
straight fime wags restitution separate from Contract Work Hours and Safety Standards Act
{CWHSSA) overtime wage restitution. Also list liquidated damages collected for CWHSESA overtime
violafiens.

Tl vien e nsarake J Page & ot 3 farm HILGIT Dy (1 V205




APPENDIX III

DIVERSITY FORMS SECTION 2:
HTFC



PARTICIPATION BY MINORITY GROUP MEMBERS AND WOMEN

IL.

REQUIREMENTS AND PROCEDURES
FOR CONTRACTS WITH
HOUSING TRUST FUND CORPORATION

General Provisions

The. Corporation is required to implement the provisions of New York State (“State”)
Executive Law Article 15-A and 5 NYCRR Parts 142-144 (“MWBE Regulations™) for all State
contracts as defined therein, with a value (1) in excess of $25,000 for labor, services,
cquipment, materials, or any combination of the foregoing or (2) in excess of $100,000 for real
property renovations and construction.

. Contractor agrees, in addition to any other nondiscrimination provision of the Contract and at

no additional cost to the Housing Trust Fund Corporation (“Corporation™), to fully comply and
cooperate with the Corporation in the implementation of New York State Executive Law
Article 15-A. These requirements include equal employment opportunities for minority group
members and women (“EEO”) and contracting opportunities for certified minority and women-
owned business enterprises (“MWBEs”). Contractor’s demonstration of “good faith efforts”
pursuant to 5 NYCRR §142.8 shall be a part of these requirements. These provisions shall be
deemed supplementary to, and not in lieu of, the nondiscrimination provisions required by New
York State Executive Law Article 15 (the “Human Rights Law”) or other applicable federal,
State or local laws. '

Failure to comply with all of the requirements herein may result in a finding of non-
responsiveness, non-responsibility and/or a breach of Contract, leading to the withholding of
funds or such other actions, liquidated damages pursuant to section VII of this Appendix [II
or enforcement proceedings as allowed by the Contract,

Contract Goals

. For purposes of this procurement, the Corporation hereby establishes an overall goal of 20%

for Minerity and Women-Owned Business Enterprises (“MWBE”) participation, 10% for
Minority-Owned Business Enterprises (“MBE”) participation and 10% for Women-Owned
Business Enterprises (“WBE™) participation (based on the current availability of qualified
MBEs and WBEs). '

. For purposes of providing meaningful participation by MWBEs on this Contract and achieving

the Contract Goals established in section 11I-A, Contractor should reference the directory of
New York State Certifiecd MBWEs found at the following internet address:
hitp://www.empire.state.ny.us/MWBE/directorySearch.html .

Additionally, Contractor is encouraged to contact the Division of Minority and Woman
Business Development . ((518) 292-5250; (212) 803-2414; or (716} 846-8200) to discuss
additional methods of maximizing participation by MWBESs on this Contract.



C. Where MWBE goals have been established herein, pursuant to S NYCRR §142.8, Contractor
must document “good faith efforts” to provide meaningful participation by MWBEs as
subcontractors or suppliers in the performance of this Contract. In accordance with section
316-a of Article 15-A and 5 NYCRR §142.13, the Contractor acknowledges that if Contractor
is found to have willfully and intentionally failed to comply with the MWBE participation
goals set forth in the Contract, such a finding constitutes a breach of Contract and the
Contractor shall be liable to the Corporation for liquidated or other appropriate damages, as set
forth herein.

II1, Equal Employment Opportunity (EEO)

A. Contractor agrees to be bound by the provisions of Atticle 15-A and the MWBE Regulations
promulgated by the Division of Minority and Women's Business Development of the
Department of Economic Development (the “Division”). If any of these terms or provisions
conflict with applicable law or regulations, such laws and regulations shall supersede these
requirements,

B. Contractor shall comply with the following provisions of Article 15-A:

1. Contractor and Subcontractors shall undertake or continue existing EEO programs to ensure
that minority group members and women are afforded equal employment opportunities
without discrimination because of race, creed, color, national origin, sex, age, disability or
marital status. For these purposes, EEO shall apply in the arcas of
recruitment, employment, job assighment, promotion, upgrading, demotion, transfer, layoff,
or termination and rates of pay or other forms of compensation.

2. The Contractor shall submit an EEO policy statement (Form PROC-8) to the Corporation
within seventy two (72) hours after the date of the notice by Corporation to award the
Contract to the Contractor.

3. If Contractor or Subcontractor does not have an existing EEO policy statement, the
Corporation may provide the Contractor or Subcontractor a model statement (see Form
PROC-4 — Minority and Women-Owned Business Enterprises Equal Employment
Opportunity Policy Statement).

4. The Contractor’s EEO policy statement shall include the following language:

a. The Contractor will not discriminate against any employee or applicant for employment
because of race, creed, color, national origin, sex, age, disability or marital status, will
undertake or continue existing EEO programs to ensure that minority group members
and women are afforded equal employment opportunities without discrimination, and
shall make and document its conscientious and active efforts to employ and utilize
minority group members and women in its work force.

b. The Contractor shall state in all solicitations or advertisements for employees that, in
the performance of the Contract, all qualified applicants will be afforded equal
employment opportunities without discrimination because of race, creed, color, national
origin, sex, age, disability or marital status.

¢. The Contractor shall request cach employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining or other agreement
or understanding, to furnish a written statement that such employment agency, labor
union, or representative will not discriminate on the basis of race, creed, color, national



origin, sex age, disability or marital status and that such union or representative will
affirmatively cooperate in the implementation of the Contractor's obligations herein.

d. The Contractor will include the provisions of sections (a) through (c) of this subsection
and paragraph “E” of this section, which provides for relevant provisions of the Human
Rights Law, in every subcontract in such a manner that the requirements of the
subdivisions will be binding upon each subcontractor as to work in connection with this
Contract.

C. Form PROC-1- Staffing Plan

To ensure compliance with this section, the Contractor shall submit a staffing plan to document
the composition of the proposed workforce to be utilized in the performance of this Contract by
the specified categories listed, including ethnic background, gender, and Federal occupational
categories. Contractors shall complete the Staffing plan form and submit it as part of their bid
or proposal or within a reasonable time, but no later than the time of award of the Contract.

D. Form PROC-5 - Workforce Employment Utilization Report (“Workforce Report™)

1. Once a Contract has been awarded and during the term of Contract, Contractor is
responsible for updating and providing notice to the Corporation of any changes to the
previously submitted Staffing Plan. This information is to be submitted on a quarterly basis
during the term of the Contract to report the actual workforce utilized in the performance of
the Contract by the specified categories listed including ethnic background, gender, and
Federal occupational categories. The Workforce Report must be submitted to report this
information. _

Reports should be submitted by email to: MWBE_EEOCreports@stormrecovery.ny.gov.

2. Separate forms shall be completed by Contractor and any subcontractor performing work
on the Contract. .

3. In limited instances, Contractor may not be able to separate out the workforce utilized in the

- performance of the Contract from Contractor's and/or subcontractor's total workforce.
When a separation can be made, Contractor shall submit the Workforce Report and indicate
that the information provided related to the actual workforce utilized on the subject
Contract. When the workforce to be utilized on the Contract cannot be separated out from
Contractor's and/or subcontractor's total workforce, Contractor shall submit the Workforce
Report and indicate that the information provided is Contractor's total workforce during the
subject time frame, not limited to work specifically under the Contract,

D. Contractor shall comply with the provisions of the Human Rights Law, all other State and
Federal statutory and constitutional non-discrimination provisions. ~ Contractor and
subcontractors shall not discriminate against any employee or applicant for employment
because of race, creed (religion), color, sex, national origin, sexual orientation, military status,
age, disability, predisposing genetic characteristic, marital status or domestic violence victim
status, and shall also follow the requirements of the Human Rights Law with regard to non-
discrimination on the basis of prior criminal conviction and prior arrest.



IV. MWBE Utilization Plan

A,

The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan
(Form PROC-2) cither prior to, or at the time of, the execution of this Contract.

Contractor agrees to use suich MWBE Utilization Plan for the performance of MWBEs on this
Contract pursuant to the preseribed MWBE goals set forth in section ITI-A of this Appendix IIL

Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall
constitute a material breach of the terms of this Contract. Upon the occurrence of such a material
breach, the Corporation shall be entitled to any remedy provided herein, including but not limited
to, a finding of Contractor non-responsiveness.

. Waivers

For Waiver Requests Contractor should use Form PROC-3 — Waiver Request.

If the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the
Contractor may submit a Request for Waiver documenting good faith efforts by the Contractor to

‘meet such goals. If the documentation included with the waiver request is complete, the

Corporation shall evaluate the request and issue a written notice of acceptance or denial within
twenty (20} days of receipt.

If the Corporation, upon review of the Utilization Plan and updated Compliance Reports
determines that Contractor is failing or refusing to comply with the Contract goals and no waiver
has been issued in regards to such non-compliance, the Corporation may issue a notice of
deficiency to the Contractor. The Contractor must respond to the notice of deficiency within seven
(7) business days of receipt. Such response may include a request for partial or total waiver of
MWBE Contract Goals.

VL Quarterly MWBE Contractor Compliance Report

Contractor is required to submit a Quarterly MWBE Contractor Compliance Report (Form PROC-
6) to the Corporation by the 10™ day following each end of quarter (i.e, March 31%, June 30",
September 30", and December 31%) over the term of the Contract documenting the progress made
towards achievement of the MWBE goals of the Contract.

‘Reports should be submitted by email to: MWBE_EEOCreports@stormrecovery.ny.gov.

VIL Liquidated Damages - MWBE Participation

A. Where the Corporation determines that Contractor is not in compliance with the requirements
of this Contract and Contractor refuses to comply with such requirements, or if Contractor is
found to have willfully and intentionally failed to comply with the MWBE participation goals,
Contractor shall be obligated to pay to the Corporation liquidated damages.



B. Such liquidated damages shall be calculated as an amount equaling the difference between:
1. All sums identified for payment to MWBEs had the Contractor achieved the contractual
MWBE goals; and -
2. All sums actually paid to MWBEs for work performed or materials supplied under the
Contract.

C. In the event a determination has been made which requires the payment of liquidated damages and such
identified sums have not been withheld by the Agency, Contractor shall pay such liquidated damages to
the Corporation within sixty (60) days after they are assessed by the Corporation unless prior to the
expiration of such sixtieth (60" ™ day, the Contractor has filed a complaint with the Director of the
Division of Minority and Woman Business Development
pursuant to subdivision 8 of section 313 of the Executive Law in which event the liquidated damages
shall be payable if Director renders a decision in favor of the Corporation.

ALL FORMS ARE ATTACHED BELOW



EQUAL EMPLOYMENT OPPORTUNITY STAFFING PLAN
Submit with Bid or Proposal - Instructions on page 2

Solicitation/Program Name:

RFP #201410_025

Report includes:
¥ Workforce to be utilized on this contract
o Contractor/Subcontractor's total work force

Offeror's Name: - Software People Inc.

Reporting Entity:
® Contractor

Qtferor's Address:

17 Coventry Lane, Smithtown, NY 11787

o Subcontracter
Subcontractor's name,

Enter the total number of employees for each classification in each of the EEQ-Job Categories identified

Workforce by
Gender

Race/Ethnic [dentification

Work force by

EEO-Jab Category

OfficialstAdministraters

Professionals

Technicians

Service Maintenance
Workers
Office/Clerical

Skilled Craft \Workers

Paraprofessionals

Protective Service
Workers

Totals

Native
Hispanic American Disabled Veteran
M) (F} M {F) (L (F} (M) {F)

NAME AND TITLE OF PREPARER {Print or Type):
Sandeep Jain, Sr. Vice President

TELEPHONE NO.{ BATE:
EMAIL ADDRESS 03{01 /2015

SUBMIT COMPLETED WITH BID OR PROPOSAL

Page 1

PROC-1 (revised 2/2012}
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M/WBE UTILIZATION PLAN

INSTRUCTIONS: This form must be submitted with any bid, proposal, or proposed negotiated contract or within a reasonable time thereafter, but prior to contract award. This

Utilization Plan must contain a detailed description of the supplies and/or services to
Enterprise (M/WBE) under the contract. Attach additional sheets if necessary.

be provided by each certified Minority and Women-owned Business

Software People Inc
17 Coventry Lane

Smithtown, NY 11787
National

Offeror’'s Name:
Address:

City, State, Zip Code:
Region/Locatlon of Work:

Solicitation Number:

Federal Identification Number

RFP #201410 025

Telephone Number:
M/WBE Goals in the Contract: MBE 10%

WBE 10%

1. Certitied WWBE Subcontractors/Suppliers 3. Federal ID No.

2, Classification
Name, Address, Emall Address, Telephone No. '

A Software People Inc, NYS ESD CERTIFIED

5, Dollar Value of Subcontracts /
Supplles/Services and intended
performance dates of each
compuonent of the contract.

4. Detalled Description of Work
{Attach additional sheets, if necessary}

Staff Augmentation TBD

17 Coventry Lane ® MBE
Smithtown, NY 11787 WBE

B Corporate Hiring Solutions ':\:'BSEESD CERTIFIED
80 Orville Drive. Suite 250 & wee

Bohemia, NY 11716

Staff Augmentation TBD

6. IF UNABLE TO FULLY MEET THE MBE AND WBE GOALS SET FORTH IN

ERQR MUST SUBMIT A REQUEST FOR WAIVER FORM (PROC-5).

PREPARED and APPROVED BY:

NAME AND TITLE OF PREPARER (Print or Type): Sandeep Jain, Sr. Vice President

FOR AGENCY USE ONLY

REVIEWED BY: DATE:

Signature:
Authorlzed Signatu
DATE:
TELEPHONE NO:

EMAIL ADDRESS:

SUBMISSICN OF THIS FORM CONSTITUTES THE OFFEROR'S ACKNOWLEDGEMENT AND
AGREEMENT TO COMPLY WITH THE M/WBE REQUIREMENTS SET FORTH UNDER NYS
EXECUTIVE LAW, ARTICLE 15-A, 5 NYCRR PART 143, AND THE ABOVE REFERENCED
SOLICITATION. FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION MAY
RESULT IN A FINDING OF NONCOMPLIANCE AND POSSIBLE TERMINATION OF YOUR
CONTRACT.

UTILIZATION PLAN APPROQVED: I:}YES O NO Date:
Contract No:

Contract Award Date:

Estimated Date of Completion:

Amount Obligated Under the Contract:

NOTICE
Date:

OF DEFICIENCY ISSUED: 0 vyes O NoO

NOTICE OF ACCEPTANCE ISSUED: [JYES (JNO
Date;

PROC-2 {revised 22012}
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MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES -~ EQUAL
EMPLOYMENT OPPORTUNITY POLICY STATEMENT

I, . the {awardeefconiractor) Software F'Em’zielnc: agres 10 adopt ihe
fnllowmg pohmes with respect to ihe project being developed or services rendered for (name agencylies or
project location) HOUSING TRUST FUND CORPORATION

\

MWBE

This organmization wifl and will cause s conbaelors and
guboontragion to take good faith actions ta echieve the MAVBE
confract participations goals set by the Siate for Bal zrea in
which the Slale-furdad projec is located, by keking the followisg
stans:

(1} Actively and affirmativaly solich bids for contracts and
subcontracts from qQualified State cerlified WBES or
WBEs, including solicitations 1o MAWBE contractor
associations.

(2) Request a list of State-cedfled MWBEs from
Agencylies) sad soliclt bids frome thern directly,

[2) Ensure that pians, speciications, request for proposals
arl sther documents used to seaune Bids will be made
avgilable in sullicient time for review by prospective
MWW EBES.

{&5 Where feasible, divide the work inte smaller portions to
arhanced parlicipations by MWEEs and encourage
fhe formation of Jeéml vardure and other pannerships
Fmorg  MWEBE  contragiors to enhancas their
parlicipatan,

(B Docunment and maintiic resords of bid selicitation,
incluging those to MANBEs and the resuits therect.
Contracior witl glso mahnitain necerds of actions thaf its
suboonlzaciors have fgken toward meeting MWSE
coniract paricipation gaals.

(6} Ensune that progress pavments to MWEES sre made
on 2 Lmely basis so thal cndue finencial hardship is
avoided, and thet bording and  other  cresdit
regulremenls are walved or appropriate aligrmatves
develoned to encourage MOWEE parficipation.

EEO

{a) Thiz crganizstion will nol discriminale agrinst any
aipioyee ar apphrqm far empioyment because of race, cread,
color, matianal origin, sex, ane, diesbilily or mariig! stajes, wil
underake or continug exsting programs of affimmative acton
W engre thal minorty group meambers ae afferded eqguat
amploymen gppartuniies without discrimination, and shall
make and donument ite consclentious and acilve effods o
employ antg ulflize minority group members and wornen 9 (s
work force on State contracts. .

Ib)Thiz  organizatior shall stale o &l solicitation  or
advenigemants for empioyess that o the performarss of he
State contrast all qualited spplicantz will be aforded agual
employivient epportusities withou! diserimination because of
race, creed, oolor, nationzl origie, sex disabiiby or maniatk
status,

(e} A the resuest of the contracling sgency, this deganization
shall request oach employment agsngy, labar onion, o
autharized representative for a statement thal 4 will nag
dizeriminate on fhe pasis of race, cresd, color, natlonal origin,
oy, age, dissbifity or marital stetys ang that such undon or
represeniative Wil alfirmativaly  énoparate  In e
impiementetion of this organization’s abligations hersin,

{d) Contractor shali cnmply vith the provisians of the Human
Rignts Law, @ ofhier State and Ssdersl statutory and
constiutional non-discimination pravistane.  Conbractor ang
subeondractors shall not disgriminate ggaingt any emplovee or
applicant for empisymant beoause of race, oread {religion).
color, sex, natinnal origin, sexual edentalion, millary status,
age, disabifily, predisposing genetic characteristic, marital
statug or demestc vielenoe wetlim staius, and shail @lsa foliow
the requirements of the Human Rights Law viih regard i non-
disgrimination ¢n the basls of prior sriminal canviciion and prior
.arresl,

[2) This orpanizaticn will Includy tha arovistons of gactions (aj
thrziegh {d} of this agresment i evary subooniract in such a
manne: thst he raguirements of [he subdivislons will be
binding upon each subtantzacton as o woerk i cormeckion win
the State contract,

Prpy  Sandsep.Jain

2014

. Title: _ Sr. Vice prasidant

PROC4 {rewlsed 2/2012)



Sandeep Jain is designated as the Minority Business Enterprise Liaison

He/she is responsible for administering the Minority and Women-Owned . Business Enterprises-Equal Employment
Opportunity (M/WBE-EEQ) program,

M/WBE Contract Goals
20% Minority and Women’s Business Enterprise Participation
10% Minority Business Enterprise Participation

10% Wormen’s Business Enterprise Participation

v

EEQ Contract Goals

__ % Minority Labor Force Participation

___ % Female Labor Force Participation

Page 2 of 2
PROC-4 (revised 2/2012})
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New York State
Homes & Community Renewal
www.nyshcr.org

EEOC Statement
of the
New York State Housing Finance Agency,
State of New York Mortgage Agency,
New York State Affordable Housing Corporation,
State of New York Municipal Bond Bank Agency,
Tobacco Settlement Financing Corporation and
Housing Trust Fund Corporation
{individually, “Agency” and collectively, “Agencies”)

It is the goal of the Agencies to ensure compliance with the federal Equal Employment
Opportunity Act of 1972, as amended. Respondents with fifteen (15) or more employees
respanding to this solicitation, must submit a statement disclosing whether the Respondent is
currently operating under or negotiating, or has at some time in the last five (5) years operated
under or negotiated, a conciliation agreement with the Equal Employment Opportunity
Commission {“EECC"); has been, at some time in the last five (5} years, or is currently the subject
of a civil action brought against it by the EEQOC; has been, at some time in the last five (5) years,
or is currently the subject of an action brought against it by the EEOC for permanent, temporary
or preliminary refief; has operated, at some time in the last five (5) years, or is currently operating
under an order of a court to take affirmative action as a result of a civil action brought against it
by EEOC.

Please answer the above question either in the affirmative or negative.

No Respond YES or NO.

If YES, provide explanation:

03/01/2015

Respondent’s Signature Date of Respondent’s Signature

Sandeep Jain
Print Name of Respondent

F\Legal8-ContractFarms and Related Information\MWBE FORMS & Beilerplate Language\PROC-8 - EEOC Statement_FINAL.docx

Pagelof1
PROC-8 Form



HOUSING TRUST FUND CORPORATION
38-40 STATE STREET, ALBANY, NEW YORK 12207

APPENDIX IV

CONSTRUCTION REQUIREMENTS
AND PROCEDURES FOR
CONTRACTS WITH

HOUSING TRUST FUND CORPORATION
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New York State
v Homes & Community Renewal
Office of Fair Housing and Equal Opportunity

NEW YORK STATE
Web Site: www.nvshcer.org
Homes &
. ty Affi ti f1 P ts to MBE/WBE
RCHCW&[ irmation of Income Payments to

Each MBE and WBE FIRM must sign and submit this form to the Contractor. The Contractor/Vendor
must submit this form to the Office of Fair Housing and Equal Opportunity by the 10th of each Quarter.

CONTRACTOR
1. Name and Address of Contractor 2. SHARS/Project #
3. Reporting Period
Federal ID # Quarter | Year
- M/WBE FIRM
1. Name and Address 2. Date contract started:
3. New York State Certified (Check One)
[ IMBE
Federal ID # [ JWBE
4. Type of Service Provider (Check one box only)
[_] Construction [ ] Supplier [_]Consultant Service [] Service/Commodity
5.Summary of Payments
a. Total MBE/WBE contract amount $
b. MBE/WBE payment received for this reporting period $

¢. Totdl MBE/WRBE payments received as of this reporting period $

Signature of MBE/WBE Print Name of MBE/WBE Date

Signature of Contractor Print Name of Contractor Date

Failure to submit this form will result in non~c0h1pliance.

ADM-146 (rev. 12/10)




New York State

: Homes and Community Renewal
Holnes & Office of Fair Housing and Equal Opportunity
Commu.nity Website: www.nysher.org

MONTHLY EMPLOYMENT UTILIZATION REPORT

(Instructions on Next Page)

Reporting .
Period: - | From: To:
Address:
S ocation
‘SHARS #: " of Work
TR . Construction . “Percentof ..
Labor Amount: | $ Start Date: Job Complete: -

_ TOTAL NUMBER OF EMPLOYEES FOR THIS REPORTING PERIOD -
y Total Number Black or Hispanicor Native Hawailian Native . Asian
ade . of Employees African Latino or Other Pacific Americanor
.categbry : American ‘ Islander Alaskan Native
SRTR M F M F M F M F M F M F

Professionals

Technicians

Office/Clerical
Construction Trade - List Each

GrandTotals

Company Official’'s Name: Title:

Company Official’s Signature: . Date:

Telephone Number: : FaxNumber:

ADM-136 (rev. 2/2011)



NOTE: Failure to submit this form will result in non-compliance.

INSTRUCTIONS FOR FILING MONTHLY EMPLOYMENT UTILIZATION REPORT

The Monthly Employment Utilization Report {ADM-136) is to be completed and signed by the contractor or subcontractor and
submitted by the 10™ of each quarter for the duration of this contract. This report covers all hourly workers, including
foremen, supervisors or crew chiefs, journey workers and apprentices or trainees working on the project. Professionals,
technicians and office clerical field office staff working on the contract should alse be reported.

Name of Project:
Reporting Period: |

Contractor or
Subcontractor Name:

Federal ID Number:
Labor Amount:
SHARS Number:

Location of Work:

_ Contract Start Date:

Percent of Job Complete:

Job or Trade Category:

Total Number of
Employees:

Total Number of Employees

Minority & Females:

Granc_l Totals:

Indicate the Name of Assigned Project

Indicate reported month and year.

Indicate name, address, city and zip code.

If Federal ID # not assigned, provide Social Security # of the owner,

Indicate dollar amount allocated for labor on the Detailed Estimate.

Indicate HCR assigned SHARS #.

Indicate county where project is located.

Indicate date construction actually began.

Indicate the estimated percentage of job completed.

Indicate the total number of employees for the field office staff, including supervisory
personnel and administrative staff at the job site. Indicate the number of employees for each
construction trade.

Indicate the total number of aif employees, regardless of ethnicity, under each trade category
for all males (M) and all females (F). Note: These two columns include the number of
employees for the entire workforce.

Indicate the total number of employees for each minority group member(s) under each trade
category for all minority males (M) and all females {F). Note: These columns include only the

minotrity workforce.

Total of columns under each trade category for all males (M) and all females {F).

The company official’s name, title and telephone number should be printed or typed at the bottom of the form.

ADM-136 (rev. 2/2011)



120967 Software People Inc Certificate of Insurance

) Uig
ACORD
k.--"

CERTIFICATE OF LIABILITY INSURANCE

(page 1of 1) 03/06/2015 05:37:56 PM

DATE (MM/DDIYYYY)
3/6/12015

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificaie holder In lieu of such endorsemant(s).

IMPORTANT: H the certificate holder Is an ADDITIONAL INSURED, the poiicy(les) must be endorsed. If SUBROGATION 1S WAIVED, subject to
the terms and conditions of the policy, certaln policies may require an endorsement. A statement on this certificate does not confer rights to the

FROOUCER

Techinsurance

LY B .
:g: TECh'nSUI"anCE' 1301 Central Expy. Soulh, Suite 115

ADDRESS
Alien, TX 756013 PRODUCER
INSURER({S} AFFORDING COVERAGE B NAIC #
INSURED INSURER A: Harlford Casualty insurance Company 29424
Software People Inc iNsURER B:  The Hartford 30104
17 Coventry Ln msurer ¢ ;  Beazley Syndicate 2623/623 at Lloyds AA-1128623

Smithtown, NY 11787 WSURERE: Scottsdale Surplus Lines Insurance Company 10672
. INSURERE :
INSURER F :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED: NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREIN I$ SUBJECT TO ALL THE TERMS,
EXGLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

[WSR| ADDLTSTRR] POLICY EFF. EXP
R TYPE OF INSURANCE INSR| POLICY NUMBER WYY | (IBONY TV LTS
GENERAL LIABILITY ! EACH OCGURRENGE ‘ § 2,000,000
— DAMAGE TO RENTED
¥ 1 COMMERCIAL GENERAL LIABILITY PREMISES (Ea coeurrence) | § 900.000
! CLAIMSMADE | ¥ | OCCUR MED EXP (Any one perscn) | § 10,000
A j | B0 872015 PERSONAL & ADVINJURY | 5 2,000.000
— GENERAL AGGREGATE $ 4,000,000
GEN'l. AGEREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | 5 4,000,000
v lpoueyi | B Loc §
AUTOMOBILE LEABILITY COMEBINED SINGLE LIMIT
— {Ea accident) $ 2.000,000
ANY AUTO BODILY INJURY {Perparson) | &
|| ALLOWAED AUTOS BODILY INJURY {Per accident)| $
2014 B712015
A SCHEDULED AUTOS arr2e PROPERTY DAMAGE .
¥ | HIRED AUTOS {Per accidant).
v | NON-OWNED AUTOS s
-4
T
,:7 UMEBRELLA LIAB ‘,f,.‘ QCCUR EAGH OCCURRENGE ¢ 3.000.000
EXCESS LIAB . | 3,000,000
a : CLAIMS-MADE — 87712015 AGGREGATE 3
UEDUCTIBLE H
¥ | RETENTION _§ ‘10,000 s
WORKERS COMPENSATION WC STATU- BTH-
AND EMPILOYERS' LIABILITY YIN , Y l.tQﬂY..UM!TS LER
ANY PROPRIETORPARTN ERIEXECUTIVE ; EL, EACH ACCIDENT 5 1,000.000
B i OFFIGERMEMBER EXCLUDED? NEAS 1211812014 12/18/2015
{Mandatory in NH} EL. DISEASE - EA EMPLOYEE § 1,000,000
If yers, describe under ig 1 00
DESCRIPTION OF GPERATICONS balow EL. DISEASE - POLICY LIMIT © § 1,000,000
[ Professional LiakHlity (Errors and Omisslong) 3/5/2015 315/2018 $1,040,000 / 53,000,000

DESCRIPTION OF OPERATIONS ! LOCATIONS / VEHICLES {Attach ACORD 104, Additional Remarks 5i

regards to general liability, automebile liability and umbrela excess liability. This i
respects general llabllity, automobile liability and umbrella excess ability.

chedule, If more space is required)

Housing Trust Fund Corporation and the State of New York, 38-40 Stale St, Albany, NY 12207 are named as Additional Insured as th.eir interests may appear in

nsurance is primary and nos-contributory 1o any other insurance provided as

D: Excess Professionsl Llabilit_ 3/5/2016 Ocourrence: $1,000,000 Aggregate: $1,000,000 Retention: $15,000

CERTIFICATE HOLDER

CANCELLATION .

Housing Trust Fung Corporation and the State of New York
38-40 State St

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELWERED iN
AGCORDANCE WITH THE POLICY PROVISIONS.

Albany, NY 12207

L

AUTHORIZED REPRESENTATIVE

.
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