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I.

Introduction and General Information
New York State Homes and Community Renewal (HCR) consists of all the major housing
and community renewal agencies of the State of New York (State), including the Housing
Trust Fund Corporation (HTFC or Corporation) and its Affiliates (Division of Housing and
Community Renewal, New York State Housing Finance Agency, State of New York
Mortgage Agency, New York State Affordable Housing Corporation, State of New York
Municipal Bond Bank Agency and Tobacco Settlement Financing Corporation).
HTFC was established in 1985 under Section 45-a of the Private Housing Finance Law
(PHFL), as a public benefit corporation. The mission of the Corporation, under the PHFL
statute, was to create decent affordable housing for persons of low income by providing
loans and grants for the rehabilitation of existing housing or the construction of new housing
under the New York State’s Low-Income Housing Trust Fund Program. HTFC’s mission
has been expanded since then by the addition of many State and federal programs to its
portfolio, including the HOME Investment Partnerships Program, the Section 8 Projectbased Contract Administration Program, and the Community Development Block Grant
Program.
The PHFL statute conferred a number of powers on HTFC, including the authority to
contract with the State’s Division of Housing and Community Renewal (DHCR) to
administer the Corporation's activities. HTFC was also authorized, among other things, to
create its own by-laws for the management of its affairs, make and execute its own contracts,
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engage the services of consultants for professional and technical services, and determine
policies for the investment of its funds.
II.

Purpose
HTFC, through its partnership with the Governor’s Office of Storm Recovery (GOSR), is
issuing this request for proposal (RFP) in connection with its administration of U.S.
Department of Housing and Urban Development (HUD) Community Development Block
Grant-Disaster Recovery (CDBG-DR) funds appropriated by the Disaster Relief
Appropriations Act, (Pub.L.113-2). HTFC/GOSR is seeking proposals from certified
Community Development Finance Institutions (CDFIs) qualified to develop and administer
the Small Project Affordable Rental Construction program (SPARC), a new program to
make project financing available to qualified housing development organizations for the
construction of affordable multifamily rental properties of eight (8) to twenty (20) units
(Small Projects). Small Projects will be located in areas where housing stock was damaged
or lost due to the impact of Superstorm Sandy, Hurricane Irene, and/or Tropical Storm Lee
(Covered Storms). HTFC/GOSR will accept proposals from either a single firm or from two
or more firms proposing to provide such services as a joint venture.
HTFC/GOSR wants to ensure it stimulates the creation of a broad range of housing options
for the residents of State. The Covered Storms highlighted the need in many communities
around the State for new rental housing opportunities in markets where Small Projects best
meet both demand and neighborhood context. The SPARC program will create an
opportunity for storm-affected communities in the State to address affordable housing needs
where large scale development is not feasible or practical.
HTFC/GOSR expects to allocate up to $20,000,000 under the New York Rising Rental
Buildings Recovery Program Multi-family/Affordable Housing Fund (AHF) for this
program. This funding is comprised of federal CDBG-DR funds provided to the State and
administered through HTFC for the purpose of providing assistance to recover from the
Covered Storms.
The national objectives of the CDBG-DR program are to develop viable communities by
providing decent housing and a suitable living environment, and expanding economic
opportunities, principally for low- and moderate-income people. All projects receiving
CDBG-DR funds through the SPARC program must meet the CDBG-DR National
Objective of primarily benefiting low- and moderate-income persons.
SPARC funding may only be applied toward the substantial rehabilitation of buildings
damaged by the Covered Storms or vacant buildings in areas affected by the Covered Storms
or new construction of Small Projects that are situated in areas affected by the Covered
Storms.
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This RFP describes the program objectives, submission requirements and selection process
for Respondents who wish to develop and administer SPARC in conjunction with
HTFC/GOSR.
III.

Diversity Requirements
HTFC/GOSR is committed to awarding a contract(s) to a firm(s) that is dedicated to
diversity and provides high-quality services. HTFC/GOSR strongly encourages firms that
are certified by the State as minority- and/or women-owned business enterprise
(“MWBEs”), as well as firms that are not yet certified, but have applied for certification, to
submit responses to this RFP. All certified MWBE firms submitting proposals to this RFP
should be registered as such with the New York State Department of Economic
Development. For MWBE firms that are not certified but have applied for certification,
please provide evidence of filing, including the filing date.
HTFC is required to implement the provisions of New York State Executive Law Article
15-A and 5 NYCRR Parts 142-144 (“MWBE Regulations”) for all New York State funded
HTFC contracts, as defined therein, with a value in excess of $25,000. The Corporation
strongly encourages joint ventures of MWBE firms with majority firms and MWBE firms with
other MWBE. For purposes of this RFP, HTFC hereby establishes an overall goal of 30% for
MWBE participation, 15% for minority-owned business enterprises (MBEs) and 15% for
women-owned business enterprises (WBEs).

IV.

Events/Dates
Event

Date

Issuance of RFP

January 16, 2015, EST

Pre-Bid Conference
Deadline for RFP Questions

January 28, 2015, 1:00pm, EST
February 11, 2015 1:00pm, EST

Deadline for Responses to RFP
Questions
Proposal Submission Deadline

February 18, 2015 5:00pm, EST

Anticipated Selection Date

March 2015

Anticipated Date for Execution of
Contract

April 2015

February 25, 2015 5:00pm EST
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V.

Pre-Bid Conference, Questions and Updates to this RFP
A conference to discuss this RFP, accept questions and provide preliminary responses will
be held on January 28, 2015 at 1:00 p.m at two locations:
New York State Homes and Community Renewal
Housing Trust Fund Corporation
25 Beaver Street, Room 510
New York, NY 10004
and
New York State Homes and Community Renewal
Housing Trust Fund Corporation
Hampton Plaza
38-40 State Street, First Floor Ballroom
Albany, NY 12207
The conference will begin promptly at 1:00 p.m. and is scheduled to last approximately two
hours. Please RSVP to sparc@nyshcr.org if you plan to attend. Also note that it is not
required to RSVP to attend the conference. While it is advisable that prospective bidders
attend the pre-bid conference, bidders who do not attend the pre-bid conference will not be
precluded from submitting a RFP proposal to HTFC/GOSR.
Interested parties are encouraged to submit questions in writing before the conference;
however, all questions regarding this RFP must be submitted electronically, via email, to
sparc@nyshcr.org, no later than the deadline for questions set forth in the “Key
Event/Dates” section of this RFP. The “Subject” line of the email should indicate “2014
SPARC RFP Questions.” Answers to all substantive questions submitted during or outside
of the Pre-Bid Conference will be posted on the HCR website at
http://www.nyshcr.org/AboutUs/Procurement/DHCRindex.htm
and
http://stormrecovery.ny.gov/procurement-opportunities
Respondents should note that all clarifications are to be resolved prior to the submission of
the proposal.
Responses will be posted on the HCR website as soon as practical following receipt of the
question. Questions submitted after the deadline will not receive a response.
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The timeline and target dates for this RFP are subject to change. Respondents should check
the HCR website “Procurement Opportunities” page for updates to the RFP timeline and
other important information.
An electronic version of this RFP will be posted on the HCR website in addition to any
subsequent changes, additions or deletions to the RFP. Respondents are encouraged to
check the HCR website frequently for notices of any clarifications, changes, additions, or
deletions to the RFP.
VI.

Anticipated SPARC Program Parameters
1.

All SPARC funds will be committed no later than March 31, 2016 and fully disbursed
within two (2) years of the commitment date. CDBG-DR funds will be made available
to the Awardee on an as-needed basis.

2.

All Small Projects receiving SPARC assistance must comply with the Federal
National Environmental Protection Act (NEPA) as implemented through 24 CFR 58,
and the New York State Environmental Quality Review Act (SEQRA). Further, all
structures located within the 100-year floodplain must conform to the most current
floodplain requirements of the New York State Building Code, and with the decisionmaking process set forth in 24 CFR Part 55. Projects assisted with CDBG-DR funds
must also comply with requirements to obtain and maintain flood insurance, where
applicable.

3.

HTFC/GOSR will seek to award these limited AHF resources in a manner that
promotes a statewide geographic distribution of this financing in areas with housing
damaged by one or more of the Covered Storms. Priority will be given to projects
within the NY Rising Community Reconstruction Program areas (See
http://www.stormrecovery.ny.gov/community-reconstruction-program) and other areas
highly impacted by Covered Storms.
Assistance may also be provided to finance Small Projects in the following counties
with housing damaged by one or more of the Covered Storms: Albany, Broome,
Chemung, Chenango, Clinton, Columbia, Delaware, Dutchess, Essex, Franklin,
Fulton, Greene, Hamilton, Herkimer, Montgomery, Nassau, Oneida, Orange, Otsego,
Putnam, Rensselaer, Rockland, Saratoga, Schenectady, Schoharie, Suffolk, Sullivan,
Tioga, Tompkins, Ulster, Warren, Washington, and Westchester (“SPARC Area”).

4.

Small Projects receiving assistance must meet the CDBG-DR National Objective of
primarily benefiting low- and moderate-income persons. At least 51% of residential
units in any project must be reserved for occupancy by individuals or families with
household incomes below 80% of Area Median Income, adjusted for household size.
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5.

Eligible borrowers will be for-profit and not-for-profit housing development
organizations with experience and capacity to undertake substantial rehabilitation or
new construction of rental housing.

6.

SPARC assistance may be used for site acquisition, demolition, debris removal, site
work, construction and soft costs necessary for the substantial rehabilitation, adaptive
reuse, or new construction of housing. Projects must result in completed residential
units; land banking is not permitted.

7.

The maximum amount of SPARC assistance to a project will be the lesser of
$3,750,000 per project or $200,000 per affordable unit.

8.

SPARC loans will be non-recourse loans with a maximum term of thirty (30) years
secured by a recorded mortgage on the Small Project which will also be encumbered
by a regulatory agreement. Program income, including principal and interest,
generated from repayment of loans will be returned to HTFC.

9.

SPARC loan interest rates may not exceed the then Applicable Federal Rate (AFR)
and may be reduced to the extent necessary to make a project financially feasible.

10.

SPARC financing may be used in conjunction with other State or federal financing
resources already committed to projects through HCR.

11.

Since SPARC loans will be funded from the federal CDBG-DR program, all financed
Small Projects must meet various federal “cross cutting” requirements, including
compliance with the Davis-Bacon Act. See federal requirements, including Federal
Labor Standards Provisions:
http://www.nyshcr.org/AboutUs/training/06seminar4_HUD_4010.pdf
A more detailed partial listing of these requirements are listed in HUD General
Provisions and SPARC RFP Additional Requirements, attached hereto as
Appendices I and II, respectively. Projects must also comply with CDBG-DR green
building requirements.

12.

Awardee must be willing to indemnify HTFC/GOSR against any liability incurred
through actions of administrating SPARC, including any HUD cross-cutting
requirements. Such indemnification provision will be detailed in the Awardee’s
contract.
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VII.

Scope of Services
The Awardee will provide program administration services consisting of financial services,
including loan origination and related services to assure an effective loan program.
1.

Loan Origination: The Awardee will provide the following services related to loan
origination responsibilities:
a.

Develop loan underwriting criteria, construction standards, and all other
necessary and desirable SPARC program parameters approved by HTFC/GOSR
staff;

b.

Develop a Program loan application and marketing materials for the Program;

c.

Operate a toll-free phone number and website for easy processing of loan
documentation that serves as an informational resource for borrowers and
contractors;

d.

Conduct outreach to potential borrowers;

e.

Obtain consent from borrowers to allow HTFC/GOSR to obtain information
from third party sources needed for duplication of benefits review and required
Anti-Fraud Waste and Abuse (AFWA) review; and

f.

Secure HTFC/GOSR’s approval before communicating loan decisions to
applicants.

2.

Loan Servicing responsibilities: The Awardee will provide the following services
related to loan servicing responsibilities:
a.

Undertake servicing of all loans through the full life of such loans or make
arrangements for other qualified parties to service such loans;

b.

Make loan disbursements consistent with industry construction monitoring
practices;

c.

Receive loan payments and pursue collection of delinquent debt;

d.

Manage, track, and report financial transactions to HTFC/GOSR using a
standardized format approved by HTFC/GOSR. These reports will also need to
be easily transferable into annual reports to be presented to HTFC/GOSR; and

e.

In the event that certain loans become uncollectable and are written off by the
Awardee as debt, the Awardee may be subject to recapture by HTFC/GOSR of
the portion of the CDBG-DR funds that is equivalent to the uncollectable
amount.
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3.

Monitoring: The Awardee will ensure borrowers comply with applicable federal and
State requirements including Davis Bacon, HUD Section 3, Fair Housing Act, MWBE
participation goals, and the applicable provisions of the Americans with Disabilities
Act. The Awardee shall utilize the Elation system to monitor MWBE, Section 3, and
Davis Bacon compliance.

4.

Reporting responsibilities: The Awardee shall prepare, develop and deliver a detailed
accounting of the status of the program in monthly, quarterly and annual reports with
the following information:
a.

Number and principal amount of loan applications submitted for consideration
and number and principal amount of loans closed during that period and in total
since the beginning of the contract. Include loan recipient name and address,
name of contractor performing services for each loan, and approved energy
efficiency activities funded through each loan and such other information as
HTFC/GOSR may specify;

b.

Total amount of outstanding principal and interest of loans closed during that
period and in total since the beginning of the contract;

c.

Total amount of principal and interest collected on a loan-by-loan basis and in
aggregate, to be submitted to HTFC during that period;

d.

Total number and principal and interest of any uncollectible loans written off
during that period and in total since the beginning of the contract;

e.

Respondents must demonstrate they have staff competent to use the Elation
system, or must enter into a joint venture with an entity approved in writing by
HTFC/GOSR for Davis Bacon monitors; and

f.

Any issues that the Awardee has encountered in implementation of this effort.

The Awardee shall submit an annual report on cumulative program successes, obstacles to
program success and recommendations to improve the program and such other information
as HTFC/GOSR may specify.
VIII. [RESERVED]
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IX.

Term of Contract
It is anticipated that the term of the engagement covered by this RFP will commence on or
about April 2015 and end on or about March 2018. The scope of work, fees, term and other
provisions covered by this RFP may be modified by HTFC/GOSR during the term of the
agreement, on an as needed basis, with the mutual written consent of both parties. In
addition, HTFC, at its discretion, may exercise its option to extend the term of the
engagement and revise any provision of the engagement, on an as needed basis, with the
mutual written consent of both parties.
The Awardee will be required to execute a contract with HTFC that incorporates HTFC’s
Appendix I Standard Clauses for Contracts and HTFC’s Appendix II relating to
requirements and procedures for Participation by Minority Group Members and Women.
These appendices are hyperlinked hereto.
Respondents should be aware that federal law and regulations require that contracts
involving CDBG-DR assistance contain certain provisions including, but not limited to,
those listed in Appendix I – HUD General Provisions and Appendix II - SPARC RFP
Additional Requirements. Federal agencies are permitted to require changes, remedies,
changed conditions, access and records retention, suspension of work, and other clauses
approved by the Office of Federal Procurement Policy.

X.

Permissible Contacts
Pursuant to State Finance Law (“SFL”) §§139-j and 139-k, this RFP imposes certain
restrictions on communications between HTFC/GOSR, including its Affiliates (New York
State Housing Finance Agency, State of New York Mortgage Agency, New York State
Affordable Housing Corporation, State of New York Municipal Bond Bank Agency,
Tobacco Settlement Financing Corporation and New York State Division of Housing and
Community Renewal), and a potential Respondent during the procurement process. A
Respondent is restricted from making contacts that a reasonable person may infer were
intended to influence the selection of a firm to perform the proposed professional services,
from the date of publication of this RFP until the awarding of a contract(s) by HTFC/GOSR
(the “Restricted Period”), with anyone other than the designated staff member named below,
unless it is a contact that is included among certain statutory exceptions set forth in SFL
§139-j(3)(a). Employees of HTFC, including any employees of the agencies that constitute
HCR, are required to obtain certain information when contacted during the Restricted Period
and make a determination of responsibility of the Respondent under the SFL. Findings of
non-responsibility can result in rejection for contract award and in the event of two (2)
findings within a four (4) year period, the Respondent will be debarred from obtaining
governmental contracts.
For more information, please refer to the following website:
http://www.ogs.ny.gov/aboutogs/regulations/advisoryCouncil/Faq.htm .
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For all Lobbying Law Contacts, please contact:
Felicia Green, Contract Specialist
New York State Homes and Community Renewal
Housing Trust Fund Corporation
Hampton Plaza
38-40 State Street
Albany, New York 12207
Felicia.Green@nyshcr.org
If you have inquiries regarding this RFP or would like to contact HTFC regarding issues
not relating to Lobbying Law Contacts, please contact:
New York State Homes & Community Renewal
641 Lexington Avenue
New York, NY 10022
Office of Finance & Development
Mark Flescher
Mark.Flescher@nyshcr.org
and
Office of Finance & Development
Jaye Fox
Jaye.Fox@stormrecovery.ny.gov
and
Procurement Office
Felicia Green
Felicia.Green@nyshcr.org
All inquiries must be in writing. Other than the three contact persons identified above,
prospective Respondents shall not approach HTFC/GOSR employees, or any employees of
the agencies that constitute HCR, during the Restricted Period about any matters related to
the RFP or any proposal(s) submitted pursuant thereto.
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XI.

Participation of MWBEs and Equal Employment Opportunities
HTFC/GOSR values affording MWBEs the opportunity to participate in the performance
of the contract to be awarded for this project. Accordingly, any contract awarded under this
RFP will promote, and assist in, the participation of certified MWBEs as outlined in and in
accordance with HTFC’s Appendix II relating to requirements and procedures for
Participation by Minority Group Members and Women. For purposes of this RFP, HTFC
hereby establishes an overall goal of 30% for MWBE participation, 15% for minority-owned
business enterprises (MBEs) and 15% for women-owned business enterprises (WBEs).
New York State Law
Pursuant to New York State Executive Law Article 15-A (“Article 15-A”), HTFC/GOSR
recognizes its obligation to promote opportunities for maximum feasible participation of
certified MWBEs, and the employment of minority group members and women in the
performance of HTFC/GOSR contracts. HTFC encourages firms that are MWBE certified to
submit proposals in response to this RFP.
In 2006, the State commissioned a disparity study to evaluate whether MWBEs had a full and
fair opportunity to participate in State contracting. The findings of the study were published
on April 29, 2010, under the title “The State of Minority and Women-Owned Business
Enterprises: Evidence from New York” (“Disparity Study”). The report found evidence of
statistically significant disparities between the level of participation of MWBEs in State
procurement contracting versus the number of MWBEs that were ready, willing and able to
participate in State procurements. As a result of these findings, the Disparity Study made
recommendations concerning the implementation and operation of the MWBE program. The
recommendations from the Disparity Study culminated in the enactment and the
implementation of Article 15-A, which requires, among other things, that HTFC/GOSR
establish goals for maximum feasible participation of State-certified MWBEs and the
employment of minority group members and women in the performance of HTFC/GOSR
contracts.
Business Participation Opportunities for MWBEs
HTFC/GOSR is committed to achieving significant MWBE participation in its contracts and
will use good faith efforts to ensure qualified MWBE firms are included in the selection of a
firm to participate in the scope of work under this RFP.
Firms responding to this RFP that are not MWBEs are strongly encouraged to consider
partnerships or other joint venture arrangements with certified MWBE firms to provide
MWBE firms the opportunity to participate in the provision of services performed under the
contract(s) to be awarded to the successful Respondent.
Note that under Article 15-A, Respondents must document good faith efforts to provide
meaningful participation by MWBE firms. Willful and/or intentional violation of this
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obligation may result in the imposition of liquidated damages or other appropriate sanctions,
including, without limitation, suspension of any future contracts with HTFC/GOSR and
monetary payments based on the MWBE goal shortfall.
The directory of New York State
http://www.esd.ny.gov/MWBE.html.
XII.

Certified

MWBEs

can

be

viewed

at:

Proposal Submission Requirements
Only complete proposals prepared in a format consistent with the instructions provided in
this RFP will be considered and evaluated. In all instances, HTFC/GOSR’s determination
regarding a proposal will be final. Proposals not organized in the manner prescribed in this
RFP may be considered non-responsive at HTFC/GOSR’s sole discretion. Respondents
should not refer to other parts of the proposal, to information that may be publicly available
elsewhere, or to the Respondent’s or other websites in lieu of answering a specific question.
All proposals must be submitted electronically, in searchable PDF file format, to
sparc@nyshcr.org by February 25th, 2015 by 5:00pm, EST. The proposal shall be no more
than the equivalent of fifteen (15) pages on eight and one half (8.5) inch by eleven (11) inch
paper with minimum margins of one inch on all sides and with type no smaller than twelve
(12) points, not including the required attachments listed below in Section XIII.B.1, the
annual reports and brochures referenced in XII.B.4, and the forms and requirements required
in XIII.D.
The Proposal must be divided into four parts: (i) Part One: Cover Letter; (ii) Part Two:
Proposal Narrative; (iii) Part Three: Cost Proposal; and (iv) Part Four: Required Forms and
Information. Proposals must be sent in two emails and labeled as follows:
(i)

One email to include Parts One and Two and the subject line of the email must be
labeled “SPARC: Parts 1 and 2”

(ii)

The other email to include Parts Three and Four and the subject line of the email must
be labeled “SPARC: Parts 3 and 4”

Responses to this RFP will be accepted from February 4, 2015 until 5:00 p.m. EST on
February 25, 2015. Respondent assumes all risk for proposal delivery. The proposal
deadline is firm as to date and hour. Responses received after 5:00 p.m. on February 25,
2015 will be deemed ineligible. A proposal may be deemed to be non-responsive because it
is materially incomplete. HTFC/GOSR reserves the right to seek clarification or request
additional information.
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The Respondent is responsible to ensure that emails and attachments are delivered on time
in a legible format. Complete proposals must be received by the deadline in order for a
proposal to be considered submitted on time. The determination of whether any proposal
was received on time is at the sole discretion of HTFC/GOSR.
All submitted proposals shall become the property of HTFC/GOSR.
XIII. Contents of Proposals
Proposals should demonstrate that the Respondent is qualified to perform the Scope of Services
based on prior relevant professional experience, proposed work plan, methodology, timeline,
staffing plan, MWBE participation, and budget. An HTFC/GOSR Evaluation Committee will
conduct a comprehensive review of each proposal to determine which Respondent will provide
the “best value” by optimizing quality, cost, and efficiency.
Each Respondent is required to submit the information and documentation listed below in
the order in which it is requested. A proposal that does not include all required information
and completed forms may be subject to rejection.
A.

PART ONE: Cover Letter
The Respondent’s cover letter should include:
1.
2.
3.
4.
5.
6.

A summary of the Respondent’s organizational history and legal structure (e.g.
individual practitioner, partnership, LLC, corporation, non-profit organization,
MWBE, etc.);
A summary of the Respondent’s qualifications;
The Respondent’s name, address, telephone number, fax number, email address
and web site address, if applicable;
The name, title, telephone number, fax number and email address of the
individual within the Respondent’s organization who will be HTFC/GOSR’s
primary contact concerning the proposal;
The names of the primary personnel who will provide services to HTFC/GOSR;
The contact name, telephone number, fax number and email address for the
firm(s), if any, with which the Respondent intends to partner in undertaking this
project;
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7a.

Certifications that the information contained in the Proposal is true and accurate
and that the person signing the cover letter is authorized to submit the proposal
on behalf of the Respondent; and
b. Certification containing the following statement, signed by the Respondent on
company letterhead and affirmed as true under penalty of perjury:
"By submission of this bid, each bidder and each person signing on
behalf of any bidder certifies, and in the case of a joint bid each party
thereto certifies as to its own organization, under penalty of perjury,
that to the best of its knowledge and belief that each bidder is not on the
list created pursuant to paragraph (b) of subdivision 3 of section 165-a
of the State Finance Law."
The list noted above is maintained by the New York State Office of General
Services. Any proposal that does not include a written and signed
certification of compliance with this requirement will be deemed as nonresponsive.

B.

PART TWO: Proposal Narrative
The proposal must contain the following information:
1.

A description of the Respondent including:
a. Type of legal entity (corporation, partnership, not for profit corporation,
etc.);
b. Evidence of certification as a Community Development Finance Institution;
c. State of incorporation or organization, if applicable;
d. Length of time the Respondent has been in business;
e. Affiliations to other entities as a parent or as a subsidiary;
f. List of principals (officers, board members, and partners or shareholders with
control of more than 25% of the entity);
g. Number of employees; and

h. Number and location of offices in the State of New York and the SPARC
Area.
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2.

A concise and complete summary of the following:
a. Description of Respondent’s organization including mission, major
programs, staff size, and geographic area served;
b. Describe Respondent’s experience originating and servicing loans for the
construction of small (20 or fewer units) multifamily rental housing projects;
c. Description of Respondent’s experience originating and servicing loans for
the construction and/or rehabilitation of affordable housing in projects of any
size; and
d. For the period of the last three fiscal years, please provide statistics on the
number, dollar amount, default rate and delinquency rate of both new
construction and rehabilitation loans that Respondent has originated and
serviced.

3.

One or more proposed loan program designs, and/or program designs combining
loan and grant assistance, including the following:
a. Description of the market area(s) to be served;
b. Loan origination goals, including timing of loan closings and project
completion;
c. Number of completed housing units anticipated to result from lending
activity;
d. Amount of funds anticipated to be leveraged from other non-HCR sources
for housing construction and related activity, including any proof of
committed leverage sources;
e. Detailed project selection criteria which the Respondent will use to direct
SPARC program resources to projects sponsored by capable developers that
benefit highly storm-impacted communities. Project selection criteria should
also encourage resilient design and construction standards;
f. Project selection criteria intended to maximize the participation of MWBE
firms in construction;
g. A marketing plan for identifying and conducting outreach to qualified
applicants, including description of the scope, materials/media to be used,
and methods for identification of eligible borrowers;
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h. A description of the Respondent’s processes for project design review and
construction monitoring, including compliance with the Fair Housing Act,
Davis Bacon Act, the Americans with Disabilities Act, and Section 504 of
the Rehabilitation Act of 1973, Pub. L. No. 93-112, codified at 29 U.S.C. §
701;
i. A proposed term sheet for SPARC program loans, including:
i.
ii.
iii.
iv.
v.
vi.

Underwriting criteria;
Interest rate of loan;
Prepayment terms;
Any fees, charges and reimbursements for expenses to be paid by
applicants and/or borrowers;
Design and construction standards; and
All other relevant loan terms and conditions.

No fees or interest charges other than those listed in the Term Sheet may be
charged to applicants and/or borrowers; and
j. Description of the Respondent’s set of internal controls to ensure that the
loans are made to eligible projects, SPARC funds are applied and managed
properly, loans are serviced properly, and projects comply with federal labor,
environmental, green building, fair housing, non-discrimination,
accessibility, and equal employment opportunity requirements.
4.

Enclose the following attachments and supplemental information:
a. If applicable, copies of any brochures or annual reports which explain the
Respondent’s capacities and/or experience; and
c. Executed originals of anything else required by State or federal procurement
guidelines.

C.

PART THREE: A Cost Proposal for Program Administration
A Respondent may or may not request compensation for the scope of work proposed.
All proposed administrative charges by the Respondent to HTFC/GOSR for costs
associated with loan origination, loan servicing, compliance monitoring, and
reporting, etc. must be listed on the pricing page in the format listed below. Proposals
which allocate all SPARC program resources to direct housing project development
costs are preferred. Cost proposals including unit pricing must provide justification
for the proposed per-unit cost.
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Loan Administration Services Pricing Page
RFP #01162014
The Respondent agrees to provide the materials, personnel and all other
resources required to complete the requirements outlined in the Scope of
Services.
Financial Administration Services
a) Loan Administration Services $/loan made
b) Compliance Monitoring Services $/loan made
c) Reporting Services $/monthly report submitted
d) Other (specify below with firm, fixed unit prices for each service)
Signature of Authorized Representative:
___________________________________________
Title: _______________________________
Company: ___________________________

D.

PART FOUR: Required Forms and Information
Respondents must fully complete and submit the documentation described in HTFC’s
Standard Clauses and Requirements for Solicitations, attached hereto as Exhibit A,
and HTFC’s Contractor Solicitation Requirements and Procedures for Business
Participation Opportunities for NYS Certified MWBEs and Equal Employment
Opportunities for Minority Group Members and Women, hyperlinked herein as
Exhibit B. Such requirements include, but are not limited to, submission of the
following information and forms of HTFC: (a) Lobbying Procurement Law FORM 1
and Lobbying Procurement Law FORM 2; (b) Non-Collusive Bidding Certification
FORM ; (c) Contractor and Vendor Information FORM, attached hereto as Exhibit C;
(d) EEO Staffing Plan; (e) MWBE Utilization Form; (f) MWBE/EEO Policy Statement
form; (g) Company Demographic Profile; (h) EEOC Statement, applicable to
Respondents with 15 or more employees: and (i) Vendor Questionnaire, For Profit or
Vendor Questionnaire, Not For Profit .
Respondents must also submit the following information:
1.

If the Respondent is a State-certified MWBE firm, documentation evidencing
registration. For MWBE firms that are not certified but have applied for
certification, documentation evidencing the application with the New York State
Department of Economic Development, including the filing date.
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2.

If the Respondent is not a State certified MWBE firm, descriptions of the
instances, if any, in which the Respondent has worked with MWBE firms on
previous transactions by engaging in joint ventures or other partnering or
subcontracting arrangements. Responses should include the nature of the
engagement, how such arrangement was structured and a description of how the
services and fees were allocated.

3.

A statement by the Respondent indicating its willingness, if any, to engage in
MWBE partnering or mentoring arrangements with an MWBE firm selected by
the Respondent. Such statement should include an explanation of how the
Respondent would suggest structuring such an arrangement and allocating
services and fees between the firms.

4.

Respondents awarded funds under this RFP shall procure and maintain without
interruption, at its sole cost and expense, insurance of the type, and with limits
and deductibles, as follows:
(i) Commercial General Liability Insurance. Providing both bodily injury
(including death) and property damage insurance in a limit not less than
Two Million Dollars ($2,000,000) aggregate and One Million ($1,000,000)
per occurrence. Such insurance is to be written on an occurrence basis.
HTFC/GOSR shall be named as an additional insured;
(ii) Professional Errors and Omissions Insurance. Providing coverage for
bodily injury (including death), property damage and any other losses
arising out of or in connection with any professional services with limits
not less than Two Million Dollars ($2,000,000) in the aggregate and One
Million Dollars ($1,000,000) per occurrence;
(iii) Automobile Liability and Property Damage Insurance. In an amount not
less than One Million Dollars ($1,000,000) combined single limit for both
bodily injury and property damage;
(iv) Worker’s Compensation. Covering employers’ liability and disability
benefits as required by the State of New York; and
(v) Excess Liability Insurance. To be included as deemed appropriate by
HTFC/GOSR for awardee(s).

5.

Respondent’s most recent three years of certified audited financial statements or
federal tax returns.

6.

A statement indicating whether performing services for HTFC would create any
potential conflict of interest, or appearance of impropriety, relating to other
clients/customers of the Respondent or former officers and employees of
HTFC/GOSR. Provide a description of any possible conflicts of interest
Respondent might have in administering SPARC. If any conflicts of interest are
disclosed, kindly include a proposal to mitigate or eliminate any conflicts. In
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addition, indicate what procedures will be followed to detect, notify
HTFC/GOSR of, and resolve any such conflicts in the future.
7.

A statement by the Respondent disclosing in the affirmative or in the negative
whether its entity, or any of its members discussed in the preceding paragraph
numbered 6, or its intended partner or any of its intended partner’s employees, has
been the subject of any investigation or disciplinary action by the New York State
Joint Commission on Public Ethics (JCOPE) or its predecessor State entities
(collectively, “Commission”), and if so, a statement briefly describing how any
matter before the Commission was resolved or whether it remains unresolved.
Note that a statement in the affirmative requires an explanation.

8.

Completed and executed copies for the Respondent, and each principal, of
HTFC’s Authorization to Release Financial Information and Credit Report
Information forms.

XIV. Evaluation Process
A.

Evaluation Process
The evaluation of proposals will be based on the “Best Value” concept as
demonstrated by the Respondent’s technical proposal (i.e. experience, proposed work
plan, methodology, timeline, staffing plan), MWBE participation, and cost proposal.
The proposal which “optimizes quality, cost and efficiency” among the responsive and
responsible Respondents will be selected for award.
All proposals deemed to be responsive to the requirements of this RFP will be
evaluated to determine that the Respondent is a responsible entity that meets minimum
qualifications. Proposals failing to meet the minimum qualifications or other
requirements of this RFP may be eliminated from consideration.
Proposals must be complete and include all forms, documentation, and information
listed in this RFP. HTFC/GOSR may deem a proposal non-responsive and disqualify
a Respondent, if any of the required forms, information or other documentation is
missing or incomplete. (HTFC/GOSR reserves the right, in its sole judgment, to
disregard any apparent errors in a proposal that it deems insignificant, to accept or
reject any or all proposals, or to cancel this solicitation and reissue it or another version
of it, if HTFC/GOSR deems that doing so is in the best interest of the citizens of the
State of New York.)
Upon determination that a proposal is complete and responsive, the proposal will be
evaluated by a HTFC/GOSR Evaluation Team. The Evaluation Process will include
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separate minimum, technical, MWBE, and cost evaluations and will be scored based
upon the criteria outlined in the RFP and as described below.
(a)

Minority and Women-Owned Business Enterprises (5 points)
Scored to the degree of meaningful MWBE participation in the Respondent’s
proposal. Proposals with an MWBE share of the total budget cost exceeding
30%, as more fully described in Sections III and XI of this RFP, will be scored
more favorably.

(b)

Cost Evaluation (25 points)
Scored to the degree that the cost structure and billing schedule for the services
to be provided by the Respondent (i) are deemed relevant and inclusive of the
activities described in the Scope of Services of this RFP, (ii) are reasonable in
relation to industry standards, (iii) are competitive with the costs structures and
billing schedule of other Respondents, and (iv) include cost saving methods.

(c)

Technical Evaluation (70 points)
(i)

Experience (25 points): Scored on the Respondent’s documentation of
successful experience in undertaking projects comparable in size, scope
and complexity to the scope of work described in this RFP. Respondents
who demonstrate experience which is specifically related to the Scope of
Services described in this RFP will be evaluated more favorably.

(ii)

Methodology (30 points): Scored on the Respondent’s presentation of a
clear, cogent and concise work plan and timeline for accomplishing, in a
timely manner, the Scope of Services described in this RFP. Also scored
to the degree the Respondent proposes innovative methods for
accomplishing the Scope of Services.

(iii) Staffing Plan, Capacity, and Readiness (15 points): Scored to the degree
the Respondent has documented that the necessary qualified staff,
technology, policies and procedures and organizational capacity are in
place to undertake the scope of work described in this RFP. Respondents
who document an ability to begin work in a short time span on the scope
of work described in this RFP will be evaluated more favorably.
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The Technical Evaluation will be based upon the Respondent’s demonstrated
ability to perform the Scope of Services outlined in this RFP and to meet the
following criteria:
1. Demonstrated capacity to perform the types of services described in this
RFP, including successful history of administering federal funds and
originating and servicing loans using federal funds;
2. Marketing plan that shows a credible means of committing all SPARC funds
by March 31, 2016 and fully disbursing all SPARC funds within 24 months
of the last commitment date;
3. Proposed administrative fees to be collected from Small Project Borrowers;
4. Proportion of SPARC program resources allocated to direct housing project
development cost;
5. Financial stability of Respondent;
6. Evidence of satisfactory insurance coverage;
7. Number of completed residential units for low- and moderate-income
occupancy in storm-damaged communities anticipated to result from lending
activity;
8. Total number of completed residential units in storm-damaged communities
anticipated to result from lending activity;
9. Amount of non-state funds committed and anticipated to be leveraged for
housing and related community development activity;
10. HUD Section 3 compliance and level of MWBE participation in program;
and
11. Such others matters as HTFC/GOSR may identify in the course of reviewing
submissions.
B.

Selection and Notification Process
The Awardee will be issued a Letter of Intent to Contract, via U.S. mail or email.
Contract award is subject to HTFC Board approval. Respondents who are not selected
will be notified of HTFC/GOSR’s determination via U.S. mail or email.
If HTFC/GOSR is unsuccessful in negotiating and entering into a contract with the
Awardee, HTFC/GOSR may then invite the next highest rated, qualified Respondent
to enter into negotiations for the purposes of executing a contract.

XV.

Miscellaneous Conditions
1.

The issuance of this RFP and the submission of a proposal by any Respondent or the
acceptance of such proposal by HTFC/GOSR does not obligate HTFC/GOSR in any
manner whatsoever. Legal obligations will only arise upon execution of a formal
contract by HTFC/GOSR and the Respondent(s) selected by HTFC/GOSR.
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2.

HTFC/GOSR reserves the right (i) to amend, modify, or withdraw this RFP, (ii) to
revise any requirements of this RFP, (iii) to require supplemental statements or
information from any responding party, (iv) to accept or reject any or all responses
hereto, (v) to extend the deadline for submission of responses hereto, (vi) to
negotiate or hold discussions with any Respondent and to correct deficient responses
which do not completely conform to the instructions contained herein, and (vii) to
cancel, in whole or in part, this RFP, if HTFC/GOSR deems it in its best interest to
do so. HTFC/GOSR may exercise the foregoing rights at any time without notice
and without liability to any Respondent or any other party for its expenses incurred
in the preparation of responses hereto or otherwise. Responses hereto will be
prepared at the sole cost and expense of the responding party.

3.

This RFP and any agreement or loan which may result from it are subject to all
applicable laws, rules, and regulations promulgated by any federal, State, or local
authority having jurisdiction over the subject matter hereof, as the same may be
amended from time to time.

4.

This RFP does not commit HTFC/GOSR to select any Respondents, to pay the cost
incurred in preparation of any proposal or response hereto, or to procure for the
services described herein.

5.

Nothing stated at any time by any representative of HTFC/GOSR will effect a
change in or constitute an addition to this RFP unless confirmed in writing by
HTFC/GOSR.

6.

Any entity selected as a result hereof will be required to execute a contract
prescribed by HTFC/GOSR defining all deliverables and the responsibilities of the
respective parties along with agreeing to abide by all relevant laws any policies of
HTFC/GOSR with regard to, among other things, conflicts of interest, ethics,
policies, etc.

7.

Should HTFC/GOSR and the selected Respondent fail to reach agreement on a final
form of contract within a reasonable length of time as solely determined by
HTFC/GOSR, HTFC/GOSR reserves the right to cancel its selection and begin
negotiations with another Respondent in order to implement SPARC and serve the
best interests of the State.

8.

No contract will be considered final unless and until it is approved by the Board of
the Housing Trust Fund Corporation at a regularly scheduled meeting.

9.

HTFC/GOSR retains the right to waive any requirement contained in this RFP,
subject to the applicable statutes and program regulations. HTFC also retains the
right to revise this RFP from time to time, extend the submission due date, to not
select any Respondent, to select more than one Respondent, and to issue subsequent
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RFPs. All Proposals and subsequent administration of the funds must comply with
all federal, State and local laws, including rules and regulations specific to CDBGDR.
XVI. Negative Findings
A proposal may be rejected at any time during the evaluation process and thereafter if there
are any adverse findings that would prevent HTFC/GOSR from selecting the Respondent.
These findings may pertain to: the contractor; any firm listed as a partner, sub-consultant,
or subcontractor in the proposal; any owners, primary shareholders, or executive staff of the
contractor or any of its partners; or any of the principal staff expected to perform or
supervise the work outlined in the Scope of Services. Such adverse findings include, but are
not limited to:
Negative findings from the New York State Inspector General, a federal Inspector
General or from the U.S. Government Accountability Office, or from an Inspector
General in another state;
Pending or unresolved legal action from the U.S. Attorney General or from an attorney
general in New York State or another state;
Pending or unresolved litigation with the Federal government, any State government, or
a local municipality regarding contract performance;
Arson conviction or pending case;
Harassment conviction or pending case;
Local, State, Federal or private mortgage arrears, default, or foreclosure proceedings;
In rem foreclosure;
Sale of tax lien or substantial tax arrears;
Fair Housing violations or current litigation;
Defaults under any Federal, State or locally-sponsored program;
A record of substantial building code violations or litigation against properties owned
and / or managed by the Respondent or by any entity or individual that comprises the
Respondent;
Past or pending voluntary or involuntary bankruptcy proceeding;
Conviction for fraud, bribery or grand larceny; or
Listing on the federal or State excluded parties lists.
If the Respondent believes that any of the adverse findings listed above may be applicable
to their firm, or any person or entity partnering with their firm, they should provide a
detailed explanation of the finding on an attached sheet for inclusion in the submitted
proposal. Failure to disclose any relevant findings may result in disqualification of the
proposal.
XVII. [RESERVED]
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XVIII. Reserved Rights
HTFC/GOSR reserves the right to:
Reject any or all proposals received in response to the RFP;
Withdraw the RFP at any time, at HTFC/GOSR’s sole discretion;
Make an award under the RFP in whole or in part;
Disqualify any Respondent whose qualifications, conduct and/or proposal fails to
conform to the requirements of the RFP;
Seek clarifications and revisions of proposals;
Use information obtained through HTFC/GOSR’s investigation of a Respondent’s
qualifications, experience, ability or financial standing, and any material or information
submitted by the Respondent in response to HTFC/GOSR’s request for clarifying
information in the course of evaluation and/or selection under the RFP;
Prior to the contract award, amend the RFP specifications to correct errors or oversights,
or to supply additional information, as it becomes available;
Prior to the contract award, direct Respondents to submit modifications addressing
subsequent RFP amendments;
Change any part of the scheduled timeline;
Eliminate any mandatory, non-material specifications that cannot be complied with by
all of the prospective Respondents;
Waive any requirements that HTFC/GOSR deems are not material;
Negotiate with the successful Respondent within the scope of the RFP in the best
interests of the State;
Conduct contract negotiations with the next responsible Respondent, should
HTFC/GOSR be unsuccessful in negotiating with the selected Respondent;
Utilize any and all ideas submitted in the proposals received;
Unless otherwise specified in the solicitation, every offer is firm and not revocable for
a period of 60 days from the contract award; and
Require clarification at any time during the procurement process and/or require
correction of arithmetic or other apparent errors for the purpose of assuring a full and
complete understanding of a Respondent’s proposal and/or to determine a Respondent’s
compliance with the requirements of the solicitation.
Depending on the nature of the procurement, there may be additional State and Federal
reserved rights beyond those presented here.
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APPENDIX II
SPARC Request for Proposals Additional Requirements
New York Rising Rental Buildings Recovery Program Multi-family/Affordable
Housing Fund (AHF) provides funding for new construction and substantial rehabilitation
of site-specific, affordable, multi-family rental housing in communities impacted by
Superstorm Sandy, Tropical Storm Lee, or Hurricane Irene (the “Covered Storms”). AHF
utilizes federal Community Development Block Grant – Disaster Recovery (CDBG-DR)
funds provided to New York State and administered through the Housing Trust Fund
Corporation (HTFC). New York State Homes and Community Renewal (HCR) and the
Governor’s Office of Storm Recovery (GOSR) expect to make available up to
$20,000,000 for loans to eligible Projects made by a loan administrator to be selected
under this Request for Proposals (RFP).
AHF financing may only be utilized to finance the development of residential
properties where the majority of units are affordable to households with incomes up to
80% of area median income (AMI), as adjusted for family size. However, if AHF funds
are used in conjunction with other income-targeted subsidies, the more restrictive
regulations and requirements will apply.
To be eligible for AHF assistance, a project must be located in the one of the
following counties and address an unmet need for housing resulting from a Covered
Storm:
•

Superstorm Sandy: Nassau, Orange, Putnam, Rockland, Suffolk, Sullivan, Ulster,
and Westchester
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•

Hurricane Irene: Albany, Clinton, Columbia, Delaware, Dutchess, Essex,
Franklin, Greene, Hamilton, Herkimer, Montgomery, Nassau, Orange, Otsego
Putnam, Rensselaer, Rockland, Saratoga, Schenectady, Schoharie, Suffolk,
Sullivan, Ulster, Warren, Washington, and Westchester

•

Tropical Storm Lee: Broome, Chemung, Chenango, Delaware, Fulton, Herkimer,
Oneida, Orange, Otsego, Schenectady, Schoharie, Tioga, Tompkins and Ulster

Federal Requirements
All Projects must comply with all Federal, State and local laws, including rules and
regulations specific to CDBG-DR. CDBG-DR rules and regulations include but are not
limited to labor, environmental, green building standards, accessibility, and equal
employment opportunity.
Development activity involving the temporary or permanent displacement of
qualified rental tenants may create obligations under the Uniform Acquisition and
Relocation Act (URA).
Please refer to APPENDIX I – HUD General Provisions, whose terms and
conditions apply to any contract awarded under this RFP.

Contract Requirements
Respondents should be aware that federal law and regulations require that GOSR
contracts providing CDBG-DR assistance contain certain provisions. Please refer to
APPENDIX I – HUD General Provisions.
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Respondents are advised to review “Appendices for Contracts,” which describes AHF
contract

requirements

in

detail.

The

document

is

available

at:

www.nyshcr.org/Topics/Developers/MultifamilyDevelopment/CDBG-DR/AHFRFP.htm
“Appendices for Contracts” is made available for information purposes and is subject to
revision. Applicants are further advised that GOSR may impose additional requirements
at its sole discretion.

Duplication of Benefits (DOB)
In accordance with the Stafford Act, CDBG-DR program funds may not be used for
any costs for which other disaster recovery assistance was previously provided or
available.
Any Governmental and Non-Governmental assistance provided to the property
owner(s) for structural repair or replacement of the rental unit(s) could potentially be
considered a Duplication of Benefit (DOB). DOB occurs when a beneficiary receives
assistance from multiple sources for a cumulative amount that exceeds the total need for a
particular recovery purpose. Section 312 of the federal Robert T. Stafford Disaster Relief
and Emergency Assistance Act (42 U.S.C. 5121 et seq.) prohibits any person, business
concern, or other entity from receiving financial assistance with respect to any part of a
loss resulting from a major disaster as to which an owner has received financial
assistance under any other program or from insurance or any other source. Common
sources of disaster recovery assistance include insurance, FEMA, SBA, non-profit
organizations, faith-based organizations, other disaster relief organizations, and other
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governmental entities. New construction, where there were no rental units previously in
existence, will not be reviewed for potential DOB.
Project sponsors seeking CDBG-DR assistance made available under this RFP are
required to disclose and document all sources of disaster recovery assistance received in
response to Hurricane Sandy, Hurricane Irene and Tropical Storm Lee. The State is
required to verify sources and amounts of such disaster aid received.
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ANDREW M. CUOMO
GOVERNOR
DARRYL C. TOWNS
CHAIRMAN/CEO

Exhibit A
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I.

AGENCY AND STATE-MANDATED REQUIREMENTS
1.1

Equal Employment Opportunity
It is the goal of the New York State Housing Finance Agency, Housing Trust Fund
Corporation, New York State Affordable Housing Corporation, State of New York
Mortgage Agency, State of New York Municipal Bond Bank Agency and Tobacco
Settlement Financing Corporation (individually, “Agency” and collectively,
“Agencies”) to award contracts to contractors and vendors that evidence
compliance with the laws of the State of New York (“State”) prohibiting
discrimination in employment.

1.2

Procurement Lobbying Law
a. All Offerers/Proposers/Respondents/Bidders (“Offerers”)1 are required to make
a written statement affirming that they understand and will abide by the
provisions of the New York State Finance Law (“SFL”) relating to the persons
who may be contacted during this Agency solicitation process.
b. Pursuant to SFL §139-j and §139-k2, this Agency solicitation includes and
imposes certain restrictions on communications between any Agency and any
Offerer during the solicitation process. These restrictions apply during the
period which commences from the earliest written notice, advertisement or

1

“Offerer” means any person or entity that responds to this Agency solicitation. It also means, for purposes of
applying the Procurement Lobbying Law, an individual or entity, or any employee, agent or consultant or
person acting on behalf of such individual or entity, that contacts an Agency about an Agency solicitation
process during the Restricted Period of such Agency’s solicitation process. The Procurement Lobbying Law
applies to solicitations involving estimated annualized expenditures in excess of $15,000.

2

Please click on the following link to view the statutes
http://ogs.ny.gov/aboutogs/regulations/advisoryCouncil/StatutoryReferences.html
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.

solicitation of a request for proposal, invitation for bids, or solicitation of
proposals, or any other method for soliciting a response from Offerers intending
to result in a procurement contract with any Agency and ends with the final
contract award and approval by any Agency (the “Restricted Period”). During
the Restricted Period, Offerers are not permitted to make Contacts3 with anyone
other than the Agencies’ Designated Contact Officer, unless such
communication falls within certain statutory exceptions set forth in SFL §139j(3)(a).
c. Employees of the Agencies are required to obtain certain information when a
Contact is received from an Offerer during the Restricted Period and include it
in the procurement record for the contract. In addition, the Agencies are
required to make a Determination of Responsibility of the Offerer pursuant to
SFL §139-j and §139-k prior to the award of any contract. Certain findings of
non-responsibility can result in denial of a contract award, and, in the event of
two (2) findings within a four (4) year period, an Offerer will be debarred from
obtaining governmental contracts for a four-year period. This Agency
solicitation requires Offerers to disclose prior findings of non-responsibility to
the Agencies.
1.3

Freedom of Information Law
All information and materials provided in response to this Agency solicitation is
subject to disclosure pursuant to the Freedom of Information Law.

1.4

Reservation of Rights
a. The issuance of this Agency solicitation, the submission of a proposal4 by any
Offerer, and/or the acceptance of such proposal by any Agency, does not
obligate the Agencies in any manner whatsoever. Legal obligations will only
arise upon execution of a formal contract by any Agency and the selected
Offerer.
b. The Agencies reserve the right to:
(i)
(ii)
(iii)
(iv)
(v)

amend, modify, or withdraw this solicitation;
revise any requirements of this solicitation;
require supplemental statements or information from any Offerer;
accept or reject any or all proposals;
extend the deadline for submission of proposals;

3

“Contact” means, for purposes of applying the Procurement Lobbying Law, any oral, written, or electronic
communication from an Offerer, under circumstances where a reasonable person would infer that the
communication was intended to influence any Agency solicitation process.

4

The term “proposal” means any bid, quotation, offer, or response to this solicitation.
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(vi)

negotiate or hold discussions with any Offerer and correct deficient
proposals that do not completely conform to the instructions
contained herein;
(vii) cancel or reissue this solicitation, in whole or in part, if any Agency
deems it in its best interest to do so;
(viii) hold a pre-bid conference with all Offerers, to answer questions and
provide applicable information as necessary;
(ix) accept a proposal and any subsequent proposal for the contract award
from someone other than the lowest cost Offerer consistent with the
criteria for the evaluation of proposals;
(x)
make an award in whole or in part;
(xi) disqualify any Offerer whose conduct and/or proposal fails to
conform to the requirements of this solicitation;
(xii) seek clarification and revisions of proposals;
(xiii) change any of the solicitation’s scheduled dates;
(xiv) utilize any and all ideas submitted in the proposals received;
(xv) request best and final offers;
(xvi) require clarification at any time during the procurement process and
correction of arithmetic or other apparent errors to assure a full and
complete understanding of a proposal or to determine an Offerer’s
compliance with the requirements of the solicitation;
(xvii) re-issue this solicitation, or a similar version, annually or as needed
to solicit additional proposals;
(xviii) interview an Offerer prior to selection; and
(xix) aive any requirements that are not material.
The Agencies may exercise the foregoing rights at any time without notice and
without liability to any Offerer or any other party for expenses incurred in
connection with the proposals. All proposals and submissions will be made at
the sole cost and expense of the Offerer.
c. This Agency solicitation and any agreement which may result from it are
subject to all applicable laws, rules, and regulations promulgated by any federal,
state, or local authority having jurisdiction over the subject matter hereof, as the
same may be amended from time to time.
d. The Agencies shall be the sole judge of whether a proposal complies with the
requirements of this solicitation and the merits of such proposal. This
solicitation does not commit the Agencies to select a contract awardee, or to
procure or contract for the services described herein.
e. Nothing stated at any time by any representative of the Agencies will effect a
change in or constitute an addition to this solicitation unless confirmed in
writing by the Agencies.
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f. Offerers responding hereto must agree to keep confidential their proposals and
any information received from the Agencies.
g. Any selected Offerer will be required to execute a contract prescribed by the
Agencies, and to abide by all relevant laws and policies of the Agencies with
regard to, among other things, conflicts of interest, ethics, lobbying law
directives, minority and/or women owned business enterprise participation
requirements, equal employment opportunity programs, etc.
h. The Agencies believe the information set forth in this solicitation is accurate.
However, the Agencies, their Directors and/or Members, Officers, agents and
employees assume no responsibility for errors and omissions contained therein.
i. Under no circumstances (including withdrawal of this Agency solicitation
before or after proposals are received) will any Offerer have any recourse
against the State of New York or any Agency, their Directors, Members,
Officers, agents or employees for any expenses incurred or damages sustained
as a result of this Agency solicitation process.
j. The Agencies reserve the right to select qualified proposals for further review
and negotiation. Further negotiation may include, but shall not be limited to,
bid amounts for contract award on the basis of a formal evaluation of the
characteristics, quality and cost of such proposals.
k. The Agencies reserve the right to make one or more awards based on the
proposals that the Agencies deem best in their sole discretion.
l. Offerers shall not make public announcements or issue news releases pertaining
to selection or contract execution without prior written consent of the Agencies.
m. Any contract subject to approval by an Agency’s Board will be awarded only
after approval by the Board of the Agency issuing this solicitation.
1.5

Grounds for Disqualification
A proposal may be rejected at any time during the evaluation process and at any
point thereafter if there are any adverse findings that would prevent any Agency
from selecting the Offerer or any person or entity associated or partnering with the
Offerer. Such adverse findings include, but are not limited to:
a. Negative findings from the New York State Inspector General, a federal
Inspector General, the U.S. Government Accountability Office, or an Inspector
General in another state;
b. Pending or unresolved legal action from the U.S. Attorney General or from an
attorney general in New York or another state;
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c. Pending litigation with New York State or any other state, or a municipality
located in New York or another state;
d. Arson conviction or pending case;
e. Harassment conviction or pending case;
f. Federal, state, local, or private mortgage arrears, default, or foreclosure
proceedings;
g. In rem foreclosure;
h. Sale of tax lien or substantial tax arrears;
i. Fair housing violation or current litigation;
j. Defaults under any Federal, State or locally sponsored program;
k. A record of substantial building code violations or litigation against properties
owned and/or managed by the Offerer or by any entity or individual that
comprises the Offerer;
l. Past or pending voluntary or involuntary bankruptcy proceeding;
m. Conviction for fraud, bribery, or grand larceny;
n. Listing on Federal or State excluded parties lists; and
o. Allegations or findings of plagiarism in research activity, and/or theft of
intellectual property.
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NEW YORK STATE HOUSING FINANCE AGENCY
HOUSING TRUST FUND CORPORATION
NEW YORK STATE AFFORDABLE HOUSING CORPORATION
STATE OF NEW YORK MORTGAGE AGENCY
STATE OF NEW YORK MUNICIPAL BOND BANK AGENCY
TOBACCO SETTLEMENT FINANCING CORPORATION
DIVISION OF HOUSING AND COMMUNITY RENEWAL
(individually, “Agency” and collectively, “Agencies”)

Contractor or Vendor Information Form
Vendor/Contractor Name:
Address:

Telephone Number:

(

)

Fax Number:

(

)

Email:
Name & Title of Principal(s):

Name & Title of Authorized Signer(s):
Federal Employer Identification Number:
Charities Bureau Registration #:
(Only applies to not-for-profits.)
Legal Status:

Corporation

Partnership

Not-for-Profit

Other
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(Note: If conducting business under an assumed name (d/b/a), please include evidence of filing of certificate.)
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Minority Owned Business Enterprises
1. Is your company a Minority-Owned Business Enterprise as defined below pursuant to Section
2879 of the Public Authorities Law?
(Please circle)
Yes
No
2. If yes, has your company been certified as a Minority-Owned Business Enterprise?
(Please circle)
Yes
No
3. Is your company certified with New York State’s Empire State Development Corporation (ESD)?
(Please circle)
Yes
No
If yes, please submit a copy of your company’s most recent certification letter from ESD.
Minority-Owned Business Enterprise:
corporation that is:
(i)
(ii)
(iii)
(iv)
(v)
(vi)

Any business enterprise, including a sole proprietorship, a partnership, or a

At least 51% percent owned by one or more minority group members;
An enterprise in which the minority ownership is real, substantial and continuing;
An enterprise in which the minority ownership has and exercises the authority to control independently the day-today business decisions of the enterprise;
An enterprise authorized to do business in New York State and is independently owned and operated;
An enterprise owned by an individual or individuals, whose ownership, control and operation are relied upon for
certifications, with a person net worth that does not exceed three million five hundred thousand dollars, as adjusted
annually on the first of January for inflation according to the consumer price index of the previous year; and
An enterprise that is a small business1

Minority Group Member: Any person that is a United States citizen or permanent resident alien who is and can demonstrate
membership in one of the following groups:
(i)

Black persons having origins in any of the Black African racial groups;

(ii)

Hispanic persons of Mexican, Puerto Rican, Dominican, Cuban, Central or South American of either Indian or
Hispanic origin, regardless of race;

(iii)

Native American or Alaskan native persons having origins in any of the original peoples of North America.

(iv)

Asian and Pacific Islander persons having origins in any of the Far East countries, Southeast Asia, the Indian subcontinent or the Pacific Islands.

1"Small

Business" means, unless otherwise indicated, a business which has a significant business presence in the State of New York,
is independently owned and operated, not dominant in its field and employs, based on its industry, a certain number of persons as
determined by the Director of division of minority and women’s business development in the department of economic development, but
not to exceed 300, taking into consideration factors which include, but are not limited to, Federal small business administration
standards pursuant to 13 CFR part 121 and any amendments thereto. The Director may issue regulations on the construction of the
terms in this definition.
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Women Owned Business Enterprises
1. Is your company a Women-Owned Business Enterprise as defined below pursuant to Section 2879
of the Public Authorities Law?
(Please circle)

Yes

No

2. If yes, has your company been certified as a Women-Owned Business Enterprise?
(Please circle)

Yes

No

3. Is your company certified with New York State’s Empire State Development Corporation (ESD)?
(Please circle) Yes

No

If yes, please submit a copy of your company’s most recent certification letter from ESD.
Women-Owned Business Enterprise:
corporation that is:
(i)
(ii)
(iii)
(iv)
(v)
(vi)

Any business enterprise, including a sole proprietorship, a partnership, or a

At least 51% percent owned by one or more United States citizens or permanent resident aliens who are women;
An enterprise in which the ownership interest of such women is real, substantial and continuing;
An enterprise in which such women ownership has and exercises the authority to control independently the day-today business decisions of the enterprise;
An enterprise authorized to do business in the State of New York and is independently owned and operated;
an enterprise owned by an individual or individuals, whose ownership, control and operation are relied upon for
certifications, with a personal net worth that does not exceed $3.5 million dollars, as adjusted annually on the first
of January for inflation according to the consumer price index of the previous year; and
An enterprise that is a small business2

Vendor/Contractor Certification:
Proposer/bidder certifies that to the best of his/her knowledge and belief, all information contained in this
application is true and correct.
Name of Contractor or Vendor:
Authorized Signature:
Print Name and Title:
Date:

2"Small

Business" means, unless otherwise indicated, a business which has a significant business presence in the State of New York,
is independently owned and operated, not dominant in its field and employs, based on its industry, a certain number of persons as
determined by the Director of division of minority and women’s business development in the department of economic development, but
not to exceed 300, taking into consideration factors which include, but are not limited to, Federal small business administration
standards pursuant to 13 CFR part 121 and any amendments thereto. The Director may issue regulations on the construction of the
terms in this definition.
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