
Governor’s Office of Storm Recovery 
Job Description 
 
Title: Assistant Director of Monitoring and Compliance 
Dept: Monitoring and Compliance  
Reports to: Director of Monitoring and Compliance 
 
Organization Summary 
The New York State Governor’s Office of Storm Recovery (GOSR) coordinates and implements New York 
State’s disaster recovery programs in response to damages sustained by Super Storms Sandy, Irene and 
Lee. GOSR provides funding and grants for housing, small businesses, infrastructure and community 
planning.  
 
Position Summary  
The Assistant Director of Monitoring and Compliance reports to the Director of Monitoring and 
Compliance and is responsible for executing the monitoring and compliance program, including 
monitoring a wide range of sub-recipient grantee and consultant projects for compliance with HUD 
regulations and the Office of Storm Recovery policies and procedures.  
 
Responsibilities include but are not limited to:  

 Executing the overall monitoring and compliance department (MCD) program, including plans, 
and schedules for periodic internal compliance reviews of GOSR’s program activities, and 
subrecipient and vendors’ compliance with M/WBE, Section 3, EEO, Davis Bacon, and New York 
State prevailing wage requirements. 

 Managing all monitoring and reporting of the Office of Storm Recovery’s program policies and 
procedures including performing risk assessments and monitoring sub-recipients’ compliance 
with agreements and HUD requirements.  

 Monitoring work performed related to the Office of Storm Recovery grant programs and sub-
recipient programs as assigned by the Director of Monitoring and Compliance, including 
conducting program site visits to monitor compliance  

 Review consultant projects, contracts, and expenses submitted by contractors/vendors and sub-
recipients for accuracy, completeness, and compliance with HUD and the Office of Storm 
Recovery policies and procedures  

 Periodically review and revise the compliance program in light of changes within the 
organization and / or with laws, policies and procedures of state and federal agencies.  

 Work closely with Director of Monitoring and Compliance to ensure that staff, subrecipients, 
grantees, and contractors have knowledge of the requirements of the compliance program.  

 Providing technical assistance on HUD and the Office of Storm Recovery requirements and other 
mandates to Storm Recovery staff, sub-recipient grantees, and assigned consultants; includes 
advising on policies and programs to help ensure that agreements are effectively managed by 
program staff. 

 Lead the MCD program activities including: departmental monitoring approach and methodology; 
program monitoring plans, subrecipient, vendor monitoring; review of GOSR policies and 
procedures for compliance; programmatic reviews.  

 Manage staff members including assignments, personnel issues, timesheets and reporting and 
performance.  



 Documenting MCD’s position and follow up efforts to implement corrective action from QA/QC and 
monitoring activities.  

 Reviewing, auditing, and analyzing the accuracy and effectiveness of GOSR’s programmatic and 
operational systems, including those delegated to contractors, subrecipients, and subcontractors.  

 Preparing programmatic and fiscal audit and site visit reports, recommending corrective action, and 
following up to ensure corrective actions have been implemented.  

 Determining appropriate means to address risks and deficiencies identified in programmatic 
functions and service delivery, including those of contractors, subrecipients, and subcontractors. 

 Assisting with facilitation of external audits and regulatory monitoring visits, and responding to state 
and federal government investigations and queries. 

 Coordinating and providing technical assistance and training on HUD and GOSR requirements to 
GOSR staff and subrecipients. 

 Managing consultants to conduct audits, site visits, reviews, and address risks and deficiencies 
identified in programmatic and operational areas.  
 

Qualifications:  

 Must be a NY State resident or able to relocate to NYS.  

 An advanced degree.  

 Capable of developing requirements for tracking and assessing compliance risks, including financial 
risks, and developing metrics to evaluate such risks.  

 Experience in negotiating and working with State and federal regulators on high level issues of 
compliance, preferred.  

 A minimum of 5 years relevant experience working with compliance and monitoring programs.  

 Knowledge of CDBG regulations; compliance related guidelines, laws and regulations, preferred but 
not required.  

 Ability to travel within New York State.  

 Strong oral and written communication skills.  

 Experience managing contractors.  

 Must have the ability to lead and get results while mentoring.  

 Ability to function in a fast-paced environment, decision maker and problem solver.  

 Strong attention to detail.  
 
 
 
If interested:  
All candidates must submit a resume, 3 references, and letter of interest to 
StormRecoveryJobs@stormrecovery.ny.gov. Please include the name of the position that you are 
applying for in the subject line. We cannot interpret omissions or vagueness in your favor. You are 
responsible for an accurate and clear description of your training, work experience, and how you meet 
the qualifications of the position you are applying for. Please set forth all relevant employment history, 
including the name of each employer, dates of employment and titles held. Be sure to describe the 
nature of the work that you personally performed for each position held. If you had supervisory 
responsibilities, state how many people you supervised and the nature of such supervision.  
 
The Governor’s Office of Storm Recovery is an Equal Employment Opportunity employer committed to 
excellence and diversity. All qualified candidates are encouraged to apply. 
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